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BSAD 1100 – PERSONAL FINANCE
Dual Credit Class
3 Credit Hours

Fall Semester 2010
(High School Year 2010-2011)
Instructor:  Dana Buurman

Office:  Room 122

Office Hours:
7:50-8:50am
3:31-3:50pm
Telephone:  402-376-1780

E-mail:  buurmand@esu17.org
Valentine High School

431 N Green Street
Valentine, NE  69201

Mid-Plains Community College

McDonald Belton Campus

601 West State Farm Road

North Platte, NE  69101
Course Description:  A practical approach to managing one’s personal finances that include financial record keeping and personal federal income tax, major consumer purchases and financing, investment fundamentals, and other financial topics of interest.  The process of achieving financial independence through tax planning, investment analysis, protection planning, credit analysis, and budgeting are examined in this one-semester course.  (indicate length of course)

Dual Credit is offered through Mid-Plains Community College-North Platte Campus.  Personal Finance is required for all business majors.  This class is also an education elective for the University of Nebraska-Kearney.
Class Format
A variety of instructional strategies will be implemented, such as individual reading, applica-tions, and projects; group applications and projects, lecture, class discussions,  guest speakers, online activities, text activities, case studies, and simulations.

Resources:  Business and Personal Finance, Glencoe-McGraw-Hill, 2007  authors?
“On Your Own”:  A Comprehensive Personal Finance Simulation, 
C.W. Publications, 2009  authors?
Online Resource:  Angel Account  Provided by Valentine HS?  
Nebraska Career Readiness Standards:  

· Foundation Knowledge and Skills

· Communication Skills

· Critical Thinking and Problem Solving

· Creativity and Innovation

· Technology Skills

· Intellectual Curiosity and Adaptability

· Global, Social, and Cultural Awareness

· Interpersonal and Intrapersonal Skills

· Work Environment

· Work Ethic, Legal, and Personal Responsibility

· Teamwork and Leadership

Learning Objectives  Indicate source of standards/objectives that are listed below
Planning Your Personal Finances
1. To understand the personal financial planning process.

2. To understand financial statements and budgeting.

3. To develop tax strategies.

Managing Your Personal Finances

1. To understand the banking services of financial institutions.

2. To compare, contrast, and critique consumer credit and the ramifications.

Making Your Purchasing Decisions

1. To understand the costs and financing sources to purchase a home.

2. To compare and contrast the costs of buying a new/used vehicle.

Insuring Your Resources

1. To identify and compare the homeowners insurance coverage and their costs.

2. To compare different automobile coverage.

3. To understand and explain health care insurance options.

4. To compare disability insurances and sources of income.

5. To justify how life insurance plays a major role in financial planning.

Investing Your Financial Resources

1. To develop an investment program.

2. To understand the factors that affect your investment decisions.

3. To define the differences between stocks, bonds, certificate of deposit, and mutual funds.

4. To critique the advantages and disadvantages of each type of investment.
Topics Covered  (Indicate how many weeks per unit)
Unit 1: Planning Personal Finances

· Chapter 1-Personal Financial Planning

· Chapter 2-Finances and Career Planning

· Chapter 3-Money Management Strategy

· Chapter 4-Consumer Purchasing and Protection

Unit 2:  Banking and Credit

· Chapter 5-Banking

· Chapter 6-Consumer Credit

· Chapter 7-The Finances of Housing

Unit 3:  investing Financial Resources

· Chapter 8-Saving and Investing

· Chapter 9-Stocks

· Chapter 10-Bonds and Mutual Funds

· Chapter 11-Realestate and Other Investments

Unit 4:  Protecting Your Finances

· Chapter 12-Planning Your Tax Strategy

· Chapter 13-Home and Motor Vehicle Insurance

· Chapter 14-Health, Disability, and Life Insurance

· Chapter 15-Retirement and Estate Planning

Unit 5:  Business Ownership and Planning

· Chapter 16-Types of Business Ownership

· Chapter 17-Developing a Business Plan

· Chapter 18-Developing a Financial Plan

Unit 6:  Business Finance Basics

· Chapter 19-Sources of Funding

· Chapter 20-Financial Accounting

· Chapter 21-Managing Payroll and Inventory

· Chapter 22-Pricing, Costing, and Growth

CODE OF BEHAVIOR/EXPECTATIONS:

Come to class prepared:

· Positive Attitude

· Pen/Pencil

· Paper/Notebook

· Another Subject

Be on time:

· Be in the room and at your computer when the bell rings.

· If you are late for class, you must either have a pass form the teacher you were working with, or the office.

Passes/Leaving the classroom:

· Students may leave at the end of class to see another teacher, if they have a pass from another teacher and are finished with their assignment.

· I will write passes for students to leave the room a maximum of two (2) times per week.  This includes restroom, office, locker, another teacher (during their prep time) and the library.

· If you find it absolutely necessary (i.e. research papers) to go to the library or another teacher after you have used your two times, you must have a pass from the teacher you will be doing the work for.

Respect:

· Classmates

· Classmate’s properties

· School property

· Teachers

· No swearing or talking negatively about others

Daily/Attendance Grades:

· 5 points:   Good behavior/productive/on time to class/school-related activity made up beforehand

· 4 points:   Excused tardy/excused absent-made up beforehand

· 3 points:   Unexcused tardy/unproductive/not working

· 2 points:   Disruptive behavior/unproductive/not working

· 1 point:     Excused absence-lesson made up afterward/unproductive/not working

Grading:

· Exams/Projects
45%

· Quizzes
35%

· Daily/Attendance
20%

Grade Scale:

	High School Scale
	
	College Scale

	93-100
	A
	
	97-100
	A+

	85-92
	B
	
	90-96
	A

	77-84
	C
	
	87-89
	B+

	70-76
	D
	
	80-86
	B

	69 and Below
	F
	
	77-79
	C+

	
	
	
	70-76
	C

	
	
	
	67-69
	D+

	
	
	
	60-66
	D

	
	
	
	59 and Below
	F


Withdraw from Class Procedure

Students must complete a withdraw form with the Student Services office if they stop attending class.  Students who do not formally withdraw will receive an “F” for the course.  For those taking the class for dual-credit, if you decide to drop the class at semester you will receive an “F” on your college transcript for the course.

Extra Credit:

In order to receive extra credit, a student must meet the following criteria:

· The student must have completed and turned in all the required assignments by their assigned due dates.

· The student must have a failing grade at the certain time.

Late Work/Makeup Work:

All assignments and activities are due at the beginning of class the day they are due.  If they are not turned in at the beginning of class, the student is automatically docked 10 points.  

If a student is ill and misses a class period:

· Assignments due the day the student misses will be due immediately upon return.

· Every day missed = Two (2) days to makeup

· Students will have two (2) days to make up the assignments assigned during the day that was missed.  (Includes videos, notes, handouts, etc.)

Assignment Board:

· Assignments are listed on the south board by weeks.  The student is responsible for looking at the assignments board and getting the assignments missed.

· Give the teacher a make-up slip.

· Discuss with the teacher to answer any questions you may have.

NO FOOD AND/OR DRINK!!!!!!!!

Gum will be allowed as long as it stays in the student’s mouth and there is no evidence (i.e. gum wrappers) found in/on the equipment and furniture.

If the previous are broken, any or all of the following procedures will occur:

· Verbal warning

· One/half hour detention for the teacher.

· Sent to the office and receive zeros for all assignments and participation for the day(s) missed.

· Removed from class.
Disclaimer:

This syllabus is not a contract and the instructor retains the rights to make changes in the course’s schedule, policies, and requirements as necessary so long as those changes are consistent with the policies of Valentine Community Schools and MPCC and do not affect transferability.
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