
  

Final            
Reimbursement 

Requests

Federal Programs Teams Office 
Hours September 3 & 10, 2025   



Agenda 
•Welcome - Introductions 
•General Updates from the Federal 
Programs Team
•Reimbursement for ESSA Programs 
•Question & Answer
•Wrap Up



Welcome & Introductions

Janice Paling - Federal 
Programs Specialist 
janice.paling@nebraska.gov

Jackie Maly - Grants 
Management Team 
jackie.maly@nebraska.gov

mailto:janice.paling@nebraska.gov
mailto:jackie.maly@nebraska.gov


General Updates from your friendly 
Federal Programs Team 

• ESSA Consolidated Application is open 
and due on Tuesday, September 30 at 
11:59 p.m. 

• Office Hours for Support on the Grant:
• Wednesday, September 17 at 10:00 CT, 

9:00 MT
• Thursday, September 18 at 2:00 CT, 1:00 MT

• Contact your Reviewer prior to 
submitting for a quick check before you 
click the “submit” button



General Updates continued
• September 30, 2025 - All funds from the 

2024-2025 SY must be “obligated”
• November 15 - All reimbursement requests 

must be submitted through the GMS 
• Next Office Hours is for a Refresher on Title I 

for New Staff or Veteran Staff Members - All 
are welcome! 
• Wednesday, October 1 at 10:00 CT, 9:00 MT



Reimbursement for ESSA Programs

• Help Desk Support
• Budget & Grants Management Help 

(B&GM)
• NDE.BGMHelp@nebraska.gov

• Customer Service for Reimbursement Request 
Questions

• Automated Response will be sent, then the 
Ticket gets assigned to the appropriate 
person on the Fiscal Team for them to 
respond

• Camelia Rogers is the Director of Grants 
Management and oversees that process

mailto:NDE.BGMHelp@nebraska.gov


Where do I start?
• Best Practice - Submit on a monthly or quarterly 

basis rather than waiting until the end of the year



Walk through a reimbursement 
request
1. Log into the GMS
2. Select the Fiscal Year of 2025
3. ESSA Consolidated - 6201 Line

a. Select Payments



Payments Selected - Then…



View Reimbursement 
Requests/Financial Reports



Create a “New Request”

Once you click “Create New Request” the system opens a 
new reimbursement request.  



Reimbursement Request - Not Final



What does “Actual Expenditures YTD” 
mean?
• Whether it’s a final reimbursement or just a 

request for some of the funds:
• The Actual Expenditures YTD (year to date) 

means the total amount that you have asked 
for reimbursement this year + how much the 
current claim is for.

• It’s a total for the year!  
• It’s not just the current amount!  
• If you put $0 in this section or in the middle 

section (on the next slide) it will treat it as a $0 
request.



Middle Section of the RR

● Often referred to as the Current Expenditures Section.
● This section is only completed on a RR that is not marked Final.   
● This section is not there if the RR is marked Final.  
● Don’t leave the boxes with $0’s if you are requesting any 

money.   
● This section generates the total you are requesting on all RR’s, 

but the Final.



Final Reimbursement

If a Final is marked that means all paid amounts are being 
asked for reimbursement.  No more claims will be allowed.  



What if…
• I’m in the middle of the RR work and I walk away 

from my computer?
• If you didn’t save and you get timed out, you’ll have 

to re-input the information.
• If you do hit the “save”, the information you inputted 

will be there next time you go into the system.



What if…
• The amount I’m requesting for a certain budget 

code is more or less than what I have budgeted 
in the grant?
• If the amount is within 25% or $2,500, whichever is 

more beneficial to the district, an amendment is not 
needed.

• I have unspent allocated money?
• Depending on the amount, the year it was allocated, 

and the program you can either carryover the 
amount or release it to NDE.
• Title I: 15% carryover limitation
• Title II, III, IV: No carryover limitation if it is not carryover from 

two years ago. 



Items Needed for RR Submission
• For Final RR:  YTD Reports for the grant
• For non-Final RR: General Ledger for the period 

you are requesting reimbursement.
• In all instances, credit card, travel and 

reimbursement documentation must be 
attached if applicable.  

• Note there is a section to add notes to NDE!  



Uploaded Document Restrictions

Oh *$&@ - Special Characters are problematic.  Just don’t 
use them in documents you are trying to upload.



Common issues:
• Not submitting a “Final”;

• All grants must have a Final submitted even if it’s for 
$0

• If you don’t complete the middle section with 
amounts and submit them with nothing in that 
section the system thinks you aren’t requesting 
any money; 

• Required documentation not attached;
• Title IV Program Specific Table not completed 

correctly; 
• General Ledger cannot exceed grant amount; 

and 
• General Ledger does not match expenditures.



Questions and Answers



• Reimbursement Request Checklist
• Call us
• Put in a Help Desk Ticket for support

• Help Desk Ticket Address: 
NDE.BGMHelp@nebraska.gov

• Don’t do this alone!
• NDE can help!  

https://www.education.ne.gov/wp-content/uploads/2024/08/Reimbursement-Request-Checklist-for-LEA.pdf
mailto:NDE.BGMHelp@nebraska.gov


Thanks for attending!! 

Have a great rest of your day!


