NS-302 Letter to Providers
Revised 3.2025

_____________________To be printed on Sponsoring Organization letterhead____________________
Dear Provider:
This letter pertains to you if you wish to establish eligibility as a Tier I home in the U.S. Department of Agriculture's Child and Adult Care Food Program (CACFP) or if you want to receive reimbursement for meals served to your own child(ren).

Establishing Eligibility as a Tier I Home
The CACFP has a two-tiered reimbursement structure. To qualify for the higher Tier I reimbursement rate for meals served to children enrolled in your day care, you must either:

1) be located in a low-income area as determined by      
a) school enrollment OR  b) census data (this determination will be made by our organization) 
 OR

2) qualify as a Tier I home provider based upon 
a) Income Eligibility Guidelines OR  b) your receipt of benefits from SNAP, TANF or FDPIR.

To qualify as a Tier I home, you need to complete the attached application form, Home Provider Application to Claim Meals Served to Own Children and/or Tier I Determination. After completing this application form, you must submit it to our agency for approval. If you qualify, you will be approved for Tier I reimbursement.

If you qualify as a Tier I home because your home is located in a low-income area you do not have to complete this form unless you want to claim meals served to your own child(ren).

Establishing Eligibility for Meals Served to Your Own Child
You must complete this form if you wish to claim CACFP meals served to your own child(ren) or foster children. If you qualify, you may claim meals served to your own child(ren) under thirteen years of age when meals are served to other children enrolled in your day care.

Verification of household income/eligible benefits is required if you are applying for Tier I rates of reimbursement based on your Household Income.  Verification documents may consist of income tax statements, paycheck stubs, statement of benefits received from government assistance programs (SNAP, TANF, FDPIR), etc.  This is not an all-inclusive list as other sources of documentation may be requested by our agency.  (Verification of income is not required if the day care has been determined to be eligible for Tier I rates based on area information by school or census data.)

Instructions For Completing the Income Eligibility Application (NS-300-H)
If you receive Supplemental Nutrition Assistance Program (SNAP), Food Distribution Program on Indian Reservations (FDPIR) or benefits under the Nebraska Temporary Assistance to Needy Families (TANF), then you may complete Part 2 of the application form by circling the type of assistance received and listing your case number. If you do not participate in any of these programs, you must complete Part 4 of the form. You should include your total current household income by source and the names of all household members. You must sign and date the form in Part 5.

The Department of Agriculture defines a household as a group of related or unrelated individuals who are living as one economic unit (i.e., sharing living expenses). Therefore, the income reported on the application must include the gross income of all members of your household, by source, and the net income for your childcare business. If last month's income does not accurately reflect your circumstances, you may provide a projection of your current annual income, using last year's income as a basis, if no significant changes have occurred.

You must report all household income, not just your day care business income. We are required by law to verify the information stated on your application. If this application is to qualify as a Tier I home, you may attach a copy of your most recent tax return, or you may submit documentation for last month. This includes payment statements from salaried work and statements pertaining to other forms of income. For your own income from your childcare business you must submit documentation of your gross income for last month, along with receipts of your business expenses so that we can verify your net business income.

Foster Care
Providers wanting to claim foster children living in their residence need to complete Parts 3, 4 and 5. A foster child who is the legal responsibility of the welfare agency or court may be certified as eligible for free meals regardless of your household income. If you have a foster child, please contact our office for additional information before completing the application.

Signature
Sign and date this application form in Part 5. The form will be in effect for one year. Make sure that all parts of the application that pertain to you have been completed. The application cannot be approved unless it contains complete documentation. If you have any questions regarding proper completion of the application, please contact our office for assistance.

Tier II Eligibility
If you do not live in a low-income area and don't complete this form, or if you do not qualify for Tier I based on the Income Eligibility Guidelines, you are still eligible to receive the lower Tier II reimbursement rate for CACFP meals served to enrolled children.

Confidentiality
The information included in this application is confidential. This information may only be made available to designated representatives of our organization, representatives of the Nebraska Department of Education, representatives of USDA, or representatives of the General Accounting Office.

The application form must be returned to our office at the following address. We will contact you regarding your eligibility status. If you have any questions about this form, please contact the sponsoring organization

Program Benefits
The Child Care Food Program was established in 1968 in response to the need to provide adequate nutrition to a growing number of children in day care. In 1988, eligible adults were included in the program which is now called the Child and Adult Care Food Program.

Good nutrition, the development of desirable eating habits and learning about food choices are vital building blocks for young children. Provisions must be made to ensure that these building blocks are in place in order to promote good health throughout life.

The goal of the Child and Adult Care Food Program is to see that well balanced meals are served and that good eating habits are taught in childcare settings. The CACFP provides reimbursement for nutritious meals and snacks served to eligible children in childcare centers, family day care homes, and outside-school-hours centers, as well as to eligible adults in adult care centers.

The CACFP is administered by the Nebraska Department of Education. Funding for the program is provided by the U.S. Department of Agriculture. All Program funds come from tax dollars, which is why all recipients must be accountable for how these funds are used.

The Program Serves:
· children through age 12
· children of migrant workers, through age 15
· physically and mentally disabled persons receiving care in a center where most children are 18 years old and under
· adults in nonresidential day care settings
· children ages 13 to 18 in educational enrichment programs in area eligible facilities (after school snack program)

Privacy Act Statement: The Richard B. Russell National School Lunch Act requires the information on this application. You do not have to give the information, but if you do not, we cannot approve the participant for free or reduced price meals. You must include the last four digits of the Social Security Number of the adult household member who signs the application. The Social Security Number is not required when you apply on behalf of a foster child or you list a Supplemental Nutrition Assistance Program (SNAP), Temporary Assistance for Needy Families (TANF) Program or Food Distribution Program on Indian Reservations (FDPIR) case number for the participant or other (FDPIR) identifier or when you indicate that the adult household member signing the application does not have a Social Security Number. We will use your information to determine if the participant is eligible for free or reduced price meals, and for administration and enforcement of the Program.

Non-discrimination Statement:
In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.
Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.
To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:
1. Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or
2. Fax:
(833) 256-1665 or (202) 690-7442; or
3. Email:
program.intake@usda.gov 
 This institution is an equal opportunity provider.

As stated above, all protected bases do not apply to all programs, “the first six protected bases of race, color, national origin, age, disability and sex are the six protected bases for applicants and recipients of the Child Nutrition Programs.”

Attach NS-301-H.a. to add more children or household members.  

If you have any questions about this form, please contact your Sponsoring Organization noted below:

Sponsoring Organization Contact Information

Sponsor Organization: ____________________________________

Contact Name: _________________________________________

Address: ______________________________________________

City, State, Zip: _________________________________________

Phone: _______________________________________________

Email Address: _________________________________________ 

The State Agency administering the Child and Adult Care Food Program is: 
Nebraska Department of Education
Nutrition Services
P.O. Box 94987
Lincoln, NE 68509
Telephone: 402-471-2488
Web site: http://www.education.ne.gov/NS 
__________________________________________________________________________________

INCOME ELIGIBILITY GUIDELINES
JULY 1, 2025- JUNE 30, 2026
	Household
Size
	Household Income

	
	Annual
	Monthly
	Twice per Month
	Every Two Weeks
	Weekly

	1
	28,953
	2,413
	1,207
	1,114
	557

	2
	39,128
	3,261
	1,631
	1,505
	753

	3
	49,303
	4,109
	2,055
	1,897
	949

	4
	59,478
	4,957
	2,479
	2,288
	1,144

	5
	69,653
	5,805
	2,903
	2,679
	1,340

	6
	79,828
	6,653
	3,327
	3,071
	1,536

	7
	90,003
	7,501
	3,751
	3,462
	1,731

	8
	100,178
	8,349
	4,175
	3,853
	1,927

	For each additional family member add:
	10,175
	848
	424
	392
	196
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NS - 302 Letter to Providers   Revised 3.2025     _____________________ To be printed on Sponsoring Organization letterhead ____________________   Dear   Provider:   This   letter   pertains   to   you if you   wish   to   establish   eligibility   as   a   Tier   I   home   in   the   U.S.   Department   of  Agriculture's   Child  and   Adult   Care   Food   Program   (CACFP)   or   if   you   want   to   receive   reimbursement   for   meals   served   to   your   own   child(ren).     Establishing   Eligibility   as   a   Tier   I   Home   The   CACFP   has   a   two - tiered   reimbursement   structure.   To   qualify   for   the   higher   Tier   I   reimbursement   rate   for   meals  served   to   children   enrolled   in   your   day   care,   you   must   either:     1)   be   located   in   a   low - income   area   as   d etermined   by          a)   school   enrollment   OR    b)   census   data   (this   determination   will   be   made   by   our   organization)      OR     2)   qualify   as   a   Tier   I  home   provider   b ased   upon    a)   Income   Eligibility   Guidelines   OR    b)   your   receipt   of   benefits   from   SNAP,   TANF   or   F DPIR.     To   qualify   as   a   Tier   I   home,   you   need   to   complete   the attached   application   form,   Home   Provider   Application   to  Claim   Meals   Served   to   Own   Children   and/or   Tier I   Determination.   After   completing   this   application   form,   you  must   submit   it   to   our   agency   for   approval.   If   you   qualify,   you   will   be   approved   for   Tier   I   reimbursement.     If   you   qualify   as   a   Tier   I   home   because   your   home   is   located   in   a   low - income   area   you   do   not   have   to   complete   this   form  unless   you   want   to   claim   meals   served   to   your   own   child(ren) .     Establishing   Eligibility   for   Meals   Served   to   Your   Own   Child   You   must   complete   this   form   if   you   wish   to   claim   CACFP   meals   served   to   your   own   child(ren)   or foster children .   If   you   qualify,   you   may  claim   meals   served   to   your   own   child(ren)   under   thirteen   years   of   age   when   meals   are   served   to   other   children   enrolled  in   your   day   care.     Verification   of  household  income /eligible benefits   is required   if   you are applying for   Tier I   rates of reimbursement  based on your H ousehold  I ncome .    Verification d ocuments may consist of  income  tax statements, pay check   stubs,  statement of benefits received from  government assistance   programs   (SNAP, TANF, FDPIR) , etc.  This is not an all - inclusive list as other sources of documentation may be requested by our agency.   (Verification of income is not  required if the day care has b een determined to be  eligible for Tier I rates based on   area information   by   school or  census data. )     Instructions   For   Completing   the   Income   Eligibility   Application   (NS - 300 - H)   If   you receive   Supplemental   Nutrition   Assistance   Program   (SNAP),   Food   Distribution   Program   on   Indian   Reservations   (FDPIR)   or   benefits   under   the   Nebraska   Temporary   Assistance   to   Needy   Families   ( T ANF),   then   you   may   complete   Part   2   of   the   application   form   by   circling   the   type   of   assistance   received   and   listing   your   case   number.   If   you   do   not   participate  in   any   of   these   programs,   you   must   complete   Part   4   of   the   form.   You   should   include   your   total   current   household   income  by   source   and   the   names   of   all   household   members.   You   must   sign   and   date   the   form   in   Part   5.     The   Department   of   Agriculture   defines   a   household   as   a   group   of   related   or   unrelated   individuals   who   are   living   as   one  economic   unit   ( i.e.,   sharing   living   expenses).   Therefore,   the   income   reported   on   the   application   must   include   the   gross  income   of   all   members   of   your   household,   by   source,   and   the   net   income   for   your   child care   business.   If   last   month's  income   does   not   accurately   reflect   your   circumstances, you may   provide   a   projection   of   your   current   annual   income,  using   last   year's   income   as   a   basis,   if   no   significant   changes   have   occurred.     You   must   report   all   household   income,   not   just   your   day   care   business   income.   We   are   required   by   law   to   verify   the  information   stated   on   your   application.   If   this   application   is   to   qualify   as   a   Tier   I   home,   you   may   attach   a   copy   of   your  most   recent   tax   return,   or   you   may   submit   documentation   for   last   month.   This   includes   payment   statements   from  salaried   work   and   statements   pertaining   to   other   forms   of   income.   For   your   own   income   from   your   child care   business  you   must   submit   documentation   of   your   gross   income   for   last   month,   along   with   receipts   of   your   business   expenses   so  that   we   can   verify   your   net   business   income.    

