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Transition IEP 
Meeting Agenda 

1. Welcome - Introductions

2. Discuss IEP meeting excusals with the parents. Establish IEP team members will  
 be present for the duration of the IEP unless excused by the parent in writing.

3. IEP meeting outcomes - by the end of the meeting, we will have: 
• Shared understanding of the postsecondary goals (goals for after high school)

• Shared understanding of the present levels of performance

• Shared understanding and agreement on the annual goals and objectives

• Agreement on the young adult’s educational placement and services

4. Group norms for the IEP meeting: 
• Communicate clearly and listen carefully 

• Share your views and ideas willingly; respect and the views and ideas of others

• Ask and welcome questions for clarification

• Honor time limits and stay on task

5. Identify and discuss the student’s postsecondary goals, based upon age- 
 appropriate transition assessment, in the following areas:
• Education/Training

• Employment

• Independent living, if appropriate

6. Discuss the student’s present level of academic and functional performance.
• Review initial or recent evaluations, including age-appropriate transition assessments 

• Review performance on state and district-wide assessments; consider participation in future  
 assessments that will occur before the next IEP review date

• Identify the student’s strengths, preferences, interests, and needs
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• Parental information, including present concerns and future goals for their teen

• Identify how well the student is functioning in relation to their postsecondary goals

• Consideration and discussion of special factors

• Appropriate behavioral strategies if behavior impedes learning

• Language needs for English language learners

• Use of Braille for students who are blind or visually impaired

• Communication needs 

• If deaf or hard of hearing, consider opportunities for communication and direct instruction in the child’s  
 language and communication mode

• Assistive technology services and devices

7.	 Develop	a	multi-year	course	of	study	that	satisfies	the	following:
• Directly relates to postsecondary goals

• Outlines requirements for receiving a signed, regular diploma

• Considers a plan for continuing special education until the year in which the student turns 21 years of age,  
 if appropriate

8. Develop a statement of needed transition services, strategies and activities that:
• Directly relates to and promotes movement from high school to postsecondary goals

• Will typically be completed in the next calendar year

• Considers the following:

• Instruction

• Related services

• Community experiences

• Employment and other adult living objectives

• Independent living, if appropriate

• Functional vocational evaluation, if appropriate

• Linkages to outside agencies, such as Nebraska VR and DHHS-DD

9. Develop annual IEP goals and objectives around current academic and  
 functional needs. 
• Annual goals must also build skills and knowledge needed to meet postsecondary goals

• At least one annual goal must be directly linked to the student’s postsecondary goals

• Discussion of how progress will be measured and reported
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10. Offer educational program and services based on annual goals and  
 transition plan
• Service delivery options, considering the least restrictive environment

• Supplementary aids and services

• Accommodations and modifications

• Special education and discussion of specialized instruction

• Related services 

• Transportation

• Extended year services

11. For students who will be turning 19, discuss transfer of rights at the 
 age of majority.

12. Check for understanding, review and clarify

13. Thank participants for working together to develop the plan, gather signatures.

For more information about transition planning, contact your teen's contact your child's special education 
teacher, a PTI Nebraska parent/professional at (800) 284-8520 and pti-nebraska.org, or the Nebraska 
Department of Education at (402) 471-2471 and education.ne.gov/sped/.
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