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● What should I do RIGHT NOW?
○ Review of your grant application
○ Reimbursement Requests
○ Application Amendments
○ Bookkeeping Records
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What should I do RIGHT NOW?
1. Run a report of all your 6998 expenses from the district’s accounting records for 

the 2020-2021, 2021-2022, 2022-2023, and 2023-2024 school year.
a. Are all items coded correctly? 

i. Right Budget Code 
- 100’s, 200’s, 300’s, 400/500/800/, 600’s, 700’s. 

ii. What allowable uses does each of the items fit into?  

2. Look over your ESSER III Grant in GMS 
a. The Grant is in the 2021 year



1. Do all of these expenses match the current grant amendment that is 
approved?

a. Yes       Start a Reimbursement Request  (RR)

b. No       Create a new Amendment 
i. Make the changes needed to assure everything you are spending the 

allocations on are allowable uses under ESSER III

What should I do RIGHT NOW?



Application Amendment is Needed

● If amendments are needed they follow the same premise that all 
amendments do. 

● However, you MUST remember you can’t take away money from 
the allowable uses and function codes IF you have already been 
reimbursed in those areas!   (Next slide will explain that in detail!)  

● Amendment Application needs initial and final reviewers’ 
approvals before RR’s can be submitted. 



MAGICAL CHART AT THE TOP OF THE BUDGET PAGE
- On the budget page, there is a table at the top of the page that shows what 

is budgeted in the grant and what has been paid out. 



MAGICAL CHART AT THE TOP OF THE BUDGET PAGE
- For example, this district has been paid out $328,399 in 600 Supplies. So 

they would not be able to move all of their money out of supplies. They 
would have to keep at least $328,399 in 600 Supplies on the budget page 



Amendment Reminders
● ESSER III - Must have 20% of the Budget allocated to Allowable Use 

#13-Learning Loss.  That figure has to be rounded up, not down. That has been 
the requirement from USED since the beginning of this grant funding. 

● If you have changed the way the money will be spent you must get stakeholder 
feedback and explain that on the grant (Program Information Tab: Intent and 
Purpose):



Amendment Questions to Ask Yourself…
● Were/Are any staff coded to the grant?  If yes, they should be listed on 

one of the staff pages.
○ If staff are listed, the total of the staff pages (instructional and 

non instructional) MUST match the 100’s total column on the 
budget page. 

● Did the district or will the district code anything to the 700’s capital 
assets?
○ If so, you must have pre-approval from NDE for this.    
○ The Pre-Approval form with Beth Wooster’s signature must be uploaded to the 

Capital Assets Tab.
○ If amounts have changed, it might be necessary to do another form.  



Subscriptions with ESSER Funds 

● If paying for a subscription, the subscription must fall within the grant 
allowability period.  It can’t go beyond 9-30-2024.  

○ Example:  IXL License that starts on 8-1-2024 and ends on 7-31-2025.  Would be able to be 
reimbursed for 1/6th of the subscription.  

● Exception:  A subscription is for educational materials/online textbooks that 
will not change or update during the subscription period.

○ Example:  Purchased a new curriculum series for chemistry and have access to the textbooks 
in an online format for multiple years and the company isn’t changing the online textbook each 
year.  No partial reimbursement needed–all allowable.  



Amendment Reminders
● Amendment Descriptions need to be detailed. Include the date the amendment is done. Initials or name of who 

completed the amendment is also helpful.  

● The Allowable Uses the district selected must match what the district has spent the allocations on or what the 
district will spend the allocations on.      

● Do the allowable uses on the Program Information Tab match the Budget Page?  (See next slide for a 
screenshot.)

○ If you need to delete an allowable use, you must delete the narrative, unclick the box, then save page. You cannot just uncheck the box and save page. 



The allowable uses 
checked on the 
Program 
Information page 
MUST match the 
function codes on 
the budget page. 



Local 
Accounting 
Records

Look at each item on the 6998 report and indicate/mark 
which Allowable Use EVERY item falls under.  (Example)
Allowable uses are found on the Program Information Page Tab



Another Example  - 
Allowable Use 
Supporting 
Document 



Helpful Hint
If you need to see what you have budgeted in the grant, click YES to show budget 
summary 



This table can help you match the function codes with the 
allowable uses. Just a helpful hint, you don’t have to use this feature 



Reimbursement Request – Top Chart 
In the Actual Expenditures YTD Column - the amounts should be:

Prior submitted expenditures (already reimbursed) + the current RR 
expenditures that are being submitted right now! 



Reimbursement Request – Top Chart - (Overpaid)/Underpaid

The (Overpaid)/Underpaid Column will auto-populate the payment amount. 

THIS 
COLUMN 

IS IMPORTANT!



Program Specific Table 

Public Y-T-D column 
will auto-populate on a 
FINAL RR.  



Reimbursement Requests - Is it too early to start submitting?

● NO–It is NEVER too early to submit a request.  
● IF THE DISTRICT IS ASKING FOR REIMBURSEMENT THE 

INFORMATION MUST BE INCLUDED IN THE GRANT.
○ Example:  District asked for reimbursement for computers but AU #10 is 

not selected and they are not on the Operational Equipment page…An 
amendment must be done!   

○ Example:  District asked for reimbursement for curriculum materials, but in 
AU #13 there is no mention of curriculum material purchases…An 
amendment must be done!  



Reimbursement Requests (RR)

● Submit Early and Submit Often
○ If you have spent some or all of the allocations submit 

a RR NOW!  
○ Flood of RR’s occurs after September 30th and then 

everything is crazy and very backlogged. 
○ Do it sooner if possible!



Final Reimbursement Request (RR)

● Again…don’t wait until the last minute. Do it when the money is fully 
spent.

● Do NOT return funds.  We want you to spend them all.  Having issues 
spending them…call the Federal Programs Team and we will help you 
think through possibilities.  Any money returned must go back to 
USED.

● When submitting your Final RR ALWAYS upload the Year to Date (YTD) 
Reports for ESSER III - 6998 all of the grant years. 



Monitoring 

● All districts will perform a self 
review/ desk audit for all 3 
rounds of ESSER

○ Only 9 questions 
● This desk audit is a 3-year cycle. 

○ IF you were monitored last year, you 
have completed this.

○ If not, you will be audited this year or 
next year. 

● The schedule and documents 
needed can be found on our 
website. 

https://www.education.ne.gov/federalprograms/#1617819070641-f68ea78d-e3b7


FAQ’s
I submitted a reimbursement request that is not yet final approved, can I submit another one?

Yes! - You can submit a new RR even if a previous one is not yet approved. However, the budget numbers won’t reflect the previous payments. You also won’t be 
able to mark it final if previously submitted rr’s are not approved

I was not the superintendent when the grant decisions were made, do I still have to do the desk audit? 

- Yes. The desk audit for monitoring must be completed.

Our district used ESSER funds for an optional training for staff, we had over 100 people attend. Do I need to list all of them in the grant? 

- Yes, but you can upload a spreadsheet or a payroll record for people who attended. 

What is the turn around on RR’s? How soon can we expect funds to show up in our account?

- Right now, it is taking 3-4 months for RR’s to be processed. If you are in a dire cash flow situation, contact Sara Leber. 

Can preschool programs go towards #13 Learning loss? 

- Yes, funds can go towards Preschool for learning loss. 

Where can I see how much I have left in the ESSER III Grant? 

- Click on “payments” on the GMS landing page, it will take you to a screen that breaks down payments



Question Time/Breakout Rooms if Needed

Questions?



Beth Wooster Administrator beth.wooster@nebraska.gov 402-310-1390

ESU
3 & 19 Dottie Heusman Title I Director & Assistant 

Administrator dottie.heusman@nebraska.gov
402-219-4802

ESU
 5, 7, 8, & 9 Jim Kent Title I-A, Title II-A, Nonpublic 

Ombudsman jim.kent@nebraska.gov
402-405-6456

ESU
 10, 11, & 17 Ann Carmoney Title I-A, Title I-D, McKinney-Vento, 

REAP ann.carmoney@nebraska.gov
402-525-7109

ESU
 1, 2, & 16 Amanda Noonan Title I-A, School Improvement  amanda.noonan@nebraska.gov 402-405-4616

ESU
 13 & 15 Julie Otero Title III and English Learner Director julie.otero@nebraska.gov

402-405-5212

ESU
 4 & 6 Anne Hubbell Title III EL & IE Specialist anne.hubbell@nebraska.gov 402-405-7017

Rhonda Wredt Office Associate rhonda.wredt@nebraska.gov 531-510-8773

 Sara Leber Director of Grants Management sara.leber@nebraska.gov 402-890-8977

Jackie Maly ESSER Reimbursements jackie.maly@nebraska.gov 402-580-3184



Thank You for Attending
Have a Great Day! 


