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· 100
· Is the SFA an... 
· SFA-wide Special Provision Non-Base Year (Provision 2/3)  
· RCCI, without day students         
· SFA-wide Community Eligibility Provision (CEP) 
· If not, leave the boxes blank and continue answering questions below. 
· If yes, select the box that applies to the SFA, skip questions 101 – 205, and go to question 300.
· 101
· List who processes the Free and Reduced-Price Meal Applications in the comments. Include first and last name(s) or title(s) for all individuals who process meal applications.
· 102
· a. Is the application approval/denial process done through an online system, manually (by hand), or both?  
· Online application approval
· Applications are submitted and processed through an online system. The online system determines the household’s eligibility. 
· Manual application approval 
· Applications are submitted to the SFA and the SFA determines the household’s eligibility by hand. 
· Combination (electronic and manual) 
· The SFA uses an online system, but one or more aspects of the application process are conducted manually (e.g., applications are submitted online, then processed by hand or vice versa).
· b. Is your benefit issuance process done through an online system, manually (by hand), or both?
· Online benefit issuance
· Benefits are transferred to the Point of Service (POS) through an online system. 
· Manual benefit issuance
· Benefits are transferred to the Point of Service (POS) or the benefit issuance roster is updated by hand.
· Combination
· The SFA uses an online system, but one or more aspects of benefit issuance are conducted manually (e.g., one site uses paper rosters while all the other sites use online systems) 
· 103
· Describe the SFA’s carryover eligibility policy in the comments (i.e. how many school days into the current school year students who had free or reduced-price meal benefits the previous school year continue to receive their benefits, if at all). 
· 104
· Skip Q104 if you answered “Manual” for Question 102a and 102b. 
· If the SFA has an online application system:
· a. List where applications are stored and for how long in the comments.  
· b. Describe the backup to the electronic-based approval system in the comments. 
· c. Describe how households sign online applications in the comments. 
· 105
· List how many days the application approval/denial take from the date the SFA receives the application from the household in the comments. 
· 106
· Describe who within the SFA has access to the applications in the comments. Include first and last name(s) or position title(s) of all individuals.
· 107
· a. List how many days it takes to notify households from the time the approval/denial is made in the comments. 
· b. Describe how approved and denied households are notified in the comments (e.g., 1-2 days to notify households using Attachment D).
· 108
· List who the hearing official is in the comments. Include first and last name(s) or position title(s) of all individuals. This is the same individual you listed on #26 of the Sponsor Application.
· 109
· List who at the SFA receives the Direct Certification documents from the Nebraska Department of Education (NDE) or local agency, and who is responsible for issuing and updating the benefit list in the comments.  
· Name/title of person receiving Direct Certification documents
· SNAP, TANF, FDPIR, Homeless, Migrant, Foster, Head Start
· Name/title of person issuing Direct Certification benefits to students
· SNAP, TANF, FDPIR, Homeless, Migrant, Foster, Head Start  
· Comments
· No additional information is needed if Question 109 is complete.
· 110
· Does the SFA use the NDE’s Attachment D (Approval-Denial Letter) to notify households who are directly certified? 
· Yes
· The SFA uses Attachment D. 
· Skip to Question 111. 
· No 
· The SFA does NOT use Attachment D.  
· If not, does the letter contain all required information and is it approved by the NDE?
· Required information 
· Date
· Names of students who are approved/denied
· Determination made (Approved: free or reduced-price; Denied: paid)
· How the determination was made (application or direct certification)
· If reduced-price, any applicable meal charges/cost
· If denied:
· Reason for denial
· Notification of the right to appeal
· Instructions on how to appeal
· Hearing or appeal official contact information 
· Statement that households may reapply at any time
· Complete non-discrimination statement (not the shortened version)
· Upload a copy of a blank application packet provided to households, including the Approval-Denial Letter (Attachment D) here.
· Comments
· No additional information is needed if Question 110 is complete.   
· 111
· Describe what method or procedure the SFA uses to extend meal benefits to all enrolled students in a household when one household member receives SNAP, TANF, FDPIR, or Medicaid in the comments.
· 112
· Does the benefit issuance system identify how each student’s eligibility was determined (e.g., through application, direct certification, etc.)?
· Yes
· The benefit issuance system identifies how each student’s eligibility was determined. 
· No 
· The benefit issuance system does NOT identify how each student’s eligibility was determined.   
· Comments
· No additional information is needed if Question 112 is complete.   
· 113
· a. List who all has access to the benefit issuance system/list in the comments. Include first and last names and/or position titles.  
· b. Describe...
· how the SFA ensures that student benefit information remains confidential and is only accessible to authorized individuals (e.g., password-protected folders, files kept in locked storage, etc.)
· and what the procedure is when someone requests benefit information in the comments.
· 114 – 117
· Describe...
· how each student’s meal eligibility is correctly determined and assigned to the student
· and how the student’s eligibility is updated and accurately reflected in the POS system to ensure accurate meal counting and claiming in the comments.
· Copy and paste your response from 114 to 115, 116, and 117. 
· 118
· Describe how frequently updates are made to the POS and benefit issuance document(s) in the comments (e.g., automatically, daily, as needed, etc.).
· 119
· Does the benefit issuance document show when the eligibility status was last changed/updated?
· Yes
· The benefit issuance document shows when the eligibility status was last changed/updated.
· No
· The benefit issuance document does NOT show when the eligibility status was last changed/updated.  
· Comments
· No additional information is needed if Question 119 is complete. 
· 120 
· Describe how and when the following changes are made to the POS and benefit issuance document in the comments:
· a. New students
· (e.g., same day as an application is approved)
· b. Transfer students 
· c. Withdrawn students
· d. 30-day carryover of prior eligibility 
· 121
· a. Is there a backup system for updating benefit issuance document(s)?  
· Yes
· There is a backup system.
· No   
· There is not a backup system.
· Continue to Question 200. 
· b. If yes, describe the back-up system for updating benefit issuance document(s) in the comments (e.g., paper roster, electronic backup nightly, etc.).
· Comments
· No additional information is needed if Question 121 is complete.
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· 200
· Skip Q200-204 if the SFA operates CEP in all buildings. 
· Answer the following questions related to the required Verification Report (due annually on November 15th):
· a. Did the SFA choose the correct verification sample size? 
· Yes
· The SFA chose the correct verification sample size.
· No
· The SFA did NOT choose the correct verification sample size.  
· b. Did the SFA verify the correct number of applications based on their verification sample size? 
· Yes
· The SFA verified the correct number of applications. 
· No
· The SFA did NOT verify the correct number of applications. 
· c. Was the previous school year’s Verification Report submitted by the deadline and was it error-free?  
· Yes
· The report was submitted by the deadline and was error-free. 
· Continue to Question 201. 
· No
· The report was submitted past the deadline and/or contained errors.  
· Have other previous Verification Reports been submitted past the deadline or contained errors?
· Yes
· This most recent report was NOT the only report that was submitted late or contained errors. 
· No 
· This most recent report was the only report submitted late or containing errors.
· Comments
· List the date the most recent Verification Report was submitted in the comments. 
· 201
· List who the verifying official is in the comments. Include first and last names or position titles. 
· 202
· List who the confirming official is in the comments. Include first and last names or position titles.
· 203 
· Describe the SFA’s verification process in the comments, including...
· How the SFA determines the verification sample
· How the SFA determines, from the verification sample, which applications are selected for verification
· If/when the SFA selects error-prone applications from the sample
· When the SFA uses verification for cause
· When the SFA completes verification  
· 204
·  Does the SFA use an online system to identify error-prone applications?   
· Yes
· The SFA uses an online system to identify error-prone applications. 
· List the software in the comments. 
· No
· The SFA does NOT use an online system to identify error-prone applications. 
· Continue to Question 300. 
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· 300
· Does the SFA use an online system, a manual process, or a combination of both to count reimbursable meals and total the number of meals from all sites?
· Online system 
· Meal counts are generated by an automated POS system that can identify a student’s benefit category, tally daily meal counts, transfer daily meal counts to the SFA, consolidate meal counts for the SFA and/or submit the claim for reimbursement.  
· There is little to no manual entry at the POS. Meal counts are kept online.
· Manual system 
· Meal counts are taken, consolidated, and transferred to the SFA by hand. Hard copy records are kept on file.  
· Combination 
· The SFA uses an online system, but one or more aspects of the meal counting and consolidating process are conducted by hand (e.g., the SFA has an online POS, but uses a roster at an alternate service location where meal counts from the alternate service location are entered by hand).
· 301
· Describe how the SFA’s POS system identifies a student’s eligibility in the comments. Include all types of counting methods used (e.g., check-off list for grades 1-3, online software).  
· 302
· Does the SFA have a backup system to their primary meal counting and claiming system should the primary system fail/not operate?
· Yes
· The SFA has a backup system. 
· Describe what the backup system is in the comments. 
· No 
· The SFA does NOT have a backup system. 
· Continue to Question 303. 
· 303
· Describe how often cashiers and substitute cashiers are trained on the meal counting and claiming system in the comments (including the backup system).
· 304
· Describe how the SFA obtains the daily free, reduced-price, and paid meal counts from each site’s POS at the end of meal service in the comments.   
· 305
· Describe the SFA’s meal counting and claiming procedures and for the following situations.  Enter N/A for any of the following prompts that are not applicable to the SFA. 
· a. Offer vs Serve
· List if the SFA uses Offer vs Serve for all sites. Offer vs Serve is required in high schools. If the SFA does not use Offer vs Serve for all sites, list which grades use Offer vs Serve, if any in the comments. 
· For the SFAs who use Offer vs Serve, describe how the SFA ensures all meals claimed for reimbursement contain the required items/components in the comments.
· b. Incomplete/Non-reimbursable meals
· Describe how the POS staff person identifies incomplete meals and what is done when that is observed. 
· c. Second meals
· d. Visiting student meals
· e. Adult and non-student meals
· f. Student worker meals
· g. A la carte
· h. Field trips
· i. Lost, stolen, misused, forgotten, or destroyed tickets, tokens, IDs, and PINS
· j. Charged and/or pre-billed/prepaid meals
· k. Upload a copy of the SFA’s Unpaid Meal Charge Policy here (i.e. the SFA's procedure for students who do not have money in their account).
· l. New students without approval for free or reduced-price benefits 
· m. Copy and paste your response from “k” here. 
· 306
· Describe how the SFA ensures that meal counts are accurate in the comments (e.g. edit check worksheet).
· Upload a copy of the review month’s edit check worksheet here.   
· 307
· Skip this if you answered “Manual” for Question 300.   
· Are meal counts automatically totaled from all sites? 
· Yes
· Meal counts are automatically totaled from all sites.
· No
· Meal counts are NOT automatically totaled from all sites.
· If “yes”, does the online system have an edit check system or a way to ensure accurate meal counts?
· Yes
· The online system has a way to ensure accurate meal counts. 
· Continue to Question 308.
· No
· The online system does NOT have a way to ensure accurate meal counts.
· If “no” for either of the questions above, 
· Describe when and how accurate meal counts are ensured in the comments. 
· 308 
· Have alternate points of service (i.e. where meal is counted before the end of the POS) been approved by the NDE? 
· Yes
· The SFA has an alternate POS and it has been approved by the NDE. 
· No
· The SFA has an alternate POS, but it has NOT been approved by the NDE. 
· N/A
· The SFA does not have an alternate POS.
· Continue to Question 309.
· If “yes” or “no”, describe the number and types of alternate points of service during each meal service in the comments. 
· 309
· If a building has more than one meal service line, describe how the POS system prevents duplicate or second meals from being claimed in the comments (e.g., software edit check prevents more than 1 meal per student per day).
· List N/A if all buildings in the SFA contain only one meal service line.   
· 310
· At the site level, describe how the total daily meal counts are submitted to the SFA for consolidation in the comments (e.g., online system, meal count paper scanned and emailed). 
· List N/A if the SFA is a single site. 
· 311
· Describe the SFA’s procedures for totaling the daily free, reduced-price, and paid meal counts for each site in the comments (e.g., online system, by hand). 
· List N/A if the SFA is a single site.   
· Upload a copy of the consolidated report showing daily meal counts for Breakfast and Lunch for the selected review month here. 
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· 600 
· List which site has been selected for the targeted menu review in the comments.
· 601
· Select Option 1: Complete the Dietary Specifications Assessment Tool
· 602 
· List “Low Risk” in the comments. 
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The NDE may conduct a more comprehensive review of one or more of these resource management areas if risk indicators are found.
If the SFA is non-pricing, the NDE will indicate the total number of sites in the SFA and the number of non-pricing sites in the comments box below.

Indicate the Resource Management review period to be used when answering Q700-705:
· Select “Previous school year”

Defining the Nonprofit School Food Service Account:
· The restricted account where all the revenue from the SFA’s food service operations for the benefit of school children is kept and used only for the operation or improvement of the nonprofit school food service. This account should include, as appropriate, non-Federal funds to cover the cost of paid lunches and proceeds from non-program foods.

· 700
· Could the SFA accurately identify and track all revenues and expenditures for the Nonprofit School Food Service Account separately from other funds and transactions?
· Yes
· The SFA maintains accounting records that separately identify revenues and expenditures for the Nonprofit School Food Service Account.
· Describe how the food service purchases and revenue are tracked in the comments (e.g., a separate account only for food service revenues and expenditures, identifying all financial transactions by a separate fund code, using a separate ledger or other system to track revenues and expenditures specific to food services).
· No
· The SFA cannot or does not separately identify or track all revenues and expenditures associated with the Nonprofit School Food Service Account.
· Continue to question 701. 
· 701
· At the end of the SFA’s Resource Management review period, did the Nonprofit School Food Service Account have net cash resources that exceeded three months’ average expenditures? 
· Net cash resources definition: 
· All money available to the SFA’s Nonprofit School Food Service Account at any given time, less cash payable.
· To answer the question above, read the following steps. 
1. Review your Nonprofit School Food Service Account as of June 30th of the previous school year.
2. Take the amount of your total cash expenditures for the year, divide by the 9 months of the school year and then times that amount by 3 to get the 3-month amount.
3. Did your total balance (Net Cash Resources) exceed this figure? 
i. Yes
1. The SFA had a balance that exceeded three months’ average expenditures.
ii. No
1. The SFA did NOT have a balance that exceeded three months’ average expenditures.
iii. Comments
1. No additional information is needed if Question 701 is complete.  
· 702
· Did the SFA transfer funds, other than approved indirect costs, from the Nonprofit School Food Service Account to support general district expenses or non-School Nutrition Program activities (e.g., fundraisers, concessions, or catering events)?
· Yes
· Funds were transferred from the Nonprofit School Food Service Account to support general district expenses or activities outside of the School Nutrition Programs.
· Include the date, dollar amount, and purpose of the transfer(s) in the comments.
· No
· No funds, other than approved indirect costs, were transferred from the Nonprofit School Food Service Account for these purposes.
· Continue to question 703. 
· 703
· If the SFA used food service funds to buy equipment* during the school year under review, did the SFA receive prior approval from the NDE or was the equipment included on the NDE’s pre-approved equipment list?
· Note: Equipment* is any item costing $10,000 or more, or exceeding the NDE’s or SFA’s capitalization threshold, whichever amount is lower. 
· Yes
· Equipment over $10,000.00 was purchased with Nonprofit School Food Service Account funds either:
· Received prior approval from NDE; or
· Was included on NDE's pre-approved equipment list.
· Describe the following in the comments:  
· Your capitalization threshold for equipment purchases; and
· Information about equipment purchases made with food service funds during the Resource Management review period that required pre-approval either directly from the State agency or via the State’s approved equipment list.
· No
· Equipment purchased with food service funds did not receive prior approval from NDE and was not included on NDE's pre-approved equipment list.
· Describe the equipment purchased in the comments.
· N/A 
· The only equipment purchased was paid partially or in full with an equipment grant from the NDE
· Or
· No equipment was purchased using food service funds
· Continue to Question 704. 
· 704
· Did the SFA have any financial findings related to unallowable costs or financial mismanagement in the Child Nutrition Programs on a previous administrative review or as part of an NDE Finance Department audit (for example, Single Audit [previously called A-133 audits], other state audits) within the past three years? 
· Yes
· The SFA had one or more findings related to unallowable costs or financial mismanagement.
· Describe the finding(s) and any corrective actions taken in the comments.
· No
· The SFA did not have any findings related to unallowable costs or financial mismanagement within the past three years.
· Continue to Question 705.
· 705
· Did the SFA have internal control procedures to ensure that only allowable costs were charged to the Nonprofit School Food Service Account? Please list any controls, even if they are not documented (it is recommended that all controls be documented). 
· Yes
· Describe the internal controls used to ensure that only allowable costs are charged to the Nonprofit School Food Service Account in the comments. Examples may include: 
· Written procedures
· Approval processes
· Staff training on allowable costs
· Financial management standard operating procedures (SOPs)
· Separation of financial responsibilities among multiple staff members
· Policies preventing bad or delinquent debt from being paid with food service funds
· No
· The SFA did not have internal control procedures in place to ensure that only allowable costs were charged to the Nonprofit School Food Service Account.
· Continue to Question 706. 
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Indicate the Resource Management review period to be used when answering Q706-708:
· Select “Previous School Year”
· 706
· Did the SFA use a Paid Lunch Equity Tool to evaluate the need to increase its paid lunch prices for the previous school year?
· Select the response that applies to your SFA:
· Yes
· The SFA used a Paid Lunch Equity Tool to evaluate paid lunch prices. 
· Select “Yes” or “No” for Question 707. 
· No
· If none of the other options for this question apply to your SFA, contact a Program Specialist. 
· No - $0 Balance
· The SFA had a positive or zero balance in the Nonprofit School Food Service Account as of June 30th of the previous school year and was exempt from PLE requirements. 
· Include the Nonprofit School Food Service Account balance as of December 31 in the comments.
· Select “N/A - 3” for Question 707 and “N/A - 4” for Question 708. 
· N/A - 1
· All sites at the SFA are non-pricing
· Select “N/A - 1” for Questions 707 and 708. 
· N/A - 2
· The SFA charged at least the target weighted average paid lunch price at all sites.
· List the amount charged for paid lunches in the comments.  
· Select “N/A - 2” for Questions 707 and 708. 
· Comments 
· List the paid meal prices of each grade group, as applicable, and the balance of the Nonprofit School Food Service Account on June 30th of the previous school year. 
· 707
· Did your SFA receive a transfer of non-Federal/general funds into the Nonprofit School Food Service Account to reduce or eliminate the need to raise paid lunch prices? 
· Select the response that applies to your SFA:
· Yes
· The SFA transferred non-Federal/general funds into the Nonprofit School Food Service Account. 
· Indicate the amount in the comments.
· Upload proof of transfer in the “Review Attachments” section in CNP.     
· Select “Yes” for Question 708.
· No
· The SFA did not transfer non-Federal funds into the Nonprofit School Food Service Account for this purpose. 
· The SFA may select “Yes” or “N/A - 4” for Question 708. 
· N/A - 1 
· All sites at the SFA were non-pricing. 
· Select “N/A - 1” for Question 708.
· N/A - 2
· The SFA charged at least the target weighted average paid lunch price at all sites.  
· Select “N/A - 2” for Question 708.
· N/A - 3
· SFA had a positive or zero Food Service balance as of June 30th and was exempt from the PLE requirements. 
· Select “N/A - 4” for Question 708.
· Comments 
· No additional information is needed if Question 707 is complete.
· 708
· Did the SFA increase its paid lunch prices by the amount identified by the Paid Lunch Equity (PLE) Tool, or more?
· Select the response that applies to your SFA: 
· Yes 
· The SFA increased its paid lunch prices by the amount identified by the Paid Lunch Equity (PLE) Tool, or more.
· No 
· The SFA did NOT increase its paid lunch prices by the amount identified by the Paid Lunch Equity (PLE) Tool, or more. 
· N/A - 1  
· All sites at the SFA were non-pricing. 
· N/A - 2 
· The SFA charged at least the target weighted average paid lunch price at all sites.   
· N/A - 3 
· Do not select this option. 
· N/A - 4 
· The SFA had a positive or zero Food Service balance as of June 30th and was exempt from the PLE requirements.
· Comments
· No additional information is needed if Question 708 is complete. 
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Indicate the Resource Management review period to be used when answering Q709-711: 
· Select “Current School Year”
· 709
· Excluding milk, did the SFA sell any foods and/or beverages that are not a part of a reimbursable meal, such as second entrees, Smart Snacks, and non-School Nutrition Program food and beverages?  
· Smart Snacks Definition:
· Any food or beverage sold to students at schools during the school day other than those foods provided as part of the reimbursable school meal programs. Examples include à la carte items sold in the cafeteria and foods sold in school stores, snack bars, and vending machines. 
· Yes
· The SFA sold food and/or beverages outside of a reimbursable meal. List all applicable food and beverages sold (not as part of a reimbursable meal), such a la carte items, catering events, concessions, vending machine items, etc., in the comments.
· No
· The SFA does not sell ANY food and/or beverages outside of a reimbursable meal. 
· 710
· If the SFA provides adult meals, was the full cost of the adult meals collected or recovered?
· Yes
· The full cost of adult meals is covered through one or more of the following methods:
· The adult meal price IS sufficient, i.e., at or above the minimum amount identified in the NDE Setting Meal Prices guidance document, to cover the full cost of the meal 
· If the adult meal price is sufficient, Question 711 should be answered “Yes”.
· or
· The adult meal price IS NOT sufficient, (i.e. below the minimum amount identified in the NDE Setting Meal Prices guidance document), AND non-food service funds (e.g., general funds) are transferred to the Nonprofit School Food Service Account to cover any remaining costs.
· If non-food service funds are transferred to the Nonprofit School Food Service Account to cover any remaining costs, Question 711 should be answered “No”. 
· No
· The adult meal price does not cover the full cost of the meal, and non-food service funds are not used to cover the difference.  
· If the adult meal price does not cover the full cost of the meal, and non-food service funds are not used to cover the difference, Question 711 should be answered “No”. 
· N/A
· Adult meals are not served.
· If N/A is selected, Question 711 should also be answered “N/A”.
· Comments
· List the price of adult breakfasts and lunches, as applicable, in the comments.
· 711
· If the SFA charged for adult meals, were the meal prices sufficient to cover the overall cost of the meals?
· Yes
· The adult meal price charged was sufficient to cover the full cost of the meal.
· This means the adult meal price was at or above the minimum amount identified in the NDE Setting Meal Prices guidance document.
· Describe how the cost of adult meals is calculated in the comments.
· No
· The adult meal price charged was not sufficient to cover the full cost of the meal. 
· This means the adult meal price was below the minimum amount identified in the NDE Setting Meal Prices guidance document.
· Describe how the cost of adult meals is calculated and how the remaining cost is recovered, if at all, in the comments. 
· N/A
· Adult meals are not served.
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Indicate the Resource Management review period to be used when answering Question 712:
· Select “Previous School Year”
· 712
· For the previous school year, were indirect costs (i.e. a portion of shared costs for the school) charged to the SFA’s Nonprofit School Food Service Account?  
· Yes
· The SFA charged indirect costs to the Nonprofit School Food Service Account.
· Attach your indirect cost calculations in the “Review Attachments” section in CNP.     
· No 
· The SFA DID NOT charge indirect costs to the Nonprofit School Food Service Account.  
· Comments 
· No additional information is needed if Question 712 is complete.   
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· 800
· List the exact non-discrimination statement used for appropriate Program materials in the comments. 
· Upload a copy of the Student Handbook here. 
· 801
· Did the SFA publish a public release for the School Year being reviewed?
· Select “Yes”. The NDE issues a public release for all SFAs. 
· Continue to Question 802. 
· 802
· Describe what services the SFA provides to households that have difficulty reading, speaking, writing, or understanding English, if any, in the comments. 
· 803
· Describe the steps the SFA follows when a person files a civil rights discrimination complaint related to a School Nutrition Program in the comments.
· For example, providing households with the USDA directions for how to file a program discrimination compliant
· 804
· Has the SFA received any written or verbal complaints alleging discrimination in FNA Programs in the current or prior school year?
· Yes
· The SFA has received a complaint in the current or previous school year. 
· List the date of the complaint and describe the nature of the complaint in the comments. 
· No 
· The SFA has NOT received a complaint in the current or previous school year. 
· 805
· Describe how your SFA accommodates students with disabilities who participate in the School Nutrition Program in the comments (e.g., a household completes a Meal Accommodation Form or Medical Statement, and the SFA makes the accommodation). 
· 806
· a. List the date of the SFA’s most recent Civil Rights training for staff and volunteers involved in the School Nutrition Program in the comments.  
· b. Upload a list of staff and volunteers who completed Civil Rights training in the previous school year here.
· Comments
· List which organization's Civil Rights training staff and volunteers completed in the comments (i.e. NDE’s 1-hour Civil Rights training video).
· 807
· a. Describe how the SFA collects student racial/ethnic data in the comments (e.g., Attachment H-1).
· b. List how often this information is collected in the comments. 
· Upload a record of the SFA’s student racial/ethnic data here.
· Comments
· No additional information is needed if Question 807 is complete.  
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· 900 
· a. Was the on-site monitoring of breakfast completed prior to February 1st?
· Yes
· On-site monitoring of breakfast was completed by the deadline. 
· No
· The SFA does not serve breakfast or the SFA is only one site.   
· b. Was the on-site monitoring of lunch completed prior to February 1st?
· Yes
· On-site monitoring of lunch was completed by the deadline. 
· No 
·   The SFA does not serve lunch or the SFA is only one site.     
· c. Describe how and when the SFA conducts monitoring to ensure all sites are meeting program requirements in the comments (e.g., uses NDE Attachment I for annual On-Site Assessment).
· Upload Breakfast and/or Lunch on-site monitoring form(s) here.

[bookmark: _Toc242952616][bookmark: _Toc242952749]1000: Local School Wellness Policy
· 1000 
· Upload the current Local School Wellness Policy here or provide a direct link to the policy in the comments. If providing a direct link, please ensure it is a direct link to the Local School Wellness Policy (i.e. not to the SFA's homepage).  
· Are the minimum required elements written into the Local School Wellness Policy?  
· Please review the following requirements to ensure that the SFA’s Local School Wellness Policy contains all required elements. 
· Goals for nutrition education and promotion activities, physical activity opportunities, and other school-based activities that promote student wellness
· Nutrition standards for all foods and beverages sold on the school campus during the school day
· Standards for all foods and beverages provided, but not sold, to students during the school day
· Policies for marketing and advertising on the school campus during school day
· Public involvement in the development, implementation, and review of the Local Wellness Policy
· Identify leadership who has the authority and responsibility to ensure the SFA complies with the policy
· Inform and update the public about the local wellness policy on an annual basis 
· Assess the Local Wellness Policy at least every three years
· Yes
· All requirements are included in the SFA’s Wellness Policy.
· No
· The SFA’s Wellness Policy is missing one or more required elements. 
· Comments
· No additional information is needed if Question 1000 is complete.    
· 1001
· Describe how the public can access the Local School Wellness Policy in the comments (e.g., listed on the SFA’s website; included in the student handbook).
· 1002
· Describe how the Local School Wellness Policy is reviewed and updated, including:
· How frequently reviews are conducted
· Who is involved in the review process
· How input and feedback are gathered
· How decisions are made to update policy requirements and wellness goals
· How changes are documented and communicated
· 1003
· a. List who is involved in reviewing and updating the Local School Wellness Policy in the comments (e.g., superintendent, school board members, school nurse, parents, students)?
· b. Describe their relationship with the SFA in the comments. 
· 1004
· Describe how the public is made aware that they’re able to join the SFA’s Local School Wellness Policy team in the comments. 
· 1005
· Upload a copy of the most recent assessment on the implementation of the Local School Wellness Policy here (e.g., Step 3 Public Report of the Triennial Assessment, goal progress report).
· 1006
· Describe how the results of the most recent Local School Wellness Policy assessment or evaluation are shared with the public in the comments.

[bookmark: _Toc242952617][bookmark: _Toc242952750]1100: Smart Snacks
· 1100
· Describe the SFA’s policies for selling non-reimbursable food and beverages in the comments. List all types of food/beverage sales, including non-food items in combination with food items. 
· Examples include:
· All food and beverages sold on campus during the school day follow Smart Snacks Standards
· Fundraisers with food and beverages are only held 30 minutes after the school day
· Vending machines - Food Service department 
· Vending machine – NON-Food Service department  
· Sell extra entrees only from the serving line
· 1101
· Describe the SFA’s process for determining compliance with from-scratch/semi-scratch foods and combination foods that do not have a Nutrition Facts Label in the comments (e.g., SFA uses nutrient analysis software and keeps nutrition information on file). 
· 1102
· Describe how the SFA accounts for accompaniments, such as condiments, salt or sugar packets, etc., when determining whether items meet the Smart Snack standards in the comments. 
· 1103
· List who is responsible for tracking Smart Snacks compliance at...
· a. The SFA
· b. Each Site
· c. For foodservice (may list as N/A)
· ...in the comments. Include first and last name(s) or position title(s) of all individuals.  

[bookmark: _Toc242952618][bookmark: _Toc242952751]1200: Professional Standards
· 1200
· What is the SFA’s student enrollment?
· a. 2,499 or less 
· b. 2,500 – 9,999
· c. 10,000 or more 
· Comments
· No additional information is needed if Question 1200 is complete.      
· 1201
· List the number of employees for each of the following categories:  
· Directors
· ...are directly responsible for the planning and management of day-to-day operations of the food service including, menu planning and ordering. Your SFA may use a different title such as “Head Cook”.   
· Managers
· ...are responsible for the day-to-day operations of a site(s), but under the direction of the Food Service Director.
· Other Full-Time Nutrition Staff >20 hours/week
· ...do not have managerial responsibilities and are involved in the day-to-day operations, including food preparation, serving, washing dishes, etc., for more than 20 hours a week.
· Part-Time Nutrition Staff < 20 hours/week
· ...do not have managerial responsibilities and are involved in the day-to-day operations, including food preparation, serving, washing dishes, etc., for less than 20 hours a week. 
· Staff hired after January 1 of the School Year being reviewed
· Non-school nutrition staff with program-related responsibilities
· ...are other school personnel such as superintendents, principals, secretaries, or paraprofessionals who perform limited or occasional School Nutrition Program duties, such as processing meal applications or assisting with the point-of-sale (POS) system.
· Comments
· No additional information is needed if Question 1201 is complete.        
· Upload a copy of the SFA’s School Nutrition Program employee list here, including their first and last names, position/title, and number of weekly hours worked. 
· 1202
· a. Has the SFA hired a new School Nutrition Program Director on or after July 1st of the current school year?
· Yes
· The SFA has hired a new Director on or after July 1st of the current school year. 
· No 
· The SFA has NOT hired a new Director since July 1st of the current school year. 
· Continue to Question 1204. 
· b. Did the new School Nutrition Program Director meet the hiring standard requirements?
· Yes
· The new Director met the hiring standards.
· No 
· The new Director did NOT meet the hiring standards. 
· List their education level and number of years of relevant experience in the comments (e.g., Associate’s degree with 5 years of relevant experience).
· 1203
· a. Did the new School Nutrition Program Director earn a valid food safety certificate within 30 days of being hired (e.g., ServSafe, Always Food Safe)?
· Yes 
· The Director earned a valid food safety certificate within 30 days of being hired.
· List the type and date of certification in the comments.
· Continue to Question 1204. 
· No
· The Director did NOT earn a valid food safety certificate within 30 days of being hired. 
· b. If no, was a valid food safety certification obtained in the last 5 years?
· Yes
· The Director has earned a valid food safety certification within the last 5 years. 
· List the type and date of certification in the comments. 
· No 
· The Director did NOT earn a valid food safety certification in the last 5 years. 
· Describe when and how the Director will complete their certification in the comments. 
· 1204
· a. Did the School Nutrition Program Directors complete their 12 hours of professional standards training from July 1 – June 30 for the current school year?
· Yes
· The Director completed all of their hours. 
· List the number of completed training hours in the comments.   
· No
· The Director has NOT completed all of their hours yet. 
· b. If no, based on the training scheduled for the remainder of the school year, is the Director expected to complete their 12 hours of professional standards training by June 30th of the current school year?
· Yes
· According to the training plan, the Director will be on track to complete all hours. 
· Describe the plan for the Director to complete their hours in the comments.
· No
· The Director is not expected to complete all hours by June 30th. 
· 1205
· a. Did the School Nutrition Program Managers meet their 10 hours of professional standards training from July 1 – June 30 for the current school year?
· Yes
· The Manager(s) completed all of their hours. 
· List the number of completed training hours in the comments.   
· No
· The Manager(s) has NOT completed all of their hours yet. 
· b. If no, based on the training scheduled for the remainder of the school year, is the Manager(s) expected to complete their 10 hours of professional standards training by June 30th of the current school year?
· Yes
· According to the training plan, the Manager(s) will be on track to complete all hours. 
· Describe the plan for the Manager(s) to complete their hours in the comments.
· No
· The Manager(s) is not expected to complete all hours by June 30th.
· 1206
· a. Did the School Nutrition Program staff complete their hours of professional standards training from July 1 – June 30 for the current school year, including part-time, full-time and any staff hired after January 1?
· Program Staff and Vended Site Staff (20+ hours/week) must complete 6 hours
· Program Staff and Vended Site Staff (less than 20 hours/week) must complete 4 hours
· Staff hired after January 1 must meet at least half of the required hours.
· Yes
· All staff completed all of their hours. 
· List the number of completed training hours in the comments.   
· No 
· All staff have not completed all of their hours. 
· Describe the plan for the staff member(s) to complete their hours in the comments.
· 1207
· a. Has the NDE allowed the SFA additional time, up to one year after the annual deadline, to complete annual professional standards training requirements?
· Select “Yes”. The NDE grants all SFAs this flexibility. 
· List the first school year when flexibility was applied, or list N/A if flexibility has not been used at the SFA in the comments. 
· 1208
· Is the SFA tracking the completion of professional standards training hours for all staff annually?
· Yes
· The SFA tracks completion of the professional standards training hours for all staff annually.
· No 
· The SFA does NOT track completion of the professional standards training hours for all staff annually.  
· Comments
· Describe how and when the SFA tracks professional standards training hours in the comments (e.g., NDE Training Tracker, USDA Professional Standards Trainings and Tracker Tool; as training is completed, monthly).
· Upload copies of the professional standards training records for all School Nutrition Program employees from both the previous school year and the current school year here. 
· 1209
· Have all non-School Nutrition Program employees who perform School Nutrition Program duties completed Civil Rights training and training appropriate to their duties (e.g., teachers and paraprofessionals who assist in processing meal applications seasonally, open students’ milk during meal service, etc.)?
· Yes
· Employees outside of the SNP who performed SNP duties completed the appropriate training. 
· List their names and job titles in the comments. 
· No 
· Employees outside of the SNP who performed SNP duties did NOT complete the appropriate training.   

[bookmark: _Toc242952619][bookmark: _Toc242952752]1600: School Breakfast and SFSP Outreach
· 1600
· Did the SFA notify households about the availability of the School Breakfast Program before or at the start of the school year and provide reminders throughout the year?
· Yes
· The SFA notified households about the School Breakfast Program before/at the start of the school year and provided reminders throughout the year.
· No
· The SFA did NOT notify families about the School Breakfast Program before/at the start of the school year and provide reminders throughout the year.  
· Or
· The SFA does not serve breakfast at any site. List “N/A” in the comments. 
· Comments
· Describe how households can access this information in the comments (e.g., listed on school website, school newsletter, back-to-school mailing, etc.). 
· Upload proof of how the School Breakfast Program availability is shared with households here. 
· 1601
· Describe how the SFA notified eligible families about the availability and locations of free summer meals through the Summer Food Service Program in the comments. 
· Upload proof of how the Summer Food Service Program availability is shared with households here.

[bookmark: _Toc242952620][bookmark: _Toc242952753]Other Federal Programs
· Indicate if any additional federal programs are operated by the SFA and will be examined during the review:
· Afterschool Snack Program 
· Seamless Summer Option
· Fresh Fruit and Vegetable Program
· Special Milk Program

[bookmark: _Toc242952621][bookmark: _Toc242952754]Resource Management Comprehensive Review
SFAs may or may not need to complete the Resource Management Comprehensive Review sections. One or more of the sections may be assigned to the SFA based on the SFA’s responses for the other Off-Site Review questions. SFAs will be notified by the NDE of which section(s) they must complete, if any. 
The NDE completes the Paid Lunch Equity and the Indirect Cost sections. 

[bookmark: _Toc242952622][bookmark: _Toc242952755]RMCR – Nonprofit School Food Service Account 
Non-Public Schools:
· Non-Public schools do not have to complete this section, as the NDE’s Compliance Specialist will complete this section based on the Annual Financial Report (AFR) the non-public SFA provided.
Public Schools:
· If the SFA’s Annual Financial Report (AFR) has been submitted for the previous school year, the information contained can be used to complete the following questions. 
· If the SFA does not have this form complete, use the SFA’s accounting records to find the information requested below. 

Indicate Resource Management review period used by the SA to assess Maintenance of the Nonprofit School Food Service:
· Select “Previous School Year”.
· Step 1 
· Non-Public AFR: total cash income below line 13.
· Step 2
· Non-Public AFR: number of total cash expenditures below line 19.
· Step 3
· 1
· 2
· 1a
· 2a
· 3a
· 4a 
· Non-Public AFR: Use the value under line 19 divided by 9 to identify the average monthly expenditures. Multiply this by 3. This is your 3 months average expenditures (the max amount you can have in the net cash resources NPFSA).
· 5a
· 3
· Non-Public AFR: If the Net Cash Resource in line 28 of the AFR exceeds the average 3 month expense listed in 4a, you will answer “Yes”. 
· 4
· Select “N/A”.
· 5
· Select “N/A”. 
· 6
· 7
· 8
· 9
· 10
· Excluding equipment purchases made with USDA grants, did the SFA purchase any equipment costing $10,000 or more, or exceeding the NDE’s or SFA’s capitalization threshold, whichever amount is lower?
· 11
· 12
· 13
· NDE completes this question. 
· 14 

[bookmark: _Toc242952623][bookmark: _Toc242952756]RMCR - Paid Lunch Equity 
· NDE completes this section.

[bookmark: _Toc242952624][bookmark: _Toc242952757]RMCR - Revenue from Nonprogram Foods 
Indicate the Resource Management review period used by the SA to assess Revenue from Nonprogram Foods
· Select “Previous School Year”.
· 1
· 2
· Describe how funds are returned to the Nonprofit School Food Service Account (NPFSA). If school or community organizations are charged to reimburse the NPFSA, explain the billing process. If funds are not returned to the NPFSA, explain why.
· 3
· 4 - 5
· NDE completes this question.   
· 6 – 11
· NDE completes this question after having received a complete Nonprogram Foods Revenue form. 

[bookmark: _Toc242952625][bookmark: _Toc242952758]RMCR - Indirect Cost 
· NDE completes this section.

