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Perkins Questions 

Guide 
Quick References and Helpful Hints  

 

Allowable/Unallowable Expenditures 
 

Construction costs and materials for a permanent structure or 

anything that becomes a part of a permanent structure (e.g., 

greenhouses, area dividers, exhaust systems with dampers) are 

not allowable expenditure.  

Librarians are not CTE teachers and reimbursements or other 

expenditures for them are not allowable.  

Car repairs are not an allowable expenditure. 

Question: Is equipment and software that is used for media 

production (business and technology) reimbursable? 

Answer: The equipment only would be allowable 

depending on what is written in the application to how it 

is intended to being used within the curriculum. The 

software would not be allowable if the software would be 

used outside the classroom (i.e., school events, athletic 

games, etc.) 

Question: Can a software program that teaches record-keeping and used by individual students be 

purchased with Perkins funds? 

Answer: Depends on the program. Is it for a CTE program and improves the technical skill 

development of the student? More detailed information should be provided to the NDE monitor, 

but it probably is allowable.  

 

Object Code 100: 

Salaries for 

personnel directly 

employed by the 

ESU or school 

including sub-pay 

 

Object Code 300: 

Payment made to a 

teacher not directly 

employed by the 

school or ESU, e.g., 

Consultants, or PFI:  

*Note: If an entity is making a 

direct payment to an individual 

then it’s a 100. If you are 

reimbursing the school because 

they paid the teacher or 

individual through their system, it 

should be Object Code 300. 
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Allowable/Unallowable Expenditures-continued - 

Question: Can Perkins funds be used for student clothing or uniforms? 

Answer: No. This would be a direct benefit to the student. This includes 

clothing specific to a lab such as welding or culinary. This clothing is 

considered consumable. The same rule applies to gloves, etc.  

Question: Are drill-bits and saw blades considered “consumable”? 

Answer: Yes, they are consumable. Also, tools such as pliers are considered 

basic tools and not “innovative” so would not be an allowable expenditure. 

Markers, glue, shears, file folders, thank-you notes, and printer ink or toner 

are examples of consumables and not allowable expenditures.  

Question: Are ergonomic and/or state-of-the-art tools and tool kits allowable 

expenditures? 

Answer: Yes, they are allowable; however, they should be a part of an 

innovative program that combines rigorous academic instruction with career 

education. However, they cannot be consumable.  

Question: A Lithium-ion starter kit is described as being important to the revision of woods courses to 

make them more in line with local career tracks and provide students with training and experiences 

relevant to local careers. Is this item allowable? 

Answer: Yes, it is allowable IF it is a first-time purchase. 

Question: Can funds be used for salaries not considered “Administration”, e.g., substitute teachers so that 

teachers can receive professional development in Career Ed academies and training expenditures so that a 

teacher can become a career academy leader? 

Answer: Yes, it is allowable. 

Question: Can Perkins fund the salary for a full-time CTE position?  

Answer: Yes, however it needs to be a “new” position and can only support the salary for up to 3 

years.  *If the position was previously ½ time and the objective is to increase to full-time, only ½ the 

salary can be funded for up to 3 years. 

Question: Can Perkins funds be used to pay a teacher to teach zoology at a career academy? 

Answer: No, this would not be allowable. Zoology is not part of an approved program of study.   

Health 

Science items 

that are 

allowable: 

Blood Pressure cuff 

Stethoscopes 

Infrared 

Thermometers 

Hearing test kits 

Reflex Hammers 

Ear Scopes 
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Allowable/Unallowable Expenditures-continued - 

Question: Can a school receive reimbursement for an on-line college-prep test that is used in the 

guidance program? 

Answer: This is considered a direct benefit to students; nor is it a curriculum that can be reused. 

Perkins funds are not to be used to pay for any testing, l icensure,  or certi f ication of  

students.  

Question: Are working lunches for CTE Advisory committees permissible? 

 

Answer: If the lunches/refreshments breaks are essential to the meeting and the agenda reflects 

that meaningful work is taking place during lunch, it is currently permissible. 
 

Question: Can Perkins funds be used to pay for other CTE activities’ lunches/refreshments? 

Answer: Only if it is written in the grant as part of a CTE activity. The approved CTE activity 

should have an agenda that reflects the work that is taking place and considered necessary to the 

primary purpose of disseminating technical information. 

 

Question: Can Perkins funds be used to pay for a speaker whose topic is centered on a Career Field? 

Answer: It would be appropriate to spend Perkins funds for a speaker whose content can be 

directly tied to course/program of study standards/benchmarks for one or more career fields 

and/or career readiness standards identified in our NCE Career Readiness Standards. 

 

Question: Can a clerical person’s time spent on administration of the grant be funded through Perkins? 

Answer: Yes, as long as positive time certification records are kept and the amount is under the 

5% cap.  

Question: Can Perkins funds be used to support an aligned academic class offered as a part of a career 

academy? 

Answer: No. However, the academic instructor may participate in professional development if it is 

also offered to CTE instructors. 
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Allowable/Unallowable Expenditures-continued - 

Question: Under Category 600, Travel and Professional Development, what exactly can the grant 

reimburse? 

Answer: Costs associated with participation in both in-state and out-of-state conferences are 

approvable as requested in the local application. Personnel travel is limited to mileage, airfare, 

meals and lodging. Travel must be justified in terms of value. Cost of training provided for 

teacher development is allowable. This may include cost of meals and breaks subject to the 

federal guidelines. No entertainment expenses such as alcohol, movies, etc., may be reimbursed. 

Question: Can Perkins funds be used to pay community colleges instructors’ time to develop dual credit 

courses (curriculum)?  

Answer: Only if it was to pay for non-contractual time used. It must also be very clear that 

payment to the community college instructors was payment to “outside consultants” (in other 

words, not part of their regular contract duties).   

Before agreeing to payments, it is advisable to check into whether a community college should 

be providing assistance on dual enrollment courses as part of their regular program of work.  

We usually get requests to pay for the cost of local advisors attending CTSO conferences. While our 

standard policy is “no – that is a local responsibility,” we have some clarification from the feds: 

If a district wants to go through the pain of breaking out the percentage of expenses and time certifying, 

they could get reimbursed for the professional development component of the conference. This is 

professional development beyond the competitions – not a session on how to prepare your students for 

competition. 

Perkins can pay for time and travel for professional development that improves teaching and learning - 

not the supervision of students or competition preparation. We would need proof that the advisor 

attends those sessions and is not just there to supervise students and watch the competitions.  Perkins 

could reimburse expenses for that percentage of time, not the entire trip because supervision of students 

is a local responsibility and expense. (If we paid for their time and expenses, it could imply our 

responsibility if there is a student issue. This also applies to a person who wants to attend a conference before 

starting a chapter – again, we could only pay for that portion that is directly related to professional development. 
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Amendments 
 

AMENDMENTS ARE REQUIRED WHEN:  

The scope of the program is expected to change, either to 

remove or add a new activity OR 

Grantees wish to budget for more available funds (i.e., 

carryover) OR 

Grantees wish to revise amounts across major object codes OR 

Changes are GREATER than 25% of the approved budget or at 

least $2,500.  

 

Question: I need to move money 

because my invoice is higher than 

I had originally written, but 

everything is still budgeted under 

the same category. Do I need to 

create an amendment? 

Answer: No. Not when the 

budget amount and the category 

remain the same.  

  

Amendments 

need to have:  

A brief 

description of 

what is being 

purchased; the 

amount and 

category 

changes; and 

how the 

change aligns 

to the local 

plan goals. 

 

   

 

 

Creating Amendments Step-by-Step 

1. Go to the GMS Access Select page. Select the current Fiscal 
Year. Open the current grant and go to the Page Lock Control 
tab to open the pages you need to amend. (All pages are locked 
after an application is submitted. You will need to “open” them 
to have access to a Save Page button.) This may need to be 
done by the District Administrator.  
 

2. Go to the GMS Access Select page. Select the current Fiscal 
Year. Click on the blue “Amend” button on the right of the 
Perkins Basic Grant. This will open the application. 
 

3. In the open application, click on the Amendment Description 
tab to open a description text box. List all changes to be made 
for NDE’s review and make adjustments on necessary pages. 
Save Page when finished. 
 

4. Rerun the consistency check and Submit to return to NDE for 
review. 
 

5. If the Consistency Check has been run, but additional changes 
are needed, the application may need to be again unlocked. 
This can be done on the Submit tab. 

 

*An amendment cannot be created until after an application has been 
approved. Selecting an application with a status of “Submitted for 
Review” will result in the Create Amendment button being disabled.  
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Budget Questions  
 

ALLOCATIONS 

Question: Can a consortium agree to distribute the money equally 

between all districts using all the money for the same programs that 

are mutually beneficial? Or can a consortium agree to distribute the 

money on a per pupil rate? 

Answer: No. This would be considered a grant-back program 

since allocations are based on student population and poverty 

within the allocations formula. Neither does the money belong 

to individual schools, but to the consortium. Dividing the 

money between the schools would also be an audit exception. 

The Perkins grant is designed to not directly benefit students, 

making the number of students in a district a non-factor.  

Perkins is about the programs offered, not the number of students 

taking the programs. Not following the Legislative Guidelines could 

remove a consortium’s eligibility from the grant.  

CARRY OVER FUNDS 

Perkins does not allow carry over funds for their annual grants.  

Obligations cannot be made prior to or after the Grant Period. 

After October 1, reimbursement requests up to 50% of the grant are 

allowed without documentation and set for auto-processing. 
 

Question: What Function Code and Object Code are used for budgeting payment to PFI?  

Answer: Use Professional Development (11) as the Function Code and 300 – Purchased 

Service/Lease Agreement for the Object Code. 

ADMINISTRATIVE COSTS  

Administrative costs must be associated with the direct administration of the local application. Costs are 

limited to no more than 5% of total allocation. Approved indirect costs are considered administrative 

costs and must be included in the 5% limitation. Documentation of actual expenses must be maintained 

to claim the 5% administrative cost.  

Approved Indirect 

costs are 

considered 

administrative 

costs and must be 

included in the 5% 

limitation. 

 

Documentation 

should have: 
 Date of Purchase 

 Vendor 

 Amount 

 Note describing 

purpose for 

expenditure 
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Budget Questions-continued – 

Budget and reporting of the direct administrative expenditures should appear in the appropriate object 

code. Expenses associated with conducting an advisory committee meeting may be considered a direct or 

indirect administrative cost. This may include meals or breaks associated with the meetings.  

Examples:  If the 5% is claimed for staff time, it should be in Category 100-Salary and Category 200-

Employee Benefits.   

 

If the 5% administrative cost is directly associated with advisory committee meals or other related 

expenditures, it would be coded to Category 300-Purchased Service/Lease Agreement or Category 400-

Supplies and Materials/Operational Equipment depending on the type of purchases involved.  

  If it is to pay mileage for coordination and technical assistance, it would appear in Category 600-

Travel/Professional Development.  

Question: I made a correction in my Budget, but 

the correction is not updating in the Budget 

Summary. 

Answer:  If you are changing numbers in the 

Budget Detail, you have to remove the 

incorrect line and reenter with a new entry. 

After saving the page, the Budget Summary 

should be correctly updated.  

Question: Indirect Costs? 

Answer: Institutions 

can only claim 5% for 

indirect costs under 

the 300 object code 

(Direct or Indirect). 

As long as the 

amount is budgeted, 

the cost rate should 

be identified in the 

narrative.  

Direct costs can be identified specifically with particular cost objectives such as a grant, contract, 

project, function or activity.   

What are INDIRECT Costs? 
Indirect costs represent the expenses of doing business 

that are not readily identified with a particular grant, 

contract, project or activity, but are necessary for the 

general operation and the conduct of activities it 

performs. In theory, costs like heat, light, accounting and 

personnel might be charged directly if little meters could 

record minutes in a cross-cutting manner. Practical 

difficulties preclude such an approach. Therefore, cost 

allocation plans or indirect cost rates are used to 

distribute those costs to benefiting revenue sources.  

What are considered DIRECT Costs?  Direct costs generally include: 
 Salaries and wages 

 

 Other employee fringe benefits allocable on direct labor employees. 

 Consultant services contracted to accomplish specific grant objectives. 

 Travel of employees. 

 Materials, supplies and equipment purchased directly for use on a specific grant or 
contract. 

 Communication costs identifiable with a specific award or activity. 
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Conference Registration/Professional Development  
 

Question: Can Perkins pay for registration and costs of attending a conference that centers on Special 

Needs students or general education improvement? 

Answer- No. Perkins can only pay for the expenses of CTE teachers centered directly on CTE 

activities. The conference would need to be a CTE-based conference. 

NETA Conference 

Question- The district sent teachers to the NETA conference and some were CTE; some taught just 

technology classes; and some were administration. Can those also be reimbursed? 

Answer- No. Only CTE teachers may be reimbursed. Furthermore, approvable conferences must 

focus on improvements specific to CTE which NETA routinely does not. In almost all cases, the 

NETA Conference does not qualify as an approvable CTE professional development. 

Nebraska School Counselor Academy 

Question- Can Perkins support school counselors to attend the annual NSCA? 

Answer- Yes, Perkins funds can be used to support school counselors in their attendance if there 

are career guidance sessions offered at the conference and they participate in these sessions.  

Question: Can workshop registrations designed for new teachers, including new CTE teachers, be 

reimbursed? 

Answer: Perkins funds must be used to advance career and technical education. Registrations to 

workshops not specifically designed for Career and Technical education are not reimbursable.  

Question: Can Professional Development be provided for Core Academic teachers, Counselors and 

Administrators in conjunction with CTE instructors? 

Answer: Perkins funds are specifically for supporting CTE programs. Academic staff can be 

included if they are an integral part of the CTE program of study/activity. In other words, “the 

primary focus needs to be CTE staff.” 

We usually get requests to pay for the cost of local advisors attending CTSO conferences. While our 

standard policy is “no – that is a local responsibility,” we have some clarification from the feds: 

If a district wants to go through the pain of breaking out the percentage of expenses and time certifying, 

they could get reimbursed for the professional development component of the conference. This is 
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professional development beyond the competitions – not a session on how to prepare your students for 

competition. 

Perkins can pay for time and travel for professional development that improves teaching and 

learning - not the supervision of students or competition preparation. We would need proof that 

the advisor attends those sessions and is not just there to supervise students and watch the 

competitions.  Perkins could reimburse expenses for that percentage of time, not the entire trip 

because supervision of students is a local responsibility and expense. (If we paid for their time 

and expenses, it could imply our responsibility if there is a student issue. This also applies to a 

person who wants to attend a conference before starting a chapter – again, we could only pay for that 

portion that is directly related to professional development. 
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Equipment 
 

Items purchased with Perkins funds can be disposed of following the school’s own “Accounting 

Depreciation Procedure for Disposing of School Inventory.”  In most cases it means keeping track of the 

item in their accounting records for 5-7 years. (5 years for a Perkins federal audit.) *The key is the actual 

value of the equipment now, not the depreciated value. 

Equipment $5000 or > each = 500 category 

Equipment $4999 or < = 400 category 

A piece of equipment costing $5000+ each but paid partially with other funds than Perkins would 

be placed under category 400. (The Perkins investment would be less than $5000.) 

 

Equipment that is no longer functional and can’t be upgraded or updated essentially has a value 

of “0”. Keep documentation on file that indicates the item, inventory number and explanation 

that it has no value and was disposed of on such and such date.  

 

Equipment with a depreciated value of “0” can be sold , however documentation must be on file 

and the proceeds have to refunded into the CTE program. 

Middle School 
 

Question: Can approvable equipment be bought with Perkins funds that will be housed in a middle-

school building: grades 5-8? 

Answer: Perkins funds can be used for grades 7-12, so a middle-schools building with 5-8 would 

still be permissible as long as purchases are not exclusively for 5th or 6th grade. 

Regarding the middle school program purchases, purchases would be allowable ONLY if they are to 

modernize, improve, or expand the career and technical education offerings and align them with current 

industry standards and expectations.  They must also be used for a course or courses that enhance 

instruction for students to gain knowledge and skills that meet industry standards and certifications in 

high wage, high skill and high demand occupations.  Instructional materials, software, or equipment 

that is used in hobby, craft, leisure-arts, or other non-occupational, exploration or preparation courses 

are not approvable for reimbursement. 

If the items are for career exploration for a middle school class that specifically addresses health sciences 

or human services careers (not personal life skills, parenting skills, etc., personal health) then they 

would be approvable. 
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Always review items with the middle school teacher(s) with the above criteria in mind.  The key is career 

skills development (not family or personal development) that is aligned to business/industry standards 

and focus on H3 careers.  
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Expense Reimbursements  
 

Travel expenses can only be reimbursed from the grant funds that 

are in place when the travel occurs. Example: if travel occurs in July, 

the expenses would be reimbursed from the grant that was awarded 

July 1. 

Even though purchasing tickets before the travel date saves 

money, they are not reimbursable until they’ve been used. (The 

travel has to be for CTE centered purposes.) 

*Registration fees can be paid out of the current grant and 

travel expenses from the upcoming grant if the activity 

occurs relatively soon after the registration. 

Question: If a teacher works part-time in more than one district 

under the same consortium, can that teacher be reimbursed for the 2 

separate programs? 

Answer: That decision would fall on the Consortia’s grant 

manager. 

Reimbursing expenditures for Career Education Advisory Board 

members to the National Career Academy Conference is an 

allowable expenditure.  

 

Reimbursing a Science teacher to attend a PLTW engineering/science 

course is allowable.  

Programs of Study  
 

Question: Is it OK to expend grant funds for a “Local” program of study?  

Answer: We will need documentation about the career opportunities in order to approve.  

Actual 

expenses may 

be reimbursed 

in addition to a 

stipend if the 

training or 

workshop is 

conducted: 

 after school 

hours; 

 weekends;  

or 

 during 

summer 

break 
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GMS Error Messages 
 

Question: My Review Checklist Tab will not open. I get a message saying my Application Has Been 

Submitted and that nothing can be added. 

Answer: It’s probably due to Pop Up Blockers. Go to your Internet Browser’s settings and be sure 

to have Pop Up Blocker turned “Off”.  The review checklist is treated as a pop-up by several 

internet browsers. 

GMS Error: Warning: Page has Expired:  As a security precaution and to preserve the integrity of your 

data in this system this page has been expired. 

Answer: If a session was idle for 30 minutes or more, the session may have timed out.  Log In 

through the Portal and try your request again. 

 After closing the browser window, do not reselect the grant application link. If you do you 

will receive another error (Severity Level 1). You need to Sign Out of GMS and then re-login 

to continue working. 

GMS Error: Function Code has been selected on more than one row.  

(Under the Budget Detail Tab) 

Answer: When adjusting a Goal’s dollar amount under a Function Code, do not repeat a Function 

Code with the same topic. You may need to “Delete Row” and “Add” a new row with the 

expenses in order to save the changes.  

GMS Error--Claim for Reimbursement: Data not saved. Actual Expenditures YTD for Perkins 4700: 

object code *** since the budgeted amount was not set, YTD amounts are not allowed.  

Answer: If a budget amount has been set at $0.00, no amounts can be added in the Actual 

Expenditures column. An amendment may be required in order to move expenditures between 

object codes before claiming reimbursement. 

Question: I submitted my application to my district administrator, but realized I need to make a change. 

Can the Help Desk unlock the application for my changes? 

Answer: No. When the data entry user submits the application to the district administrator, the 

DA has two choices under the “Submit” tab; 1: approve, or 2: disapprove. Disapproval will return the 

application back to the data entry user. The data entry user can now make changes and resubmit.  
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Grant Award Notifications (GANS) and Purchasing Deadlines  
 

Even though a GAN is dated July 1, grant applicants cannot legally 

expend funds until the grants are approved. Competitive Grants 

over $25,000 (reVISION and Innovation) grants are approved at the 

State Board meetings and in effect on that date. Funds expended 

before the grant was approved would trigger an audit issue.  

 

Question: If I have an invoice with a date of July 15th, is this 

considered a “Purchase Date” after July 1?  

Answer:  Not necessarily. The Purchase Date is the 

encumbrance date, or “Purchase Order” date. 

 

Question: Can I pay for registration in the current fiscal year’s 

grant period that is for a conference held in the next year’s grant 

period?  

Answer: Yes, IF the conference is scheduled to be held 

relatively soon after the grant period ended (e.g., in the 

month of July) and IF the advantages to registering before June 30 are to save significant grant 

dollars (e.g., Early Bird registration).  

  

Only 25% of the 

awarded funds 

can be 

obligated 

before 

October 1, the 

beginning of 

the Federal 

Fiscal Year. 

 

   

 



Perkins Questions Guide 

   

Student Organizations  15 

 

Student Organizations 
 

Perkins funds cannot be used to provide a “direct benefit” to 

students.  

Perkins funds cannot be used to provide professional dues for 

teachers. 

Question: Can Perkins funds be used to pay for student fees at 

CTSO conference or activities? 

Answer: No. Funds may not be used for direct benefit to 

students.  

Question: Can Perkins funds be used for student clothing or 

uniforms? 

Answer: No. This would be a direct benefit to the student.  

Question: Can Perkins Funds be used to purchase material related to competitive events in a student 

organization? 

Answer: Depends on the materials. Booklets and sample tests to help prepare students would be 

an approvable expenditure under the auspice of instructional materials aligned to classroom 

learning and support of CTSO’s. The competitive event must be aligned to current classroom 

instruction offered by the district.  

Question: Can Perkins Funds be used to cover the costs to send a student to specific CTE training? 

Answer: This would be considered “tuition”. Tuition is an ineligible expenditure since it would 

be a direct benefit to an individual student. 

Question: Can funds be used to transport students to and from college visits or to and from student State 

Conferences? 

Answer: These expenses are not allowable under the stipulation relating to direct assistance to 

students. However, expenses for students to attend field trips and laboratory activities related to 

career education instruction is permissible. 

Question: Can the registration fee to a National CTSO conference be paid with Perkins funds? 

Answer: No, conference registration fees for Advisors are not allowable. If it is for a student, it is not 

as this would be a “direct benefit of funds to students.” Other examples of non-approvable 

Instructional 

materials need 

to be reusable 

year after year 

and not “one-

time” or 

“consumable”. 
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expenditures include: bus seats for students to travel to conference, sleeping rooms, and/or activity 

or admission tickets. 

Question: If we are attending SkillsUSA or other CTSO to see what it is all about and possibly start up a 

chapter, will the grant cover the travel costs? 

Answer: No. Basically CTSO’s are an ongoing expenditure that would require maintenance of 

effort with local funds so it is questionable in terms of Local Plan. It would be better to focus on 

the professional development of the faculty that would help enhance instruction or establish 

new/enhanced programs of study.  
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Accountability  
 

Question: If a student fails the class, do we count it? (He receives no credit for the class.) If it is a year-

long class such as Accounting, and he fails one of the semesters, he gets ½ credits (5 credit hours). In this 

case, do I count him as CEFINANC? 

Answer: If a student receives no credit then they are not reported. So the first example would be 

no, do not include. The second example would be yes, do include. 

 

Question: If a student takes a semester long class in CEAGFNRS code and then takes another 

CEAGFNRS course and also takes the Accounting I class, would he have an additional record with 

CEFINANC? 

Answer: Only once for a specific program code. If the student took the CEAGFNRS course and 

also takes the Accounting I class, he would have an additional record with CEFINANC. 

 

Question: Can students who were concentrators at the end of their junior year but not counted within 

the program of study, be counted their senior year? In other words- WHEN do I report a student as a 

CTE Concentrator? 

Answer: Concentrators should be reported when they are 

in the 12th grade. Each student’s high school course history 

(transcript) should be examined to see if, at any point in 

their high school career, he or she met the criteria for 

becoming a concentrator? 

 NOTE: If you report a student as a concentrator 

before he or she is in the 12th grade, NSSRS will send you 

an alert letting you know that NDE will be counting that 

student as a CTE Participant. You should report this 

student as a Concentrator again once they reach the 12th 

grade. 

  

A CONCENTRATOR IS: 

A student in grades 

9-12 who has 

completed three (3) 

or more one 

semester-long 

courses within a 

single career cluster. 
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Accountability-continued – 

Question: What do I do if a student Concentrates in multiple areas? 

Answer: If a student has more than one area of Concentration, the schools have two options: (1) 

the school can report all areas of concentration for each student using the Programs Fact-Career 

Ed. Template. NDE will then utilize an internal strategy to determine in which area he or she will 

be counted (as we only include one area of concentration per student for all accountability 

measure calculations), or (2) the school can select one area of concentration to report.  

 NOTE: if a school decides to make the decision as to which area of concentration (of 

multiple) to report for a single student, we suggest that you select the area for which the student 

has earned the most course credits or completed the most courses. 

 

Technical Skill Attainment 

Question: If a student is reported as concentrating in more than one area, will we need to report 

technical skill attainment in all areas reported as a concentrator? 

Answer: Yes, all concentrators should include a technical skill attainment response using the 

programs fact template categories. 

 

Question: How do I record Participants and Concentrators with 

Dual Credit that do not meet Technical Skill Attainment? 

Answer: If a student is in a course that is articulated, you 

would list him as a Career Education Participant with 

Postsecondary (CE0002) or if he is a senior concentrator 

(three or more classes within a career cluster) and in an 

articulated course, he would be listed as a Career 

Education Concentrator with Postsecondary. However, 

the school defines Technical Skill Attainment (Grade B or 

better; industry credential; etc.) if a dual credit student 

does not meet TSA, he would still be listed as “With 

Postsecondary” but “Not Met” Technical Skill Attainment. 

  

Dual Credit 

Participants and 

Concentrators with 

Dual Credit can 

only be counted 

when the credit is 

for a CTE course.  
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 Accountability-continued – 

Question: Our Participants were inadvertently entered 

with Technical Skill Attainment. Will this cause a 

problem with our data?  

Answer: For Perkins Accountability purposes, 

2S1 Technical Skill Attainment is calculated as a 

ratio of the Concentrators meeting technical skill 

attainment, so leaving the records unchanged 

should not be a problem.  

Note: Leaving the data unchanged will not 

make a difference, however if changes are 

made, the records need to be deleted and 

reentered. Changes do not overwrite previous 

data and will cause duplicated records.  

 

Question: If a senior transferred into our school in his 

junior year, do we count any classes taken at the 

former high school that fit in the coded areas? 

Answer: Yes, counting credits is established in 

Rule 18 where the process would be if the 

student moved from one accredited schools to 

another. The credits are evaluated and accepted 

based upon an evaluation of the courses that 

match. 

  

Career Academies 

 

How do you code students 

who are in a Rule 47 State 

Approved Career 

Academy? 

 

First, determine appropriate 

course codes based on the 

Nebraska Department of 

Education Course 

Standards. 

 

Only Rule 47 State 

Approved career academy 

courses may be included.  

Programs “called” career 

academy but not Rule 47 

approved may NOT be 

counted. 

Next, use the Student 

Grades template [Student 

Grades: Course Delivery 

Model (42)] to record and 

identify the Career 

Academy approved 

courses. 
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Accountability-continued – 

 

Question: If we have a student who transfers out in February 

and has received credit for a Career Ed class at semester--do we 

include them? Is there a cutoff date? Or do we only list those 

who are at our school on the last day of classes? 

Answer: We recommend that you report the student as a 

participant only. At the state level, we will be able to un-

duplicate the student count if the transferring district 

reported them as a participant or a concentrator, but by 

only reporting as a participant your district won’t have to 

report them as not graduating, missing a full academic 

year, etc., that would potentially impact your performance 

measures. 

 

Question: What is the difference between secondary completion 

and the graduation rate? 

Answer: Secondary completion measures the number of 

concentrators that completed high school with a diploma, 

certificate or passing the GED. The graduation rate 

measure is the calculation used to determine the 

graduation rate for AYP/NCLB reporting. 

 

Question: Do we count students as single parents before their 

child is born? 

Answer: If the child is not yet born, you only count the 

mother as a single parent. After the child is born and if 

the father has joint custody of that child, you would 

count both students as single parents. 

  

Special Populations 

Strategies/Best 

Practices 

 Establishing or 

refining non-

discrimination 

policies/procedures 

 Implementing 

strategies to 

overcome program 

enrollment and 

completion barriers 

 Redesigning 

programs to enable 

attainment of “Core 

Indicators of 

Performance” 

 Making 

modifications to 

curriculum or 

equipment 

 Employing 

classified/supportive 

personnel/aides 

 Expanding/aligning 

student services 

(assessment, 

counseling, financial 

aid, job placement) 
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Accountability-continued – 

 

Question: If our district does not participate in Perkins at all either because of not having 

approved programs of study or declining the access to funds, do we have to report CTE data  in 

the Programs Facts? 

Answer: No, a nonparticipating district does not have to report data on participants or 

concentrators.  

 

Question: Our district did not directly spend Perkins funds on middle school career education this 

year. Do we have to report participants at the 7th and 8th grade levels? 

Answer: The use of Perkins funds within a school district does require reporting of students 

participating and concentrating in areas of career and technical education grades 7-12 if career 

education is offered to students at these levels. The annual use of funds does not narrow the 

focus of the student population to be counted as participants if career education offerings are 

provided. 
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Due Dates and Data Changes  
 

Question: With the Due Dates are Due Dates rule, can data still 

be changed or submitted past the deadline due to extenuating 

circumstances?  

Answer: All requests must be sent through the NDE 

Portal. 

Instructions: Log into the NDE Portal. Under the “Data 

Collection” tab, select “Consolidated Data Collection” 

(CDC). 

Click on REQUEST TO SUBMIT DATA LATE OR MAKE 

DATA CHANGES link. 

Follow prompts for contact information. 

A button appears CLICK TO SUBMIT REQUEST. 

REQUESTS FORM opens. Select the Type of Data 

Collection. Select the school year. Select the collection in 

the dropdown box. Complete the template of what is 

needed to submit or what updates need to be made. 

Indicate the reason for the request. Provide detailed 

information on why data was late or needs changing. 

Only requests with legitimate extenuating circumstances 

will be reviewed (e.g. illness, death, fire, flood, computer 

failure, etc.) 

When finished, click on the “Submit Request” button. 

You will receive an email from NDE confirming the 

request was received. 

Requests are reviewed each Tuesday afternoon by the 

NSSRS Executive Committee with a final decision by the 

Deputy Commissioner. 

If the request is approved, NDE Helpdesk staff will 

contact you to make the necessary changes. 

  

Due Dates Are Due 

Dates! 

 

Beginning in 2013, 

NDE changed its 

policy such that all 

data/applications 

must be submitted 

by the designated 

deadline and no 

exceptions will be 

made past the 

accepted data's 

due date. 

   

 

Audit Window Close 

Date – The “Audit 

Window” allows 

District and NDE staff 

to review the 

submitted data and 

make any necessary 

adjustments. Districts 

must ensure final 

approval occurs 

during the Audit 

Window. 
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Record Keeping  
 

Question: How many years of records do schools need to keep? How many years of records do 

Consortia need to keep? 

Answer: For stand-alones, the local district’s depreciation schedule and disposal policies 

apply.  

NDE recommends five years from the end date of when the final expenditure report is received. 

For example, the July 1, 2015 to June 30, 2016 grant year’s final expenditure report should be 

received by October 15, 2016. The retention date would then be 5 years from that date or October 

15, 2021. 


