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Personal Finance
2010-2011 

Spring Semester

Arlington High School

Instructor:

Ms. Teresa Feick

Instructor E-mail:
tfeick@esu3.org
PERSONAL FINANCE COURSE RATIONAL/OVERVIEW

The competencies that form the foundation for this one-semester course will allow students to analyze their own personal financial decisions, evaluate their decisions, identify their responsibility to make informed consumer decisions and have responsibility towards those decisions, and apply the knowledge learned from this course to their own financial situations later in life. 
COURSE DESCRIPTION

This course introduces principles and concepts that are the foundation for understanding personal finance. This course is based on the National Business Education standards for Personal Finance, Nebraska’s Career Education knowledge and skill statements, Nebraska Career Ready Standards, Nebraska Essential Learnings,  and the National Standards in Personal Finance Education created by the Jump$tart Coalition® for Personal Financial Literacy. This course will provide students the opportunity to make informed decisions about financial issues.  This course is designed to help the student to learner to make wise spending, saving, credit, and risk management decisions.  
PERSONAL FINANCE CONTENT STANDARDS
· Please consult Personal Financial Literacy textbook for National Standards in Personal Finance Education.

· Please consult NBEA National Standards publication.

· Please consult Nebraska Business Education Framework:    www.education.ne.gov/BMIT/Documents/BEFramework.pdf
Personal Finance Course Objectives

Please consult NBEA National Standards publication as well as Nebraska Business Education Framework:    www.education.ne.gov/BMIT/Documents/BEFramework.pdf
At the completion of the course, the student will be able to do the following:

· Explain financial literacy and how sound financial decisions can increase a person’s standard of living and wealth.

· Apply decision making to personal financial choices (planning, maintaining and analyzing money management) throughout various stages of financial status.

· Evaluate the sources and resources of financial systems that are available throughout various stages of financial status.

· Evaluate sources of credit, as well as the rights and responsibilities of credit, and be able to apply a decision-making process to ensure appropriate purchases.

· Evaluate investments and create a plan for the future.

· Apply the rights and responsibilities of consumers to personal living and financial choices.

INSTRUCTIONAL STRATEGIES

Lecture, Discussion, Demonstration, Cooperative Learning, Project-based Learning, and Situational Learning
PREREQUISITES
None
TEXTBOOK AND SUPPLIES
Personal Financial Literacy, Pearson Education, Inc./Prentice-Hall Publishing, 2010 ©.   Jeff Madura, Mike Casey, Sherry J. Roberts, authors.

Supplies:  Pencil, pen, folder, binder, and calculator
PERSONAL FINANCE COURSE TOPICS AND APPROXIMATE TIMELINE:
	UNIT TOPIC/LENTH
	STUDENT COMPENTENCIES 

	Financial Responsibility and Decision Making

3  weeks
	· Understand the financial plan
· Apply a budget to their daily lives

· Understand how budgeting affects ones financial decisions

	Careers

2  weeks
	· Understand the adverse career opportunities with in personal finance
· Understand how to obtain sources for career information
· Apply proper techniques to obtain a career in personal finance

	Credit Cards
3 Weeks
	· Understand the types of credit and its advantages and disadvantages

· Explain how credit is calculated and the effects on ones financial life
· Identify and explain a variety of terms on credit card offers

· Apply knowledge of appropriate uses of credit and debt to real-life situations

	Banking Procedures, Checking, Saving, and Investing
4  Weeks
	· Identify various types of banks and financial institutions
· Understand the basics of choosing a bank

· Explain the differences between different types of checking and savings accounts

· Understand the role of the Federal Reserve in the banking system

· Properly fill out checks and bank deposits
· Reconcile a checkbook

· Understand how to calculate interest rates and differentiate among the types of rates

· Understand savings options for retirement

· Explain other methods to invest and how to manage investments

	Insurance and Risk Management

3 weeks
	· Understand the importance of insurance
· Identify the different types of insurance and their purpose

· Explain how to obtain insurance

	Income and Taxes

3 weeks
	· Identify the different types of taxes

· Understand payroll taxes and its deductions

· Understand the process of filing taxes

· Explain different tax deductions and itemizations
· Understand payroll taxes 


COURSE POLICIES 
· To ensure proper work ethic and responsibility, any violation of the following policies and rules will result in disciplinary actions, which may include loss of privileges, loss of credit for the course, and/or financial restitution.
· The teacher reserves the right to make changes or modifications to this syllabus as needed throughout the semester.

Student Conduct in Class 
· Any acts of classroom disruption that go beyond the normal rights of students to question and discuss with instructors the educational process relative to subject content will not be tolerated. 

· No food or beverages are allowed in the business labs at any time.

· Always come prepared to class with textbook, pencil, paper, and additional classroom supplies. 

· Students should be in their seats when the bell rings otherwise will be marked as tardy

· No drawing or marking on the desks. Doing so will result in cleaning all the desks in the department and/or detention.

· No music devices.

· No cell phones. Refer to the school  handbook for disciplinary action. 
· Respect and courtesy are to be used at all times for the classroom, your classmates, the equipment, the

teacher, and all guests in the classroom (including substitute teachers).

· The computers are to be used ONLY when instructed to do so by the teacher and may ONLY be used for the purposes of this class as instructed by the teacher.  
· Usage of social networking sites will not be tolerated. Refer to the school handbook for inappropriate computer usage guidelines and disciplinary action. 

· Follow Arlington Student Handbook guidelines.
Assignments and Attendance
· Arlington Public School's attendance policy will be enforced as stated in the student handbook.
· Tardy Policy -- More than 3 = Business Classroom Beautification (afterschool) and/or office referral

· Students will have one additional day to make up work for each EXCUSED day of absence.

· Assignments are due on the stated due date. 

· Tests must be made up within 1 week of the test date either before/after school and must be arranged with the teacher. 
· It is the responsibility of the student to speak with the teacher about missed work. The beginning of class is NOT a good time.

· It is your responsibility to get the course notes, handouts, and laboratory assignments should you miss class or be late.
· If you know that you will be absent, let me know in advance so you can complete work before you leave. 
· Any work not completed before a school related absence will result in a zero.

Hall Passes

Hall passes will be allowed on a case by case basis at the discretion of the teacher. Absolutely no bathroom passes will be given to students during the first five minutes nor the last five minutes of class. Passes will be granted during the student's time not instructional time. 

Academic Honesty Policy

Students are expected to uphold the school’s standard of conduct relating to academic honesty.  Students who use plagiarized papers or projects or are involved in any other form of cheating will be subject to reduction in grades and/or disciplinary action for a first offense.  For a second offense, a student is subject to removal from class with loss of credit and/or a failing grade.

For this class, it is permissible to assist classmates in general discussions of computing techniques. General advice and interaction are encouraged. Each person, however, must develop his or her own solutions to the assigned projects, assignments, and tasks. In other words, students may not "work together" on graded assignments. Such collaboration constitutes cheating. A student may not use or copy (by any means) another's work (or portions of it) and represent it as his/her own.

GRADING

· Daily work and Projects 
40%
· Quizzes and Tests 

50%
(Final Exam
15% of your overall grade)
· Professional Work Habits 
10%
· Grades are posted weekly online
Grading Scale

A+
98
B+
91
C+
83
D+
75

A
96
B
88
C
80
D
72

A-
94
B-
86
C-
78
D-
70

Student's Name (print clearly) ____________________________________________ Date ___________ Period_______
This page is to be completed and returned by the beginning of class on: 
              _________________________________________________________________
I have read the syllabus for Personal Finance and have become familiar with the requirements, expectations for this course.  I have an understanding of the grading, attendance, classroom policies, lab and classroom rules, acceptable Internet and computer usage behavior, and cell phone policies, etc. 

Student's Signature _______________________________________________________________

Parent/Guardian's Signature ____________________________________________________

Please identify your preferred method to contact parent/guardian 
(check all that apply and complete the contact information)
· Email Address (print clearly)  _________________________________________________________

· Home Phone: __________________________________________   Best time: ____________________
· Cell Phone:  ____________________________________________   Best time: ____________________

· Work Phone: __________________________________________    Best time:  ___________________

· Other: ____________________________________________________________________________________
