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The Perkins V Guide for GMS

Introduction: Perkins V

The Strengthening Career and Technical Education for the 21st Century Act which amended the Carl D. Perkins
Career and Technical Education Act of 2006 (Perkins IV) was signed into law on July 31, 2018. The amended Act,
now Perkins V, brings changes to the $1.2 billion annual federal investment in career and technical education
(CTE). The new legislation went into effect on July 1, 2019 and provides new opportunities to improve CTE and
enables more flexibility for states to meet the unique needs of their learners, educators, and employers.

NDE’s Grants Management System

There are several different Business Roles activation codes available for the Grant Management System:

District Administrator (Dist Admin): This role allows access for data entry; ability to sign the assurances and
submit the application, future amendments; accessing reimbursements; and submitting claims. NOTE: The
District Administrator is the only role that has the “Submit to NDE” button for submitting applications. However,
District Admin (DA) and the Bookkeeper role can submit reimbursement requests.

Data Entry: This role allows access for data entry to the application and payments submission to the District
Administrator, but does not allow for submitting to NDE.

Bookkeeper: This role allows rights to the application and access to the payment portion of the GMS. NOTE: The
bookkeeper role has the “Submit to NDE” button for submitting reimbursement requests and final reports only.

View Only: This role allows view only rights to the application pages and payment portion of the GMS.

EACH USER SHOULD LOG IN WITH HIS/HER OWN USER ID AND PASSWORD
The Authorized Representative should not permit use of his/her login information by other individuals.
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Getting Started-

1. First-time users go to the GMS login page https://nde.mtwgms.org/NDEGMSWebv02/logon.aspx.
Enter your email address and then click on the New User request button. Complete the popup window

questions and submit to Administrator.
LOGIN
The Administrator will need to approve the access requests —
for their agency through the User Maintenance link found mat
; o L. cathy.vonkaenel@nebraska.gov X

on the Menu List within GMS. The Administrator controls

who can use the system for their agency and at what level. Password hange
3. Once the account is created and approved the user logs in

with their email (the system now recognizes the user’s role

approved by the Administrator) and clicks Forgot. They will New User

receive an email with a temporary password and follow the
popup window instructions.

4. Login with your email address and new password. This password will be good for 90 days.
This will open the “Menu List” for the Grants Management System (GMS)

‘Sign Out
Menu List )
You have baen granted access to the forms below by your Security Administrator

Administrative
NDE Reports

‘GMS Access / Select
LEA Central D3
nded Applications
Non-Funded Data Collections

Your email address is: teri.sloup@nsbraska.gov
If this is not correct, please contact NDE at NDE.GMSData@nebraska.gov to provide the correct address.

This website best viewed using Intemet Explorer version 11.x or Microsoft Edge. Google Chrome version 47.x and later and Safari for 05 X version 9.x and later.

user ID; tsloup

Select the GMS Access / Select link to open the Grants Management System.

Check that the new Fiscal Year is showing. You may need to select the next year from the drop-down box.

GMS Access Select

07-0006 ALLIANCE PUBLIC ECNV Click for Instructions
Select Fiscal Years 2020 ¥
Formula Grant
pp [ Revision | Sts_______ | Date | Adion.______________________________ ]

» arly Chldhosd Endovment Grant

7/18/2015

T = e

Periins Consolidated-5720 Original Application v
SPED IDEA Conzolicated-6400 Original Application ¥
10/1/2019

E554 Consalidatad - 6201 [Criginal Application ¥ |
Consolidated Plan

» Support Services - Flex Funding - School Age-1125

TESThost user 1D: burzick
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Click on the Create button across from the application you are creating.

'Clck to Return to teno List  Sion Out

GMS Access Select

07-0006 ALLIANCE PUBLIC SCHOOLS
Select Fiscal Year: 2021 v

Created

Formula Grant
po L Revision | status_______ | Daie | A= |

» Early Childhood Endovment Grant

Consolidatad Plan

There currentiy aren't any Consolidated Plan applications created.

Competitive Grant
Non Funded

Formula Grant
» Early Childhood Endowment Submissions due by 6/30/2020

Submissions dus by 8/1/2020

Submissions due by 6/30/2020

Submissions due by 6/30/2020
Consolidated Plan
» Flex Funding - School Age-1125 Submissions due by 6/30/2020
» Flex Funding BAF-1155 Submissions due by §/20/2020
Competitive Grant
McKinney-Vents Homeless-6591 Submissions due by 5/31/2020

Non Funded
There currently aren't any Non Funded applications available.

You are now in the Perkins Consolidated section of the Application. Review each of the tabs. Assurances will
need to be submitted to NDE before the application can be submitted. These can only be submitted by the
District Administrator.

onsolidated Application

Applicant:
Application:
Cycle:

18 ALLIRNCE PUBLIC SCHODLS

Perins Consnlinated-£720 ¥

Quervient

Perkins Consolidated - Overview Instructions

Mebrask his 2 vibrant ecanomy vith 2n armay of pramising career oppartunites fr it itizns, To take Al advantage of the region's warfarce aptins, students must be aware of the occupations that exist and earm the reguisite sscondary and pestsecandary cradentils bo secure employment, Career and Technical Education (CTE) in Nebrasielps prepare students for postsecandary

aducetion and carers, buth optians and not ane o the other

The faderal Strengthening Career and Technical Education for the 21t Century Act (Perkins V) provides resources to suppart educators in developing the academic, technical, and employabilty knowledge and skills of secondary and postsecondary education students enroling in CTE programming,
This Local Perkins Application must be completed by allsecondary and postszcondary (stand-2lane and consartia) CTE providers seeking federal funding through Perking Vo Staffrom the Office of Career, Technical, and Adulk Education at the Nebraska Department of Education (NOE) have created this document to assist you in develgffng a strong application for Perkins V funding, ane
hased on informatian thet surfaced 25 part of your reVISICN process.
T Local Perking Application asks you to deseribe how your dstrict vl e federal funds in strengthening CTE programming and expand student access to CTE programs, Under Perkins i aach state s required b submit 2 four-year plan to the U.S, Departmant of Education, ffice of Caraer, Technical, and Adult Education (OGJE) covering the 2020-2024 academic years, Local CTE
providers (disticts, consorta, and community colleges) receiving a Perkins V¢ grant alocation are alsg required to submit plans vith the same tmeine committed, Submission of this Local Perkins Application willFulfil that elighity requirement,

Select from the drop-down menu in the upper right-hand corner. Here you will select either Secondary or
Post-Secondary pages to complete for your grant.

Consolidated Application Ra= iRy = [[sf | f= s Tl

Perkins Secondary-6700

Click Y perkins Post Secondary-6
L L 0 e 1 L

701

Page Lock Application
Control Print

Instructions
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This opens the Application’s detail pages.

Click on Application Upload. Click on Choose File and browse to your file locations. Select the file and Click on
Upload button. Please upload your four-year Application and the corresponding Excel Budget sheet. The text

“No files are currently uploaded for this page” will change to the name of each file uploaded. Upload as many
files as needed. This may need to be done one file at a time.

Click the Save Page button to lock the files to the application.

Page Lock
Control

£
g

Contact Application |
Information Upload

Perkins Secondary Grant - Application Upload

' The Federal Strengthening Career and Technical Education for the 21st Century Act (Perkins V) provides resources
to support educators in developing the academic, technical, and employability knowledge and skills of secondary
'and pestsecondary education students enrolling in CTE programming. This Local Perkins Application must be
completed by all secondary and postsecondary (stand-alone and consortia) CTE providers seeking federal funding .-

The geal listed above will appear on the Budget Detail page for budgeting purposes.

Both Secondary and Postsecondary recipients should upload their application. Please upload your Local Perkins
Application, which includes your proposed budget, and any additional supporting documents.

| 20 Perkins Application Testing br-20200309101638-bheimann.docx |

The file name should not include special characters ( 5, #, &, "."). Attempting to upload a file that does not
comply with these restrictions will result in errors and loss of unsaved data.

[ Choose File | Mo file chosen |

Click on the Budget tab. This opens Budget Detail and Budget Summary tabs. The budget you need to complete in the
Budget Detail tab is for the new grant year. Complete the budget in alignment with the uploaded budget worksheet

and the outcomes of the reVISION process. New for Perkins V: there will not be a budget to create for each activity.
These activities should be written in the four-year application.

Budget Detail BUDGET BREAKDOWN |

Hote: This Object Code summary displays

i endments. This does not include those
= 100 - Saanizs 200 - Employes Banet
Paid to Date Amounts = e

request(s) submitted but not approved.

fits | 300 Professional & Technical 600 — Supplies I 700 - Capital Assate. I Indirect Cost ]
I 50 50 5

[Current Budgeted Amounts by Object Code I 0 I 0 I 50 I 50 I 50 I

Do not reduce any Object Code Total below what has alreagy been pai
Services | 400/500/800 - Other
I

Total Allocation Availsbls for Sudgsting 525,996

[The Federal Strengthening Career and Technical Education for the 21t Century Act (Perkins V) provids
all secondary and cre

100 - Salaries 700 - Capital Assets

3 B B
o & 2

s
b 3 [Eooo:
=3 3 o
o P 3 3 3 [s000
=3 ko [E30.000 [eg [Eo

50

e = T FSam60 T B T

Ea [ ko [Ezosse ] [ ]

535,99 () Total budgeted above (530,596
s0 (6) Budgeted Indirect Cost

333.9% () Total Budget (F+3) (530,536
1.5255

5681
p)

Based on the Action Steps identified for each element for the program years, detail your budget request for the
upcoming program year. List all direct costs associated with the implementation of the proposed activities/action
steps that are allowable and justified. Calculate Totals and Save Page.

() Allowable Direct Costs (A°8)
<t Rate o
iract Cast (C*(0/(1+D))) Allscation Remaining (A-+) [$5,000

If you use the same budget code twice, you will receive an error message: Function Code has been selected on more

than one row. Please use Function Code only once within the same Topic. If this happens, you can Delete a row on
the far right-hand column or edit the Function Code.

. | Leave site?
If you try to leave a page before saving your data, you may |

. Changes you made may not be saved.
receive an error:

Click Cancel and return to Save Page. Cancel

5| Page



The Perkins V Guide for GMS

Review Budget Summary. This page is Read Only and shows a snapshot of requested funding.

Return to Perkins Consolitated-6720 from the drop-down box in the upper right-hand corner.

Consolidated Application Ra= iRy = [[sf | f= s Tl
Perkins Secondary-6700
Click Y perkins Post Secondary-6701
TS et S TIENT T [

7 i
Page Lock Application
Control Print

The Assurances (in the Assurances tab) should be approved by the District Administrator if not already done.

Click on the Submit Tab and then the Consistency Check button.

W’ DEPARTMENT OF EDUCATION

[nppticant:
[Appiication:
e

Cansalidsted Appllcation | Parkins Consalidatec v
iendly
Cliek to

tocHs

Menu st/ Sias

Amendment Application Page Lock Agplication

Submit Instruction:

out
5|

Assurances must be reviewed and approved before you can submit your application.

If any errors are found by the Consistency Check, they will be listed by section. See examples below:
Consistency Check completed. After correcting the errors noted below, the consistency check must be
performed again.

Perkins Consolidated-6720

o Passed consistency check.
e Perkins Secondary-6700
o Contact Information - Authorized representative information is required.

Complete any missing fields within the grant.

If no errors are found after running a consistency check, a Submit to NDE button will appear:

lapptication:

T — Amendment. T Application
o=

Submit Instru

The application has not been submitted.

3/31/2020
3/31/2020

After submitting, you can check on the grants progress by opening the Application History tab.
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The Review Summary button also provides the status of the application and who needs to review and approve it.
The Review Summary can be accessed from the Access / Select page.

Select Fiscal Year: 2020 7

Formula Grant

Application Name

Actions

SPED Planning Region Team Grant-6416 Original Application ¥ Finel gproved 12/10/2019 Payments. Regenerate GAN CC Override
riginal Applicz e
T —— OrgnalAgpication +] el sgproved sanss T e T
Viaw GAN
W Tec 15 T iz segerece o[l Gz e
— - View GA

Consolidated Plan
There currently aren't any Consolidated Plan applications created.
Competitive Grant

There currently aren't any Competitive Grant applications created.
Non Funded

There currently aren't any Non Funded applications created.

Formula Grant
There currently aren't any Formula Grant applications available.
Consolidated Plan

When accessing the Review Summary, select the radial button next to the person reviewing your grant (your Grant
Monitor).

Review Summary
Latest submission to NDE occurred on: 3/31/2020

i (Data Enfry - Perkins Grant LEA User
2 [District Adrin - Perkins Grant =T
D 3 |NIJE Reviwer ITeny Glenn Mot Started 33y
D 4 |NIJE Leader iafiz Graham Praassignment
Review Checkist

Click on the Review Checklist button.

(Be sure you do not have your “Pop up Blocker” turned on or the page will not open until you release the blocker.)

This opens the communications side of the Grants Management System.

Communications

cations throughout the grant yssr. If comments ars entarad, sava the page prior to uploading 3 document. You can uplaad = dacumsnt by sttaching 3 il vith the Brorss’ button, Cick on the 'Srouss’ button, selsct the documant to upload and cick ‘apan’. When the Fls nams s listed in the et box, press the 'Uplead
sve the page.

[ No Fles are currently uploaded for this page. ]
The fila name should not & OO e

il and loz= of

Click on the Communications Tab to review any comments or attached files from NDE.

If no follow up is necessary, you can now sign out of GMS or return to the Access / Select page to review another
application.
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Creating Amendments

Open the approved application. Click on the “Amend” button under the Actions Column. This creates a new
Amendment with the Number 1 in the Revision column. Click on the Open button. This opens the Application and
its Tabs.

Select Fiscal Year: |2017 v

Formula Grant

|| ApplicationName |  Revision | _ status | _ Date | Rt
) Perking Basic/Tech Prep/Post Secondary Grants Original Application ] Mot Submitted Review Checklist
T T r— ol eaiog] ot St ] ] e T T
Consolidated Plan
| ApplicationNeme |  Revision | Stats | Date |
b 16 ad Pty Pane [orgrna Apptesiong] s seooved 1110201
View GAN

Competitive Grant

|| ApplicationName |  Rewsion | staws | oOate | 0 Adions 00000 |
P McKinney-Vento Homeless Education Assistance Original Application| v éubmwrted For 5/31/2016 mm Review Checklist Delete Application
evi

Competitive Grant o

Click on the Amendment Description tab to open a description text box where all changes need to be listed for
NDE’s review. Save Page when finished.

‘Application: 20202021 perkins Consolidated~6720 - 00~
imenmant 1

Perkins Consolidated - Amendment Description

Please describe what has changed. Character Counter: (34 of 1000 maximum characters used.)
[Test Amendment with Budget changes.

=

The amendment description text box must have a “Save Page” button available. If none show, the Application may
need to be “unlocked” under Page Lock Control Tab. *See below.

Go to Budget page and make revisions on the allocated amounts into new or revised categories. Calculate totals.

Save Page when finished.

Go to the Submit Tab. Rerun Consistency Check and Submit. The amendment will be moved to the District
Administrator. The District Administrator approves the amendment. The amendment is forwarded to NDE for
final Approval. A notification is sent to the NDE monitor that an amendment has been submitted for review.

The status of the amendment’s submission can be reviewed within the Review Summary tab.

*Because the application was submitted and approved by NDE, it is set to a Locked Status. Pages can be
unlocked for changes in the Page Lock Control tab and may need to be unlocked before creating an amendment.

To reduce the number of amendments, the expenditures for a major object code can exceed the approved
budget by 25% or $2,500 (whichever is greater) before an amendment is needed provided there are no program
restrictions on that activity or major object code (e.g., an administrative cost limitation). A sub-category or
budget line item must exist in the annual budget (money budgeted and previously approved for the line item) in
order to move money into it without prior approval. Keep in mind that a budget category for $0.00 has no

flexibility.
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Budgets

A budget is a statement of anticipated costs for which grant funds would be used in support of the activities and
strategies proposed to meet grant program goals. The budget is of equal importance to the narrative and can be
approached as an important final check in clarifying the practical application of the program. Budgets will use
whole dollar amounts only.

Before developing a project budget, the applicant must have an understanding of the regulations and
requirements of the funding source (State and/or Federal funding agency). This includes allowable direct costs,
indirect costs, assurances, project forms and instructions, and changes permitted in a budget once the project is
approved.

These documents and other supporting information must be maintained by the grant recipient and will be used
by NDE staff and local auditors to determine fiscal and program compliance.

Major Object Codes: Identifies the object of expenditures for each activity. Major object codes are 100 —
Salaries, 200 — Employee Benefits, 300 — Professional & Technical Services, 400/500/800 — Other Purchased
Services, 600 — Supplies, 700 — Capital Assets.

The application has been submitted, o more updates will be saved for the application.

Budget Detail  BUDGET BREAKDOWN (Use whole dollars only. Crrit Decimel Places, e.g., 2535

Note: This Object Code summary displays amounts already paid, to aid in budget amendments. This does not include those rei request(s) submitted but not approved. Do not reduce any Object Code Total below what has slready been paid.
T T 200 - Employes Bensfis 330 - Professional & Technical Services | 400/500/E00 - Gthar Purchased Services £00 - Suppiiss T 00 = Capital Assets T Indiract Gost |
Paid to Date Amounts.
| 50 50 | 50 | | 50 | 0 | 0 |
[Current Budgeted Amounts by Object Code T 956 T 0 T 30,000 T 0 T %0 T .00 T w0 |

Total Allocation Avsilable for Budgeting 35,996

2hd Technical Education for the 215t Century Act (Perkins V) provides resources to support educators in developing the academic, technical, and employability knowledge and skills of secondary and postsecondary education students enrolling in m
ication must be completed by all secondary and alone and consortia) CTE providers seeking federal funding through Perkins V and be based an information that surfaced as part of the reVISION ive local need: process.
Function Code 100 - Salaries 200 - Emploven Banchis | 300 Profussianal B Tachnical | 400/500/800 - Other Purchased 600 - Supplies 700 - Capital Assets | Total PerlansSecandary-6700. | pg ot Rou
ervices Services
- - 5 g & A a B 520 S0
11-Professionsl Develapment v lo m
18-Strengthen Technical Skills v o o [z0000 o o o 520,000
v o o o o o o
v o o lo o o o 50
T b b 3 8 5 b 5
Sub Total [s995 50 /530,000 [s0 [s0 [s5.000 525,956
[ TOTALS I [esse | [0 [ [e20.000 I e | [0 [ [s5.000 [ez535¢ [ ]
Determining Maximum Indirect Cost allowed
(#) Total Allocatian Available for Budgsting 535,586 {F) Total budgeted above 535,396
(B) Capital Assats Costs $5,000 (G) Budgeted Indirect Cost
(c) Alloviable Direct Costs (a-8) $30,99 () Tetal Budget (F+G) (535,99
(D) Indirect Cost Rate % 1.3295
(E) Maximum Indiract Cost (C*(0/(1+D))) 5586 Allocation Remaining (4+) 50
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Performance Improvement Plan—Not required for 2019-2020.
Operational Equipment and Capital Assets

Equipment is defined as any instrument, machine, apparatus or set of articles that meets ANY of the following:

e Under normal conditions of use can be expected to last longer than a year; ® Does not lose its identity through
fabrication or incorporation into a different or more complex unit; ® Is nonexpendable (more feasible to repair
the item than to replace); @ Retains its appearance and character through use; e Is of significant value; and/or
may be ® Small and Attractive

Equipment items costing $5,000 or more should be capitalized (depreciated). In the grants management system,
only equipment that has a unit cost of $5,000 or more (each) can be budgeted in Object Code 700 on the Budget
Detail page.

Equipment items costing at least $5,000 must be inventoried although it is prudent to inventory any equipment
that meets the definition above. Items that are considered “small and attractive,” such as i-pads, i-pods, laptop
computers, etc., should also be inventoried.

Acquisition cost of an item of purchased equipment means the net invoice unit price of the equipment including
the cost of modifications, accessories or auxiliary apparatus necessary to make the equipment usable for the
purpose for which it was acquired. Other charges such as cost of installation, transportation, taxes, duty or
protective intransit insurance shall be included or excluded from the unit acquisition cost in accordance with the
grantee’s regular accounting practice.
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