Local Wellness Policy (LWP)

Triennial Assessment
Frequently Asked Questions (FAQ)

1. What training resources are available to help aid completion of the triennial
assessment?

Please visit the NDE, Local Wellness Policy webpage to access a recording of the 2026

Local Wellness Policy Triennial Assessment training, along with the slide deck. Additional
instructions, guides, and resources can also be found on this webpage. For additional

questions, contact laurel.wheelernde@gmail.com or lauren.christensen@nebraska.gov.

2. Who is the primary contact for questions regarding the 2026 triennial
assessment?

Please contact Laurel Wheeler, contractor for NDE, Team Nutrition at

laurel.wheelernde@gmail.com or Lauren Christensen, NDE, Child Nutrition & Wellness
Specialist at lauren.christensen@nebraska.gov.

3. Who is responsible for reviewing all of the assessments?

Review to confirm completion of Steps 1-4 triennial assessment documentation and public
notification will be completed by Laurel Wheeler. Additional NDE, Nutrition Services
Program Specialists/staff will assist with this process as necessary. Program Specialists
completing Administrative Reviews of the School Meals Programs will also review for
completion.

Each school, district, or residential child care institution (RCCI) is responsible for ensuring
that all documentation is fully completed and includes sufficient detail before uploading to
CNP and sharing the results publicly.

4. Will we hear back from NDE after we upload the form for each step so we
know if there is something we need to work on?

In 2023, NDE conducted a detailed review since it was the first triennial cycle. Moving
forward, schools are responsible for fully completing all steps and ensuring that no sections
are missed or left blank. For your convenience, instructions are embedded in the forms to
help guide SFAs through each Step. Please reach out to NDE if you need clarification or
assistance as your SFA completes the Step 1 - 4 forms. Once all required documentation
has been uploaded into CNP, please email Laurel Wheeler at |aurel.wheelernde@gmail.com
to notify NDE that your triennial assessment is ready for review.

NDE will verify that all required documentation has been submitted and is complete. NDE
will also verify the public notification requirement has been met by reviewing the link to the
school website provided in Step 4. SFAs will receive feedback if required documentation is
missing, incomplete, or if the public notification requirement has not been met. If all
requirements are met, NDE will notify the SFA that their assessment has been marked
complete. Triennial assessment documentation will also be reviewed during the SFAs
scheduled administrative review cycle.
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5.

Our district just completed a triennial assessment in 2024, do we need to
complete another assessment by June 30, 20267

Yes, all SFAs must complete another triennial assessment by June 30, 2026 regardless of
when their first triennial assessment was completed/submitted. The original deadline for the
first triennial assessment was June 30, 2023, so the 3-year cycle is based on that original
deadline. This ensures that all School Food Authorities (SFAs) are following a consistent
timeline for these assessments.

Where can we find our 2023 triennial assessment documentation so that we
can reference it while completing the 2026 assessment?

2023 triennial assessment documentation may be accessed and downloaded from this
Google Drive: 2023 Triennial Assessment Google Drive. Each SFA has its own folder
(sorted alphabetically) containing your school’s/district's/RCCl’'s documentation. Download
and save all 2023 triennial assessment documentation, currently located in your SFAs folder
on the drive linked above, to an internal platform (e.g., Google Drive, OneDrive, or
SharePoint) by September 30, 2026. Multiple staff members should have access to this
information so as to avoid loss of records if staff turnover occurs. The 2023 triennial
assessment documentation does not need to be uploaded into CNP.

The NDE-managed Google Drive can no longer be used to collect and store triennial
assessment information. Do NOT upload any 2026 triennial assessment documentation into
your SFAs folder in the Google Drive linked above. All 2026 triennial assessment
documentation must be uploaded into CNP. See question 11 below for instructions on
uploading triennial assessment documentation into CNP.

Are non-public or private schools required to complete the triennial
assessment?

Yes, all public or non-public schools, districts, and RCCI that operate the National School
Lunch Program are required to have a written wellness policy and complete the triennial
assessment.

Our school/district/RCCI has a Meal Service Agreement with another School
Food Authority (SFA) and receives vended meals. Are we required to
complete the triennial assessment?

Yes, schools, districts, or RCCls that have a Meal Service Agreement with another SFA are
still required to have their own written wellness policy and complete the triennial
assessment. Since the wellness policy must include standards for foods and beverages
sold, the recipient school/district/RCCI may outline that meals are vended by another SFA
and that the Meal Service Agreement outlines that all meals will meet USDA meal pattern
requirements for food components and portion sizes.
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9.

10.

11.

Do revisions to the LWP need to be approved by the board prior to June 30,
20267

No, revisions to the LWP do not need to be approved by the board prior to June 30, 2026.
NDE recognized that policy review and updates often occur in July for many schools and/or
districts. If revisions to the LWP are necessary, this should be indicated on the Step 1
documentation. Please also note the expected date of board review/approval and update
the policy on the school/district/webpage once approved.

Revisions to the LWP should not impede the SFA’s ability to complete the triennial
assessment and meet the public notification requirements by June 30, 2026.

Our school is unable to utilize Google. Can the triennial assessment docs be
provided in a different format?

All triennial assessment documentation forms are now available in both Google Docs and
Word formats on the NDE, Local Wellness Policy webpage. Please use whichever version
best fits your school, district, or RCCI’s needs.

NDE strongly encourages SFAs to identify an internal system (e.g., Google Drive, OneDrive,
SharePoint, etc.) that allows multiple staff members access and contribute to completion of
the required documentation. This supports collaboration during completion and ensures
these records are retained and remain accessible in the event of staff turnover.

How do | access CNP?

CNP requires login credentials. Specific individuals at each SFA have access to CNP,
including the Authorized Representative, Food Service Director, and/or Claim Contact.
Therefore, NDE suggests that one of these individuals be responsible for uploading the
completed triennial assessment documentation.

Once an individual with login credentials has accessed CNP, they may utilize the following
guide for uploading documentation: Instructions for Uploading LWP Triennial Assessment
Documents into CNP.
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12. How do | access WellSAT?

The WellSAT is an online model policy assessment tool that can be accessed by visiting
WellSAT Home Page. In the upper right-hand corner, there is a log-in button. If you already

have a login, you can enter that in
register for a free account.

fo on the following page; otherwise, you will need to

Once logged in, click the Create New Assessment button.

WellSA

+ Create New Assessment

Name Date LEA

(S) Shared with me, (A) Archived

Dashboard About Triennial Assessment Resources FAQ Contact

Log Out

Share

Export C to a Spi Copy Assessment

(D) Show Archived (TJHide shared with me

Edit Scoring Scorecard More Options

Next, enter the required
information to create the new
assessment and click Create.

From there, you will proceed
to rate your wellness policy.

If you would like to review the
WellSAT policy questions
prior to completing the
assessment, you may access
a PDF of the questions using
the link below:

WellSAT Policy Questions.

New Assessment

For more information about completing an assessment,
please visit the About the WellSAT page.
Are you completing a triennial assessment required by the USDA for all sponsors of

the national school meal programs?

What is your job title at the district/school/institution being assessed?

D Are you completing this assessment for a Residential Child Care Institution (RCCI)?

[ Superintendent

Assessment Name

[ 2026 Public Schools Assessment

| am scoring a School Wellness Policy from the following state, county and district:

[ Nebraska

County

[ Antelope County

District

[

District ID: 3170050

PUBLIC SCHOOLS

v ]a’[ 2026

4

Information entered on this site may be used for research purposes.

Assessment Date [ January
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13. | was working on the WellSAT FR3 about the privacy of students with free and
reduced plans. If the Wellness Policy doesn’t include language for this but a
different school policy does, is that acceptable? Or does this language have
to be included in the Wellness Policy, also?

SFAs must take steps to protect the privacy of students who qualify for free or reduced price
meals. The USDA states that “School Food Authorities must assure that a child’s eligibility
status is not disclosed at any point in the process of providing free or reduced-price meals,
including notification of the availability of free or reduced-price benefits, certification, and
notification of eligibility, provision of meals in the cafeteria, and the point of service”.

While schools/districts should have a policy to ensure the confidentiality of a child’s eligibility
status, this language is not required to be included in the Local Wellness Policy.

14. Do we complete the 10-step Checklist for every triennial assessment or did
that only need to be completed for the initial triennial assessment that we did
in 20237

Yes, the 10-step checklist or the WellSAT must be completed during each triennial
assessment cycle — not just once. This ensures that any policy revisions, updated
language, or alignment with current practices is captured. The model policy comparison
assessment is the first step of each triennial assessment, followed by completion of the Step
1 -4 forms.

15. While filling out the triennial assessment documentation forms (Steps 1 & 2),
what should the school record if they only have one goal and not enough to
fill out all of the portions?

Start with a model policy comparison using the WellSAT or the 10-step checklist and rate
your policy against the required elements; this will identify any gaps. If only one broad goal is
currently in place, the wellness policy should be revised to split this goal into three separate
goals or to add two additional goals. Every policy should have 3 goals - one goal for nutrition
education/promotion, one goal for physical activity, and one goal for another wellness related
area (e.g., mental health).

On the Step 1 form, list these as opportunities for improvement and state that the policy will
be revised to add additional goals and any missing required language. On the Step 2 form,
you can still document the current goal and what you’re doing in practice. On the other goal
sections, you can note that the current policy does not include a specific goal for that area
but that the policy will be revised to add additional goals. You can also indicate what is being
done in practice.
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16. Do we send the Step 1 form to NDE once complete? Does that need to include
the 10 step checklist?

If using the 10-step checklist, complete it within the Step 1 form (pages 2-5), then answer
the remaining Step 1 questions. If using WellSAT, complete it separately and upload the
district scorecard PDF along with the completed Step 1 form (excluding the 10-step
Checklist). All triennial assessment documents must be uploaded into the CNP system (the
same system used for School Meals Program reimbursement and annual applications).
Upload the following items into CNP:

e Step 1 form, including the 10-step Checklist OR the WellSAT scorecard, depending
on which tool is selected/completed;

Current wellness policy;

Step 2 documentation form;

Step 3 public reporting form; and

Step 4 communication form

Upload all documentation under the Attachment List in the SY 25-26 School Nutrition
Programs Application Packet in CNP. Refer to question 11 above for upload instructions.

17. As a larger district, we track our wellness goal achievements and compliance
with non-goal areas on a spreadsheet. Is it acceptable to submit that
information for Step 2 documentation?

For large districts with multiple schools, NDE will accept alternative documentation/records
such as Google Forms or Excel spreadsheets, as long as the records include the same or
similar information requested on the Step 2 form. Please upload both the alternative
documentation and the Step 2 form to CNP; note on the Step 2 form that additional details
are provided in the alternative documentation attachment (include the file name).

18. Many members of our community speak Spanish. Is a Spanish version of the
public notification template available?

Yes, Step 3, the public reporting template is available in both English and Spanish versions
and can be accessed on the NDE, Local Wellness Policy webpage under the Triennial
Assessment Documentation & Resources tab.

19. What are some methods for inviting the public to participate in the
review/update of the LWP?

SFAs can invite the public to participate in reviewing or updating the Local Wellness Policy in
several ways, such as sharing open invitations on the school/district website, posting
announcements on social media, including calls for participation in newsletters, or reaching
out directly to families and community partners.
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20. How do we build a robust wellness committee with a smaller school/staff

21.

population?

In a smaller school or with limited staff, a wellness committee can still be highly effective by
starting with a small core team—such as the principal, food service director, and one
teacher. From there, broaden participation by inviting others connected to the school
community, including parents, caregivers, students, and local partners who have an interest
in supporting health and well-being.

To keep involvement manageable, consider meeting twice a year—once in the fall and once
in the spring—so the committee can review progress, set priorities, and coordinate activities
without creating an added burden on staff. Set meeting dates and frequency well in advance
and communicate them early. Ask for commitments ahead of time so staff can plan
accordingly. Emphasize that meetings are limited each year to help reduce the burden and
make participation feel more manageable.

SFAs might also consider adjusting meeting times, integrating school wellness related
discussions into Professional Development Days, or offering flexible ways for staff and
families to share input or feedback if they are unable to attend wellness committee meetings
(e.g., opportunity to share ideas/feedback via email or through a brief survey). Some schools
increase participation by offering incentives, such as stipends for wellness committee
members.

Our School Meals Program information is included on the school website as
we do not have a specific website for our School Food Authority. Is it
acceptable to post the triennial assessment results and local wellness policy
on the same webpage where School Meals Program information is located?

Most schools/districts/RCCls have a dedicated webpage for School Meals Program
information (e.g., menus, meal pricing, free and reduced-price meal eligibility
information/applications, etc.). Some schools/districts/RCCIls may have a dedicated wellness
webpage. It is acceptable to post the triennial assessment results and local wellness policy
on whichever webpage is most practical for your school/district/RCCI, as long as the page is
publicly accessible and not located behind a password protected portion of the website.

22. Are the triennial assessment documentations mock-ups available to review?

Examples of the triennial assessment documentation mock-ups that were briefly shared
during the 2026 Local Wellness Policy Triennial Assessment training are available at the
following link: Step 1 -4 Triennial Assessment Sample Mock-ups. These mock-ups are
provided strictly for example purposes only. The sample language should NOT be copied
and used verbatim under any circumstance. Instead, SFA's may use these examples as a
general guide when completing their own triennial assessment documentation.
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