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May Packet – 
• FY2025 IEF – Cover Letter, form & instructions
• FY2025 Income Guidelines
• Agreement Part II 
• Food Service Contract (For applicable centers)
• Multisite Review form (For applicable centers)

Nebraska Department of Education - Child Care & Adult Food Program 
 https://www.education.ne.gov/ns/cacfp/ 

Renewal Application – New Forms 

https://www.education.ne.gov/ns/cacfp/
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Renewal Application – Deadline June 17, 2024

Renewal Applications open June 1, 2024 for Program Year  - 2024- 2025
Utilize the Renewal Application Reminders & Checklist

Do not wait until August 31 to submit your application
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Renewal Application – Supporting Documents  
Upload or submit required supporting documents:

• Childcare License 
• Head Start & At-Risk – Health Inspections
• Childcare Subsidy Agreement 
• Financial Viability  - New Integrity Rule 

o Profit & Loss Statements – Typical business income and expenses payroll, 
taxes, rent or mortgage, food cost, etc.

o Bank Statements  - Positive balances with no overdraft fees including typical 
business expenses.  Provide clear documentation of CACFP expenses and 
reimbursement.

o Audits – No findings and in good-standing
• Food Service Contract
• Alternate Recordkeeping Forms Handout

Presenter Notes
Presentation Notes
Financial Viability if concerns are noted additional bank records and financial statements may be requested by NDE’s financial services. 
NDE has always required bank statements, but it is now a USDA regulation to submit
BUSINESS accounts; no personal bank accounts or statements should be included
Blue and Whites and claim reimbursement worksheets must be submitted if in alternate form
We are looking for no overdraft fees, a positive total on bank accounts
Larger organizations are required to include an audit report
1 month and year to date profit/loss statements
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Each sponsor who utilizes alternate recordkeeping 
forms must submit:  
• Roster of children with meal benefit categories
• Daily meal count report
• Claim Reimbursement Worksheet/Summary

Reminder: A staff member of your organization must 
have access & run reports upon request

Renewal Application - Computer Software Systems 

Presenter Notes
Presentation Notes
If you don’t use NDE’s forms (nutrition manager, childplus, kidcare, etc.), make sure you can pull the required reports from those software systems.
Make sure that if you are the only one who can pull reports and will be out of the office, cross-train another team member so that data can still be pulled in your absence.
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Renewal Application – Supporting Documents  
If there are changes to your organization complete and upload:
• Organization Statement
• Certificate of Authority 

New Responsible Individuals:
• Required to attend NDE’s CACFP Training within four (4) 

months
• If necessary, complete Computer Access to obtain access to 

on-line application and claiming system

Presenter Notes
Presentation Notes
Responsible Individuals ; those who have direct oversight of the management of the CACFP
If there have not been any changes, you are not required to submit any forms. 
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General Reminders –CNP

CNP Administrator User Manual

CNP administrators can:
• Establish accounts for new 

CNP users
• Modify user access for 

CNP modules 
(Applications and Claims)

• Review current users in 
the User List

Each CNP user must have their own 
account

Presenter Notes
Presentation Notes
If you leave the organization,  please notify NDE to ensure your access is terminated.  
The CNP Administrator User Manual outlines how to complete administrator-only tasks like establishing accounts for new CNP users within your organization, modifying existing accounts and reviewing a list of users for your organization.
A traditional user cannot see all users, but the administrators can.
Review active vs inactive status (inactive users cannot log in to CNP).

https://www.education.ne.gov/wp-content/uploads/2017/07/2015-03-31-NDE-User-Manual-Security-Administration-Sponsor-FINAL-V1.0.pdf
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Submit for approval button will be highlighted in RED

If additional documentation or corrections are necessary, NDE staff 
will contact you by telephone or email.

Renewal Application – Don’t forget to hit Submit

Presenter Notes
Presentation Notes
Make sure everything is showing as submitted, including site application(s).
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Commodities 

Effective FY2025:
• Minimum order of boxes required
• 15 Cases of food with each order

USE IT! Don't forget!

Presenter Notes
Presentation Notes
Cash–in-lieu is issued for each lunch and/or supper – current rate is 30 cents
Nebraska Department of Health and Human Services
Chad Mohr (402) 480-560-0480 or Brian Gerkensmeyer (402)580-2503
Email: DHHS.NebraskaFoodDistribution@Nebraska.gov
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Optical Illusion 1

What do you see?

Presenter Notes
Presentation Notes
Optical illusions are when our brain is trying to interpret what we see and make sense of the world around us
We see things that may or may not be real and two people can view an illusion completely differently
What do you see in this illusion?
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Optical Illusion 2

What do you see?

Presenter Notes
Presentation Notes
What do you see in this illusion?
Food products may SEEM to be creditable and meet regulations based on their label or branding, but you must look closer to determine whether that item can be served
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Meal Pattern Review

  Time to play!

2 Tr u t h s  & 1 Li e/ Ma y be
Slides will contain 3 foods: 
* 2 foods are considered creditable (or truths)
* 1 food is considered not creditable (or lies/maybe)

Presenter Notes
Presentation Notes
Today we are going to be playing 2 truths and 1 lie.  You’ve maybe played this before where you share two things that are true about yourself and one that’s a lie. We are going to give you 3 pictures or descriptions of food products and you need to figure out what 2 foods are creditable and which food is not creditable or is a maybe
There are many tricky food products out that are like illusions, you sometimes have to look closely at a product to determine its credibility
In CACFP, we rely heavily on USDA resources including the Buying Guide and Crediting Handbook to determine if the food products are creditable and how much needs to be served
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Meal Pattern Review
Meat – Which are truths, and which is the lie/maybe?

Item #2
Breaded Beef Sticks

Item #1
Ground Beef 80/20 
(Fresh/frozen) 

Item #3
Chicken 
(Fresh/frozen)

This Photo by Unknown Author is 
licensed under CC BY

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Which two products do we know are creditable: 
Item #1 Ground beef 
Item #3 Chicken breast tenderloins 
Why is item #2 a question mark?

https://turtzonthego.blogspot.com/2011/06/
https://creativecommons.org/licenses/by/3.0/
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Meal Pattern Review
Meat – Which are truths, and which is the lie/maybe?

Item #2
Breaded Beef Sticks

Why is this a Lie/Maybe?
What is required to be on file prior to 
serving? 

• Child Nutrition Label (CN) OR 
• Product Formulation Statement

Presenter Notes
Presentation Notes
CN label or PFS required for any combination foods
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Commercially Prepared Mixed Dishes or Breaded Meat Products require a Child 
Nutrition (CN) Label or Product Formulation Statement (PFS) to be on file prior to 
serving.
What does a CN Label or PFS tell us?  
Identifies what one serving of food provides 
for each component represented 
(i.e., Meat/ Meat Alternate; Vegetable, Grain )

Terms noted on a CN label or PFS:
“Ounce equivalent grain” – food meets the WGR criteria 
“Bread alternate” – food provides a grain component (enriched or fortified)

MUST update this documentation annually including vended meals.

Meal Pattern Review – Creditable Foods

Presenter Notes
Presentation Notes
Vendors are to maintain their CN labels & production formulation statements annually.  
MANY PRODUCTS have changed how they contribute to meeting the meal pattern due to cost of goods.  
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Meal Pattern Review

Item #2
Plant-based Nuggets

Item #1
Pinto Beans
 

Item #3
Tofu/tempeh

Meat/Meat Alternate – Which are truths, and which is the lie/maybe?

Serving: 
2.2 oz = 
5g protein

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item #1 Beans – may credit either as a meat alternate or a vegetable at a meal, if you are using the beans as a meat alternate then you would be required to have another form of vegetable with the meal.  
Item #3 Tofu- Creditable (cannot be homemade or noncommercial), 2.2 oz (¼ cup) serving must contain at least 5 g of protein, provides 1 oz eq meat alternate. Homemade or noncommercial tofu is not creditable. 
Item #2 – Just like other breaded food products this would require a CN label or Product Formulation Statement 
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Meal Pattern Review
Meat

Item #2
Ham

Item #1
Canadian Bacon 

Item #3
Bacon

Meat – Which are truths, and which is the lie/maybe?

This Photo by 
Unknown 
Author is 
licensed 
under CC 
BY-SA

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Use crediting handbook to determine which types of bacon are creditable
Item #1 and Item #2 YES: Canadian Bacon, turkey bacon (with CN label)
Item #3 NO: Bacon

https://commons.wikimedia.org/wiki/File:RedX.svg
https://creativecommons.org/licenses/by-sa/3.0/
https://creativecommons.org/licenses/by-sa/3.0/
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Meal Pattern Review

Processed Meat Reminders (hot dogs, lunchmeat, etc.) 
• Cannot contain fillers, extenders or byproducts
• Must be all meat
• Ok if less than 2% (spices, etc.)

Presenter Notes
Presentation Notes
The Crediting Handbook outlines whether a food product IS creditable, MIGHT be creditable or IS NOT creditable.
Bacon is not creditable; Canadian bacon is creditable (turkey bacon requires a CN label or PFS)
Processed meat cannot contain any fillers or byproducts
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Meal Pattern Review

Item #2
Mozzarella Sticks

Item #1
Imitation Cheese Food

Item #3
Cheese Food

Meat/Meat Alternate – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components

Item #2 - Mozzarella Sticks Ingredients – Low Moisture Part Skim Mozzarella Cheese 
- What on the size of each piece of cheese – depending the size you may need to served 2 to the older children.  The package contains 16 -1 oz cheese sticks. 

Item #3 - Pasteurized Process American Cheese – Milk, Cream, Water Sodium Citrate, Salt, Cheese Culture, Sorbic Acid (Preservative), Citric Acid, Enzymes, Soy Lectin, APO Carotenal and Beat Carotene (Color)

Item #1 – Imitation Pasteurized Process Cheese Food – Water, Interesterified Soybean Oil, Food Starch-Modified, Whey (From Milk), Gelatin, Contains Less than 2% of Sodium Citrate, Calcium Phosphate, Salt, Sodium Phosphate, Artificial and Natural Flavors, Lactic Acid, Sorbic Acid (preservative), Color Added, Xanthan Gum, Locust, Bean Gum, Guar Gum
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Meal Pattern Review
Item #2
Mozzarella Sticks

Item #3
Cheese Food

Pasteurized Process 
Cheese 
• Contains 100% Cheese

Pasteurized Cheese Food 
• Contains at least 51% 

cheese

Presenter Notes
Presentation Notes
Pasteurized processed cheese and pasteurized cheese food are creditable; both are 51%+ cheese
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Meal Pattern Review
Cheese Product or Imitation Cheese 
• Contain less than 51% of cheese 

cultures and fats/oils

Item #1
Imitation Cheese Food

Presenter Notes
Presentation Notes
Cheese Product or Imitation Cheese – 
Unregulated terms utilized by manufactures that do not meet the standard of identity 
First ingredients in Velveeta/cheese product: water, oils, food starches
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Meal Pattern Review

Item #2
Sun Butter 

Item #1
Hazelnut Spread 

Item #3
Peanut Butter

Meat/Meat Alternate – Which are truths, and which is the lie/maybe?

Look for butters, not spreads

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item #2 Peanut Butter 
Item #3 Sun Butter; both nut butters
A few things to remember when serving nut butters:
Recommended that nut butters are served alongside another meat or meat alternate to ensure preschool children are receiving the minimum quantities for meat/meat alternate
Pay close attention to children’s allergies and intolerances when serving nut butters, and provide a different meat or meat alternate if needed 

Item #1 is a spread, let’s look at the crediting handbook for more information 
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Meal Pattern Review

Item #2 – Ripple Kids Item #1 – Ripple 
Original Unflavored 
 

Item #3 – Goat Milk 

Milk – Which are truths, and which is the lie/maybe?

This Photo by 
Unknown 
Author is 
licensed 
under CC 
BY-SA

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item #1 Original Ripple is found on the milk substitution list; 
Item #3 Goat’s Milk is creditable 
Item #2 Ripple Kids is not because it does not have the same nutritional make-up as the original Ripple milk and is not nutritionally equivalent to cow's milk.   
Let’s look at goats milk a little further on the next slide

https://commons.wikimedia.org/wiki/File:RedX.svg
https://creativecommons.org/licenses/by-sa/3.0/
https://creativecommons.org/licenses/by-sa/3.0/
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Meal Pattern Review

Item #3 – Goat Milk 

Milk – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Goat milk IS creditable if it meets the state standards and is pasteurized
Must ensure served milk fat content meets meal pattern based on age
NDE would recommend obtaining a meal accommodation form completed by the parent.  A medical statement is not required.  We will review the medical statements and meal accommodation forms later in our presentation. 
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• Acidified milk, lactose-free & 
lactose-reduced cow’s milk, 
buttermilk

• Use Request for Meal 
Accommodation

• If personal preference must use 
nutritionally equivalent non-dairy 
substitute to be considered a 
reimbursable meal

Meal Pattern – Milk Substitutes

Presenter Notes
Presentation Notes
Acidified milk, lactose-free & lactose-reduced cow’s milk, buttermilk are all like cows milk and do not require a different form
If serving an approved milk from this list, you can request a meal accommodation form
What requires a medical statement?  Almond; coconut; rice, oat (milks that do not appear on this list)
Images have been updated to match the current packaging of these milks.
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Meal Pattern Review

Item #2 – 2% MilkItem #1 - Breastmilk
 

Item #3 – Whole 

Milk – Which are truths, and which is the lie/maybe?
1 Year Olds

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item #1 - Breastmilk can be served to any child of any age
Item #3 Whole milk or breastmilk for a 1 year old meets meal pattern; 1% or 2% is not creditable for a 1 year old
The extra fat in a whole milk supports brain development for younger children
Item #2 - 2% milk should not be purchased or be on receipts unless using it for cooking purposes
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Meal Pattern Review – Milk 
Fat Type
Unflavored,  Whole
• One-Year of age

Unflavored,  1% or Fat Free/Skim 
• Two  Years – Five Year of age

Unflavored or Flavored, 1% or 
Fat/Free Skim
• Six & above + Adult Participants
 

Minimum Portions

One –Two Years of Age  
• All meals & Snacks -  ½ Cup 

Three – Five Years of Age 
• Breakfast, Lunch, Supper – ¾ Cup
• Snacks – ½ Cup 

Six & Above + Adult Participants
•   All meals & Snacks – 1 Cup 

Who gets Vitamin D milk?
Everyone (all milk has Vitamin D)

Presenter Notes
Presentation Notes
2% is not creditable at all in the CACFP for children of any age; must serve either whole or 1% or fat free
Focus on size of cups you are using; make sure you can serve minimum portions AND allow room for spillage and pouring if serving family style
If adult programs are present - ADULTS: Milk is an important source of protein, calcium, and vitamin D. Both calcium and vitamin D help keep bones and teeth strong while protein helps maintain muscle mass. Older adults (ages 60 and older) may benefit by increasing dairy intake, whether from fat-free or low-fat milk, yogurt, and cheese or from fortified soy beverages or soy yogurt. Lactose-free versions of milk, yogurt, and cheese are other options for people who are unable to digest dairy milk.
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Meal Pattern Review

Item #2 – Mashed 
Potato Flakes

Item #1 – Dried Snap 
Peas
 

Item #3 – Raisins 
/Craisins 

Vegetables/Fruits– Which are truths, and which is the lie/maybe?

Ingredients: Green Peas, Canola 
Oil, Rice, Salt, Calcium Carbonate, 
Rosemary Extract (For Freshness)

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components

Item #2 Ingredients – IDAHO® POTATOES, VEGETABLE OIL (COCONUT, SUNFLOWER), MALTODEXTRIN, SALT, SUGAR, BUTTERMILK POWDER, NONFAT DRY MILK, BUTTER (CREAM, SALT), MONOGLYCERIDES, CALCIUM STEAROYL LACTYLATE, NATURAL FLAVORS. FRESHNESS PRESERVED BY SODIUM ACID PYROPHOSPHATE, SODIUM BISULFITE, CITRIC ACID, AND MIXED TOCOPHEROLS
Item #3 Ingredients -  Cranberries, Cane Sugar.
Item #1 Ingredients – Green Peas, Canola Oil, Rice, Salt, Calcium Carbonate, Rosemary Extract (For Freshness)
This product contains green peas and rice; we don’t know how much vegetable is in the product compared to grains
This is similar to a veggie straw product we have reviewed the past several years.  
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Meal Pattern Review

Item #1 – Dried 
Snap Peas

Just Not Creditable at all! 

Chickpea Puffs:
Ingredients: Chickpea Flour, 
Rice Flour, Yellow Pea Flours, 
Sunflower Oil, Sugar, Salt, Cayenne 
Pepper Powders, Garlic Powder, 
Green Pepper Powder, White 
Vinegar Powder (Maltodextrin, 
White Vinegar), Rice Concentrate, 
Yeast Extract, Paprika Extract, 
Natural Flavoring, Rosemary Extract 

Presenter Notes
Presentation Notes
Item #1 Ingredients Veggie Straws – Green Peas, Canola Oil, Rice, Salt, Calcium Carbonate, Rosemary Extract (For Freshness)

Chickenpea puffs - Chickpea Flour, Rice Flour, Yellow Pea Flours, Sunflower Oil, Sugar, Salt, Cayenne Pepper Powders, Garlic Powder, Green Pepper Powder, White Vinegar Powder (Maltodextrin, White Vinegar), Rice Concentrate, Yeast Extract, Paprika Extract, Natural Flavoring, Rosemary Extract 
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Meal Pattern Review

Item #2 – 1/8 Cup 
Raisins

Item #1 – 1/4 Cup 
Lettuce 
 

Item #3 – 1/4 Cup 
Mashed Potatoes

A 3-5 year old is required to be served ¼ cup vegetables at lunch– 
Which are truths, and which is the lie/maybe?

½ 

Presenter Notes
Presentation Notes
What amount is correct for a 3–5-year-old lunch?
Focus on quantities in this slide, all food components are creditable
Fruit and veggie equivalents based on prep method and physical qualities 
Green beans and potatoes are cooked, compared to raw lettuce
Lettuce = bulky, larger leafier green that you must serve more of to meet meal pattern
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Meal Pattern Review & Menu Production Records

• 1/2 c. leafy greens = 1/4 c. serving of veggies
    Spinach, lettuce, kale

• 1/4 c. cooked greens = 1/4 c. veggie
Collard greens

• 1/8 c. dried fruit = 1/4 c. serving of fruit
Raisins, dried cranberries

3-5 year olds need to be served 
1/2 cup leafy greens (lettuce) for 

lunch
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Meal Pattern Review

Item #2 – Dill Pickle 
Chips 

Item #1 – Salsa 
 

Item #3 – Jello 

Vegetables/Fruit– Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item #1 Salsa 
Item #2 Dill pickles are both listed in the Vegetable section of the crediting handbook as creditable.  
Item #3 Gelatin on its own is not creditable, but if a large enough quantity of fruits or veggies (1/8 cup) is visible and added to each serving of gelatin, you can credit the fruit or veggie for the meal
So let’s take a closer look at these food in the crediting hanbook 
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6. Can the vegetable, fruit, or juice in 
pudding or gelatin be credited toward the 
fruits component? 

This question must be answered in two 
parts: 

• Fruit juice ONLY credits when served 
as a beverage. Therefore, fruit juice used 
in preparation of puddings or gelatins 
does not credit. 

• To credit fruit in puddings or gelatin, 
each serving must contain at least an 
⅛ cup (2 tablespoons) of fruit per 
serving and the fruit must be visible in 
the product. Document the meal pattern 
contribution with a standardized recipe 
or a Product Formulation Statement.

Meal Pattern Review

Reviewing Gelatin/Jello

• Is NOT CREDITABLE as a fruit juice

• Fruit or vegetable served in gelatin can be 
creditable
• Must meet minimum serving sizes

Crediting Handbook for the Child and Adult Food Program
Page 69
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Meal Pattern Review

Item #2 – Brown Rice Item #1 – Savory Pie 
Crust (Quiche) 
 

Item #3 – Pre-Made 
Pizza Dough

Grains – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item #1 Savory Pie Crust - Memo CACFP 09-2018 –  Yes. Crusts on meat/meat alternate (savory) pies, such as a chicken pot pie, may credit toward the grain component when they contain at least ¼ serving of enriched or whole grain per portion. For more information on how crusts on savory pies credit, review the crediting handbook
Commercial pot pie crusts need CN label or PFS; homemade pie crusts would require recipe
Item #2 Brown rice is creditable AND WGR (can also serve other rice types like enriched white and wild) 
Item #3 How do you know if any grain is creditable?  You locate the ingredient list lets do that with Item #3
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Meal Pattern Review

Ingredients: Wheat Flour, Water, Palm 
Oil, Wheat Starch, Wheat Gluten, 
Contains 2% or less of…

Item #3 – Pre-Made 
Pizza Dough

Grains – Which are truths, and which is the lie/maybe?
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Meal Pattern Review - Grains
Grains that contribute to the meal pattern:
• Whole 

oMust serve at least one whole grain-rich item daily 
 Adult Care Centers are required to serve 2 servings at the same meal 

oIf only one snack/meal is served per day the grain must be a 
whole grain 

• Enriched
• Fortified

oVitamins and minerals added to grain
Cereals, pasta, rice etc.,

Presenter Notes
Presentation Notes
Adult Care Centers - Lunch/Supper – 2 servings of grains required
If this meal is meeting your whole grain requirement both grains must be a whole grain
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Meal Pattern Review

Item #2 – Sun Chips Item #1 – Tortilla Chip 
 

Item #3 – Pretzels 

Grains – Which are truths, and which is the lie/maybe?

GRAIN INGREDIENTS: Corn GRAIN INGREDIENTS: Whole 
Corn, Whole Wheat, Brown Rice 
Flour

GRAIN INGREDIENTS: Enriched 
Flour 

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components –
Item #2 Sun Chips ingredient list:
Whole Corn, Sunflower and/or Canola Oil, Whole Wheat, Brown Rice Flour, Whole Oat Flour, Sugar, Maltodextrin (Made from Corn), Salt, Cheddar Cheese (Milk, Cheese Cultures, Salt, Enzymes), Natural Flavors, Whey, Whey Protein Concentrate, Onion Powder, Romano Cheese (Cow's Milk, Cheese Cultures, Salt, Enzymes), Buttermilk, Yeast Extract, Citric Acid, Paprika Extracts, Lactic Acid, Garlic Powder, Parmesan Cheese (Milk, Cheese Cultures, Salt, Enzymes), and Skim Milk

Item #3 Pretzel ingredient list:
Enriched Flour (Wheat Flour, Niacin, Reduced Iron, Thiamin Mononitrate, Riboflavin, Folic Acid), Salt, Corn Oil, Corn Syrup, Ammonium Bicarbonate, Malt Extract, and Yeast.

Item #1 – Let’s look closer at the ingredient list
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Meal Pattern Review
Tortilla Chips in the CACFP

Corn masa flour = whole- grain 
ingredient and creditable

Corn = non-creditable grain

INGREDIENTS: Corn Masa Flour, 
Water, Vegetable Oil 
(Cottonseed, Corn and/or 
Sunflower), and Sea Salt

INGREDIENTS: Corn, Vegetable 
Oil (Corn, Canola and/or 
Sunflower Oil), and Salt

Presenter Notes
Presentation Notes
Item #1 Scoops Ingredients: Corn, Vegetable Oil (Corn, Canola and/or Sunflower Oil), and Salt.
Item #2 Tortilla Rounds Ingredients: Corn Masa Flour, Water, Vegetable Oil (Cottonseed, Corn and/or Sunflower), Sea Salt.
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Rule of three (3):
• First ingredient is whole grain (or 2nd after 

water)
• Next two grains are creditable (whole, 

enriched, or fortified)
• Includes the brans and germ (i.e., wheat 

germ, oat bran, corn bran)

• Semolina & Farina are not Whole or Enriched
• Disregard grain derivatives (i.e., cornstarch)

Meal Pattern Review– Whole Grain Rich

Presenter Notes
Presentation Notes
“Whole Grain-Rich foods contains 100% whole grain, or at least 50% whole grain, & the remaining grain in the food are enriched…”
The amount of whole grain determines whether a grain credits as whole grain-rich (WGR)

Disregard ingredients within the parenthesis, ingredients listed in the less than 2% section and grain derivatives
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Meal Pattern Review

Item #2 – Blueberry 
Lemon Bites

Item #1 – Mini 
Muffins
 

Item #3 – Banana 
Bread

Grains – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item #1 Muffins 
Item #3 Banana Bread or quick breads are creditable. Found in Group D of grain equivalent table
Other quick breads include carrot bread, pumpkin bread, zucchini/squash but must be credited as a grain, not a fruit or vegetable (fruit or vegetable must be visible and measurable to 1/8 of a cup per serving)
Item #2 Blueberry Lemon bites – what are these really? Let’s move to the next slide to find out more.
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Meal Pattern Review
Blueberry Lemon-Bites 

Categorized as “specialty 
cookies” or “lightly 
sweetened cookie” 

Presenter Notes
Presentation Notes
We have received several question regarding this specific product. Sometimes the product is in a white bag and not a yellow bag. According to the salesman these meet the USDA nutritional requirements, but the issue is not for CACFP operators, only school food authorities.  When we looked closer, we found that this product was marketed as a specialty cookie made with whole grains.  
Memo CACFP 09-2018 Grains - Menu planners should consider the common perception of the food item and whether it is thought of as a dessert or treat when deciding to serve it. Using this approach is particularly important when a food item is not labeled as a dessert. If a menu planner is unsure of whether a food item is considered a grain-based dessert, contact Nutrition Services for guidance BEFORE purchasing and serving the item.
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Meal Pattern Review

Item #2 – Oat bites Item #1 – Oatmeal 
 

Item #3 – Granola 
Cereal 

Grains – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item #1 Oatmeal (instant and regular) and granola cereal are creditable; can be good WGR and must meet cereal sugar limits
Item #3 is a maybe - Granola is credited as a cereal as long as it must meet cereal sugar limits; would need to review ingredient list
Item #2 is a no and let's look at why on the next slide
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Meal Pattern Review
Item #2 – Oat bites Just Not Creditable at all! 

These products are 
considered grain-based 

dessert foods
Not allowable in the 

CACFP

Presenter Notes
Presentation Notes
This is a granola cup, packaging describes it as a bar which is considered a grain-based desert
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Meal Pattern Review

Item #2 – Plain O’s Item #1 – Veggie 
Blend O’s
 

Item #3 – Honey Nut 
O’s 

Grains – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item #2 Plain O’s is a creditable component – it is low in sugar 
Item #3 Honey nut is NOT creditable 
Item #1 We look need to look further – first the ingredient list and then the sugar contents
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Meal Pattern Review
Item #1 – Veggie 
Blend O’s
 

Presenter Notes
Presentation Notes
Fortified with vitamins and minerals
This cereal credits as WGR; first two ingredients are whole (whole grain oats and corn meal)
¼ cup fruits and vegetables: this cereal (and others made with fruits and vegetables) cannot credit as a fruit or vegetable, cannot be identified as a fruit or vegetable
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Meal Pattern Review
Item #1 – Veggie Blend O’s
 

Serving Size:
41g

Total Sugars:
8g
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Ounce Equivalent Grains
• Grains credit as ounce equivalent instead 

of “servings”
• Weight of a grain determines how much 

is required to be served 
• Menu production records should include 

measurable weights/quantities

Meal Pattern Review - Grains
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Menu Production Records
• Complete the “Number of Meals Planned” 

located at the top 

• Recorded at the time meal is being prepared

• Specific food descriptions identified - Fresh, 
Frozen, Canned

• i.e., Fruit Cup – identify what fruits are included 

• Record quantities of each food component 
prepared
o Computer generated records are not 

accepted
o “See Lunch” or “Leftovers” for meals not 

accepted 

Presenter Notes
Presentation Notes
Attach CN label to production records
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Menu Production Records/Vendor Tickets
Identify:

• Which grains are whole grain rich, i.e., WG

• Homemade (HM) vs. commercially prepared 

• Commercially prepared food products
oRecord how a food contributes to the 

meal pattern (meat/meat alternate, 
vegetable, grains)

• Fat content for ground beef & milk
o5 lbs. ground beef – 80/20 vs. 90/10
o3 gallons – 1% vs. 2 gallons whole (W)
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Menu Production Records/Vendor Tickets
Identify:
•   Foods by weight/volume and total quantity prepared/delivered 

o 50 pancakes @ 1 oz each
o 15 pounds of chicken

•   Cereal and yogurt brands/types & sugar content per serving

•   Substitutions made by sponsor are to be documented on    
vendor ticket  

•   Quantities of food served at each meal when receiving bulk 
items from vendors (i.e., dry cereals, milk, crackers)
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Meal Pattern Review -  
Label Maintenance

• Each sponsor is responsible to maintain labels 
of foods served

• Original - photograph or photocopies are 
acceptable 

• Labels may not be pulled from websites

• NDE recommends the use of a 3-ring binder

• Labels should match receipts of foods 
purchased

Photo Credit: Southeast Nebraska Community Action

Presenter Notes
Presentation Notes
No need to keep fruits, vegetables …only items on this list.  Don’t THROW AWAY keep records for 4 years
Labels need to match the receipts of the purchased foods.  May not pull down websites must be off original container.
Labels include: CN label, PFS, whole grain labels
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Meal Pattern Review - Label Maintenance

Labels required to maintain:
• Product Formulation Statements or CN Labels 
•   Whole Grain foods
•   Yogurt
•   Cereals

Clean out file with FY2024 CACFP records and freshen up! 
Maintain CACFP records for 4 years! 
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Sufficient quantities of all required food 
components must be placed on each 
table where each participant is sitting

Children & adults must be allowed to 
serve themselves

Actively encourage each participant to 
serve themselves the full portion of each 
food component 

Memo CACFP 05-2017

Meal Pattern Review– Family Style Meal Service

Photo Credit: Southeast Nebraska Community Action

Presenter Notes
Presentation Notes
Must have equipment suited for children (including smaller pitchers, cups big enough for minimum serving sizes, smaller utensils, etc.)
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Resources:
• USDA Family Style Meal Service with 

Children booklet

• ICN Grab and Go Lesson: CACFP and 
Family Style Meal Service

Memo CACFP 05-2017

Meal Pattern Review– Family Style Meal Service

Presenter Notes
Presentation Notes
April email newsletter contained USDA booklet
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• Must be offered and made available 
throughout the day to participants, 
including adults

• Mealtimes: Water is not a part of a 
reimbursable meal 

o Cannot ask “Do you want water or 
milk?”

o May not be served in place of milk  

o Is not considered a food component

Meal Pattern Review - Water Requirements

Presenter Notes
Presentation Notes
ADULTS: Many older adults do not drink enough fluids to stay hydrated. One reason for this is that the feeling of thirst can decline with age. Concerns about bladder control or issues with being able to move around also may keep older adults from drinking enough fluids. It is important to drink enough water throughout the day to prevent dehydration and to help with the digestion of food and absorption of nutrients.
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NDE Nutrition Services Website  https://www.education.ne.gov/ns

Forms & Resources Available:

• Administration, Record Keeping & 
Finance

• Food & Nutrition 
• Training Resources
• USDA Resources 
• USDA Regulation & Policy 
• WIC Resources 

Meal Pattern - Resources
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Meal Pattern - Resources

https://www.fns.usda.gov/tn/food-buying-guide-for-child-nutrition-programs 

Food Buying Guide:
Assist sponsors to 

determine the 
quantity of food to 

prepare based on the 
# of participants

https://www.fns.usda.gov/tn/food-buying-guide-for-child-nutrition-programs
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Meal Pattern - Resources 
On-Line Training: https://canvas.education.ne.gov/

Handout

Presenter Notes
Presentation Notes
Handout located in Training Packets
Each training is self-paced training, free and credits are provided at the conclusion of the training.  
To locate the nutrition trainings a drop down menu is located under “Categories”.

https://canvas.education.ne.gov/
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Questions?

FY2024 CACFP Annual Training 



• Welcome & Renewal Application
• Meal Pattern & Records Review
• Civil Rights
• General Reminders
• Income Eligibility & Enrollment 

Forms
• Filing Claims
• Infant Meal Pattern Review 

AgendaFY 2024 CACFP
Annual Training 
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Civil Rights

Discrimination is defined as:
“Different treatment which make a 
distinction of one person or a group of 
persons from others; either 
intentionally, by neglect, or by the 
actions or lack of action based on a 
protected class.”
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Title VI of Civil Rights Act of 1964: 
Prohibits discrimination based upon race, color, religion, 
sex and national origin in programs and activities 
receiving Federal financial assistance

Six Protected Classes for Child Nutrition Programs:
Race, color, national origin, age, disability and sex 
(including gender identity and sexual orientation)

Civil Rights

Presenter Notes
Presentation Notes
Will be asked if you are in compliance with title 6 of the civil rights act of 1964 during compliance reviews
Also need to know the six protected classes
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Civil Rights
Limited English Proficiency (LEP)
• Who are persons with LEP?

• Individuals who do not speak English as their primary language 
and who have a limited ability to read, speak, write, or 
understand English because of their national origin

• Recipients of Federal financial assistance have a responsibility to 
take reasonable steps to ensure meaningful access to their 
programs and activities by persons with LEP.

• Failure to provide "meaningful" access to persons with LEP could 
be discrimination on the basis of national origin.
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Civil Rights
Limited English Proficiency (LEP) and Program Access
What is meaningful access?
• Providing reasonable, timely, appropriate and competent language services 

at no cost to individuals with LEP.

Language services:
• Applicants and participants cannot be 

asked to bring their own interpreters
• Children should not be used as 

interpreters
• Use qualified, competent language 

resources

Examples of language services:
• Bilingual staff (qualified and competent) 
• Contracted telephone interpreter services
• Oral interpretation services
• Written language services
• Community organizations and volunteers
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Civil Rights
Income Eligibility Form (IEF) Translations
https://www.fns.usda.gov/cacfp/english-meal-benefit-income-eligibility-form

See above link for 
additional language 
translations of IEFs

https://www.fns.usda.gov/cacfp/english-meal-benefit-income-eligibility-form
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• And Justice For All Poster  - Post in 
Prominent Place!

• Multi-Site Reviewers: Ensure poster is 
current at all sites

• CACFP materials issued must include the 
Non-Discrimination Statement

Civil Rights
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Civil Rights

Non-Discrimination Statement
At a minimum, the full nondiscrimination 
statement should be included on:
• Application form(s)
• Notification of Eligibility or Ineligibility
• Verification notice and results letter
• Notice of Adverse Action form
• Program (Home) webpage or a direct link 

to NDS
• Public information, including program 

literature

Photo Credit: Southeast Nebraska Community Action
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Civil Rights
Disability is defined as:
A person who has a physical or mental impairment which 
substantially limits one or more major life activity, has a record of 
such impairment, or is regarded as having such an impairment. 
• Major life activity means functions such as caring for self, 

performing manual tasks, walking, seeing, hearing, speaking, 
breathing, learning, and/or working. 
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• Participants with Disabilities/Special 
Diets 

• Center is required to supply the 
substitutions 

• Must identify foods omitted and 
substitutions 

• Signed by medical authority 
• Can use NDE form or form generated 

by medical authority
• MUST include child’s first and last 

name and date of birth

Civil Rights – Medical Statement

Presenter Notes
Presentation Notes
When an entire component cannot be met (milk allergy)
State licensed healthcare professional= individual authorized to write medical prescriptions
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• Parent request

• Parent may supply 

• May be personal preference

• Must meet meal pattern to claim 

Civil Rights – Request for Meal Accommodation 

Presenter Notes
Presentation Notes
When a component can be met with a substitution (i.e. allergic to strawberries so need to serve different fruit)
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CACFP staff must complete Civil Rights training
• Center Directors, Responsible Individuals, others 
• Document that the training was provided, including date

Multiple Civil Rights Trainings listed on the NDE website:
https://www.education.ne.gov/ns/training/cacfp-training/

 

Civil Rights

https://www.education.ne.gov/ns/training/cacfp-training/
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General Reminders  - Unique Entity ID

• Renewal- FREE
• Email renewal notification from 

Sam.gov 
• Completed annually
• Sponsor Application is required to be 

updated with renewal date 
• Unique Entity ID Expired = Claim holds

Presenter Notes
Presentation Notes
Should never have to pay for UEI renewal and reminder notification should always come from sam.gov email address
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General Reminders - Field Trips
All sponsors must notify NDE prior to taking a field trip

Documentation needs to include:
• Date of field trip
• Meal to be served off-site 
• Field trip destination
• Age group 

Notify NDE by:
E-Mail ~or~ Site Application (comments section)

Reminder: Meal Counts must be completed on field trips

Field Trip

Presenter Notes
Presentation Notes
When a meal will be served off-site during a field trip outing 
A car ride to & from school does not constitute a ‘field trip’. 
As a reminder there is a tab in the CNP system to enter the field trip.
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Must Attend: 
• NDE Annual Training  

New RP/I’s:
• CACFP Recordkeeping 
• CACFP Meal Pattern 
• Infant Meal Pattern                     

(if applicable) *

*NDE encourages cooks & infant 
staff to attend

Must Provide:
• One Training annually & 

document: 
– CACFP topics discussed
– Date(s) and location(s)
– Presenter and names of 

participants

• Corresponds with Application

General Reminders – Training Requirements
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• All CACFP records are required to be maintained for 
4 years

• Records must be available during normal business 
hours & upon request of NDE staff or USDA officials

• If you have lost or damaged records due to natural 
disaster notify NDE in writing within 30 days

• Insurance Claims
• Photographs
• List of records lost

General Reminders – Records Maintenance 

Presenter Notes
Presentation Notes
3 years + current year
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General Reminders - Communication
• Ensure Email Addresses are correct and 

current

• Read & Share all communication with 
CACFP staff:
oUSDA memos & waivers
oDelayed payments
oUpcoming Training Opportunities and 

Events

• Notify NDE if …
• You resign from your position
• Terminate your CACFP agreement 

From the 
desk of 

Lisa Smith

Presenter Notes
Presentation Notes
Important information is sent by email from NDE.  
Please read and share this information to the appropriate staff members in your organization.
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General Reminders - Terminating CACFP Agreement
Written Statement: 
• From Owner/Responsible Individual 
• Identify the Date of Closure (last day of CACFP operations)

o Recommended: 30 days prior to closure
• New mailing address & contact information

Submit by:
• E-Mail ~or~ First Class Mail

Close-Out Reviews 
NDE &/or Outside Auditors may need to conduct closeout reviews based on:

• Claim reimbursement for current fiscal year
• Date of last full compliance review

Required to 
maintain 

records for 4 
years after 
termination
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General Reminders - Procurement 
Invitation for Bid (IFB) – Greater than $250,000 

• Advertise request for vendors or FSMCs 
• Minimum 14 calendar days from the date of advertisement before 

bid opening to ensure all responsible suppliers can respond.
• The time and place of the bid opening must be announced
• Public announcement and public bid opening required if no 

negotiation
• Clear written specifications 
• Contract award to lowest responsive and responsible bidder 

Small Purchase – Less than $250,000
• Written specifications 
• At least 3 quotes with documentation
Lowest price which meets the specifications is the most important factor. 

Presenter Notes
Presentation Notes
Poll the room- anyone with contract greater than $250,000? If not, can skip section
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General Reminders - Food Service Contracts 
Current contracts expire June 30, 2024 – Submit new contracts prior to expiration!
Complete full food service contract:

o  Contract (Pages 1-10)
oPage 2 – Pricing, completed by food service vendor 
oPage 10 –Identify your specifications 

o  4 - week cycle menu (current)
o  Example of Delivery Ticket (current)
o  Attachment A – Procurement Procedures 
o  Attachment B - Independent Price Determination (New bids only)
o  Attachment C – If contract exceeds $100,000 (New bids only)

• Contracts $50,000 and over must be approved by NDE prior to your signature 
accepting bid from food service vendor

Presenter Notes
Presentation Notes
Contract specifications should be clearly defined & provided to the vendors – you are their customer.  We have several programs which discuss their dissatisfaction with their vendors regarding lack of fresh produce - if you want a certain number of fresh fruits a week to be provided
Attachment B/C is only required for new contracts (on file once, okay)
New bid (even if it’s the same vendor)- submit attachments B and C
Up to four contract renewals before needing to go back out for bid
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General Reminder - Food Service Contracts 
Ensure an adequate number of meals and snacks are ordered 

• All participants are to receive the same meal and the minimum 
portion is met

PRIOR notification is required to NDE when:
• Change from self-prep to contracting food service vendor
• Change from food service vendor to self-prep
• Change vendor
• Change meals received 

• Amendment or a new contract may be necessary
Failure to notify NDE changes = Meal disallowances 

Presenter Notes
Presentation Notes
Centers responsibility to make sure enough food is being delivered
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General Reminders – Procurement/Small Purchase Plan

Presenter Notes
Presentation Notes
Price comparison of products (same) amongst three different stores and award
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Ensure each site adheres to the CACFP Regulations by verifying:
• Meals are creditable 
• Meal counts recorded at the point-of-service
• Production records/vendor tickets are                                   

complete and current
• IEF’s and Enrollments on file
• Identify areas where staff need training 
     or procedures need to be reviewed

General Reminders - Site Reviews (Multi-Site Sponsors)

Presenter Notes
Presentation Notes
Allow adequate time to complete these reviews. 
Site Reviews forms included in May packet and available on NDE’s website
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NEW!!! – Required to vary timing (month) of conducted reviews and 
meals viewed, must be unpredictable. 
Complete 3 visits per site between July 1 and June 30: 
• 2 unannounced site visits
• 1 unannounced at meal service 
• Must complete 5-day reconciliation at each site visit 
• Visits not more than 6 months apart (vary year-to-year)

General Reminders - Site Reviews (Multi-Site Sponsors)
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5-Day Reconciliation includes:
Enrollment (Usual days, times and meals)

Attendance records (Time-in & Time-out)

Meals served in a 5-day period 

A minimum test of 10% of center 
population (Center enrollment < 50 = 5) 

Any meals which a participant is not in 
attendance should be deducted prior to claim 

General Reminders - Site Reviews (Multi-Site Sponsors)



FY2024 CACFP Annual Training 

General Reminders – At-Risk Meals
Summer and School Age Children
• At-Risk meal service ends when local school district year ends
• At-Risk centers can participate in:

OR

CACFP
• Must have complete and 

current enrollment and Income 
Eligibility Form (IEF) on file for 
each child

• Children are claimed in the 
free, reduced or paid category 
based on IEF

SFSP
• Can participate in the Summer 

Food Service Program (SFSP)
• Requires separate application in 

CNP 
• Contact NDE SFSP team at 

(402) 471-2488 for more 
information
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General Reminders – Compliance Reviews
Current Regulation – State Agency’s must review 33 % of all institutions every three (3) 
years, sponsoring organization must include a review of 10% of sites

New Integrity Rule Requirements
State Agency (NDE) is required to conduct Compliance Reviews every two (2) years  if 
a sponsor:
• Conducts activities other than CACFP* 
OR
• Identified as having Serious Management Problems - Serious Deficiencies
OR 

• At-risk of having Serious Management Problems (i.e., All new management, fiscal 
audit findings, etc.) 

*Includes contract services like training or administration, community-based organizations, large nonprofit and 
for-profit institutions, food banks, and multi-state sponsoring organizations among others
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General Reminders – Compliance Reviews

Test Month Financial Records *NEW*

Must provide full bank statement for test month
Bank statement should show:
• Deposit of CACFP Reimbursement (previously required)
• Beginning and ending balance
• Payment to vendors
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General Reminders – Compliance Reviews
Compliance Review Results: 

• Observations – minor errors which may/may not require follow up action by 
sponsor (Non-systemic)

• Findings – 10 % or greater error rate or other areas identified requires 
corrective action by sponsor (Systemic)

• Fiscal Action – assessment due to missing or incomplete records

Over claims greater than $200.00 will be collected or deducted from the 
sponsor/institution’s next claim.  Interest will be assessed for any funds not 
recovered with the initial payment or deduction from claim.
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General Reminders – Compliance Reviews

• Enrollment/IEF’s

• Menu Production Records/Vendor 
Tickets

• Infant Production Records 

• Point of Service Meal Count 
Records 

• Time-in /Time-out – Attendance 
Records 

• Meals claimed outside 
application mealtimes

• Adding Errors

• Expired/Lapse License

• Changing from self-prep to Food 
Vendor 

• Not meeting 25% requirement 
(for-profit centers)

• Any other noncompliance issue

Missing/Incomplete Records = Corrective Action & Deductions

Presenter Notes
Presentation Notes
These are the records we review while conducting compliance reviews
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General Reminders  - Farm to Early Care & Education 

CURRENT RESOURCES: 
• https://www.education.ne.gov/ns/cacfp/farm-to-preschool/

• Webpage and Toolkit
• Harvest of the Month
• Early Care & Education Crunch Off Resource Guide

COMING IN FALL of 2024:
New FREE Farm to ECE resources 
(currently piloting with sites all around the state) including: 
• 12 Harvest of the Month Early Care and Education Lessons 
• Food Preparation Demonstration Videos 
• Farm to Early Care and Education Garden Guide
• From Farm to You video Series - for children
• New CACFP Recipes with Crediting Information

https://www.education.ne.gov/ns/cacfp/farm-to-preschool/


Presenter Notes
Presentation Notes
Video link: https://www.youtube.com/watch?v=7wK_wLwUG-g


http://www.youtube.com/watch?v=7wK_wLwUG-g
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General Reminders – Farm to Early Care & Education
• Farm to ECE Featurette

• Share your Farm to ECE experiences

• Activities observed
• Classroom nutrition education
• Connections with local producers
• Gardening
• Taste-tests and recipe trials

• Questions? Contact Sarah Meyer, Farm to School 
Specialist, sarah.m.meyer@nebraska.gov

Photo Credit: Southeast Nebraska Community Action

Presenter Notes
Presentation Notes
Have you provided classroom nutrition education or had an outside speaker?
How have you established connections with local producers?
Who in the room has a garden or plans to start one?
Tell us about taste-test and recipe trials you’ve done


https://vimeo.com/837772961/4e8457d910
mailto:sarah.m.meyer@nebraska.gov
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FY2024 CACFP Annual Training 
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Income Eligibility & Enrollment Forms

IEF packet is to be dispersed to all 
households:

• Letter to households   
                      
• Non-Discrimination Statement 

• Center contact information         
 (complete prior to copying)

• Income Eligibility and Enrollment 
Form
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Income Eligibility & Enrollment Forms

• Completed by the parent/guardian of the participant(s) 
annually

• Not updated (new child = new form)

• Include all participants & household members                           
(one form per family)

• File IEF’s separate from individual child’s files or adult files 
you maintain
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Test Your Knowledge

Income Eligibility & Enrollment 
Forms (3) 

Review each (IEF) to determine: 
• Are they complete? Identify 
what information is missing?
• Can a determination be 
made?
• If they have been determined, 
are they correct? 

Presenter Notes
Presentation Notes
We are still in fiscal year 2024 therefore any determinations made you must use FY2024 guidelines.  
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Income Guidelines for FY2024

Presenter Notes
Presentation Notes
We are still in fiscal year 2024 therefore any determinations made you must use FY2024 guidelines.  
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Diamond and Quartz Family
IEFs & Meal Count Records

* Utilize current fiscal year 
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IEFs & Meal Count Records
Is this enrollment complete?

Yes – Jade
No  - Unnamed child and Amber

Diamond and Quartz Family  

8-2-17 3-9-23

7/2/2023 AS

Presenter Notes
Presentation Notes
Jade’s child enrollment is complete- has all required fields completed
Head Start is checked; parent needs to submit Head Start documentation
Second child doesn’t have a first name- possibly because this child is not yet born when the form was completed in July of 2023
Cannot include a child on the IEF until they are born, this household should submit a new IEF when the child is born and named to ensure household size is correct
Amber’s child enrollment is incomplete missing date of birth AND enrollment date
Amber is checked as foster child- important for her determination
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Income Eligibility & Enrollment Forms
Enrollment Form is effective for one year from the date the parent/guardian 
signs the form

Complete Enrollment includes:
FULL Name of Child or Adult
Date of Birth
Enrollment Date
Parent/Guardian Signature
Date of Signature 
Usual Days, Times & Meals
Check only if applicable:  Infant,  School-Age, Head Start, Foster
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IEFs & Meal Count Records
Diamond and Quartz Family Part 3B - What’s missing?

Foster Child
Add foster children to Part 3B

Quartz, Amber x

Social Security  Number
Head Start marked (Jade) - 
center is not Head Start agency

4263
7/2/2023 AS

7/2/2023 AS

Presenter Notes
Presentation Notes
Two pieces of information missing here:
Foster children should always be listed twice on the IEF; in part 1 enrollment and part 3B income
Check box if income is zero
Missing last four digits of SSN
SSNs are required when enrolling own children; not required for foster-only or head-start only households

Required to submit head start letter since center is not head start agency
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Income Eligibility & Enrollment Forms

Head Start/ Early Head Start

• Six Pence is NOT Head Start

• Head Start Free Meal Eligibility 
• Head Start grantee OR
• Documentation of Head Start eligibility

Presenter Notes
Presentation Notes
Documentation from the head start grantee must be on file
Do you have a partnership with a head start?  You will still need documentation that the child is eligible for HS. (Letter verifying eligibility of participant)
Parents must give permission for the release of head start eligibility to the grantor prior to giving it to an outside agency.
IEF example, Jade checked HeadStart but documentation not provided, so utilize income for her determination
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IEFs & Meal Count Records
Diamond and Quartz Family Determination

Has this IEF been 
determined within 

10 days?
NO

Presenter Notes
Presentation Notes
IEF was not determined within 10 days; maybe waiting for child to be born, forgot about form, etc.
Household needs to submit a new IEF in this case due to number of errors
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Income Eligibility & Enrollment Forms

Center Officials should:
• Determine & Sign IEFs within 10 days of receipt
• Effective date is the first of the month in which you make your 

determination 
• No determination or signature by center official = Incomplete IEF

FY2025 

Use current income 
guidelines (May Packet) 
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IEFs & Meal Count Records
Diamond and Quartz Family Determination

Total Income =$18,850 + $45,500 = $64,350

Determinations
Paul
$725 every two weeks
$725 X 26(E2) = $18,850

Opal
$1,750 every two weeks
$1,750 X 26 (E2) = $45,500

x7/2/2023 ASQuartz, Amber

Calculation time- 
get out your 
calculators!

Presenter Notes
Presentation Notes
Both paid every two weeks; multiply income by 24 or 26?
24 would be twice monthly
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Income Guidelines for FY2024 Total Income: $64,350

PAID

Presenter Notes
Presentation Notes
Income of 64,350 for household of 4 = PAID household children
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IEFs & Meal Count Records
Diamond and Quartz Family Determination

x

Quartz, Amber

x Amber
Jade

Presenter Notes
Presentation Notes
Household size of 4- unborn child is not part of household until born 
Assumption that Jade was inadvertently checked as Head Start- actually just participates in local preschool so proceeded with income determination 
Two different determinations within the same household (free and paid)
Two copies of this IEF; file in the “D” section and “Q” section
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Diamond and Quartz Household Review

• Errors identified include:
• Adding unborn child to IEF

• Incomplete child enrollment information

• Missing last four digits of SSN

• IEF not determined within 10 days of 
guardian signature

REQUIREMENT: HOUSEHOLD MUST 
SUBMIT NEW IEF

IEFs & Meal Count Records
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334456
3/10/2024 AS

Topaz Family
Is the enrollment complete?

Is Part 2 complete? 

IEFs & Meal Count Records

YES

NO

IEF clarifications
• Add date and initials of center official in 

different colored ink

Presenter Notes
Presentation Notes
Complete enrollment
Make sure your enrollment dates include month, day and year to reduce confusion. These kiddos enrolled on 3/23/24, not 3/23.
Part 2- checked yes for SNAP case number but did not provide case number
Center official can clarify must do so in different colored ink and provide initials and date of correction 
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Income Eligibility & Enrollment Forms
Free meal benefit determination - Child Center Participants
• Foster Children 
• SNAP, TANF, FDPIR only - does not include childcare subsidy (Title XX) 

Direct Certification is not allowed for CACFP determinations

SNAP, TANF, FDPIR- Master Case Numbers must be entered if 
qualifying by household benefit

X 011111

Presenter Notes
Presentation Notes
Enrolled child might have older sibling on the match list for SNAP qualification, Medicaid qualification, etc. CACFP determinations cannot be made from match list- must complete IEF
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Income Eligibility & Enrollment Forms
Free meal benefit determination - Adult Center Participants only 

• SNAP, TANF, FDPIR, Medicaid and SSI

Master Case Numbers must be entered if qualifying by household 
benefit

X 01111455
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IEFs & Meal Count Records

Topaz Family 
Can you make a 
determination?

MISSING SNAP case #

$19.50 per hour wages- 
what is missing?

Hourly wages must include number of hours worked per week and pay frequency
$19.50/per hour, 30 hours per week = $30,420
$19.50/ per hour, 40 hours per week = $40,560

DO NOT ASSUME A 40 HOUR WORK WEEK

30 hours per week, paid weekly 3/6/24 AS

FREE
REDUCED

Presenter Notes
Presentation Notes
Household could not provide SNAP case number, so can instead proceed with income
What else do you need to know about wages? 
Hours per week and pay frequency
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Income Guidelines for FY2024 Total Income: $30,420

FREE

Presenter Notes
Presentation Notes
Household income of 30,420 for three people = FREE
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IEFs & Meal Count Records
Topaz Family Determination

5/15/2024Alex Sapphire

5/1/2024 3/31/2025

x $30,420 3

Presenter Notes
Presentation Notes
Checked yes for SNAP but did not provide case number
Determined instead based on annual income
Second example where IEF was submitted and not determined within 10 days
IEFs is valid for a year based around parent signature; cant have parent sign in March, center official sign in May and IEF is valid for 14 months
Expiration day is last day of month of parent signature when also signed by the center official
Child would need to be claimed as PAID from 3/5/24 – 5/1/24, then switch to FREE
Determine IEFS within 10 days to avoid issues and confusion like in this example
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Topaz Household Review

• Errors identified include:
• Missing SNAP case number

• Missing hours per week and pay schedule

• Determined FREE without SNAP case number

• IEF not determined within 10 days of guardian 
signature

CHILDREN CANNOT BE CLAIMED AS FREE OR 
REDUCED UNTIL SIGNED BY CENTER 

OFFICIAL

IEFs & Meal Count Records
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Emerald Family
IEFs & Meal Count Records

Is this the same person? MAKE NO 
ASSUMPTIONS.

Clarify with household.

Sr.
1/3/2024 AS

“Silver” 1/3/2024 AS

Presenter Notes
Presentation Notes
Are we certain this is not the same person? What is the correct household size?`	
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IEFs & Meal Count Records
Emerald Family  : How much annual income does this family make? 

Garrett Sr.
$850 x 26 (E2)  = $22,100 
$1100 x 12 (M) = $13,200
TOTAL: $35,300

Pearl
$790 x 24 (2M)  = $18,960
$75 x 12 (M) = $900
TOTAL: $19,860  

Pearl  $19,860
Garrett Sr.  $35,300
Total              $ 55,160

Sr.
1/3/2024 AS

Make sure you 
are writing down 
your calculations
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Income Guidelines for FY2024 Total Income: $ 55,160

REDUCED

Presenter Notes
Presentation Notes
We are still in fiscal year 2024 therefore any determinations made you must use FY2024 guidelines.  
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IEFs & Meal Count Records
Emerald Family Determination  

X $ 55,160 4 X

Alex Sapphire 5/15/2024

5/1/2024 1/31/2025

Presenter Notes
Presentation Notes
Identify the household meal category- no head start or foster children in this household
Qualify for reduced
Needs to be determined by the center official within 10 days of submission of a completed IEF; cannot be claimed as free or reduced until signed by center official
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IEFs & Meal Count Records
Meal Count Records and Filing Claims

Each program should maintain a Roster of 
Children

•Name – Last, First and identify any 
nicknames
•Eligibility Determination – Free, Reduced, 
Paid
•Date of Eligibility for each child

Photo Credit: Southeast Nebraska Community Action
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Income Eligibility & Meal Count Records

Reminder: Start a new meal count record at the beginning of 
each month (& infant production records)

Presenter Notes
Presentation Notes
Encouraged to organize CACFP files by month- including blue and whites
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Meal Count Records & Filing Claims
Meal counts should include:
• First & last names of each participant

• Month, Day & Year

• Participants marked in the correct meal benefit category based on IEF 
determination and enrollment form on file  

• Each meal column tabulated (added)

• Verification completed by an additional staff member (Double-check)

Presenter Notes
Presentation Notes
The names should be legible – able to read the child’s name and meal benefit code.
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Meal Count Records & Filing Claims
• At the Point of Service 
• All food components have been served – including milk

Presenter Notes
Presentation Notes
 No food served to a participant/missing component(s) = no reimbursement for that meal



• Welcome & Renewal Application
• Meal Pattern & Records Review
• Civil Rights
• General Reminders
• Income Eligibility & Enrollment 

Forms
• Filing Claims
• Infant Meal Pattern Review 

AgendaFY 2024 CACFP
Annual Training 
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Filing Claims
Claim for Reimbursement Worksheet 
• Must be completed each month for each site 

& maintained in files

• If utilizing a computer software program, a 
printable report must be available with the 
same information

Presenter Notes
Presentation Notes
Add the columns down not across
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Filing Claims
Free, Reduced & Paid categories must match the children claimed for that month:

April 2024Gem Kids Care Ruby House

Presenter Notes
Presentation Notes
The number of free, reduced and paid participants are to match those in attendance for the month being claimed.
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Filing Claims – Child Nutrition Program (CNP)

Processed Claim Accepted Claim 
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Filing Claims – Child Nutrition Program (CNP)

Claim Error 
Or “Pending” 
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Filing Claims – Child Nutrition Program (CNP)

Claim Status “Processed” =
Claim has been paid

Presenter Notes
Presentation Notes
When submitting claims each month take a look at this screen make sure the prior claim has been accepted and/or processed.  If in error you need to fix error and submit prior to 60 days expiring. 
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• Program funds must be expended and 
accounted for

• NDE recommends 50% of 
reimbursement spent towards food

• Receipts must reflect foods on menu 
production records

• Invoices from Food Service Vendors must 
match the approved contract rateMust have accurate 

accounting system in place

Filing Claims – Non-Profit Food Service Operation
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Staff Labor Allocations
 Staff name and rate of pay must be 

reported on the staff    profile on 
CNP 

 Labor costs for staff who have 
multiple job duties must complete a 
time-certification worksheet

 Staff (cooks) with food-service 
responsibilities only, a 

paystub may be used

 Time-certifications should be 
completed daily 

 Must be signed and dated
Crystal Obsidian               Crystal Obsidian                   4/28/2024

Filing Claims – Non-Profit Food Service Operation
April 2024Crystal Obsidian
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17.25
17.25

48
20

828.00
345.00

Gemma Silver 5/2/2024

Center official needs to:
• Calculate – Needs to reflect information on staff profile 
• Sign & Date

Filing Claims – Non-Profit Food Service Operation

Presenter Notes
Presentation Notes
CACFP Administration  includes reviewing IEF’s, filing the claim, tabulation of the claim,and application submission 
CACFP food service includes meal counts, serving foods, menu productions records (infants) etc., grocery shopping
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• Report actual monthly costs 
ONLY

• Utilize cost worksheet to 
track CACFP expenses & 
match receipts 

• Must be necessary, 
reasonable & allowable

• Revise as needed

April 2024 5/5/2024 5/5/2024

Reporting Claim Cost

1173.00

2500.88

Filing Claims – Non-Profit Food Service Operation

Presenter Notes
Presentation Notes
Actual monthly costs need to be reflected in the claim; these cannot be estimated or general expense. They must be actual per the updated Integrity Rule.
Salaries reported should only reflect CACFP staff allocations – not the entire staff. 
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Filing Claims

Check the certification box and submit for payment

Two Email Notifications:
• Claim has been received by NDE
• Payment made by State Accounting

Claim Deadline:
• Claims due by 10th of month @ 12 pm
• 60 days exactly to submit a claim (i.e., June claim due by August 29th)
• Approximate 5 – 7 business days for payments to be distributed once  

claims are processed, an email will be issued
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NDE Nutrition Services Website  https://www.education.ne.gov/ns

Forms & Resources Available:

• Administration (IEF’s)
• Ordering Blue & Whites 
• Food Service Contracts & 

Instructions 
• USDA Regulation & Policy 
• WIC Resources 

Administration & Recordkeeping - Resources
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Questions?

FY2024 CACFP Annual Training 



• Welcome & Renewal Application
• Meal Pattern & Records Review
• Civil Rights
• General Reminders
• Income Eligibility & Enrollment 

Forms
• Filing Claims
• Infant Meal Pattern Review 

AgendaFY 2024 CACFP
Annual Training 

Presenter Notes
Presentation Notes
Those who do not care for infants may leave but if you have infants on-site please stay.
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Infants – Zero through 11 
month of age

Infant Meal Pattern

Infants are fed on demand

Not required to follow the 
mealtimes on the application

Post in each Infant Room

Presenter Notes
Presentation Notes
Reminders – A copy of the Infant Meal Pattern is to be posted in each Infant Room.  Copies of all meal patterns are available for download from the NDE’s Nutrition Services CACFP website. The infant meal pattern differs from all other age groups because of the unique nutritional needs of infants.
Definition of a Infant for CACFP is zero through 11 months of age
Infants do not follow the same mealtimes which are required with the other age groups in your child care.  When an infant is hungry a caregiver is required to meet their needs by feeding them. Communication with the parents are critical with the infants in your care to address the changes which occur with each infant as they grow. I.E., informing parents that infants are showing signs of hunger of wanting ‘more’ with formula/breastmilk or developmental cues of when they are interested in solid foods. 
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All centers must offer and provide:
• One iron-fortified-infant-formula for parents to select
• Solid foods to infants 
This includes centers who do not claim infant meals for 
reimbursement. 

Identify brand of formula on Sponsor Application

Parents may provide only one creditable component per meal for 
the meal to be reimbursable, i.e., breastmilk

• Childcare sponsors must provide remaining components

Infant Meal Pattern

Presenter Notes
Presentation Notes
All organizations are required to provide food to all children in care including infants.  This includes selecting a infant formula, identifying that formula on your on-line application,  and obtaining an infant formula selection form for each infant enrolled in your care (which we will discuss in a few minutes).     
As with all age groups, parents are eligible to provide one food component, parents of infants tend to want to supply the first foods.  For example, if a parent provides formula/breastmilk your organization would be required to provide the solid foods to be eligible to claim meals for reimbursement.  
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Infant Meal Pattern
All meals and snacks require:
Breastmilk or Iron-Fortified Infant Formula to be served

Breastmilk 
• Expressed milk 

• Mother breastfeeding 
on-site

Iron-Fortified Infant Formula  
• Prepared according to 

instructions

• 1 milligram of iron per 100 
calories

• Produced in the United States

• Regulated by the FDA

Presenter Notes
Presentation Notes
Breastmilk or Iron Fortified Formula is required to be offered at each meal and snack.  
Breastmilk may either be expressed by the mother, or a mother may feed her infant onsite and the meals are eligible for reimbursement
Iron Fortified Formula’s – Look for formulas which provided 1 milligram of iron per 100 calories when prepared, do not water down formula or add cereal to the bottles.  All formulas offered must be produced in the United States.
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Infant Meal Pattern

Item #2 – Nido 
Toddler Drink 

Item #1 – Enfamil 
 

Item #3 – Goat 
Formula 

Formula – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable formulas: 
Item 1: Common infant formula served that is iron-fortified. This is a creditable option for centers to provide.
Item 3: Our team had to do some research on this product, but determined it is made/distributed in the USA, is iron-fortified and not on the FDA’s exempt list. This formula is creditable and can be served without a medical statement needed.
Item 2: Look closely at the packaging of the product- Kinder 1+, toddler. Formula needs to be specific for infants (0-12 months) in order for it to be creditable for service in the infant meal pattern.
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Infant Meal Pattern

Item #2 – Nido 
Toddler Drink 

Formula – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
We know that this is not creditable based upon Item 2: Look closely at the packaging of the product- Kinder 1+, toddler. Formula needs to be specific for infants (0-12 months) in order for it to be creditable for service in the infant meal pattern. 
You would be required to obtain a medical statement signed by a medical official to serve this as a creditable component. 



Infant Meal Pattern – Feeding Infants Guide
Staff Instructions 
Parent Handouts
Infant Crediting Food Components 

EXCELLENT resource for Infant Staff 

Presenter Notes
Presentation Notes
When reviewing and determining what formulas and or solid foods contribute to meeting the infant meal pattern guidance is provided by the USDA  in the Feeding Infant Guide manual

The infant crediting section is located in the back of the book .

The NDE strongly encourages all programs with infants to utilize this tool to train all your infant staff.  
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Centers are responsible to: 
• Record Infant Formula offered by sponsor 
• Ensure first name, last name & date of birth are complete
• Ensure parents have accepted/declined formula offered

o If declined, ensure a formula or breastmilk has been identified for infant
• Obtain parents signature and date 

Section A. Formula Selection Form 
Infant Meal Pattern

Presenter Notes
Presentation Notes
This is top portion of the Infant Solids and Formula Selection form.  The portion is required to be completed by the parent/guardian.  
As the administrator you are responsible to identify the infant formula which matches your application in this yellow circle prior to releasing the form to the parent for completion.  The NDE recommends a master of this form be maintained to ensure this information is distributed to all infants.  If a formula is not identified this would be incomplete and the NDE would require a new form to be obtained from the parent (s).  
As the administrator you are to ensure the parents have completed the form.  All items circle on this slide are to be completed. 
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Infant Meal Pattern

Item #2 – Cheese Item #1 – Pancakes  
 

Item #3 - Infant 
Cereal 

Breakfast/Lunch/ Supper – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item 2: Cheese is considered a meat/meat alternate as we discussed earlier today.  
Item 3: Infant Fortified Infant Cereal provides infants the additional iron and nutrients, typically first foods as they tend to have less allergic reactions. 
Item 1: Pancakes do not contribute to meeting the meal pattern for breakfast/lunch/ supper. 
Grains are not a creditable component for breakfast on the infant meal pattern. Let’s look at the meal pattern on the next slide….
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Breakfast/Lunch/SupperInfant Meal Pattern

• Foods which contribute to 
meeting the infant meal pattern 
differ from other age groups

• For example: Grains do not 
contribute as a reimbursable 
component at Breakfast/ 
Lunch/Supper 

• Zero does not mean it is optional 
for your staff to serve

Presenter Notes
Presentation Notes
Most common mistake noted during our compliance reviews is the misinterpretation of the infant meal pattern. Food components differ significantly from all other age groups.  To claim meals for an infant (0-11 months) the infant meal pattern is required to be met therefore pancakes as shown in the previous slide do not contribute as a food component at Breakfast/Lunch or Supper.  
Programs who are successful have an Infant Lead Teachers or team who controls the foods being served based on the permissions obtained from parents and understand the specific requirements of the Infant meal pattern.  The kitchen staff should not be responsible for the foods being served in the infant rooms because of the differences between the two meal patterns. 
Zero does not mean that the foods are optional to be served, it means that the quantity of foods requires changes as the infant ages and increase over time.  
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Infant Meal Pattern

Item #2 – Yogurt Item #1 – Yogurt 
Melts 
 

Item #3 – Eggs 

Breakfast/Lunch/ Supper – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components: 
Item 2: Yogurt is considered a great option as it is considered a meat/meat alternate.  Like the other age groups, the sugar requirements must be met.  Must be commercially prepared.
Item 3: Whole-egg – is considered a meat/meat alternate and the entire whole egg may be served to infants.  
Item 1: These yogurt melts are very popular however ….next slide
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Infant Meal Pattern 

Item #1 – Yogurt 
Melts 

Just Not Creditable at all! 

Feeding Infants in the Child and Adult Care Food Program; 
Page 79

Yogurt products, such as 
frozen yogurt, drinkable or 

liquid yogurt products, 
yogurt smoothies, 

homemade yogurt, yogurt 
flavored products, yogurt 

bars, and freeze-dried 
yogurt snacks are not 

creditable.

Presenter Notes
Presentation Notes
Further information in the USDA Feeding Infants Guide states these melts do not contribute to meet the meal pattern.  Neither product shown is a creditable component. 



FY2024 CACFP Annual Training 

Infant Meal Pattern

Item #2 – Pizza Item #1 – Ground 
Beef 

Item #3 – Infant Meat 
w/gravy 

Breakfast/Lunch/ Supper – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
Item 1: Ground beef is acceptable, if possible do not add seasoning, remember infants’ taste buds are still developing.  
Item 3: Commercially preparing Infant meat –although it contain gravy in this product it is acceptable as a meat component.
Item 2: Pizza - What parts of the pizza are creditable for an infant at b/l/s … next slide
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Infant Meal Pattern

Item #2 – Pizza 

Breakfast/Lunch/ Supper – Which are truths, and which is the lie/maybe?

• Pizza crust does not contribute at 
Breakfast, Lunch and Supper 

• Cheese and/or the meat is 
creditable 
oMeasure and document on Infant 

Production Record

Presenter Notes
Presentation Notes
Combination foods for infants sometimes can provide a dilemma for your infant staff on what to record.  Please remind your staff that they are to record the contributing component such as the cheese on the pizza or meat.  Another example is Chicken and Noodles.  The chicken is the item in which the staff should measure and record on the infant production record. 
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Section B. Solid Foods
• Record Month/Year/Meal(s) when 

each solid food are to be served by 
sponsor

• When a meal is added after being 
initially approved, enter a date in the 
appropriate column

• Prior to copying - enter ready-to-eat 
breakfast cereals, crackers, and 
other fruits and vegetables to be 
offered

4/2024 X         X         5/1/24
     

Infant Meal Pattern

Presenter Notes
Presentation Notes
With any solid food that is being served documentation should be on file approving the service of the foods.  The NDE’s form as outline on this slide identifies the specific food and the meals in which those foods are to be served.  Dates of approval are to be recorded either by the parent/s or guardian or a staff member.
Centers should be actively engaging with parents when a child turns six months old about solid foods including when solid foods should be served, what food service will look like.
When provided permission of specific foods staff need to ask a follow up question: what meals each food is to be served ?
Let’s use the solid food form on this slide as an example- what is the only solid food this child is approved to be served? Which meals can bananas be served?
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Infant feeding schedule or food changes can be noted:
Page 2 of Form ~ or ~ Infant Production Records 

Infant Meal Pattern

5.1.24 Garrett “Silver”  is to have meat in lieu infant 
cereals @ lunch from this point forward.

Alex Sapphire

Presenter Notes
Presentation Notes
Examples of feeding schedules or food changes: 
Long –term information would go on the form such as transition from infant cereal to meat/meat alternate at lunch
Short-term changes – such as baby is not feeling well and parents wants to avoid food for a day could be recorded right onto the production records for the infant 
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Prior to serving: 
•   Hot dogs
•   Infant meat poultry sticks 
•   Processed or commercially prepared 

foods (chicken nuggets, fish sticks, 
etc.)– Meat portion only

Parent Permission is required

Infant Meal Pattern

Presenter Notes
Presentation Notes
Any processed food requires parent permission prior to serving if you are considerable a food component which contributes as to being  a reimbursable meal. All processed foods or commercially prepared combination foods require a CN /PFS on file. As noted throughout this presentation only the meat portion of foods contribute to meeting the meal pattern.  
You can add parent permission to page 2 or develop your own document to track parent approval of these products.
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Infant Meal Pattern

Item #2 – Infant Lil’ 
Crunchies   

Item #1 – Infant Puffs
 

Item #3 – Infant 
Wafers   

PM Snack – Which are truths, and which is the lie/maybe?

Presenter Notes
Presentation Notes
Let’s first identify the two creditable components
All of these product are grains. As a reminder Infants are not required to meet the daily WG Rich component – however they are required to be served grains that are enriched or fortified. 
Therefore, what do you need to know about each of these products?  

Let’s look at each product 
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Infant Meal Pattern
Infant Puffs 

Presenter Notes
Presentation Notes
If referring back to the UDSA Infant Guide, puffs cereal snacks are considered a breakfast cereal.  Not only do you need to determine if the grain is creditable (made with whole, enriched, or fortified) but also that it meets sugar requirements for ready-to-eat cereal.
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Infant Meal Pattern
Item #1 – Infant Puffs
 Ingredients: Rice Flour, Whole Wheat 
Flour, Wheat Starch, Cane Sugar, Whole 
Grain Oat Flour, Natural Strawberry 
Flavor, Dried Apple Puree

Vitamins and Minerals: Choline 
Bitartrate, Iron (Electrolytic), Vitamin E, 
Niacinamide (A B Vitamin), Vitamin B6 
(Pyridoxine Hydrochloride), Vitamin B1 
(Thiamine Hydrochloride)

Presenter Notes
Presentation Notes
Use nutrition facts label to identify whether it’s fortified (YES). See added vitamins and minerals
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Infant Meal Pattern
Item #1 – Infant Puffs

Serving Size – 7 grams 
Sugar  - 1 gram

Presenter Notes
Presentation Notes
Next step after determining if the creditable grain review sugar guidelines. Use USDA ready-to-eat cereal sugar guidelines. 1g sugar per 7g serving is OKAY.
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Infant Meal Pattern

Item #2 – Infant Lil’ 
Crunchies   

Ingredients: Whole Grain Sorghum 
Meal, Degermed Yellow Corn Meal, 
High Oleic Sunflower Oil, Apple Sweet 
Potato Seasoning (Brown Sugar, 
Maltodextrin, Sugar, Nonfat Dry Milk, 
Dried Sweet Potatoes, Dried Apple 
Puree, Salt, Paprika Extract Color, 
Cinnamon, Natural Flavor) 

Vitamins and Minerals: Iron 
(Electrolytic), Vitamin E (Alpha 
Tocopherol Acetate)

Presenter Notes
Presentation Notes
Item #2 complete the same steps, as Item #1. Let’s look at the grain ingredients.  Again, we see that this grain is a fortified grain. First ingredient is what you need to focus on for infant grains- it is whole or is it enriched or a fortified. Don’t need to follow rule of three, because you do not need to meet the WG rules. 
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Infant Meal Pattern

Ingredients: Rice Flour, Tapioca Starch, 
Sugar, Mango Powder, Raspberry Powder, 
Mixed Tocopherols 

Not Creditable – NOT enriched or fortified 
grains 

Item #3 – Infant Wafers   

Presenter Notes
Presentation Notes
Item #3- complete the same steps, as Item #1. Let’s look at the grain ingredients.  The rice flour is not enriched or whole – no additional minerals or vitamins to make the wafer fortified therefore this does not meet the definition of a grain.  Please note that in the USDA Feeding Guide for Infants ‘teething biscuits’ are creditable if the grain is enriched, fortified or whole.  
This is a teething wafer food item- a wafer is considered a cookie
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Snacks - All 3 Components are required
Infant Meal Pattern

* Snack allows for grains to 
contribute to meeting the 
Infant Meal Pattern

BUT
* Meat/meat alternates do 
not contribute as a meal 
component at snack for 
infants

Presenter Notes
Presentation Notes
Just a quick slide regarding the requirements at snack time. 
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Infant Meal Pattern

Graham Crackers     Infant Formula 

PM Snack – Is this a reimbursable snack for an infant

Presenter Notes
Presentation Notes
Have all the food components been provided  for this to be a creditable meal.  Infant Formula and graham crackers.  Anything missing?  
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Infant Meal Pattern

Graham Crackers     
Infant Formula 

PM Snack – Is this a reimbursable snack for an infant?

A serving of fruit or 
vegetable is required.

This meal would not 
be eligible for 
reimbursement. 

Disallowances are assessed for not serving required 
components at meals.

Presenter Notes
Presentation Notes
Depending on the age of the infant and if the parent has approved foods this meal would not be eligible for reimbursement.  Any infant over the 6 month of age should be provided all components and at all meals unless the parents request otherwise.  As stated earlier in this presentation, conversations with parents should be initiated around the 6 month of age. Unfortunately, several CACFP programs have been experiencing a large number of deductions based upon this error. 
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Final Rule States: 
“Solid foods are introduced at 6 
months of age …

…with the flexibility to introduce 
foods before and after 6 months of 
age 

…when requested by parents.”

Infant Meal Pattern

Presenter Notes
Presentation Notes

Updated meal pattern in 2017 it stated …the expectation is that all infants are introduced solid foods at 6 months unless you have documentation otherwise 
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• Active conversation with 
parents @ 6 months 
about introducing solid 
foods

• Regular check-ins with 
parents to update form

• Document changes in 
feeding instructions

Infant Meal Pattern

Presenter Notes
Presentation Notes
First check in about solid foods should happen at about 6 months
Continue to talk with parents about updates to the form; new foods infant is eating, additional meals, etc.
When conducting reviews, the NDE will look for a correlation between the Infant Production Records and approved solid foods documentation
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Basic information required:
• First & Last Name 
• Date of Birth 
• Meal Benefit Category (claim code)
• Dates (Month/Day/Year)

Infant Meal Pattern

Solid Foods and quantities prepared: 
• 6 oz Formula or Breastmilk

• 2 T Rice Cereal, 2 T Beef

• 2 T Peaches; 3 T Peas; 1 ½ T Applesauce 

• 2 Goldfish crackers; 4 saltine crackers

Must be completed when 
preparing the food!
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Infant Meal Pattern  
Meal Count Records are:
•  Entered after a reimbursable 

meal has been recorded (on the 
infant production records) and 
served to the infant 

•  Maintained in the Infant Room -
where the meals are prepared 
and served



Thank you attending
NDE’s 

Certificates are located in your 
packets.

FY 2024 CACFP Annual Training 


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Renewal Application – Deadline June 17, 2024
	Renewal Application – Supporting Documents  	
	Slide Number 6
	Renewal Application – Supporting Documents  	
	Slide Number 8
	Slide Number 9
	Commodities 
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Meal Pattern Review�
	Meal Pattern Review�
	Slide Number 17
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Slide Number 27
	Meal Pattern Review�
	Meal Pattern Review – Milk 
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Slide Number 33
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review - Grains
	Meal Pattern Review�
	Meal Pattern Review�
	Slide Number 42
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Meal Pattern Review�
	Slide Number 50
	Menu Production Records
	Menu Production Records/Vendor Tickets
	Menu Production Records/Vendor Tickets
	Meal Pattern Review -  �Label Maintenance
	Meal Pattern Review - Label Maintenance
	Slide Number 56
	Slide Number 57
	Slide Number 58
	Slide Number 59
	Slide Number 60
	Slide Number 61
	Questions?
	Slide Number 63
	Civil Rights
	Slide Number 65
	Civil Rights
	Civil Rights
	Civil Rights
	Slide Number 69
	Civil Rights
	Civil Rights
	Slide Number 72
	Slide Number 73
	Slide Number 74
	Slide Number 75
	General Reminders  - Unique Entity ID
	General Reminders - Field Trips
	Slide Number 78
	Slide Number 79
	General Reminders - Communication
	 General Reminders - Terminating CACFP Agreement
	General Reminders - Procurement 
	General Reminders - Food Service Contracts 
	General Reminder - Food Service Contracts 
	Slide Number 85
	Slide Number 86
	Slide Number 87
	Slide Number 88
	General Reminders – At-Risk Meals
	General Reminders – Compliance Reviews
	General Reminders – Compliance Reviews
	General Reminders – Compliance Reviews
	General Reminders – Compliance Reviews
	Slide Number 94
	Slide Number 95
	General Reminders – Farm to Early Care & Education
	Questions?
	Slide Number 98
	Income Eligibility & Enrollment Forms
	Income Eligibility & Enrollment Forms
	Slide Number 101
	Income Guidelines for FY2024
	Slide Number 103
	IEFs & Meal Count Records
	Income Eligibility & Enrollment Forms
	IEFs & Meal Count Records
	Slide Number 107
	IEFs & Meal Count Records
	Income Eligibility & Enrollment Forms
	IEFs & Meal Count Records
	Income Guidelines for FY2024
	IEFs & Meal Count Records
	Slide Number 113
	Slide Number 114
	Income Eligibility & Enrollment Forms
	Income Eligibility & Enrollment Forms
	IEFs & Meal Count Records
	Income Guidelines for FY2024
	IEFs & Meal Count Records
	Slide Number 120
	Slide Number 121
	IEFs & Meal Count Records
	Income Guidelines for FY2024
	IEFs & Meal Count Records
	IEFs & Meal Count Records
	Income Eligibility & Meal Count Records
	Meal Count Records & Filing Claims
	Meal Count Records & Filing Claims
	Slide Number 129
	Filing Claims
	Filing Claims
	Slide Number 132
	Slide Number 133
	Slide Number 134
	Filing Claims – Non-Profit Food Service Operation
	Slide Number 136
	Slide Number 137
	Slide Number 138
	Filing Claims
	Slide Number 140
	Questions?
	Slide Number 142
	Slide Number 143
	Slide Number 144
	Slide Number 145
	Infant Meal Pattern
	Infant Meal Pattern
	Slide Number 148
	Slide Number 149
	Infant Meal Pattern
	Slide Number 151
	Infant Meal Pattern
	Infant Meal Pattern �
	Infant Meal Pattern
	Infant Meal Pattern
	Slide Number 156
	Slide Number 157
	Slide Number 158
	Infant Meal Pattern
	Infant Meal Pattern
	Infant Meal Pattern
	Infant Meal Pattern
	Infant Meal Pattern
	Infant Meal Pattern
	Infant Meal Pattern
	Infant Meal Pattern
	Infant Meal Pattern
	Slide Number 168
	Slide Number 169
	Slide Number 170
	Infant Meal Pattern  
	Slide Number 172

