Human Resources
Position Description

Date: 5/24/2023 Prepared By: Human Resources
Classification Title: Commissioner Working Title: Commissioner of Education
Office: Commissioner Reports To: State Board of Education
FLSA Status: [J Nonexempt X Exempt Job Code & Pay Grade: EDOOO1 - No PG
Position Number: 01325002 Direct Reports: 5

Incumbent: Brian Maher Indirect Reports: ~500

Purpose

To provide leadership and direction for the Nebraska Department of Education (NDE) aligned with the
direction of the Nebraska State Board of Education (the Board), the agency’s strategic priorities,
mission, vision, and values.

Essential Functions

e Shared Vision and Strategic Direction - Leads the development and implementation of a shared vision,
strategic direction, and goals for the agency and PK-12 school system.

e State Board of Education and Education System Policy — Provides support to the board in policy
development and governance.

e State School System Leadership - Provides leadership for Nebraska’s schools.

e School Accountability - Ensures continuous improvement and accountability by supporting, monitoring,
and reporting on school performance.

e Agency Management - Oversees the planning, implementation, and evaluation of the agency’s
programs and services. Maintains a qualified, competent staff to carry out the agency’s work.

e Budget Development and Management - Provides oversight for the agency’s financial operations and
seeks funding to implement agency goals and funding for NDE-supported school programs.

e Maintains regular & reliable attendance, possesses a valid driver’s license and travels independently,
and works in a variety of settings.

Additionally, the Commissioner is charged with carrying out duties listed in state statute, including but
not limited to: 79-301(3), 79-305, 79-306, 79-315 and 79-317.

Extent of Public Contact
This position requires extensive contact with school administrators and other education partners, state
senators and other government staff, NDE employees, and the public.

Minimum Qualifications

Per Section 79-304 R.R.S., the Commissioner of Education shall (1)(a) be a person of superior
educational attainments, (b) have had many years of experience, (c) have demonstrated personal and
professional leadership in the administration of public education, and (d) be eligible to qualify for the
highest grade of school administrator certificate currently issued in the state or (2) possess a
combination of education, skills, administrative experiences in public education, and other such
qualifications as determined by the State Board of Education.

Knowledge and Abilities

Knowledge:
e Emerging legislative, policy, and technology trends and concerns related to education and other

service areas.

¢ Principles and techniques for management, strategic planning, resource allocation, human resource
modeling, leadership, and coordination of people and resources.
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e Advanced administration, organization, and policies of state government.

e Legislative process on both state and national levels; relevant laws, legal codes, government
regulations, and NDE rules.

e Strategies and procedures to promote effective security operations for the protection of people,
data, and property.

¢ Fiscal planning and budget management practices and policies to effectively manage agency budget

and resources.

Management and supervisory best practices and techniques.

Formats used in written business communications.

English grammar, spelling, and composition needed for correspondence.

Computer software necessary to carry out job responsibilities.

e Types and uses of office equipment.

¢ Office management principles, methods, and procedures.

e Established policies, procedures, practices of the Nebraska Department of Education.

Abilities:
e Develop and communicate a clear and comprehensive strategic plan to a variety of stakeholders
(e.g., employees, State Board, Legislature, the public).

e Supervise and direct the work of subordinates to achieve goals, delegate effectively and empower

employees to take ownership of their work to achieve best results.

e Appropriately manage significant agency-wide changes: listen and respond to feedback, and ensure

employees and stakeholders are acknowledged and valued.

e Efficiently identify and analyze upcoming issues, calculate risks or potential rewards, and make

recommendations or solve complex problems.

e Establish and maintain positive, effective working relationships with employees, partners, and other
stakeholders to create a culture of collaboration and trust, and promote cross-team functional
projects.

Facilitate public meetings, forums, and special events.

Maintain the confidential nature of information.

Understand, interpret, and apply rules, administrative policies, and program guidelines.
Operate office equipment necessary to perform the required duties.

Working Conditions & Environment

This position requires approximately 50% of work time spent in an office environment (e.g., state
offices, home offices); the remainder is spent traveling or working in alternative sites such as schools,
educational service units, other service agencies, or government offices. Extensive in-state and out-of-
state travel is required.

Note: The Nebraska Department of Education will make reasonable accommodations in compliance with
the Americans with Disabilities Act of 1990.

Examples of Physical Demands
The physical requirements for this job are characterized in the following table showing how often each
activity is done to adequately perform the job.

Lifting, Carrying, Pushing or Pulling

J Continuous Ibs.
(] Frequent Ibs.
1 Occasional Ibs.
Intermittent 10 Ibs.
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Repetitive Motions

Continuous

Frequent

Intermittent

Use of Hands 76-100% of the | 34-66% of the 6—3253:/Saosflg'|11ea!:|ay 1-5% of the Lesi‘og‘an
ay day day
Fine Manipulation Ol Ol Ol Ol
Pushing/Pulling ] [ [ [
Simple Grasping L] ] ] ]
Keyboarding L] ] ] ]
Use of Feet Ll ] l l
Other Physical Demands
sl actty | 76 | seoot e | o egesenat [T | s
ay day day
Stoop/Bend O O O O
Crouch Ol Ol Ol Ol
Crawl ] L] ] L]
Kneel Ul Ul Ul [l
Twist O ] O l
Climb O ] O O
Balance l Ll Ll l
Reach l Ol [l l
Walking/Standing [ [ [ ]
Driving Ul [ [ ]
Sitting O ] Ol Ol

*Nothing in this job description restricts management’s right to manage, direct, and assign duties and
responsibilities to this position at any time.
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