Personal Finance – Course Syllabus
2010-2011

Columbus High School – Room 2300
Instructor:  Kari Tunink

kari.tunink@cps-ne.org
563-7050 Ext. 2300
Personal Finance Course Rational, Overview, and Description
Financial literacy is essential in meeting the challenges of the 21st Century.  The competencies which form the basis for this course enable students to analyze personal financial decisions, evaluate the costs and benefits of decisions, recognize rights and responsibilities as consumers, and apply the knowledge learned to financial situations encountered later in life.  Units of study include:  Financial Responsibility & Decision Making, Income & Careers, Spending & Credit, and Saving & Investing.
Personal Finance Course Objectives
At the completion of the course, the student will be able to do the following:
· Examine the value of having a process of planning how to use your money.

· Create personal financial SMART goals.

· Analyze how money is received and used.

· Use the decision-making process to create your financial plan.

· Identify guidelines to implement your personal financial plan.

· Monitor and modify your personal financial plan.

· Identify various sources of income.

· Identify various types of expenses.

· Explain the purpose of paying yourself first.

· Explain how to build a budget.

· Summarize how a budget will change throughout your life cycle.

· Explain forms of record keeping involved with budgeting and cash management.

· Differentiate between saving and investing.

· Assess the time value of money.

· Compare investment options.

· Compare the relationship between risks and returns related to savings and investments.

· Recommend ways to integrate savings and investing strategies into your financial planning.

· Explain what credit is.

· Compare the advantages and disadvantages of using credit.

· Outline the process of applying for credit.

· Explain what a credit history is and why it is important.

· Explain how to manage credit responsibly.

· Explore the consequences of excessive debt and how to correct it.

· Determine what to do in the event of inaccurate reporting.

· Examine the various types of financial services providers.

· Explain how a savings account works.

· Practice using a checking account and debit card.

· Explain how a credit card is used to make purchases.

· Explore the features of automated financial services.

· Respond to situations involving identity theft and deceptive practices.

· Identify ways to manage risk.

· Describe how insurance is used to protect against financial loss.

· Explain the features and processes related to automobile insurance.

· Examine how insurance needs vary from person to person because of life style and life situation.

· Assess how insurance fits into your financial planning.

· Explore how education and training affect career choices and earning potential.

· Examine how employment benefits enhance earning potential.

· Identify factors that affect earning potential and financial planning.

Personal Finance Content Standards
· BE 12.1 Career Development Essential Learning – Students will understand career preparation and job acquisition skills required for employment, professionalism and career transitions in their chosen fields. They will demonstrate competency by matching skills and aptitudes for occupations, planning career options and applying job acquisition skills.
· BE 12.2 Communication Essential Learning – Students will understand the principles of oral and written communication.  They will demonstrate competency by interacting effectively with people in the workplace and in society.

· BE 12.3 Computation Essential Learning – Students will understand mathematical procedures and tools to analyze and solve business problems.  They will demonstrate competency by preparing and maintaining financial records and interpreting financial information.
· BE 12.5 Economics and Personal Finance Essential Learning – Students will understand basic economic and financial principles in order to make wise domestic and global economic decisions related to their personal financial affairs, the successful operation of organizations and the economic activities of the country.  They will demonstrate competency by applying economic and personal financial reasoning to individual, business and government practices.

· BE 12.7 Ethics Essential Learning – Students will understand the importance of business ethics at the individual, organizational, technological, professional, societal and international levels.  They will demonstrate competency by identifying why ethical problems exist, examining ethical models, applying ethical reasoning and adhering to ethical use policies.
Personal Finance Course Topics and Timeline:
Week 1:
Overview of Personal Finance



(Chapter 1)

Week 2:
Financial Responsibility & Decision-Making

(Chapters 2-3)
Week 3:
Financial Responsibility & Decision-Making

(Chapter 4)
Week 4:
Income & Careers




(Chapters 5-6)
Week 5:
Income & Careers




(Chapters 7-8)
Week 6:
Spending & Credit




(Chapters 9-10)
Week 7:
Spending & Credit




(Chapter 11)
Week 8:
Saving & Investing




(Chapter 12-14)

Week 9:
Saving & Investing / Review / Final Exam

(Chapter 15, Review)

Personal Finance Course Projects and Activities:
During the Personal Finance course, you will be expected to complete the activities and projects assigned.  Listed below are some of the assignments and is subject to additions and changes.  
· Unit:  Overview of Personal Finance (Ch. 1)
· Personal Spending Log
· Personal Goal Setting Worksheet
· Unit:  Financial Responsibility & Decision Making (Ch. 2-4)
· The Financial Plan—Plan for Communication Worksheet

· Financial Decision Making—Steps of Financial Decision Making Worksheet

· Sample Budget

· Personal Prospective Budget

· Sample Personal Balance Sheet
· Unit:  Income & Careers (Ch. 5-8)
· Careers and Education—Finding a Job Worksheet

· Career and Education Research Presentation
· Sample Job Application

· Paying Taxes—Math Check Up Worksheet
· Sample Form 1040EZ

· Car Insurance Packet (Information & Graphic Organizer)
· Health Insurance Packet (Information & Graphic Organizer)
· Unit:  Spending & Credit (Ch. 9-11)
· Identity Theft Presentation
· Personal Loans and Purchasing Decisions—Calculating Down Payments and Amount Financed Worksheet

· Sample Loan Application

· Credit Cards—They’re Free, Right?? Worksheet

· Credit Card Comparison Worksheet

· Credit Card Repayment Worksheets
· Unit:  Saving & Investing (Ch. 12-15)
· Picking the Right Bank Worksheet
· Sample Checking Account Packet

· Simple Interest Calculation Worksheet

· Compound Interest Calculation Worksheet

· Methods of Investing—Risk Tolerance Worksheet

· Online Stock Portfolio Assignments

· Time Value of Money Worksheets (Present and Future Value)
Course Guidelines and Expectations
Textbook and Resources
· Personal Financial Literacy. Jeff Madura, Mike Casey, Sherry J. Roberts.  Copyright 2010.
· National Standards for Business Education - What America's students should know and be able to do in business. Copyright 2007.
· Linking Business Education and the Nebraska Standards. 2003.
· Partnership for 21st Century Skills Framework - Student Skills

· National Endowment for Financial Education - High School Financial Planning Program. Copyright 2007.
Required Materials
· Personal Financial Literacy Textbook and Workbook
· 3-Ring Binder with Notebook Paper

· Calculator

· Pencil or Pen (Blue or Black Ink)
· Student Planner
Classroom Behavior/Course Expectations
· Follow all school rules.

· Show respect for yourself and other students, the teacher or substitute, and school/student property.

· Treat all equipment and technology with care.

· Participate and get involved in class.

· Do your best and take pride in your work.

· Ask for assistance when you have questions or concerns.

· Be in school and in class.

· Be in your assigned seat when the bell rings.

· Bring all materials to class daily.

· Keep top and bottom of desks and chairs clean.

· Throw all trash in the trash can—keep your area clean.

· Passes are a privilege.  It is the teacher’s discretion whether there is a valid need and whether it is an appropriate time for you to leave the room.  You must have your planner.

· Makeup work is your responsibility.

· Assignments are due at the beginning of the period or when called for in class.
Academic Dishonesty Policy
Students caught cheating/plagiarizing on tests, quizzes, or performance assessments will be reported to the office.  The parents will be notified.  The student will have the option to redo the work or retake the test at 50% value.  Administrative consequences will be assigned based on frequency and severity.
Attendance Policy
Students are expected to be on time and present in class each day.  Students who will be absent for reasons that can be excused in advance must obtain a Pre-arranged Absence Form from the Attendance Office and have it initialed by the classroom instructor.  The instructor will provide make-up work when available.  All make-up work is due upon return from the pre-arranged absence.  
Students are responsible for making up all work missed because of excused absences.  Students will be allowed one day to collect work, plus one additional day for every day they were excused to make up missed work.
It is the student’s responsibility to see instructors for work missed during absences.  Students on suspension must have work completed up on their return to class.  If students are absent for more than one day due to illness, parents may request prior to 10 a.m. to pick up assignments after 4:00 p.m.

Grading Scale
A+
99-100%
A
95-98%
A-
93-94%
B+
91-92%
B
88-90%
B-
86-87%
C+
84-85%
C
80-83%
C-
78-79%
D+
76-77%
D
72-75%
D-
70-71%
F
Below 70%
Course Assessment
· Assignments, quizzes, and tests – 90%
· Semester Test (Final Exam)        –  10%
