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WELCOME TO THE NDE MESSAGE BOARD!

“FIELA O

Always scroll down this page for updates and current information.

Log in screen:
Nebraska Department of Education - Test
CNP 2004 Program

Username:
Password:

Type your User ID in the user name field. Enter your password and click once on ‘Login’.
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Pleases protect your ID and Password. If you lose you ID and Password, you must call us and we will
instruct you on retrieving them.

If you type your User ID or Password incorrectly, the following screen appears.

The System could not Log you on.
Please check your user name and password and try again.

Username:l
Password: |
Login |

When you type in your User ID and Password correctly the screen on the next page appears.

National School Lunch Program

@ Accounting
®Claims

@ Verification

@ Health Inspection
® Maintenance

Nutrition Services

“ + 301 Centennial Mall'South * Lincoln, Nebraska + 68508 - 402-47 1-2488+

NDE NSLP NEWS

WELCOME TO THE NSLP MESSAGE BOARD!

Last Updated: February 21, 2006 chc)

Always scroll down this page for additional news and important information.

Side Bar Menu
This screen has a side bar menu. The side bar menu is displayed according to user privilege.

Note-In addition to accessing the Application, the side bar is used to access the following areas:
e Accounting—the Annual Financial Statement for nonpublic schools and Residential Child Care
Institutions (RCCIs) which must be entered by July 15 each year
Claims—monthly claims for reimbursement
Verification—verification summary must be entered by December 1 each year.

Health Inspections—the number of health inspections performed during the past school year must be
entered on or before October 15 each year

e Maintenance—allows you to change your password.
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Applications

Click once on Applications and the following sidebar menu will be displayed.

Nebraska Department of Education - Test ®
National School Lunch Program FPORIR

@ Applications

. Sytem Appiicatior, Click System Application

- Wiew Application

® Accounting

®Claims

® Verification -

@ Health Inspection Nebraska Department of

Nutrition Services

" +301 Cenfennial Mall"

® Maintenance

EDUCATION

uth « Linceln, Nebraska « 68509 - 402-471-2488-

NDE NSLP NEWS

WELCOME TO THE NSLP MESSAGE BOARD!

Last Tpdated: Febmany 21, 2006 hnc)

Click once on System Application and the following screen will appear:

National School Lunch Program !
2004

Program Year Information
e Applications Applications

- Systern Application
- View Application
@ Accounting

Please select a program year
Rrogram Year Begin Date End Date

®Claims

Py — 2007 (07/01/2008 06/30/2007

@ Health Inspection 2008 07/01/2005 1R/30/2006

' Maintenance 2006 07/01/2004 0R/30/2005
2004 07/01/2003 05/30/2004
2003 07/01,2002 06/30/2003
2002 07012001 08/30/2002
2001 (07/01/2000 06/30/2001
2000 0710119599 06/30/2000

Choose the Program Year you wish to enter. For example school year 2006-07 corresponds with Program
Year 2007.

The following screen indicates the 2007 application has not been entered.

NP National School Lunch Program
System Application
@ Applications
- System Application
- View Application El Program Year: 2007 [
@ Accounting
@ Claims Sandhills Public Schools
e

@ Health Inspection

® Maintenance Mo application on file for this program year

To create a new application, select new
To select a different year, click the right or left buttop/]at the top of the screen

MNew >

Click on New> to enter the 2007 application.
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Nebraska Department of Education - Test

National School Lunch Program

NDE 01014
Nutrition Senvices
Nebraska Department of Education
®Applications 301 Centennisl Wall South
L F.0. Box 04087
- System Appiication Lincaln, NE 68500-4987
- View Application
::f‘f’“"""" Program Application
s National School Lunch, School Breakfast and Special Milk Programs
® Verification
'@ Health Inspection
[ T——
System Name System Number Federal ID{FTIN} Program Year
Sandhills Public Schools 05-0071 470536605 2007
Street Address Mailing Address
Address: ‘Hwy 2 Address: |PO Box 460

Address: fcont.) ‘ Address: (cont.) |

City: ‘Dunmng City: |Duﬂmng
The Program Application opens first. The entire page must be updated for the new Program Year.
Note:  To move between fields use the Tab key or mouse do not use the Enter key.

If you hit the enter key, the following screen appears.

Nebraska Department of Education - Test
National School Lunch Program

System Application
@ Applications
- System Application

National School Lunch Program
- Wiew Application

L El Program Year: 2007 &
® Accounting

®Claims Sandhills Public Schools
» Verification

Add New Application?
@ Health Inspection

® Maintenance Mo application on file for this program year

To create a new application, select new
To select a different year, click the right or left buttons at the top of the screen

MNew >

If this happens, you can click on the bottom New > or click on the Back button in the upper left of the
screen to go back to the application.

When the System application is complete; click the Submit button at the bottom of the form.

The following screen will appear. There will be at least one error because a site application has not yet
been entered.

CNP National School Lunch Program
2004

Hutrition Services
Nebrasca Depatment of Education
® Applications 301 Centennial ball South
. F.0. Box 34987
- System Appiication Lincaln, NE 68500-4987
- View Application

HDE 01-014

PREE I Program Application
:';'::i"'_:aunn National School Lunch, School Breakfast and Special Milk Programs

@ Health Inspection . . . . .
) The application information was successfully saved but contains the following errors and/or warnings.
® Maintenance

Application Error(s)

Code Description
k| Click on "Finish" below and add a Site Application for each participating site
Finish
System Name System Number Federal ID{FTIN)} Program Year
Sandhills Public Schaols 05-007 1 470536605 2007
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When you click on the Finish button, the following screen will appear:

Nebraska Department of Education - Test
C National School Lunch Program

@ Applications
- System Application
- Wiew Application

System Information

. System Name Agreement Number Program Year
:::::"“" Sandhills Public Schools 05 0071 2007
@ Verification El Program Year: 2007
® Health Inspection @' Systemn Application INCOMPLETE 1 Error(s
[P @' Site Applications 0 Site Application(s)
Authorized Signers 1 Authorized Signature(s)
@' Supporting Documents Mot on File
Submit Package to NDE for Approval
@' Transaction History Report

NDE Approval Information

Click on the green Go button beside Site Applications and the following screen will appear:

Nebraska Department of Education - Test
National School Lunch Program

Site Information
@ Applications
- System Application
- View Application System Name System Number Federal ID{FTIN) Program Year
L] Sanchills Public Schools 05-0071 470538605 2007
® Claims
® Verification

@ Health Inspection SiER)
& Maintenance School{s) Status Review Required Action
No sites enrolled for this System

Errars

< Back to System | Add Site |

Click on the Add a Site button at the bottom of the page and the following screen will appear:

Nebraska Department of Education - Test
National School Lunch Program

Site Enrollment

@ Applications

- System Application System

[F e e D System Name System Number Federal ID{FTIN) Program Year
| Sandhills Fublic Schools 050071 470536505 2007
®Claims

® Verification Available sites to add

@ Health Inspection = = = e

® Maintenance Click here to enrall Sandhills High Schooel in the NSLP Program

Click here to enrall Sandhills Elementary in the NSLP Prograrm

<Back | Cancel

This screen shows the eligible sites for this district. Click on the Click here to enroll Sandhills High School

in the NSLP Program. The following screen will appear.
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Nebraska Department of Education - Test
National School Lunch Program

NDE 01-022
Hubition Semices

Nebraska Department of Education
@ Applications 301 Centennial Mall South
e F.0. Box 04087
P ST Lincaln, NE 58508-4987
- View Application

@ Accounting Site Application
e National School Lunch, School Breakfast and Special Milk Programs
® Verification
'@ Health Inspection
® Maintenance
System Name System Number Site Name Site Number Program Year
Sandhills Public Schools 05-0071 Sandhills High Schoal 1 2007

Physical Street Address
Address:

Address: cont.)

\
\
\
State: MNE Zip Code:

City:
County: =
Begin Date End Date
™ School Lunch = = < = = =

The site application should then be entered. Please update and complete all information on the site
application.

When the site application is complete, click the Submit button. If all information has been provided, the
following screen appears.

Nebraska Department of Education - Test
National School Lunch Program

2004

NDE 01022
Nutiition Senices
Nebraska Department of Education
®Applications 301 Centennisl Mall South
e F.0. Box 04087
P ST Lincaln, NE 58508-4987
- View Application
::‘F“"""" Site Application
ams National School Lunch, School Breakfast and Special Milk Programs
® Verification
'®Health Inspection
3 System
P e . swem_ |
System Name System Number Site Name Site Number Program Year
Sandhills Public Schoals 05-0071 Sandhills High School 1 2007

The site application information was successfully saved.

Finish

Clicking the Finish button will go back to either allow another site to be entered or it will go back to the
System Information menu.

Nebraska Department of Education - Test
National School Lunch Program

System Information

@ Applications
[P — =
§ "f\“" “N:;i"““" System Name Agreement Number Program Year
'cf"’"" ne Sandhills Public Schools 050071 2007
®Claims
@ Verification El Program Year: 2007
® Health Inspection @ Systern Application INCOMPLETE 1 Erarfs
& Mai
Maintenance @ Site Applications 1 Bite Application(s)
@' Authorized Signers 1 Authorized Signature(s)
@ Suppotting Documents 0 Complete | 1 Incomplete

Submit Package to NOE for Approval

Transaction History Report

NDE Approval Information

Click on Green Go Button next to éuﬁporting Documents.
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If you need to submit any additional information, it will appear as in the example below.

This screen indicates this school does not count at the end of the line, so a waiver request must be
submitted. By clicking on the Point of Service Waiver, the form can be downloaded, completed and
mailed, faxed or saved and attached to e-mail back to our office.

Nebraska Department of Education - Test
P National School Lunch Program
4

Supporting Documents

@ Applications
- System Application
- View Application System Name Agreement Number Program Year
LSt Sandhills Public Schools 05.0071 2007
® Claims
® Verification T S T &l =
- - equired Application Forms and Documen
® Maintenance Document Dc:f:';.::zm Date
Required Forms/Documents submitted / with NDE submitted/ {NDE) Document {NDE) Document
to send to NDE uploaded or with uploaded Status Status Date
to NDE System to NDE
Sandhills High School (Site # 1) - Required,
Point of Serice YWaiver 2 [ 07/18/2006

Redisplay | <Back‘ Cance\| Submit‘

After submitting the document by email or regular mail, please click the box under Document
submitted/uploaded to NDE. This will complete the date field.

Click Submit and the following screen appears.
National School Lunch Program
2004

@ Applications

- System Application System

- Wiew Application System Name Agreement Number Program Year
) Sandhills Public Schools 050071 2007

Supporting Documents Confirmation

® Claims
® Verification

'®Health Inspection
® Maintenance

The Supporting Documents have been saved.

<Edit | Finish
Click Finish.

This screen still has an error. When you open the System Application, it will list the error. For this
example, the original error was the Supporting Documents were needed. Since they have been entered, the
System Application should be resubmitted.

Nebraska Department of Education - Test
National School Lunch Program

System Information

@ Applications
- System Application
PRI ST System Name Agreement Number Program Year
::ff"“"u"’ Sandhills Public Schools 050071 2007
aims
' Verification El Program Year: 2007
@ Health Inspection @ |System Application INCOMPLETE 1 Errorfs:
o M
Maintenance @ Site Applications 1 Site Application(s)
@' Authorized Signers 1 Authorized Signature(s)
c' Supporting Documents 1 Complete | O Incomplete

Submit Package to NOE for Approval
@' Transaction History Report

NDE Approval Information

Submitted For
Approval Status Approval Date Approved By
No Not Approved
Comments
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Click the Green Go Button beside System Application. At the bottom of the System Application, click
submit and the following page appears.

Nebraska Department of Education - Test
P National School Lunch Program
4

HDEO1-014
Hutrition Senvices

Nebrasca Department of Edueation
@ Applications 301 Centennial Mall South

e P.0. Box 24287
- System Application Lincaln, NE 68508-4887

- View Application

(e NSLP System Application

® Claims

® Verification

e
® Maintenance System Name System Number Federal ID{FTIN} Pregram Year

Sandhills Public Schools 05-0071

470536605 2007

The application information was successfully saved.

Finish

Click Finish and you will be returned to the following page.

Nebraska Department of Education - Test
National School Lunch Program

System Information
@ Applications

- Systern Application
- Wiew Application

5 System Name Agreement Number Program Year
| Sandhills Public Schools 05.0071 2007
:e::i.;:atiun El Program Year: 2007

@ Health Inspection Systern Application Mo Errars

® Maintenance

Site Applications 1 Site Application(s)

Authorized Signers 1 Authorized Signature(s)

Supporting Docurments 1 Complete | O Incomplete

Submit Package to NDE for Approval

Transaction History Report

NDE Approval Information
Submitted For Annraval Nata Annraua A R

Click the Green Go Button beside Submit Packageqt'guf\lDE for Approval.
This page indicates you have successfully submitted the entire package for approval.

Nebraska Department of Education - Test Exit button
C National School Lunch Program

Package Submit for Approval Status Page

@ Applications
- System Application

#Accounting Sponsor Name Sponsor Number Program Year
@Claims Sandhills Public Schools 05.0071 2007
® Verification

@ Health Inspection The package has heen submitted for review.
® Maintenance

<Back

You will receive a letter when your application has been approved.
You may now log off by clicking the Exit button in the top right corner.



