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Click once on the CNP 2004 Login and the following screen will appear.

|fEJ http:ffenp.nde state ne.us{Security . asp Vl = =

Nebraska Department of Education
CNP 2004 Program

Username: |
Password: |

Type your User ID in the user name field. Enter your password and click once on ‘Login’.


http://cnp.nde.state.ne.us/
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If you type your User ID or Password incorrectly, the following screen appears

ﬁj httpiffenp.nde, state. ne usiSecurity, aspPAction=validate L . G

Nebraska Department of Education
CNP 2004 Program

The System could not Log you on.
Please check your user name and password and try again.

Username:

Password:

If you type in your User ID and Password correctly the Program Screen appears.

Address @ http:ffenp.nde.state.ne.usfFrameManager .asp 3 - =

Nebraska Department of Education ® [ L] (]

Child and Adult Care Food Program Prearam Programs Exit

® Applications
® Claims
® Maintenance

NDE CACFP NEWS
WELCOME TO THE CACTP MESSAGE BOARD!
Last Updated: June 2, 2005 (hae)

{(INew) Training
Tramung on the Chald and Adult Care Food Program is provided every month (except July). This traming 1s for
new centers, new staff and new responsible individuals and principals.

For the workshop schedule, vasit:

CACFP 2005 Workshop Schedule

-0-0-0-0-0-0-

This screen will contain messages of interest. Please be sure to scroll down and read the entire page.
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Nebraska Department of Education
Child and Adult Care Food Program

® Applications

® Claims Click Claims

® Maintenance

Side Bar Menu
This screen has a side bar menu. The menu shows the options available to you.
Claims

Click once on Claims and the following sidebar menu will be displayed.

=

Address ﬁj httpiffcnp nde, state, ne, us/FrameManager ,asp

Nebraska Department of Education
Child and Adult Care Food Program

® Applications
® Claims

- Child Care Centers H H

[ Click Child Care Centers
® Maintenance

NDE CACFP NEWS
WELCOME TO THE CACFP MESSAGE BOARD!
Last Updated: June 2, 2005 Chne)

Two items will appear on the sidebar menu after you click on Claims. Child care centers will have the
choices listed above. Adult care centers will have the choices of “Adult Care Centers” and “View ACC
Claims”.

The View option allows you to view accepted claims. You cannot enter a claim using the View option.

Click once on Child Care Centers (or Adult Care Centers for Adult Centers) and the following screen will
appear.

fiddress [@] http:jfenp.nde state.ne.us{FrameManager .asp v & o
Nebraska Department of Education
Child and Adult Care Food Program

Program Year Information
® Applications Child Care Center Program Claim Form
®Claims

_ Child Care Centers Please Select a Program Year

- View CCC Clair Program Year Begin Date End Date
®Maintenanc 2005 070172005 05/30/2005

2005 07 /01/2004 0R/30/2005
2004 07/01,/2003 OB/30/2004
2003 07 01,/2002 06/30/2003
2002 07012001 06/30/2002
2001 07/01/2000 06/30/2001
2000 07 /01/1999 06/30/2000

Click on the current program year. Always check the dates on the right to be sure you are in the correct year.
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When you click on the current year, the following screen appears. In this example we are viewing the
Family Service screens:

Address ﬁjhttp:,l’,l’cnp.nde.state.ne.usfFrameManagEr.asp A4 Go | Link

Nebraska Department of Education ® [ L] (]
Child and Adult Care Food Program Program Programs

Child & Adult Care Food Program

® Applications Child Care Center Claim Entry
® Claims
_ Child Care Centers Child & Adult Care Food Program
| View CCC Claims El Year Claimed: 2006 [
D IEITEETES Sponsor Name Sponsor Number Action N
Farily Serice Association 55-1010 Select CIICk SEIeCt

Click on Select under Action and the following screen appears:

ﬁj http:ffenp.nde, state, ne, us/FrameManager . asp L (=) Link.
Nebraska Department of Education (] (1] (x]

Child and Adult Care Food Program Program Programs Exit

Address

Child & Adult Care Food Program

® Applications Child Care Center Claim(s)

® Claims

- View CCC Claims Sponsor Name Sponsor Number

®Maintenance Farnily Serice Association 55-1010
Year Claimed: 2006

Claim Revision Claim Month to Date
Manth Humber Status Earned Amount Amount Paid

Jul 2005

Year-to-Date Totals $0.00 $0.00

You must select the month for which you want to enter a claim.
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Click on the current month. In this example July 2005 was selected. This screen will then appear:

ﬁj http:ffenp.nde, state, ne, us/FrameManager . asp L (=) Link.

Nebraska Department of Education
C Child and Adult Care Food Program
2

Address

Child & Adult Care Food Program
® Applications Child Care Center Claim|(s)

® Claims
| Child Care Centers Monthly Claim Form
- fiew CCC Claims Sponsor Name Sponsor Number Month Claimed Year Claimed
® Maintenance . . -
Family Service Association 551010 Jul 2005 2006
Claim(s)
Revision Number Received Date Paid Date Claim Amount Status Action

No claims for this Sponsor

[ <BacktoManthlist || Add Claim Click Add Claim

Click on Add Claim and the following screen appears:

fddress | &] hitp:ffenp.nde. state. ne.Us FrameManager asp vBe Lk

Nebraska Department of Education
C Child and Adult Care Food Program
2

® Applications
® Claims
_ Child Care Centers Sponsor Name Sponsor Number Month Claimed Revision No.

Child Care Center Claim List

Monthly Claim Form

- View CCC Claims Family Service Association 551010 Jul 2005 Original
®Maintenance

Wiew Reimbursement Statement

Mote: The list below only includes centers with an approved application.

Rows Returned: 16

Site Current Earned Previous Eamed

No. Site Name Amount Action
1 FS Stephen Carveth/LMEF Center $0.00 Add
4 Humann $0.00 . u| Add
5 Beattie $0.00 $0.00 i} Add
B Holmes $0.00 $0.00 0 Add
7 West Lincoln $0.00 50.00 u] Add
g tlaxey $0.00 $0.00 0 Add
9 Riley $0.00 $0.00 0 Add
10 Saratoga $0.00 $0.00 0 Add
1" Sheridan $0.00 $0.00 0 Add

All approved sites will appear. Select Add to enter a site claim. The screen on the next page will appear.
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Address @ httpiffcnp nde, state, ne, us/FrameManager , asp

Nebraska Department of Education
Child and Adult Care Food Program

Mutrition Services

bl >

Mebrasia Depatment of Education

.Applicaﬁﬂns 201 Centennial Mall South

P.0. Box 94987

® Claims Lincoln, NE G8509-4087

- Child Care Centers ;

 View CCC Claims Child and Adult Care Food Program

® Maintenance Child Care Site Claim for Reimbursement

Sponsor Name Sponsor Number Site Name Site No. | Month Claimed | Revision No.

Family Service Association 55-1010 FS Stephen Carveth/LMEP Center 1 Jul 2005 Original
Submission Type: Original v Received Date: 09162005
Autherized Signature: v

Attendance Repoi®

1 Number of Days meals were provided ]
2. Average Daily Attendance 1]
Number of Free Number of Reduced Number of Paid Total Eligibility

0 0 0 0

The top row of the claim is complete. Submission type: The first claim entered each month is an Original.

You will begin by selecting the Authorized Signature. Click on the arrow key. Select your name. All
claims must have an authorized signature selected.

The Review/Audit Number should be left blank.

Complete the remainder of the claim by scrolling down and filling in the blanks. If you are a for profit
center, you will have more items to complete under Attendance Reporting.

The remainder of the claim must be completed. When you finish the claim click on the red Submit button.

Evening Snack 1] 0 0 0

| certify that to the best of my knowledge and belief, this claim is true and correct in all respects, records are available to support the claim,
the clairm is in accordance with the existing agreement and payment has not been received. | further cenify that claims submitted or meals
served in proprietary centers are submitted for those centers having 25% or more padicipants receiving Title xX benefits for this claim period.

Created By hodified By:

Click Submit

If the claim does not pass all the edit checks, you will receive error messages. Correct any errors and click
on submit again.
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When your claim has been successfully entered, you will see the following screen:

B s Lk

Address ﬁj http:fes, 166,19, 220fcnp2000fNebr askaTest JFrameManager .asp

Nebraska Department of Education
Child and Adult Care Food Program

Child Care Center Claim List
® Applications

@ Claims
| Adult Care Centers Sponsor Name Sponser Number Month Claimed Revision No.

- Child Care Centers
- Day Care Home

- Wiew ACC Claims

| View CCC Claims
- View DCH Claims Code Description

- Upload Center Claim 168
® Maintenance
®Reviews

® Reports

Family Service Association 551010 Jul 2005 Original

Informational ¥Warning: Mo prior month claim exists for this sponsor

899 The site claim has been saved. Click "Submit for Payment” below to receive reimbursernent

Wiew Reimbursement Statement

Mote: The list below only includes centers with an approved application

Rows Retumad 1

Site Current Earned | Previous Eamed
No. Site Name Amount Amount Errors Action
1 F3 Stephen Carveth/LMEP Center $118.80 $0.00 o Madify | Delete

Since this was the first claim submited for the fiscal year, an informational warning appears that there is no
prior month claim. This is not an error that must be corrected. The second warning reminds you to submit
the claim for payment.

Click on the red Submit for Payment Button at the bottom of the screen.

Total > wed Amounts $193.20 $0.00 Net Eamings $193.20

Submit For Payment
= i/ - ..

You will then see this screen:

Click Submit for Payment

Address %’] http: /65, 166,19,220fcnp2000/MebraskaTest/FrameManager . asp
Nebraska Department of Education
CN P Child and Adult Care Food Program
2004
Child Care Center Claim List

Monthly Claim Form

Sponsor Name Sponsor Number Month Claimed Revision No.

Family Service Association 551010 Jul 2005 Qriginal

The claim has been submitted for payment.

Claim Warning(s)

Code Description

168 Infarmational Warning: Mo prior month claim exists for this sponsor

iew Reimbursement Staternent

Mote: The list below only includes centers with an approved application

Site Current Earned Previous Egmed
No. Site HName Amount Errors Action
1 FS Stephen Carveth/LMEP Center $118.80 Amount Earned lete

This screen assures you the claim has been submitted and lists the amount of¥noney you will receive.
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USDA regulations require that a paper copy of the claim be on file at your center.

Click on the “View Claims” and the following screen appears.

ﬁj http: ffcnp.nde. state.ne usiFrameManager .asp A4 (=)

Nebraska Department of Education ® [ L] (]
Child and Adult Care Food Program Program Programs Exit

Program Year Information
® Applications Child Care Center Program Claim Inquiry

Address

® Claims
- Child Care Centers Please Select a Program Year

- View CCC Claims y Begin Date End Date

® Maintenance 2005 0710172005 05/30/2005
0770172004 0B/30/2005
0770172003 0B/30/2004
07 /0172002 0B/30/2003
07 /01,2001 0B/30/2002
0770172000 0B/30/2001
0770141999 06/30/2000

Click on the current year (2006):
Address @j http: ffcnp.nde. state.ne usiFrameManager .asp v (=t

Nebraska Department of Education ® o

Child and Adult Care Food Program Prearam Programs Exit

Child & Adult Care Food Program
® Applications Child Care Center Claim Inquiry

® Claims

_ Child Care Centers Child & Adult Care Food Program
- View CCC Claims El Year Claimed: 2006 [
o Mai
JEMHEERES Sponsor Name | k | Action
Family Serice Association C IC Se ect Select

Click on Select under Action
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» 166, 14, Z2Ufcnp2UUUINEDr aska | estframeManager, asp il =~ LIk

Nebraska Department of Education

Child and Adult Care Food Program

Child Care Center Claim List

View Mode Only

Monthly Claim Form
Sponsor Name Sponsor Number Month Claimed Revision No.

Family Service Association 551010 Jul 2005 Original

Claim Warning(s)
Code Description

168 Infarrmational Warning: Mo prior month claim exists for this sponsar

Wiew Reimburserment Statement

Mote: The list below only includes centers with an approved application

Rows Returned: 16
Site Current Earned Previous Earned
HNao. Site Name A t A it Errors Action
1 FS Stephen Carveth/LMEP Center $118.80 $0.00 0 e C||Ck VleW

Click on View under Action and the claim will be on the screen.

3.166,19,220fcnp2000/MNebr askaTest jFrameManager, asp | i wo Links

Nebraska Department of Education

Child and Adult Care Food Program

Mutrition S envices

Nebrazska epatment of Education
301 Centennial Mall South

P.0. Box 94987

Lincaln, NE G8509-4337

Child and Adult Care Food Program
Child Care Site Claim for Reimbursement

View Mode Only

Sponsor Name Sponsor Number Site Name Site No. | Month Claimed | Revision No.
Family Service Association 55-1010 FS Stephen Carveth/LMEP Center 1 Jul 2005 Criginal
Submission Type: Criginal Received Date: 0741372005

Print the claim and file it with the CACFP records for the month. Repeat this process for each site.
If you have multiple sites, you must submit a claim for each site.

If you have any questions, please call 800-731-2233 or 471-2488 in Lincoln.
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