For Office Use Only:  On Yearly Plan [JYes [No [JPre Approved [CJApproved Trip [JAssigned Trip [INeeds Waiver
NEBRASKA DEPARTMENT OF EDUCATION AGENCY 13
OUT-OF-STATE TRAVEL REQUEST/WAIVER FORM

PART 1: THIS SECTION IS TO BE COMPLETED FOR ALL OUT-OF-STATE TRAVEL

*Before completing this form, save it to your **N"* Drive

Name Date
Beth Haas 2/10/2023

Reason for Trip: To attend the new HACCP training, so that | can adapt the training for Nebraska Food Service Directors
so they have the tools they need to succeed.

Save Form As

Estimate of Costs to NDE:

Commercial $1,000.00{ Lodging $1,500.00 Check One:

Rental $500.00| Meals $250.00 @

State Vehicle $0.00| Registration $0.00 _L=1 Professional Growth
Private Vehicle $100.00| Miscellaneous $150.00 |:|

Limo/Taxi $0.00| Total to NDE $3,500.00 _— Required Activity

Reimbursement other than to NDE (explain)

Destination and Purpose of Travel:

Date |03/20/23 From-To:[From Home in Seward to Omaha Eppley Airport travel to Memphis TN, to pick up rental to dri
Start |9:00 am

Stop [9:00 pm Activity: [Arrive in Oxford MS Insititute of Child Nutrition to Attend Training

Date |03/24/23 From-To:|Return from Oxford MS to Memphis TN to Omaha Eppley Airport to Home Seward NE

Start [6:00 am

Stop [8:00 pm Activity: |Return from HACCP training in Oxford MS to airport in Memphis to Omaha Eppley to Home i
Date From-To:

Start

Stop Activity:

Date From-To:

Start

Stop Activity: |

PART 2: THIS SECTION IS TO BE COMPLETED FOR TRIPS THAT ARE NOT ON YOUR YEARLY TRAVEL
PLANS AND FOR TRIPS THAT REQUIRE A WAIVER.

| Proposed Funding Source for the Requested Travel: |

Rational for the Travel: To learn USDA's new process for HACCP training and the new material. Goal is to tailor and
update HACCP training to provide Nebraska School Food Service Directors the resources needed
for them to succeed in their job.

Impact if Approval is not Granted: Nebraska School Food Service would fall behind on HACCP and Food Safety, which
they need to keep school students, teachers, staff and administrators food safe.

Prior Out-of-State Travel for Current Fiscal Year: None

Supervisors Comments:

*

Approval:

Supervisor’s Signature Date Team Leader's Signature Date

Print Form

Deputy Commissioner’s Signature Date
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