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Session Objectives:
• Brief explanation and description of the Grant Management 

System (GMS)
• The Unified Grant Profile (UGP)
• User Maintenance and Accessing the Grants
• Tips within the Grant
• Creating Amendments
• Requesting Reimbursements
• GMS Course in Canvas



What is the Grant Management System? 

The GMS is a web-based system used by NDE for processing 
various grants and plans.

Its purposes are to provide:

2. quick response time between NDE and districts
3. real time financial representation

1. districts an easy to use mechanism with a common look 
and feel



Grants Management System Website
Additional Links:

● NDE State and Federal Grant 
Management Requirements 
and Guidance

● Grant Management User Guide

● NDE GMS Contact Information

● Bookmark the GMS 
Site on your 
computer for quick 
access

https://www.education.ne.gov/gms2/
https://www.education.ne.gov/wp-content/uploads/2022/04/NDE_Grant_Mgt_Guidance.pdf
https://www.education.ne.gov/wp-content/uploads/2022/04/NDE_Grant_Mgt_Guidance.pdf
https://www.education.ne.gov/wp-content/uploads/2022/04/NDE_Grant_Mgt_Guidance.pdf
https://www.education.ne.gov/wp-content/uploads/2019/01/GMS-User-Guide.pdf
https://www.education.ne.gov/gms2/gms-contact-list/


Canvas Course (Hub)

Grant Management System
(GMS)
● Navigating GMS
● UGP 
● ESSA Consolidated
● Title I, Part A
● Title I, Part D
● Title II, Part A
● Title III, EL and IE
● Title IV, Part A
● Nonpublics
Coming Soon
Staffing, NSSRS, Time and Effort, 
Reimbursements

Canvas Catalog - 
https://canvas.education.ne.gov/

● Navigating GMS

https://canvas.education.ne.gov/


What is the UGP?
❖ The Unified Grant Profile (UGP) contains the district’s 

contact information and assurances for all of the federal 
grants of the current year. 

❖ The UGP addresses the risk management, SAM UEI#, 
indirect cost rate (IDC), and provides an allocation 
summary as well as a grant summary for the current school 
year.

❖ IDC is NEW this year. 
❖ Updates to any contact information is made in the UGP.

❖ Districts can update their UGP at anytime throughout the year 
by clicking the “Amend” button.  



Unified Grant Profile

●

● Contact Information and SAM UEI#
● Risk Assessment
● Indirect Cost Ratio
● Assurances
● Allocations Summary
● Grant Summary
● Submit
● Application History
● Application Print



Unified Grant Profile IDC

●

If using IDC, this rate will need to be applied on all grants - 
federal and state. 



Unified Grant Profile Amendment

●

A district can amend the UGP at any time throughout the year.



Canvas Course (Hub)

Grant Management System
(GMS)
● Navigating GMS
● UGP 
● ESSA Consolidated
● Title I, Part A
● Title I, Part D
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● UGP

https://canvas.education.ne.gov/


How do I access the grants and make 
any updates?

 

To access the grants….
Users who have NEVER had access to GMS will need to request access from the agency’s district 
administrator using the following:
1. Click “New User”.

2. Type in the name of the agency you wish to be associated with and click the SEARCH button.

3. From the drop down list, select the appropriate agency and click the SELECT ORG button (the New User window should 

display the administrator for the agency selected.

4. Click the REQUEST button.

5. Complete the New User Request and click the SUBMIT button.

6. The administrator will need to accept the New User Request ad assign the appropriate user role before the new user will 

be able to access the agency’s grant information.



User Maintenance and Grant Access

● District Users are Found in User Maintenance 
● Updates are done in the Unified Grant Profile (UGP)



Canvas Course (Hub)

Grant Management System
(GMS)
● Navigating GMS
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https://canvas.education.ne.gov/


GMS Tips
❖ Application history is a great tool for you to understand the status of the grant
❖ Better to navigate through the tabs rather than using the back button
❖ Round down to the nearest whole dollar when doing reimbursement requests 

not to exceed the total budget
❖ Each user should have their own log in and password

❖ Request reimbursements in a timely manner
❖ Only code up to your reimbursement total amount.  Know what you are 

purchasing!
 

➢ Example: ESSER II Account 6997 allocation amount is $50,100.  You should 
ONLY code $50,100 to that account.  The additional amount must go to 
fund most closely related to the expense. 

❖ Contact the NDE Help Desk for assistance: AdvisorHelp@nebraskacloud.org

mailto:AdvisorHelp@nebraskacloud.org


Tips within the Grant 



Creating Amendments 



Amendments 



Amendments 



Reimbursements
Must have an approved application

• Staff names must be listed on the Staff Pages if applicable
• Equipment must be listed on the Operational Equipment 

page

Must spend the money, have the proper receipts, and 
complete a reimbursement request

Coding to the “right” grant number & object code is critical

Complete the request



Reimbursements

Must meet the deadlines for submission

Use all of the funds allocated to the district

Allowable Variance by Budget Code
● The greater of:
● 25% or $2,500 whatever is most beneficial to 

the District









FINAL Reimbursements 



Reimbursements
Add the “right” attachments

• Period to date transaction level Expenditure Audit Report/Account 
Inquiry on RR

• Transaction Level YTD Expenditure Audit Report/Account Inquiry 
required on Final RR

• Object Code 100/200 - Payroll Records
• Object Code 300, 400/500/800, 600 and 700 - Invoices
• IDEA – 300 and 500 – Contracted Services Invoices
• All other Programs – invoices dependent on the NDE Review



Documentation 



Object Codes
*100 - Salaries

*200 - Employee Benefits (Insurance, SS, Retirement, etc.)

*300 - Purchased Professional & Technical Services (Workshop & registration 
fees, mileage, tuition for a staff member, etc.)

*400 - Purchased Property Services (Leases of computers, Project Manager, 
Contractors, etc.)

*500 - Other Purchased Services (Services purchased from another District or 
ESU, etc.)

*600 - Supplies (equipment less than $5k per item, web/cloud based software, 
computers, etc.)

*700 - Property/Capital (Equipment or Existing Infrastructure Assets greater 
than $5,000, etc.)



Links



How do I Continue to Learn More about 
GMS?

 

1. New - Canvas Hub!

2. Federal Programs Website

3. Contact your Grant Reviewer



Canvas Course (Hub)
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https://canvas.education.ne.gov/


NDE Learning Network - Canvas Catalog



NDE Federal Programs - Website



NDE Federal Programs - Grant Reviewers



Top 5 ESSA Points to Remember
1. Schoolwide Title I Building-All paras MUST meet the requirements to work with students 

PRIOR to working with students!  In Targeted Title I Building-Any para funded with Title I 
funds MUST also meet these requirements.

 

2. Coding of Staff in Federal Funded Positions-All of these MUST match: NSSRS, GMS, 
Bookkeeping Records, and Time and Efforts. All should have the same percentage.

3. Waivers for carryover: NDE is pursuing this request with the USED.  When we hear the 
answer, we will let you know.  

4. We are updating the Monitoring Guide Checklist based on the requirements the USED 
gave us during our monitoring in March of 2022. 

5. Unified Grant Profile must be updated before doing anything in the GMS each year.  
Current contact information is vital so we can reach out to the right district personnel. 



Top 5 ESSER Points to Remember
1. ESSER I allocations must be obligated by 9-30-2022.

2. Plan for Safe Return MUST be reviewed at minimum once every 6 months 
until 9-30-2023. Document this information.  Make sure the plans are on the 
website and date stamp them.  If changes occur with the Use of Funds, be 
sure to get input from stakeholders.  

3. Programmatic and Fiscal Monitoring have to be done and were started 
during the 2021-2022 school year.  Will continue this year and into the 
future.  

4. Grant coding is important: 6996-ESSER I, 6997-ESSER II, 6998-ESSER III

5. Davis Bacon Rules DO Matter.  Take a handout for specific information.  



Thank you!


