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May Packet -
FY2024 IEF – Cover Letter, form & instructions

FY2024 Income Guidelines

Agreement Part II 

Food Service Contract (For applicable centers)

Multisite Review form (For applicable centers)

Resources available - https://www.education.ne.gov/ns/cacfp/

Renewal Application – New Forms 

https://www.education.ne.gov/ns/cacfp/
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Renewal Application – Deadline June 16, 2023
Renewal Applications open June 1, 2023

Program Year  - 2023- 2024

Do Not wait until August 31 to 
submit your application

2023 -2024 07/01/2023   06/30/2024
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Renewal Application – Reminders & Checklist

Handout



FY2023 Annual CACFP Training

Renewal Application – Supporting Documents  
Upload or submit required supporting documents:
 Child Care License 
 Head Start & At-Risk – Health Inspections
 Child Care Subsidy Agreement – Title XX
 Financial Viability – Profit & Loss Statements, Bank Statements etc.
 Food Service Contract
 Alternate Recordkeeping Forms
If there are changes to your organization:

Organization Statement
Certificate of Authority
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Report CACFP anticipated costs for FY2024

Staff salaries will pre-populate from staff profile

Food Contract values must match the contracts submitted

Total Budget of Organization 
• Enter other funding sources your organization receives   
 Private pay tuition, Child Care Subsidy, Grants

Private Pay Tuition; Child Care Subsidy

Renewal Application – Budget

Title XX 
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Site application is to be completed prior to checklist summary 

Renewal Application – Site Application(s)
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Each sponsor who utilizes alternate recordkeeping forms must 
submit:

- Roster of children with meal benefit categories

- Daily meal count report

- Claim Reimbursement Worksheet/Summary

Reminder: A staff member of your organization must have access & 
run reports upon request

Renewal Application - Computer Software Systems 
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Submit for approval button will be highlighted in RED

If additional documentation or corrections are necessary  NDE staff 
will contact you by telephone or email

Renewal Application – Don’t forget to hit Submit
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Warning ! Expiring Flexibilities & Benefits!
Emergency Shelters No longer eligible to claim meals & snacks for 

19-24 years of age  - Expires effective May 11, 
2023

Site Reviews All monitoring is required to be completed 
on-site – Expires effective June 10, 2023

Temporary increase 0.10 cents per meal & snack - Expires effective 
June 30, 2023
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Warning !     Commodities 

Effective FY2025, July 1, 2024, the commodities may
no longer be available to CACFP participants  

All CACFP programs will receive cash-in-lieu

Watch e-mails for updates

Start looking for local vendors & distributors
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Small Groups

~Please do not or search on-line~

Discuss
Why are the boots present?
What stories have you heard? 
Discuss in your group & select   
one you want to share.

Discuss 
Your history with the CACFP? 
How long have you been 
participating?

Tale of Cowboy Boots on a Fence Post
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Test Your Knowledge 
Activity Packet 

May 9  Menu Production Record 
May 10 Vendor Tickets 

Review each meal to determine -
• How much do you need to prepare
• Is the meal creditable
• Do the labels support a creditable meal 

has been served
• What information is missing

Activity Packet
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Meal Pattern Review & Menu Production Records  

May 9, 2023 – Breakfast & AM Snack

Activity Packet

Quantity?
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Meal Pattern Review & Menu Production Records 

This Photo by Unknown Author is 
licensed under CC BY-NC

How do you measure an orange? 

Where do you search to determine how 
much an average orange will yield? 
USDA Food Buying Guide 

https://www.pngall.com/orange-png/download/5569
https://creativecommons.org/licenses/by-nc/3.0/
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Meal Pattern Review & Menu Production Records

https://www.fns.usda.gov/tn/food-buying-guide-for-child-nutrition-programs

Food Buying Guide:
Assist sponsors to 
determine the 
quantity of food to 
prepare based on the 
# of participants

https://www.fns.usda.gov/tn/food-buying-guide-for-child-nutrition-programs
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Meal Pattern Review & Menu Production Records 
Crediting Handbook  - Quick Reference of Food Yields
https://fns-prod.azureedge.us/sites/default/files/resource-files/cacfp-crediting-handbook.pdf
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Meal Pattern Review &  Menu Production Records 

Activity Packet
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Meal Pattern Review & Menu Production Records  
Number of Children & Ages – Top Menu Production Record
Ages Minimum Requirements       ¼ Cup Servings 

1 - 2 Year Old 1 (¼ cup) x 21 children = 21

3 - 5 Year Old   2 (¼ cups) x 10 children      = 20

6 - 12 Year Old  2 (¼ cups) x 16 children      = 32

Adults 2 (¼ cups) x 5 children = 10     

83  

83 - ¼ Serving for fruit & vegetables.
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Meal Pattern Review & Menu Production Records  
83 - ¼ Serving for fruit & vegetables

Doing the Math:

Arizona/California Navel Oranges

83 divided 5.60 servings =

Mandarin (aka Cuties)

83 divided by 10 servings =
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Meal Pattern Review & Menu Production Records 

Need 83 - ¼ Cup Servings
How many pounds of Arizona/California oranges do you need?

15 lbs. 

How many pounds of Mandarin oranges would you need?

8 ½ lbs.
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Meal Pattern Review & Menu Production Records
How many Arizona/California oranges do you need? 
(1 medium orange = ½ cup) 

42

How many mandarin (medium) oranges would you need to serve 
(6 mandarin oranges = 1 lb. of fruit)

51
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Meal Pattern Review & Menu Production Records

May 9, 2023 – Breakfast

Activity Packet

15 lbs. or 42 oranges

Sugar content?
Are these two cereals both WGR?

Large
Mandarin 8 1/2 lbs. or 51 oranges
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Meal Pattern Review & Menu Production Records
Total Sugars  Both meet sugar Yes 
Toasted O’s – 0 grams
Corn Flakes – 4 grams

Toasted O’s Corn Flakes
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Meal Pattern Review & Menu Production Records

Toasted O’s Corn Flakes

Are these two cereals both whole grain rich?

No
Cornflakes are not whole grain rich 
Cornflakes are fortified – creditable as a grain
This meal would not count towards meeting the whole grain daily requirement
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Meal Pattern Review - Grains
Grains that contribute to the meal pattern:

• Whole 
Must serve at least one whole grain-rich item daily 
*Adult Care Centers are required to serve 2 servings at the same meal
If only one snack/meal is served per day the grain must be a whole grain 

• Enriched

• Fortified
Vitamins and minerals added to grain

Cereals, pasta, rice etc.,
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Meal Pattern Review & Menu Production Records

May 9, 2023 – AM Snack

Activity Packet

15 lbs. or 42 oranges

Are these creditable?

Large
Mandarin 8 1/2 lbs. or 51 oranges

0 gram sugar
4 grams sugar 
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Meal Pattern Review & Menu Production Records

Are these creditable? 

No
If you are serving fresh vegetables 
specific information is required, i.e.,  
carrots, celery
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 Breakfast: 1 food component

 Lunch & Supper: 2 food components
- 1 Vegetable & 1 Fruit or 2 Vegetables

 Snack: Optional 
- 2 different food components 

(NOT two vegetables or two fruits)

Juice allowed to be served once per day 

Juice is NOT ALLOWED to be served to Infants

Meal Pattern Review – Vegetables & Fruits
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Meal Pattern Review & Menu Production Records

May 9, 2023 – Lunch  & PM Snack

Activity Packet

What does this mean?
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Meal Pattern Review – Milk 

Fat Type
Unflavored,  Whole
• One-Year of age

Unflavored,  1% or Fat Free/Skim 
• Two  Years – Five Year of age

Unflavored or Flavored, 1% or Fat/Free Skim
• Six & above + Adult Participants

Minimum Portions
One –Two Years of Age  
• All meals & Snacks - ½ Cup 

Three – Five Years of Age 
• Breakfast, Lunch, Supper – ¾ Cup
• Snacks – ½ Cup 

Six & Above + Adult Participants
* All meals & Snacks – 1 Cup 

Who gets Vitamin D milk?
Everyone (all milk has Vitamin D)
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Meal Pattern Review & Menu Production Records

Activity Packet

What USDA resource identifies which foods contribute to 
meeting the meal pattern? 

W
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Meal Pattern Review & Menu Production Records
Crediting Handbook 
https://fns-prod.azureedge.us/sites/default/files/resource-files/cacfp-crediting-handbook.pdf
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Commercially Prepared Mixed Dishes or Breaded Meat Products require a Child 
Nutrition (CN) Label or Product Formulation Statement (PFS) to be on file prior to 
serving.

What does a CN Label or PFS tell us?  
Identifies what one serving of food provides for each component 
represented (i.e., Meat/ Meat Alternate; Vegetable, Grain )

Terms noted on a CN label or PFS:
“Ounce equivalent grain” – food meets the WGR criteria 
Bread alternate – food provides a grain component (enriched or fortified)

MUST update this documentation annually this 
includes sponsors receiving vended meals.

Meal Pattern Review – Creditable Foods
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Meal Pattern Review & Menu Production Records
Portion size - 4 mini corn dogs  (2.67 oz)

Meat/Meat Alternate:

4 mini-corn dogs = 1.25 oz m/ma 

(1 mini-corn dog = 0.3125 oz m/ma)

Grain

4 mini-corn dogs = 1.25 oz bread alternate

Bread Alternate – Does that mean it is 
whole grain rich? No 
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How many mini corn dogs must be served to 
each 6–12-year age group?

Activity Packet

6 -12-year-old – 7 mini corn dogs

CN labels/PFS are not indicators of healthy 
choices or economical.   Identifies how the food 
contributes to the meal pattern.

How much sodium would that equate to?

892.5 mg

Meal Pattern Review & Menu Production Records
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Healthier Options: 
 Fresh/frozen meat (fish, beef, pork, chicken, turkey) - will provide higher yields 

& more nutritionally dense choices over commercially prepared products

 Natural cheeses – Cheddar, Mozzarella, Colby, Muenster - milder cheeses are 
more acceptable to a young child’s palate

 Eggs – Scrambled, Boiled, etc. – offers a nice change to the menu

 Beans/Legumes – low-cost option

Meat/Meat Alternates  May be served a maximum of 3 times per 
week at breakfast

Meal Pattern Review – Meat/Meat Alternates 
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Lunch meat, bologna, hot dogs:
 Cannot contain fillers, extenders or byproducts

 Must be all meat

 Ok if less than 2% (spices, etc.)

Meal Pattern Review – Meat/Meat Alternates
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Meal Pattern Review & Menu Production Records

Activity Packet

May 9, 2023 – Lunch  & PM Snack

Sugar content ?

PFS - 4 mini-corn dogs = 1.25 oz m/ma

W

PFS - 4 mini-corn dogs = 1.25 oz bread alternate
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Meal Pattern Review & Menu Production Records
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Meal Pattern Review & Menu Production Records

Is this yogurt creditable?

What are the total sugars?

19 grams

Yes

What is the serving size?

170 grams

Strawberry Strawberry Banana 

What are the total sugars?

What is the serving size?

170 grams

20 grams
Is this yogurt creditable?

Yes
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Meal Pattern Review & Menu Production Records

Are these creditable? 

No
Grain- based desserts are not allowed 
 Bars – granola, cereal, fig, etc. 
 Cookies (including vanilla wafers) 
 Brownies 
 Pop-tarts
 Etc. 
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Meal Pattern Review& Menu Production Records

Activity Packet

W

PFS - 4 mini-corn dogs = 1.25 oz m/ma

PFS - 4 mini-corn dogs = 1.25 oz bread alternate

May 9, 2023 – Lunch  & PM Snack

19 g/20 g per 170 g serving
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Meal Pattern Review & Menu Production Records

May 9, 2023 – Supper & Evening Snack

Activity Packet

How much ?
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Meal Pattern Review & Menu Production Records

 1 c. leafy greens = ½ c. serving of veggies
Spinach, lettuce, kale

 ½ c. cooked greens = ½ c. veggie
Collard greens

 ¼ c. dried fruit = ½ c. serving of fruit
Raisins, dried cranberries
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Meal Pattern Review & Menu Production Records
Need 83 - ¼ Cup Servings

What is the portion of lettuce you need to serve a 3–5-year-old ? 
What is the portion of lettuce you need to serve a 6–12-year-old? 
How many pounds of lettuce do you need to prepare? 5.68 -6 lbs.

½ Cup
1 Cup 
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Meal Pattern Review & Menu Production Records

May 9, 2023 – Supper & Evening Snack

Activity Packet

6 lbs. (recommend 7 lbs.)

Any errors?

When was the whole grain served?
How many times was juice served?
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Menu Production Records
Complete the “Number of Meals Planned” located at the top 

Recorded at the time meal is being prepared

Specific food descriptions identified - Fresh, Frozen, Canned
i.e., Fruit Cup – identify what fruits are included 

Record quantities of each food component prepared
 Computer generated records are not accepted 
 “See Lunch” or “Leftovers” for meals not accepted 
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Meal Pattern Review & Vendor Records 
May 10, 2023 – Breakfast 

Apples

Christine Apollo



FY2023 Annual CACFP Training

Meal Pattern Review & Vendor Records
May 10, 2023 – Breakfast 

17 cartons – 1% 

½ Gallon– Whole
3 Gallons – 1% 

Sponsors are required to record the quantity of milk served if the 
information is not provided by the vendor

What is quantity of each type of milk served? 
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According to USDA Memo CACFP 17-2016:

“III. COMPLIANCE 1. When submitting menus for review, do centers and day 
care homes need to document the type of milk that they serve? Yes. Starting 
October 1, 2017, centers and day care homes must document the type of milk 
served on their menus. The menu must indicate the fat content of the milk and 
if it is flavored. In addition, it is the responsibility of the State or sponsor, as 
applicable, to further ensure that the correct type of milk is being served when 
conducting reviews.” 

Meal Pattern – Milk 
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Meal Pattern Review & Vendor Records
May 10, 2023 – Lunch

Did the vendor provide a 
whole grain rich bun?

Vendor tickets are to record the 
fat content provided and in 
measurable quantities.
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Meal Pattern Review & Vendor Records
Is this a Whole Grain Rich ?

Ingredients
Enriched flour (Wheat flour, barley malt, niacin, 
reduced iron, thiamine, mononitrate, riboflavin, 
folic acid), water, honey, sugar, yeast, soybean 
oil.  Contains 2% or less of: wheat gluten, salt, 
extractives of turmeric and paprika (for color), 
calcium sulfate, sodium stearoyl lactylate, 
ammonium sulfate, ascorbic acid, calcium 
propionate (preservative), vinegar, sesame 
flour. CONTAINS: WHEAT, SESAME.

NO
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Meal Pattern Review & Vendor Records
May 10, 2023 – Lunch

2 gallons       ½ gallon
Christine Apollo 7;44 am Jack Moos
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Meal Pattern Review & Vendor Records
May 10, 2023 – Snack

Did the vendor supply 
enough bananas? 
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Meal Pattern Review & Vendor Records
May 10, 2023 – Snack

According to USDA Buying Guide 1 banana provides ½ cup of Fruit

Did the vendor supply enough bananas? 
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Meal Pattern Review & Vendor Records
May 10, 2023 – Snack

How many should the vendor have provided?

1 banana 1 banana 1 ½  bananas 78 bananas

Ages # of children 

1-2 yrs. 20 

3-5 yrs. 35

6-12 yrs. 15

Total          70

# of bananas 

20 

35

22.5

77.5 or 78
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Menu Production Records/Vendor Tickets
Identify:

Which grains are whole grain rich, i.e., WG

Homemade (HM) vs. commercially prepared 

Commercially prepared food products
 Record how a food contributes to the meal pattern          

(meat/meat alternate, vegetable, grains)

Fat content for ground beef & milk
 5 lbs. ground beef – 80/20 vs. 90/10
 3 gallons – 1% vs. 2 gallons whole (W)
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Menu Production Records/Vendor Tickets
Identify:
Foods by weight/volume and total quantity prepared/delivered 
 50 pancakes @ 1 oz each
 15 pounds of chicken

Cereal and yogurt brands/types & sugar content per serving

Substitutions made by sponsor are to be documented on vendor 
ticket  

Quantities of food served at each meal when receiving bulk items   
from vendors (i.e., dry cereals, milk, crackers)
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Meal Pattern Review - Label Maintenance
Each sponsor is responsible to maintain labels of foods served

Original - photograph or photocopies are acceptable 

Labels may not be pulled from websites

NDE recommends the use of a 3-ring binder

Labels should match receipts of foods purchased
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Meal Pattern Review - Label Maintenance
Labels required to maintain:

 Product Formulation Statements or CN Labels 

 Whole Grain foods

 Yogurt

 Cereals

Clean out file with FY2023 CACFP records and freshen up! 

Maintain CACFP records for 4 years! 
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Meal Pattern Review– Meat/Meat Alternates

Correction – Breakfast 
Yogurt contribution in lieu of grain
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“Whole Grain-Rich foods contains 100% whole grain, or at least 
50% whole grain, & the remaining grain in the food are 
enriched…”

The amount of whole grain 
determines whether a grain credits 

as whole grain-rich (WGR)

Meal Pattern Review– Whole Grain Rich



   

le of three (3):

First ingredient is whole grain (or 2nd after water)

Next two grains are creditable (whole or enriched)

ncludes the brans and germ (i.e., wheat germ, oat bran, corn 
bran)

Semolina & Farina are not Whole or Enriched

Disregard grain derivatives (i.e., cornstarch)

eal Pattern Review– Whole Grain Rich



   

eal Pattern Review – Grains



   

eal Pattern Review– Whole Grain Rich

Ingredients: Whole Wheat Flour, Water, Sugar, 
Wheat Gluten, Yeast, Wheat Bran, Cornmeal, 
Salt, Calcium Propionate and Sorbic Acid (To 
Preserve Freshness), Monoglycerides, Datem, 
Citric Acid, Guar Gum, Maltodextrin, Vegetable 
Oil, (Soybean),Cellulose Gum, Cornstarch, Soy 
Lecithin, Sesame Seeds. 

Are these considered a whole grain rich? 

Corn or cornmeal that is not “whole” or “enriched” or is not 
treated with lime (nixtamalized) does not credit as a grain in 
the child nutrition programs. 



   

eal Pattern Review– Whole Grain Rich
Are these considered whole grain rich? 

ngredients: Whole Wheat Flour, Water, Farina, Wheat Gluten, 
east, Salt, Calcium Propionate and Sorbic Acid (to preserve 
reshness), Sugar, Grain Vinegar, Sodium Stearoyl Lactylate, 
atural Flavor (contains milk), Mono and Diglycerides, Ethoxylated 

Mono and Diglycerides, Soy Lecithin, Soy, Sucralose, Whey. 



   

ce Equivalent Grains

ains credit as ounce equivalent instead 
 “servings”

eight of a grain determines how much 
 required to be served 

enu production records should include 
easurable weights/quantities

eal Pattern Review - Grains



   

Sufficient quantities of all 
required food components must 
be placed on each table where 
each participant is sitting

Children & adults must be allowed 
to serve themselves

Actively encourage each 
participant to serve themselves 
the full portion of each food 
component 

Memo CACFP 05-2017

eal Pattern Review– Family Style Meal Service



   

Must be offered and made available 
throughout the day to participants, 
including adults

Mealtimes: Water is not a part of a 
reimbursable meal 

 Cannot ask “Do you want water or 
milk?”

 May not be served in place of milk  

Meal Pattern Review - Water Requirements



   

Questions



   

Door Prize

 Photo by Unknown Author is licensed under CC BY-NC-ND

https://adelfiaonline.blogspot.com/2015/09/risultati-rilevazione-vittoria-certa-ma.html
https://creativecommons.org/licenses/by-nc-nd/3.0/


   

 Welcome & Renewal Application

 Meal Pattern & Records Review

 Civil Rights

 General Reminders

 Income Eligibility & Enrollment Forms

 Filing Claims

 Infant Meal Pattern Review 

Agenda

CACFP
Annual 
Training

FY2023



   

nd Justice For All Poster  - Post in Prominent 
ace!

te Reviewers: Ensure poster is current at all sites

ew one to be issued
ACFP materials issued must include the Non-
scrimination Statement (Enrollment records for 

ACFP)

ivil Rights



   

tle VI of Civil Rights Act of 1964: 

rohibits discrimination based upon race, color, 
eligion, sex and national origin in programs and 
ctivities receiving Federal financial assistance

ix Protected Classes for Child Nutrition Programs:
Race, color, national origin, age, disability and sex 

ncluding gender identity and sexual orientation )

ivil Rights



   

Discrimination
Is … when an individual or group of individuals are:

Delayed benefits or services

Denied benefits or services

Treated Differently than others to their disadvantage 

Given Disparate Treatment 

Civil Rights



   

CACFP staff must complete Civil Rights training
Center Directors, Responsible Individuals, others 
Document that the training was provided, including date

Multiple Civil Rights Trainings listed on the NDE website:
https://www.education.ne.gov/ns/training/cacfp-training/

Civil Rights

https://www.education.ne.gov/ns/training/cacfp-training/


   

Participants with Disabilities/Special 
Diets 

Center is required to supply the 
substitutions 

Must identify foods omitted and 
substitutions 

Signed by medical authority 

Civil Rights – Medical Statement



   

edical Statements must include:

First & Last Name

Date of Birth

Foods to be omitted and the foods to be substituted

Description of participants physical or mental 
mpairment that restricts the diet

Date & Signature of Medical Professional

vil Rights – Medical Statement 



   

d Safety Resources – Institute of Child Nutrition (theicn.org)
il Rights – Allergies  

Food Allergy Fact Sheets: 
 Milk
 Wheat
 Tree Nuts
 Sesame
 Peanuts
 Fish
 Eggs
 Soy
 Shellfish

https://theicn.org/icn-resources-a-z/food-safety


   

 Parent request

 Parent may supply 

May be personal preference

Must meet meal pattern to claim 

ivil Rights – Request for Meal Accommodation 



   

 Acidified milk, lactose-free & 
lactose-reduced cow’s milk, 
buttermilk

 Use Request for Meal 
Accommodation

 If personal preference must use 
nutritionally equivalent non-dairy 
substitute to be considered a 
reimbursable meal

Civil Rights – Alternate Milks



   

Security Rights:
User Manager

DO NOT SHARE PASSWORDS IN YOUR ORGANIZATION!

Computer Access Form 
Should Match:
Organization Statement
or 
Certificate of Authority

eneral Reminders – Security on CNP



   

General Reminders  - Unique Entity ID

Renewal- FREE

Sam.gov 

Completed annually

Sponsor Application is required to be updated with renewal date

Unique Entity ID Expired = Claim holds



   

eneral Reminders - Field Trips
All sponsors must notify NDE prior to taking a field trip

ocumentation needs to include:
Date of field trip
Meal to be served off-site 
Field trip destination
Age group 

Notify NDE by:
E-Mail ~or~ Site Application(comments section)

eminder: Meal Counts must be completed on field trips

Field Trip



   

ust Attend: 
NDE Annual Training  

ew RP/I’s 
• CACFP Recordkeeping 

• CACFP Meal Pattern *

• Infant Meal Pattern                     
(if applicable) *

DE encourages cooks & infant 
aff to attend

Must Provide:
• One Training annually & 

document: 
– CACFP topics discussed
– Date(s) and location(s)
– Presenter and names of 

participants

• Corresponds Application

 

eneral Reminders – Training Requirements



   

neral Reminders  - On-Line Courses
Line Training is BACK! https://canvas.education.ne.gov/

Handout

https://canvas.education.ne.gov/


   

All CACFP records are required to be maintained for 4 years

Records must be available during normal business hours & 
upon request of NDE staff or USDA officials

If you have lost or damaged records due to natural disaster 
notify NDE in writing within 30 days

• Insurance Claims
• Photographs
• List of records lost

eneral Reminders – Records Maintenance



   

eneral Reminders - Communication
nsure Email Addresses are correct and current

ead & Share all communication with CACFP staff:
 USDA memos & waivers
 Delayed payments
 Upcoming Training Opportunities and Events 

This Photo by Unknown Author is licensed 
under CC BY-NC

https://www.pngall.com/email-png/download/29775
https://creativecommons.org/licenses/by-nc/3.0/


   

Notify NDE if…
 You resign from your position
 New RP/I’s have been assigned
 Closure or termination of CACFP agreement 

Reminder: 
New responsible individuals must attend monthly training 
within 4 months

eneral Reminders - Communication



   

eneral Reminders - Terminating CACFP Agreement
itten Statement: 
rom Owner/Responsible Individual 
dentify the Date of Closure (last day of CACFP operations)
o Recommended: 30 days prior to closure
ew mailing address & contact information

bmit by:
E-Mail ~or~ First Class Mail

se-Out Reviews 
E &/or Outside Auditors may need to conduct closeout reviews based on:
• Claim reimbursement for current fiscal year
• Date of last full compliance review

Required to maintain records for 4 years after termination



   

neral Reminders - Procurement 
vitation for Bid (IFB) – Greater than $250,000 

- Advertise request for vendors or FSMCs 
- Minimum 14 calendar days from the date of advertisement before bid 

opening to ensure all responsible suppliers can respond.
- The time and place of the bid opening must be announced
- Public announcement and public bid opening required if no negotiation
- Clear written specifications 
- Contract award to lowest responsive and responsible bidder 

mall Purchase – Less than $250,000
• Written specifications 
• At least 3 quotes with documentation

west price which meets the specifications is the most important factor. 



   

NDE must review all contracts in order to ensure compliance with 
procurement regulations -Submit early! 
All food service contracts expire on June 30, 2023

Contracts $50,000 and over must be approved by NDE prior to signing

Centers are required to solicit bids every five years (Documented on 
Attachment A) 

Page 2 Cost Worksheet is to be completed by Food Service Vendor

This is a contract – cannot switch vendors or end contract without 
adhering to terms outlined 

Pay your vendor

neral Reminders - Food Service Contracts 



   

ontract specifications are to be completed by you (the Sponsor)
ntract Page 10 – Question 26

tachment A Procurement Procedures

ust disclose written specifications to each vendor bidding

neral Reminders - Food Service Contracts 



   

eneral Reminders - Food Service Contracts
List All Sites on One Contract  
(Page 3 of 10)

Each food service contractor requires a 
separate contract (i.e., Head Start)

An adequate number of meals and snacks 
are to be ordered by the sponsor

All participants are to receive the same     
meal and the minimum portion is met

Each contract requires: 
Example of the vendors delivery ticket 
Current 4-week cycle menu 

ite 1

ite 2

ite 3



   

eneral Reminder - Food Service Contracts 
PRIOR notification is required to NDE when:

 Change from self-prep to contracting food service vendor

 Change from food service vendor to self-prep

 Change vendor

 Modify application to identify the changes i.e., end date and start 
date 

Failure to notify NDE changes = Meal disallowances 



   

eneral Reminders - Food Service Contracts
hanges to contract (i.e., adding snacks)

Contact NDE 

Less than 10% of the original bid & contract 

Contract Amendment (form on-line)

 value of additional goods exceeds the 10% limit: 

A separate procurement procedure is required:

New Attachment A

Most likely a new contract



   

Electronic Version now available on-line 

eneral Reminders – Procurement/Small Purchase Plan



   

eneral Reminders - Site Reviews (Multi-Site Sponsors)
nsure each site adheres to the CACFP Regulations by 
erifying:

Meals are creditable 
Meal counts recorded at the point-of-service
Production records/vendor tickets are                             
complete and current
IEF’s and Enrollments on file
Identify areas where staff need training 
or procedures need to be reviewed



   

mplete 3 visits per site between July 1 and June 30: 
2 unannounced site visits
1 unannounced at meal service 

ust complete 5-day reconciliation at each site visit 

its not more than 6 months apart (vary year-to-year)

eneral Reminders - Site Reviews (Multi-Site Sponsors)



   

5-Day Reconciliation includes:
Enrollment (Usual days, times and meals)

Attendance records (Time-in & Time-out)

Meals served in a 5-day period 

A minimum test of 10% of center 
population (Center enrollment < 50 = 5) 

Any meals which a participant is not in 
attendance should be deducted prior to claim 

eneral Reminders - Site Reviews (Multi-Site Sponsors)



   

neral Reminders- Resources
E Nutrition Services Website  https://www.education.ne.gov/ns

ms & Resources Available:

dministration, Record Keeping & 
inance
ood & Nutrition 
raining Resources
SDA Resources 
SDA Regulation & Policy 

WIC Resources 



   

neral Reminders  - Farm to Preschool
https://www.education.ne.gov/ns/cacfp/farm-to-preschool/



   

Questions



   

 Welcome & Renewal Application

 Meal Pattern & Records Review

 Civil Rights

 General Reminders

 Income Eligibility & Enrollment Forms

 Filing Claims

 Infant Meal Pattern Review 

Agenda

CACFP
Annual 
Training

FY2023



   

come Eligibility & Enrollment Forms
IEF packet is to be dispersed to all 

households:
 Letter to households

 Non-Discrimination Statement 
 Center contact information         

(complete prior to copying)

 Income Eligibility and Enrollment Form



   

come Eligibility & Enrollment Forms

Completed by the parent/guardian of the participant(s) 
annually

Include all participants & household members                           
(one form per family)

Not updated (new child = new form)



   

come Eligibility & Enrollment Forms

lary Conversions 
onthly x 12

ery 2 weeks x 26

wice a month x 24

eekly x 52

ourly Hourly wage X hours per week MUST be listed
Conversion charts are located on the bottom of the income guidelines



   

Test Your Knowledge 
Activity Packet 

Income Eligibility & Enrollment Forms (3)
Review each IEF to determine -
• Are they complete? Identify what 

information is missing
• Can you make a determination?
• If they have been determined, are 

they correct? 

Activity Packet



   



   

Basenji Family  
Fs & Meal Count Records

* Utilize current fiscal year 



   

Fs & Meal Count Records

Is this enrollment complete?

What is wrong with the date of the parent signature?

Yes – Dexter & Otis
No - Unnamed child

Basenji Family  



   

come Eligibility & Enrollment Forms
nrollment Form is effective for one year from the date the 
arent/guardian signs the form

Complete Enrollment includes:
ULL Name of Child or Adult
ate of Birth
nrollment Date
arent/Guardian Signature
ate of Signature 
sual Days, Times & Meals
heck only if applicable:  Infant,  School-Age, Head Start, Foster



   

Fs & Meal Count Records
senji Family - Is the determination correct? Yes

RECOMMENDATION – Enter Effective Date

1/1/2023                  1/31/2024

Joni Brighter                            1/31/2023



   

011145 5/15/2023 JB

Havanese Family

Is the enrollment complete?  

No

Fs & Meal Count Records

Yes

Has a determination been made? 



   

ome Eligibility & Enrollment Forms
e meal benefit determination - Child Participants

oster Children 

NAP, TANF, FDPIR only - does not include childcare subsidy (Title XX) 

Direct Certification is not allowed for CACFP determinations

SNAP, TANF, FDPIR- Master Case Numbers must be entered if qualifying by household benefit

X

011111



   

ome Eligibility & Enrollment Forms
ree meal benefit determination - Adult Participants only 

SNAP, TANF, FDPIR, Medicaid and SSI

Master Case Numbers must be entered if qualifying by household benefit

X 01111455



   

Fs & Meal Count Records
Havanese- Is the effective date, correct? 

5/3/2023

5/1/2023 5/31/2024

X



   

come Eligibility & Enrollment Forms

Center Officials should:
Determine & Sign IEFs within 10 days of receipt
Effective date is the first of the month in which you make your 
determination 
No determination or signature by center official = Incomplete IEF

FY2024 

Use current income 
guidelines (May Packet) 



   

Fs & Meal Count Records
Nugget/Tuukka Family 
What determination have you made?



   

EFs & Meal Count Records

Nugget/Tuukka Family
Can you determine the IEF? 

Work 30 hours a week – Paid every 2 weeks 
Phone call on 2/25/2023 JS



   

Fs & Meal Count Records
gget/Tuukka Family  

w much annual income does this family make? 

Blake

1900 x 26  = $ 49,400

Zoey 17,550
Blake 49,400
Total $ 66,950

ey
1.25 x 30 Hours/Week = $ 337.50 

7.50 x 52 weeks = $17,550  



   

Fs & Meal Count Records
ugget/Tuukka Family  

hat determination should be made? 

$ 66,950 5

oni Brighter 2/25/2023

/1/2023 2/28/2024

X
X

Louie & Cecelia

Jack

Jack Tuukka



   

come Eligibility & Enrollment Forms
enter Officials should:

Write down your calculations
Initial & date any/all corrections on IEF’s with a different ink color

~No whiteout/correction tape ~ 



   

come Eligibility & Enrollment Forms

Eligible for free meals if you are Head Start Grantee 
~ Or ~

Documentation of head start eligibility (parent must 
provide permission for this information to be released)

Six Pence   Head Start  

Head Start/Early Head Start



   

Fs & Meal Count Records

minder: Start a new meal count record at the beginning of each month 
 nfant production records)



   

Meal Count Records & Filing Claims
Meal counts should include:

First & last names of each participant

Month, Day & Year

Participants marked in the correct meal benefit category based on IEF 
determination and enrollment form on file  

Each meal column tabulated (added)

Verification completed by an additional staff member (Double-check)



   

eal Count Records & Filing Claims
When are meal counts to be recorded?

All food components have been served – including milk

At the Point of Service 

This Photo by Unknown Author is licensed under CC BY-NC

https://freepngimg.com/png/35285-eating-file
https://creativecommons.org/licenses/by-nc/3.0/


   

ling Claims
aim for Reimbursement Worksheet 
ust be completed each month for each site & 
aintained in files

 utilizing a computer software program, a 
ntable report must be available with the 
me information



   

ee, Reduced & Paid categories must match the children claimed for that month:

April 2023

ing Claims

Shining Bright Bright One



   

ling Claims – Child Nutrition Program (CNP)
Accepted Claim 

Handout



   

ling Claims – Child Nutrition Program (CNP)
Error in Claim 
Or “Not Submitted” 



   

ling Claims – Child Nutrition Program (CNP)
Processed Claim 



   

ling Claims – Child Nutrition Program (CNP)

Claim Status - Processed 
Means claim has been paid



   

All organizations must demonstrate that 
program funds are expended and 
accounted for in accordance with the 
requirements.  

NDE recommends 50% of reimbursement 
spent towards food

Receipts must reflect foods on menu 
production records

Invoices from Food Service Vendors must 
match the approved contract rate

ust have accurate
ccounting system in place

ng Claims – Non-Profit Food Service Operation



   

aff Labor Allocations

Staff name and rate of pay must be reported on the staff    
profile on CNP 

Labor costs for staff who have multiple job duties must 
complete a time-certification worksheet

Staff (cooks) with food-service responsibilities only, a 
paystub may be used

ing Claims – Non-Profit Food Service Operation



   

ff - Time Certification

at information is 
ssing?

en are time-certifications 
 be completed? 

ly 

Christine Apollo          Christine Apollo         4/28/2023

ing Claims – Non-Profit Food Service Operation



   

Joni Brighter 5/2/2023

17.25
17.25

48
20

828.00
345.00

nter official needs to:
Calculate – Needs to reflect information on staff profile 
Sign & Date

ing Claims – Non-Profit Food Service Operation



   

eport actual monthly costs 
NLY

lize cost worksheet to track 
ACFP expenses & match 
ceipts 

ust be necessary, reasonable 
 allowable

evise as needed

April 2023 5/5/2023 5/5/2023

Reporting claim cost

1173.00

2500.88

ing Claims – Non-Profit Food Service Operation



   

heck the certification box and submit for payment
n email will be issued when the claim has been received by NDE

ng Claims

m Deadline:
Claims due by 10th of month @ 12 pm
60 days exactly to submit a claim (i.e., June claim due by August 29th)
Approximate 5 – 7 business days for payments to be distributed once  
claims are processed



   

Door Prize

 Photo by Unknown Author is licensed under CC BY-NC-ND

https://adelfiaonline.blogspot.com/2015/09/risultati-rilevazione-vittoria-certa-ma.html
https://creativecommons.org/licenses/by-nc-nd/3.0/


   

Questions



   

 Welcome & Renewal Application

 Meal Pattern & Records Review

 Income Eligibility & Enrollment Forms

 Filing Claims

 Civil Rights

 General Reminders

 Infant Meal Pattern Review 

Agenda

CACFP
Annual 
Training

FY2023



   

ant Meal Pattern
fants

ero through the 11 month of age

eal pattern should be posted

This Photo by Unknown Author is licensed under CC BY-NC

https://www.flickr.com/photos/orionk/1434208020/
https://creativecommons.org/licenses/by-nc/3.0/


   

Infants are fed on demand  

Not required to follow the 
mealtimes on the application

nfant Meal Pattern



   

ll centers must offer and provide:
 One iron-fortified-infant-formula for parents to select
 Meals to infants 
This includes centers who do not claim infant meals for 
reimbursement.

arents may provide only one creditable component per meal for 
he meal to be reimbursable, i.e., breastmilk
 Childcare sponsors must provide remaining components

fant Meal Pattern



   

fant Meal Pattern
ll meals require:
reastmilk or Iron-Fortified Infant Formula to be served

Breastmilk
Expressed milk  

Mother breastfeeding on-
site

Iron-Fortified Infant Formula  
Prepared according to instructions

1 milligram of iron per 100 calories

Produced in the United States



   

olid foods are: 

Commercially prepared baby foods (Gerber, Beechnut) 

Table foods (Meats, Vegetables, Fruits etc.) *

Texture should be appropriate for the infant 
you are feeding:

 Puree, Mashed, Ground

 Diced, Small bite-size pieces less ½ inch 

fant Meal Pattern



   

nal Rule States: 

olid foods are introduced at 
 months of age …

with the flexibility to 
troduce foods …

before and after 6 months of 
ge when requested by 
arents.”

fant Meal Pattern



   

“Zero” –gradual introduction 
to a food (it is not optional to 
serve solids)

Disallowances for not serving 
required components and/or 
meals

nfant Meal Pattern



   

Breakfast/Lunch/Supperfant Meal Pattern

reditable food components for 
fants differ from all other age 

roups

eal pattern is required to be 
met for an infant’s meal to be 

aimed for reimbursement 



   

Snacks - All 3 Components are required
nfant Meal Pattern



   

fant Meal Pattern

Section A. Formula Selection 

Section B. Solid Foods Permission

Revised March 2023 

Letter to Parent/Guardians
Form
Staff Instructions

May Packet



   

nters are responsible to: 
Record Infant Formula offered by sponsor 

nsure first name, last name & date of birth are complete
nsure parents have accepted/declined formula offered
o If declined, ensure a formula or breastmilk has been identified for infant

Obtain parents signature and date 

ction A. Formula Selection Form 
ant Meal Pattern



   

Section B. Solid Foods
Snack – only meal which 
grains contribute to meal 
pattern 

Prior to copying:
Enter ready-to-eat breakfast 
cereals offered by your 
center

Cheerios 4/2023

ant Meal Pattern



   

ction B. Solid Foods
ompleted by parent or staff 
ember

ecord Month/Year when each solid 
od are to be served by sponsor

ark the meals food is to be offered

hen a meal is added after being 
tially approved enter a date in the 

ppropriate column

5/2023 X      X 6/1/23

fant Meal Pattern



   

fant feeding schedule or food changes can be noted:
ge 2 of Form ~ or ~ Infant Production Records 

fant Meal Pattern

3 Nattie is to have meat in lieu infant cereals 
@ lunch from this point forward.

Courtney Havanese 



   

On-going communication with parents as infant grows 

–document changes in feeding instructions

Correlation between the Infant Production Records and 
approved solid foods documentation

Receipts should be on file for purchases of formula and 
infant foods

DE’s Expectation from Centers:

fant Meal Pattern



   

sic information required:
First & Last Name 
Date of Birth 
Meal Benefit Category (claim code)
Dates (Month/Day/Year)

fant Meal Pattern

Solid Foods and quantities prepared: 
• 6 oz Formula or Breastmilk

• 2 T Rice Cereal, 2 T Beef

• 2 T Peaches; 3 T Peas; 1 ½ T Applesauce 

• 2 Goldfish crackers; 4 saltine crackers



   

nfant Production Records are to be recorded at the time 
he meal is prepared  

Meal Count Records are:
oEntered after a reimbursable meal has been recorded 

(on the infant production records) and served to the 
infant 

oMaintained in the Infant Room -where the meals are 
prepared & served

fant Meal Pattern  



   

Basenji, Zahara 8/17/2022

5/
7

Bright One B

2 oz
Rice

2 T 
Peas

6 oz. 
F

2 T 
Pears

2 T 
Beef

BM 
by mom

X X

nfant Meal Pattern

Basenji, Zahara         B

5-7-23



   

fant Meal Pattern – Feeding Infants Guide

Staff Instructions 
Parent Handouts
Infant Crediting Food Components 



   

ent’s permission required prior to 
ving: 
Hot dogs
Infant meat poultry sticks 
Chicken nuggets, fish sticks   

rocessed or commercially prepared   
ods] – Meat portion only

se foods are NOT RECOMMENDED 
e to: 
High sodium levels 
Choking hazards

ant Meal Pattern

This Photo by Unknown Author is licensed under CC BY-NC-ND

https://mamaitati.com/kakvo-predstavlyava-zahranvaneto-vodeno-ot-bebeto/
https://creativecommons.org/licenses/by-nc-nd/3.0/


   

Test Your Knowledge 
Activity Packet 

Infant Production Record vs 
Infant Solid Permission Form 

Review each meal to determine –
• Is the infant meal pattern met
• Is the documentation complete
• Were the foods and meals served 

according to the instructions provided 
by the parent/guardian

Activity Packet



   

fant Meal Pattern - Activity



   

ant 
eal 
ttern



   

Questions



   

ertificates – Located at registration table.
Have a great year from NDE! 
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