
 NDE Nutrition Services Fixed Price RFP Cycle 

1. Complete
Fixed Price RFP 

Template
2. Complete RFP 
Template with all

attachments.  
Submit to  NDE 
for review and 

approval

3. Public
Notification 

(OWH 
newspaper) and 

email RFP 
notification to 
FSMCs on list

5. Pre-Proposal
Meeting; keep

list of attendees 
and questions

6. Be aware of the 
due date for 
receiving and 

responding to RFP 
questions.  Send 

questions & answers 
to NDE prior to 

sending to FSMCs 

7. Due date for
receiving

proposals.
Evaluation team 
scores proposals, 
selects winning 
FSMC Proposal

8. Proposal submitted
to NDE for approval.

May result in 
additional addendum 
submitted by FSMC to 
SFA regarding FSMC 

proposal clarifications. 
NDE approves 

proposal addendum.

9. SFA submits to
NDE the entire RFP,
Contract, Proposal,
Addendum. Include 
signature page of 

contract and signed
Appendix J. 

10. Review monthly 
FSMC invoices and 

semi-annually 
conduct on-site 

monitoring review 
of FSMC 

Performance

11. SFA may choose 
to renew FSMC 

contract up-to four 
years or Conduct 
Procurement for 

New Contract


