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How to Submit the School Safety - Security
LB705 - 3599 Application

1 Click "School Safety - Security 3599"

https://scribehow.com
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2 Click on the 'Create' button

3 The 'Overview' tab is only for information on the grant there is nothing to fill out.
This provides the funding period and purpose of the grant.
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4 The "Allocations' tab has nothing to fill out. This page will be blank until funds
have been awarded. Once awarded, the amount received will appear here.

5 'Contact Information' tab feeds directly from the Unified Grant Profile (UGP). If any
changes or updates are needed, an amendment to the UGP must be done. Any
communications from NDE will go to the person(s) listed here.
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6 'Program Information' tab will drop down into 5 additional tabs. Please complete
all necessary information in each of the tabs.

7 'Needs Assessment' tab is a series of yes or no questions. All questions must be
answered in order to submit an application for this grant.
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8 'Program Needs' are filling the blank questions requiring a response in ALL the
boxes. Please articulate all four answers to each question thoroughly in the space
provided.

9 Click on the 'Program Objectives' tab
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10 'Program Objectives' tab requires all questions to be answered with content in
each box to support the grant. The 'consortium information' tab is only for fiscal
agents. If you are not a fiscal agent you can skip that tab.

11 'Program Objectives' tab Question 2 is a three part question - a, b, c.
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12 Click on the 'Allowable Uses' tab

13 Put a check mark in the box for the Infrastructure project(s) that apply to your
request. Be sure to fill out a clear & concise description of activities in the box that
will appear.
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14 Use the 'Other' check box to put in an allowable infrastructure project(s) that does
not appear on the list. The committee will make a determination if the project
meets the allowable use under this grant. Please articulate this project activity
clearly.

15 Click on 'Save Page' buttons as work is completed so information is not lost.
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16 Click on the 'Consortium Information' page

17 'Consortium Information' page is on applicable for fiscal agents of a consortium. If
you are not a fiscal agent, then no entry is required on this tab.
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18 Save Page

19 Click "Equipment" tab
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20 This will provide guidelines on operational equipment.

21 List 'location' of item and unit cost per item. How many will you buy? Hit Calculate
Totals'. Then hit 'Save Page'
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22 You may upload documentation to support your project(s) here, but it is not
required.

23 Click on 'Capital Assets' tab
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24 Utilize this if single item is over $5000.

25 List 'location' of item and unit cost per item. How many will you buy? Hit Calculate
Totals'. Then hit 'Save Page'
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26 You may upload documentation to support your project(s) here, but it is not
required.

27 Click "Budget" tab. The only Function code will be 'Safe and Healthy'. Allocate
funds where needed. Calculate and save the "Budget' page.
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28 If you get the red error message below you did not complete the needs
assessment tabs under the Program Information Tabs.

29 The 'Budget Summary' tab will populate when the 'Budget Detail' tab is filled in.
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30 Click "Assurances" Tab

31 Check the box agreeing to the assurances.
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32 Click "Assurances
By checking this box and saving the page, the applicant hereby certifies that
he/she has read, understood and will comply with the ..."

33 Click "Amendment
Description" tab there is nothing to fill out here.
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34 Click "Submit" tab

35 If something was not completed you will get a red notification similar to below on
what needs to be done before submitting application.




