
 
 

The following suggestions are intended to support EL program leaders in planning for important 
tasks. It is not entirely comprehensive and the suggested roles may be different in your setting. 

Roles: DC = District Coordinator, BC = Building Coordinator, TA = Test Administrator 

 

All information for ELPA21 testing (user guides, administration manuals, training modules, 
practice tests, parent resources, etc.) can be found at the NE ELPA21 Portal. 

 
Month Suggested Tasks Role 

July Prepare for upcoming school year 
• Review Users in TIDE and update district users 

as needed (access TIDE from the NE ELPA21 
Portal- Test Administrators Page) 

• Redesignate Proficient students in district SIS  
 

• Review Student Reports (access Reporting from 
the NE ELPA21 Portal – Test Administrators 
Page). See Quick Guide to Reporting. 

• Update placement decisions based on scores 

DC 
 
 
 
 
 
DC, BC, TA 

August Conduct screenings, notify parents 
● Add new potential EL students into TIDE for 

testing 
● Ensure all TAs are trained to administer the 

ELPA21 Screener – link to training resources 
 

● Administer ELPA21 Screener as needed 
● Notify parents of program placement using 

TransACT ParentNotices 
o Newly Qualified 
o Continuing Placement 

 DC, BC 
 
 
 
 
 
DC, BC, TA 

September Goal Setting 
● Teachers review Individual Student Reports 

(ISRs) 
● Students set goals - Sample 1 or Sample 2 

TA 

October Continued Best Practices in Language Development 
● ELPA21 Enrichment Activities 
● Parent, Family, and Community Engagement 

Activities  
● Ongoing Professional Development in best 

practices to support ELs 
● Begin planning for summative assessments 

DC, BC, TA 

https://ne.portal.cambiumast.com/
https://ne.portal.cambiumast.com/administrators.html
https://ne.portal.cambiumast.com/administrators.html
https://ne.portal.cambiumast.com/administrators.html
https://ne.portal.cambiumast.com/resources/test-administrators/reporting-system-quick-guide
https://docs.google.com/document/d/1MtKMA-Omm2IbKKYiNJDEl6XwneImjWXPzl2zOiWoj68/edit?usp=sharing
https://nebraska-doe.parentnotices.com/login
https://docs.google.com/document/d/18Jng9qqIUhSxE4DwA6gZL37cKDy5XTyHGkKWjk1tcxc/edit
https://docs.google.com/document/d/1FhyG2lKbbNRZq4Lgek7U_SfIiZVLfz0W/edit?usp=sharing&ouid=108563413420149123388&rtpof=true&sd=true
https://ucla.app.box.com/v/elpa21-enrichment-activities


November • Preliminary window to order ELPA21 
summative paper, large print, Braille versions 

DC 

December Prepare for ELPA21 Summative 
● Ensure all TAs are trained to administer the 

ELPA21 Summative – link to training resources 
 

● Identify any accommodations needed 
o Embedded accommodations must be 

entered in student record prior to testing 
● Schedule practice and operational sessions 
● Provide practice opportunities for students 

DC, BC 
 
 
DC, BC, TA 
 

January Prepare for ELPA21 Summative 
● NDE ADVISER data pull for testing labels 
● Additional ordering window for paper, large 

print, Braille versions 
 

● Print test tickets 
● Schedule and Complete Practice Tests 

 
DC 

 
 
 
DC, BC, TA 

February ELPA21 Summative window opens 
● Monitor testing to ensure all K-12 ELs test 
● Enter  

DC, BC, TA 

March ELPA21 Summative window ends 
● Monitor testing 
● Enter Reason Not Tested codes 

DC 

April Review and debrief ELPA21 Procedures 
● Note successes and opportunities to improve 

for next year 

DC, BC, TA 

May Year End Activities 
Access ELPA21 summative scores. Access Reporting 
from the NE ELPA21 Portal – Test Administrators 
Page). See Quick Guide to Reporting. 

 
Notify parents of exited students 
TransACT ParentNotices  

● Exit letter for proficient students 
● Make placement recommendations for next 

year 

DC, BC, TA 

June Conduct Rule 15 Program Review if not previously 
completed 

DC, BC, TA 

Support: 
Nebraska ELPA21 Help Desk (866) 287-5617 
NDE Staff: Allyson Denbeste (402) 405-5212 or Anne Hubbell (402) 405-7017 
Nebraska English Learner Programs Website: https://www.education.ne.gov/natlorigin/ 
 

June 2022 

https://docs.google.com/document/d/12crS1LCPx5hi89_rDBF9HSVetqTEe706_CAsmdiulL4/edit?usp=sharing
https://ne.portal.cambiumast.com/resources/test-administrators/tide-3--adding-and-editing-students-and-student-test-settings-training-module
https://ne.portal.cambiumast.com/resources/test-administrators/tide-7--printing-test-tickets-and-pre-id-labels
https://ne.portal.cambiumast.com/resources/test-administrators/tide-8--entering-reason-not-tested-codes/tide-8--reason-not-tested-codes-(without-audio)
https://ne.portal.cambiumast.com/administrators.html
https://ne.portal.cambiumast.com/administrators.html
https://ne.portal.cambiumast.com/resources/test-administrators/reporting-system-quick-guide
https://nebraska-doe.parentnotices.com/login
https://www.education.ne.gov/natlorigin/nebraska-information/
mailto:neelpa21helpdesk@cambiumassessment.com
mailto:allyson.denbeste@nebraska.gov
mailto:anne.hubbell@nebraska.gov
https://www.education.ne.gov/natlorigin/

