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Please enter your Name, Title, School Name, Town, School 
Phone Number, Email, and if you are new to your position for 
School Year 2025-26. Click on the link to the Google Sheet
entered in the Chat box. 

School Year 25-26: Office Hours  
Bookkeepers/Claim Contacts  

Determining Meal Eligibility

July 29, 2025 

Nebraska Department of Education

Nutrition Services
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Your Presenters: Nutrition Services Program Specialists

Erica Arter Aspen Kosmacek Shawn Vondracek

Housekeeping

Use the Chat Box to ask questions.

Questions will be answered at the end of the presentation.

You will be muted during the presentation but unmuted 
during Q/A time.
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More Housekeeping Tips

Handout Page 1

The 2025 Bookkeeper 
Update Zoom presentation, 
handouts, and slide deck 

are posted on the Nutrition 
Services website under 

Training for your viewing: 
https://www.education.ne.
gov/ns/training/national-
school-lunch-program/

The slide deck and 
handouts have been 

emailed to you and  are 
posted on the Nutrition 

Services Website: 
https://www.education.ne.
gov/ns/training/national-
school-lunch-program/

Handouts will be 
reviewed in packet 

order.  The page 
number is in the 

bottom right corner 
of the slide and 

handout.

The Professional 
Standards Training 
Certificate is page 
1 of the handout 
packet. Today's 

presentation provides 
2 hours of CEUs. 

Please enter your Name, Title, School Name, Town, School 
Phone Number, Email, and if you are new to your position for 
School Year 2025-26. Click on the link to the Google Sheet
entered in the Chat box. 
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Topics for Today  

• Meal Eligibility 

Direct Certification Process Updates 

Approving Free and Reduced Meal Applications

• Navigating the USDA Eligibility Manual 

• Confidentiality and Nondisclosure of Meal Eligibility 

• Preparing for the Verification Process

• Answering Your Questions 

The Start of the Meal Eligibility Process

• The new School Year starts July 1st and ends on June 30th

Reminder: 

A student's eligibility for meal benefits is not disclosed at 
any point in the process of providing free and reduced 
meal benefits. 
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Carryover of Eligibility

• Students receiving Free and Reduced meal benefits at the end of 
the prior school year may begin the new school year with the 
same meal benefits 

• Timeframe: the prior year’s eligibility can be extended up to 30 
operating days (school days) or up to the time a new 
determination of eligibility is made, whichever is first

• If no new eligibility determination is made, the student's eligibility 
must be changed to paid. SFAs can notify the household before 
this happens to avoid unpaid meal charges. 

Eligibility Overview

Two processes for determining students’ 
eligibility:

1. Direct Certification
• Categorical Eligibility – Free or Reduced in CNP Direct 

Certification (DC) system
(SNAP, TANF, FDPIR, FOSTR, MGRNT, MFREE, MRED)

2. Free & Reduced-Price Meal Application
• Income Eligibility – Free or Reduced with a meal 

application (household size and income)
• Categorical Eligibility – Free with a meal application

(Foster, Homeless, Migrant, Runaway, SNAP, TANF, FDPIR)
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Direct Certification Process

Student record is 
updated

Student appears in DHHS 
or NDE database

DC System identifies a 
100% match

Student appears on 
Match List

Uploading Enrollment
Non Public SFAs

• Update ADVISER Person ID student 
roster

• ADVISER Person ID Upload Guide

On or after 
June 1

• First SY25-26 roster upload into DC 
Enrollment tab

• Enrollment File Upload Instructions

On or after 
July 1

• Continue to update roster in ADVISER 
Person ID or DC Enrollment tab

• Nightly matching begins: review Match 
List and Possible Match List

July 2025 –
June 2026
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Uploading Enrollment
Public SFAs

•Update ADVISER Person ID student roster
•ADVISER Person ID Upload Guide

On or after 
June 1

•First SY25-26 roster upload into DC Enrollment tab
•Enrollment File Upload Instructions

On or after 
July 1

•Continue to update roster in ADVISER Person ID or DC 
Enrollment tab

•Nightly matching begins: review Match List and 
Possible Match List

July –
September 14

•Student Information System is approved to interface 
with ADVISER

•Automated matching occurs; roster uploads are no 
longer required

September 15

Accessing the Direct Certification System in CNP

https://nutrition.education.ne.gov
School Nutrition Programs < Applications < Direct Certification/Direct Verification

20XX-20XX
20XX-20XX

13

14



SY 25-26 Bookkeeper Office Hours 7/2025

NDE-Nutrition Services 8

Direct Certification

https://cnpdc.education.ne.gov/Home/Index

Enrollment

• Public and nonpublic SFAs can utilize this 
option for updating student records

• SFA uploads required student data per 
provided template used for matching

• Begin uploading files into CNP on July 1
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Use Template in Enrollment Tab

All columns 
required exc
ept Local 
Student ID

20XX-20XX

20XX-20XX

Please do not create your own 
spreadsheet. You must use to 

excel template provided in the 
enrollment tab.

Upload Successful When…..

Student Names and data 
appear within 5 minutes 
after refreshing in the 
“Submitted Student 
Enrollment Records” table

Student Name

Student Name

Student Name

Student Name

Student Name

Date

Date

Date 

Date

Date
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Upload Review

Enrollment Errors
• Highlighted orange
• Display Only Errors 

button

Upload Errors
• Yellow error bar
• Contact NDE for 

help

Result Errors
• Review original file

Error Message
• Confirm all students are 

uploaded

Enrollment Upload Help
Enrollment Roster File Upload Instructions

Includes:

• Link to template

• Required data and formatting requirements

• Guidance for navigating to the Enrollment 
module in CNP system

Need help? 
Email nde.nsweb@nebraska.gov

Handout Pages 2-4
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Match List

• List of directly certified students who qualify 
for free or reduced priced meals

• Nightly matching process
• Most recent match date is listed on the 

green tile

• Matched students do not need to submit a 
free and reduced-priced meal application

06/06/20XX

Match List

7/02/20XX

07/02/20XX

07/08/20XX

07/04/20XX

07/04/20XX

07/04/20XX

07/08/20XX

07/04/20XX

07/04/20XX

07/04/20XX

07/04/20XX
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Students can be Directly Certified Based on these 
Qualifying Programs

PriorityHousehold ExtensionBenefit LevelDirect Certification 
System Acronym

Qualifying Program

1YesFree MealsSNAPSupplemental Nutrition Assistance 
Program

2YesFree MealsTANFTemporary Assistance to Needy Families

3YesFree MealsFDPIRFood Distribution on Indian Reservations

4NoFree MealsFSTRFoster Children

5NoFree MealsMGRNTMigrant Students

6NoFree MealsHMLSHomeless Students

7YesFree MealsMFREEMedicaid Free

8YesReduced MealsMREDMedicaid Reduced

Handout Page 5

Extending Free and Reduced-Price Meal Benefits 
for SNAP, TANF, FDPIR, MFREE, and MRED

If family A and family B are residing together, do all students receive meal benefits?

YES, if the two families are a single economic unit (i.e. sharing the cost of rent, 
utilities, etc.). Families do not have to be related to be considered a household.

Does carryover exist for extended benefits?

YES. Categorical eligibility must be extended to newly enrolled siblings residing in 
the same household

Do I need to save a list of students with extended benefits?

YES. Your district must be able to link student to the student(s) in the household that 
are on the direct certification list. Print or Save the match list and manually add 
these students to the list if they cannot be added in CNP.
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Direct Certification List

• Notify Households of Approval 
using Attachment D (Notice of 
Approval or Denial Letter)

• Approval Date is the “List Date” 
on DC List

• Keep on file at the district

• Households Directly Certified for 
free meals do not need to submit 
a Free/Reduced Price Meal 
Application

07/08/2025

Must indicate if approved 
by Direct Certification the 
qualifying program 

20XX-XX

Direct Certification List

To learn more about NDE’s Direct Certification System, check out the Direct 
Certification training webinar or the 2025 Bookkeeper Update recording. 

Both provide valuable insights and guidance.

https://www.education.ne.gov/ns/forms-
resources/national-school-lunch-program/direct-
certification-and-direct-verification/

https://www.education.ne.gov/ns/training/natio
nal-school-lunch-program/
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Eligibility Overview

Two processes for determining students’ 
eligibility:

1. Direct Certification
• Categorical Eligibility – Free or Reduced in CNP Direct 

Certification (DC) system
(SNAP, TANF, FDPIR, FOSTR, MGRNT, MFREE, MRED)

2. Free & Reduced-Price Meal Application
• Income Eligibility – Free or Reduced with a meal 

application (household size and income)
• Categorical Eligibility – Free with a meal application

(Foster, Homeless, Migrant, Runaway, SNAP, TANF, FDPIR)

SY 25-26 Forms 
Available on Website

Handout Pages 6-7
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Free & Reduced-Price Meal Applications

• Nutrition Services website for SY25-26 meal 
application: 
https://www.education.ne.gov/ns/forms-resources/national-
school-lunch-program/application-income-eligibility/

• Soon the FNS SY25-26 Prototype application will 
be translated into over 50 different languages 
https://www.fns.usda.gov/cn/translated-applications

SY 25-26 Free and Reduced Price Meal Applications

Can be sent by mail, email or sent 
home in a packet on or after July 1st

for the current SY.

Cannot require a household to 
complete an online or paper meal 
application. 

Households directly certified do not 
need to fill out an application, unless 
MRED and applying for free meals.
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Required Documents to distribute to households 
NOT Directly Certified for Free Meals:

• Attachment B: Letter to Household with Instructions

• Attachment C: Free and Reduced Price Meal Application

• Attachment E: Self-Employment (Optional)

• Attachment L: Sharing Information Waiver (Optional)

• Attachment L-1: Medicaid Sharing Information Waiver 
(Optional)

Add SFA information
Do NOT edit content

Assessing Completeness of Applications

Required Information for a Complete Application

 Last four digits of the SSN of the 
signing adult or the no SSN box 
marked

 Current income

 Frequency of income
 Source of the income
 Household members, including the 

child

 Signature of adult household 
member

 Child’s name
 Case number or indication of status

 Signature of adult household 
member

Income Application Categorical Application
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Processing Applications

Date stamp the application when received – this date can be used 
as the date eligibility can be extended

Must be processed and households notified of the determination 
within 10 operating days of receiving the application (When school 
is in session)
Must be approved based on the information the household submits 
on the application

Follow-up on missing/or vague information- document on 
application info received/with date/by whom

Determining Eligibility Based on Income Applications

Income (current) 

• Gross income before any deductions (such as taxes, 
Social Security taxes, insurance premiums, charitable 
contributions and bonds)

Household Size 
• a group of related or non-related people living 

under one roof as one economic unit

34
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Determining Eligibility Based on Income Applications
Use SY 25-26 Income Eligibility Guidelines- Attachment A

Do NOT distribute Attachment Income Eligibility Guidelines to Households Handout Handout Page 8

Determining Eligibility Based on Income Applications

• Households can report income in any increment:
-Weekly, Biweekly, Every Other Week, Monthly, or Annual

• If multiple frequencies of income are reported, convert all income to 
an annual amount

• If the household reports a single frequency of income, no conversion 
is required.  Do NOT convert to annual income.
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Example #1 –
Single Frequency 

• Student Name(s)
• Names of all Household 

Members
• Current Income for each 

person listed
• Signature of Adult 
• Last 4 digits of Social 

Security Number or No 
SSN 

Handout Page 9

Received 8/14/xx

Example #1 – Income Application: Single Frequency

• If the household reports a single frequency of income, no conversion is 
required.  Do NOT convert to annual income.

John Wright  $1500/mo
Mary Wright $1000/mo

Total $2500/mo
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Example #1 – Income Application: Single Frequency

• Determining Official must review each application fully

• Approve, Deny or Request more information

• Sign and date each application.  Date should include month/day/year

Example #2 – Multiple 
Frequencies

• Student Name(s)
• Names of all Household 

Members
• Current Income for each 

person listed
• Signature of Adult 
• Last 4 digits of Social 

Security Number or No SSN 

Handout Page 10 

Received 8/19/xx
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Calculating Income - Multiple Frequencies 

• If multiple frequencies are reported, convert all 
income to an annual amount

• For Mary Smith:
$1200/mo X 12 = $14,400/yr
$100/wk X 52 = $5200/yr

• For George Smith: $10,000/yr

• Total Annual Income: $29,600

Monthly x (times) 12; Weekly x 52; Every two weeks x 26; Twice per month x 24

Example #2 – Income Application: Multiple 
Frequencies
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Calculating Income for 
Self-Employed Individuals

• Attachment E

• Income reported from specific 
lines on Tax Return Form 1040 –
First page of the Tax Return 
and Schedule 1

• Losses subtracted to determine 
total income

• Zero income requires no
follow-up

Handout Pages 11-13

Example #3 –
No Income

• Household can report 
zero income

• Application can be 
approved for free meals 
for the school year

• No follow-up is required 

Handout Page 14

Received 8/14/xx
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Example #3 – Income Application: No Income

Required Information on Free & Reduced Price Meal 
Applications

• Last four digits of the SSN of signing 
adult or no SSN box marked

• Current income

• Frequency of income
• Source of the income
• Household members, including child

• Signature of adult household 
member

• Child’s name
• Case number or indication of status

• Signature of adult household 
member

Income Application Categorical Application
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Processing an Application with a  Master Case Number

• If household qualifies for SNAP, TANF or FDPIR, 
they must list their Master Case Number

• Single Box on Part 2 of the application

• 5–9-digit number

Example #4 –
Master Case Number

• Student Name(s)
• Household’s Master 

Case # for SNAP, 
TANF or FDPIR

• Signature of Adult

Do NOT accept SSN, 
Medicaid or EBT number

Handout  Page 15

Received 8/14/xx
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Example #4 – Master Case Number:

Processing an Application with Foster Children

• Foster children automatically qualify for free meals

• No additional documentation required to be on file 
with application

• Eligibility of other children in household – based on 
household size & income, including foster child’s 
personal use income.
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Example #5 –
Foster Children Only

• Student Name(s)
• Box checked for each 

Foster Child
• Signature of Adult 
• Last 4 digits of Social 

Security Number not 
required

Handout Page 16

Received 8/19/xx

Example #5 – Application: Foster Children Only
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Example #6 –
Foster Children –
same approval for all

• Student Name(s)
• Box checked for each 

Foster Child
• Current income for each 

person listed including 
foster children

• Signature of Adult 
• Last 4 digits of Social 

Security Number or No SSN

Handout Page 17 

Received 8/18/xx

Example #6 - Income Application: Foster Children 
– same approval for all
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Example #7 -Foster 
Children – different 
approvals

• Student Name(s)
• Box checked for each 

Foster Child
• Current income for each 

person listed including 
foster children

• Signature of Adult 
• Last 4 digits of Social 

Security Number or No SSN

Handout Page 18

Received 8/21/xx

Example #7 - Income Application: Foster Children 
– different approvals
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Determining Categorical Eligibility Using an Application

Homeless, Migrant, and Runaway

• Qualify for free meals

• Confirm status for each child 
before providing benefits

• Documentation from Migrant 
Coordinator or Homeless/ 
Runaway Liaison

• Eligibility of other children in the 
household is based on 
household size and income

Determining Categorical Eligibility-Head Start

Head Start

• Qualify for free meals

• Enrollment in Head Start does not need to be identified 
on the application. 

• A child participating in Head Start is not determined 
eligible for free benefits until the LEA documents the 
child’s status with Head Start program officials. 

• Required Documentation:  List of participants by a Head 
Start Official
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Example #8-Denied Applications

Handout Page 19

Free & Reduced Price Meal Application Reminders

• Households can submit an application at anytime during the 
school year.

• Cannot accept applications filled out prior to July 1st for the 
current school year.

• If a household submits a paper application and appears on the 
Direct Certification List, Free eligibility should be based on Direct 
Certification.

• Households Directly Certified as MRED may submit a free and 
reduced price meal application to qualify for free meals.
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Free & Reduced Price Meal Application Reminders

• Applications may be shared between SFAs

• Eligibility determinations are valid for the school year (Year-long 
Eligibility)

• Keep all applications received on file 
• File alphabetically by Free, Reduced and Denied
• Keep applications from Directly Certified households separate

• Applications for households that have withdrawn from the district must 
have the withdrawal date recorded and are filed separately.

12/10/XX

Notifying Households

• All households must be 
notified in writing of the 
results

• Use Attachment D: Notice 
of Approval or Denial 
Letter

• Can be used to notify 
households who applied 
with a meal application 
or are Directly Certified

Copies of all letters must be retained on-site 
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Change in Benefits Mid-Year

• Use Attachment D-3 Notice of Change in 
Benefits

• Document Change and Reason:
• Household provides additional  

information
• Error in processing application

• If benefits must be reduced or terminated: 10 
calendar days’ written notice before the 
change is effective

• If benefits are to be increased: the change 
goes into effect immediately

Resources:  
NSLP Meal Application 
Approval Checklist

Handout Page 20
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Resources:  Summary of Determining Eligibility 

Direct Certification

Upload enrollment to ADVISER Person ID 
or DC system in CNP

Review DC Match List and extend benefits 
to household members

Send Approval/Denial Letter (Attachment D) 
to all households on the DC list

Update Eligibility Status in your Student 
Information System

Free & Reduced-Price Meal Applications

Send Household Letter (Attachment B) and        
Free & Reduced-Price Meal Applications 

(Attachment C) to students not directly certified 

Process Free & Reduced-Price Meal 
Applications

Send Approval/Denial Letter (Attachment D) to 
all households that submit a meal application

Update Eligibility Status in your Student 
Information System

Handout Page 21

USDA’s Eligibility Manual for School Meals – most 
current edition is July 18, 2017 

Divided into six sections:

1. Getting Started

2. The Basis of Eligibility

3. Establishing Eligibility

4. The School Meal Application

5. Confidentiality and Disclosure

6. Verification

Handout Page 22
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Section 1: Getting Started - Key Requirements

• All schools participating in NSLP and SBP must make free and reduced-
price meals available to all eligible children (7 CFR 245.1(a)) and (7 CFR 
15.1)

• Policy Statement: each SFA must have an approved Free and Reduced-
Price Policy statement on file. The SFA's Permanent Agreement with the 
State Agency contains this policy statement (7 CFR 245.10(a))

• Public Release of information regarding the availability of free and 
reduced-price meals and free milk. This release is issued by the State 
Agency on behalf of all SFA's in the state (7 CFR 245.5(a)(2)) and (7 CFR 
245.5(b))

• Equal Access to All (those with disabilities and limited English proficiency) 
(28 CFR 35.160) and (SP 37-2016)

Section 2: The Basis of Eligibility – Key Points

• Household composition is based on an economic unit. An economic unit is 
a group of related or unrelated individuals who are living as one economic 
unit (shared housing, income, and expenses) 7 CFR 245.2.
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Section 2: The Basis of Eligibility – Key Points

Section 2: The Basis of Eligibility – Key Points

Determining Household Reportable Income

• Income is any money (before deductions), received on a recurring basis,
including earning, pensions, and child or spousal support, unless an income 
source is specifically excluded as referenced in the income exclusions.

• Gross earned income means all money earned before deductions such as 
income taxes, employee's social security taxes, insurance, and other 
deductions.

• Net income from self-owned business, including farms (Attachment E)

• Child Income is included on the application if the child, regardless of 
age, has a full-time or regular part-time job. Infrequent earning, such as 
baby-sitting, mowing lawns, working only during the summer is not 
included as income.
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Section 3: Establishing Eligibility – Key Points

This section addresses the following:

• Carryover of eligibility for up to 30 operating days into the new school year, 
or until a new eligibility determination is made, whichever comes first.

• Processing, approving/denying applications/notifying 
household/implementing eligibility determination within 10 operating days 
of receipt of application.

• Addressing special situations when determining eligibility, such as foster child 
listed on a household application.

• Assessing the completeness of different types of applications for the 
determination of eligibility.

• Record Retention of a minimum of 3 years after the final claim is submitted 
for the fiscal year to which they pertain.

Section 4: The School Meal Application – Key Points

• Households complete one application for their students who attend the 
same school district.

• Provide Foreign Language Translations of the applications and assistance 
to those with Limited English Proficiency (LEP) in the completion of the 
application.

• Households who do not initially apply for meal benefits should be reminded 
and encouraged throughout the school year to complete the school meal 
application.

• SFAs are responsible for assuring any automated certification and 
verification processes meet all regulatory requirements and policies, 
including the calculation of household income when multiple frequencies 
are reported.
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Section 4: The School Meal Application – Key Points

• Paper Applications: The application form and instructions must be included 
with the letter to households.

• Electronic and Scanned Applications: Not required but encouraged. SFAs 
may accept scanned paper applications. 

• Electronic Applications: The letter to households must inform the household 
how to access the system to apply for benefits. The letter must also explain 
the household still has the option to submit a paper application and must 
indicate how the household may obtain and submit a paper application 
from the school. 

• Electronic Applications: Must contain the information required of all 
applications. Requires Nutrition Services approval for use. Submit 
to aspen.kosmacek@nebraska.gov

Section 5: Confidentiality and Disclosure – Key Points

• Maintain confidentiality when processing applications.

• Prevent overt identification.

• Federal, State, and local programs that may obtain student's eligibility 
information.

• When written parental or guardian consent is required prior to disclosure.

Section 9(b)(6) of the NSLA, 42 U.S.C.1758(b)(6) and regulations found at 7 CFR Part 
245.6 explain the restrictions on the disclosure and use of information obtained from 
an application for free and reduced-price meals, as well as the criminal penalties for 
improper release of information. While the law discusses applications specifically, the 
disclosure requirements also apply to information obtained through the direct 
certification process. 
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Section 5: Confidentiality and Disclosure

• Disclosure means revealing or using individual children's Program 
eligibility information obtained through the eligibility process for a 
purpose other than the purpose for which the information was 
obtained. 

• The SFA must have written consent from the household to use the 
information provided on the application, including the determination of 
meal benefit, for non-program purposes. Consent must be obtained 
each school year. 

Section 5: Confidentiality and Disclosure

Overt Identification: Any action that may result in a child being recognized as 
certified for (or potentially eligible to receive) free or reduced-price school 
meals or free milk. 

SFA's must ensure that a child's eligibility status is not disclosed at any point in 
the process of providing free and reduced meals, including: 

• During the notification of availability of free and reduced-price benefits 

• Certification and notification of eligiblity

• During the provision of meals sevice, including the point of service
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Section 6: Verification – Key Points

• Verification is the confirmation of information provided by the 
household used for the determination of free or reduced meal 
eligibility.

• Section 9(b)(3) of the NSLA and regulations at 7 CFR 245.6a(C)(1) 
establish requirements for SFAs in conducting verification of eligiblity
for free and reduced-price meals based on applications in 
participating schools. 

• Verification begins Oct. 1st, and the results of verification must be 
reported in CNP no later than Nov. 15th. 

Section 6: Verification – Key Points

The Manual contains information on the following: 
• The initial steps for verification

• Application selection procedures, including available sample sizes

• When to review questionable applications (Verification for Cause not included 
in required verification sample size)

• Required procedures for notification and follow-up

• Allowable sources for verification

• How to determine if verification is complete

SFA's will receive additional information from Nutrition Services 
regarding the Verification Process in September 
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In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, 
this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual 
orientation), disability, age, or reprisal or retaliation for prior civil rights activity. 

Program information may be made available in languages other than English. Persons with disabilities who require 
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), 
should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 
(voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. 

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program 
Discrimination Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/ad-
3027.pdf, from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the 
complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to 
inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed 
AD-3027 form or letter must be submitted to USDA by: 

(1) Mail: U.S. Department of Agriculture 
Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410; 

(2) Fax: (833) 256-1665 or (202) 690-7442; or 

(3) Email: program.intake@usda.gov. 

This institution is an equal opportunity provider.

Please take a few minutes and complete this short 
evaluation of today's training

Link to Evaluation: Office Hours-Determining Meal Eligibility
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Time for Questions and Answers 

Contact Nutrition Services at: 
1-800-731-2233 or 402-471-2488

Click on “Contact Us” at:
https://www.education.ne.gov/ns/contact-us/
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