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                TTiipp  SShheeeett  
JJaannuuaarryy  22000077  

  
IInnssttrruuccttiioonnss::    PPlleeaassee  mmaarrkk  oouutt  aallll  ttiippss  yyoouu  bbeelliieevvee  nnoott  ttoo  bbee  

aapppprroopprriiaattee  ffoorr  yyoouurr  ssttaattee..  
  
WWhheenn  pprreeppaarriinngg  ffoorr  aa  nneeww  rreeccrruuiitteerr  

• Use a Briefcase or Portfolio   
o Provide a briefcase or portfolio so materials are together and the recruiter 

looks professional as he/she visits the home.  
• Create Recruiter Kits. 

o Put together recruiter kits so the recruiter is prepared with all the tools 
necessary to do the job.  Refill daily, weekly, monthly or as needed.  Some 
suggested items are as follows: 

 Good pens 
 Supply of COEs 
 Other needed forms  
 Brochures explaining the program 
 Calling cards with the recruiter’s name, title, address, and phone 

number 
 Doorknob hangers with English on one side and other dominant 

languages on the other side 
 List of social service agencies and services provided 
 Maps of the area, your state, other sending states, and housing 

projects 
 Other language/English dictionary 

• Recruiting is a year-round activity. 
o Explain to recruiters that recruiting is a year-round activity to ensure that 

eligible children are identified. 
o Intensify efforts during high volume times when there is a high frequency of 

migrant families coming into an area. 
• Bilingual and cultural awareness is essential in most geographic areas.   

  
BBeeffoorree  YYoouu  HHiitt  tthhee  SSttrreeeettss  

••  HHaavvee  bbuussiinneessss  ccaarrddss,,  ccaalllliinngg  ccaarrddss,,  oorr  jjoobb  iidd  bbaaddggeess  ttoo  iiddeennttiiffyy  yyoouu  aass  aa  
mmiiggrraanntt  rreeccrruuiitteerr..  

oo  HHaavvee  tthhee  mmiiggrraanntt  llooggoo,,  yyoouurr  nnaammee,,  ttiittllee,,  aaddddrreessss,,  aanndd  pphhoonnee  nnuummbbeerr  oonn  tthhee  ccaarrddss..    
oo  JJoobb  IIDD  bbaaddggeess  sshhoouulldd  iinncclluuddee  yyoouurr  ppiiccttuurree  aanndd  tthhee  mmiiggrraanntt  llooggoo..    AAllssoo  hhaavvee  

yyoouurr  eemmeerrggeennccyy  nnuummbbeerrss  oonn  tthhee  bbaacckk  ooff  yyoouurr  bbaaddggee  iinn  ccaassee  ooff  aa  ppeerrssoonnaall  
eemmeerrggeennccyy..  

••  AArrmm  yyoouurrsseellff  wwiitthh  kknnoowwlleeddggee..  
oo  BBeeccoommee  kknnoowwlleeddggeeaabbllee  aabboouutt  aallll  rreegguullaattiioonnss  rreeggaarrddiinngg  iiddeennttiiffiiccaattiioonn  aanndd  

rreeccrruuiittmmeenntt  ((IIDD&&RR))  bbyy  ssttuuddyyiinngg  tthhee  IIDD&&RR  mmaannuuaall  pprroovviiddeedd  bbyy  yyoouurr  SSEEAA..  
oo  AAtttteenndd  ttrraaiinniinngg  sseessssiioonnss..  
oo  PPaarrttiicciippaattee  iinn  pprrooffeessssiioonnaall  ddeevveellooppmmeenntt  ooppppoorrttuunniittiieess..  

••  Identify geographic areas.  
oo  Map neighborhoods where migrant families may take up temporary 

residence.    

TTTOOOPPPIIICCC::: 
RRReeecccrrruuuiiitttiiinnnggg   

111000111   
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Attachment 45 

oo  IIddeennttiiffyy  aarreeaass  wwhheerree  mmiiggrraanntt  ffaammiilliieess  mmaayy  ffrreeqquueennttllyy  sshhoopp,,  ddoo  llaauunnddrryy,,  bbuuyy  
ffoooodd,,  oorr  sseeeekk  ssoocciiaall  sseerrvviicceess..  

••  GGeett  ssttuuddeenntt  hhaannddbbooookkss..  
oo  GGeett  ssttuuddeenntt  hhaannddbbooookkss  ffrroomm  sscchhoooollss  iinn  tthhee  aarreeaa  ssoo  yyoouu  ccaann  ffaammiilliiaarriizzee  

yyoouurrsseellff  wwiitthh  ppoolliicciieess  ssuucchh  aass  aatttteennddaannccee,,  ddiisscciipplliinnee,,  ggrraadduuaattiioonn  
rreeqquuiirreemmeennttss,,  ggrraaddiinngg  ppeerriiooddss,,  aanndd  ddrreessss  ccooddee..    

oo  YYoouu  ccaann  hheellpp  pprreeppaarree  ppaarreennttss  aanndd  ssttuuddeennttss  ffoorr  wwhhaatt  tthheeyy  wwiillll  ffiinndd  wwhheenn  
eennrroolllliinngg  iinn  tthhee  nneeww  sscchhooooll  oorr  aannsswweerr  qquueessttiioonnss  ppaarreennttss  mmaayy  hhaavvee  aabboouutt  tthhee  
cchhiilldd’’ss  ccuurrrreenntt  sscchhooooll..    

••  Always plan and be prepared with back-up plans.  
oo  Manage your time effectively by planning a loop of visits so you can schedule 

times for visits so you do not waste time and gas driving out of your way.  
oo  When you have planned your day, know the names of the people you will 

visit.   
oo  Be well organized with the tools and materials you need to do your job.  
oo  Be prepared for the unexpected, and always have an alternate plan.   
oo  At day’s end, record the places you visited and the time it took to get from 

point A to point B.  It will help you plan in the future.  
••  IIddeennttiiffyy  hhiigghh  vvoolluummee  ttiimmeess  ooff  tthhee  yyeeaarr..  

oo  IInntteennssiiffyy  rreeccrruuiittmmeenntt  eeffffoorrttss  dduurriinngg  ppeeaakk  sseeaassoonnss  ttoo  mmaakkee  ssuurree  aallll  eelliiggiibbllee  
cchhiillddrreenn  aarree  iiddeennttiiffiieedd..  

  
TThhee  IImmppoorrttaannccee  ooff  NNeettwwoorrkkiinngg  

• Establish partnerships. 
o A single recruiter cannot accomplish effective and efficient recruiting.  

Partnerships are essential to getting services to eligible children in a timely 
manner. 

o While most schools and community agencies are willing to help provide 
direct services to children, an occasional thoughtful gesture or an act of 
kindness can increase the assistance provided to you as well as to our 
migrant children. 

o Introduce yourself at all the local schools in the area. 
 The best sources in the school may be the principal, school 

secretary, school nurse, ESL teacher, or bus driver. 
 Have business cards with your name, title, address, and phone 

number. 
 If school personnel refer families who may be eligible, follow up on 

the referrals promptly.  Advise them of your progress. 
 Work with schools and MEP projects to schedule times to screen 

potentially eligible families. 
o Contact health departments for available services to which you may refer 

families.  Explain the program and ask personnel to refer families who may 
be eligible for MEP services. 

o Go to non-profits to find donations of food/clothing, etc. 
o Enlist the help of agri-business employers and crew chiefs to allow you to 

recruit at the work place at a time when work is not interrupted. 
 Approach employers at their least busy time. 
 Call ahead to set up an appointment. 
 Carry a phone book to find employer’s address if referred by another 

agri-business employer. 
 Show interest in the agri-business.  Do prior research, if necessary.  

Don’t take up too much time with questions or conversation. 
 Be persistent, but not pushy.  Let the farmer/grower get comfortable 

with you. 
 Have calling cards available to leave with the agri-business or crew 

chief. 
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 Have your job ID available and visible for the farmer, crew chief, or 
agri-business. 

 Avoid looking official on the first visit (e.g., carry a kid’s book, rather 
than a clipboard or fancy case). 

 Don’t share information about one farm with another. 
• Increase the awareness of the Migrant Program in the community. 

o Post flyers throughout the community - Flyers can be posted in sites 
where migrant families frequent (Laundromats, churches, libraries, grocery 
stores, etc.)  Flyers describe the program and basic eligibility requirements. 

o Reach out to the school and community – Inform key school personnel 
(i.e., principals, counselors, registrars, secretaries, bus drivers, etc.) about 
the MEP.  

o Reach out to the community- Inform key community members (priests, 
social services agencies, employment offices, health clinic staff, etc.), about 
the MEP. 

o Calling cards - Distribute calling cards with the recruiter’s name, title, 
address, and phone number to school and community personnel.  Encourage 
them to call if they find families who they think are potential migrant families. 

o Supply School and Community with Brochures – and any other 
information about the program that would be useful to them as program 
ambassadors.  In turn, learn about their locations, hours of operation, phone 
numbers, names of key personnel and applicable fees for future referrals to 
them. 

••  Begin recruiting early.   
oo  Begin recruiting before the school year or project term begins.   

• Welcome new families. 
o Be on hand to welcome newly arriving families to labor camps, project sites, 

school campuses, etc.  
o Work with schools and MEP projects to schedule times to screen potentially 

eligible families.  During pre-registration, set up a MEP table to screen 
families for eligibility.  Be prepared to complete COEs as families come in to 
register their children.   

o Have materials on hand to entertain the children while you talk to the parent. 
• Collect information about the presence of migrant families.  

o Visit schools, neighborhoods, community agencies and businesses to 
network and make contacts. 

o Survey agri-businesses (farmers, growers, plant managers, foremen) where 
seasonal and temporary work may occur. 

o Obtain directories listing any community agencies/organizations (ESL night 
classes, workforce commission, food stamp office, job banks) where migrant 
families and out-of-school youth may seek assistance. 

o Interview school personnel regarding new enrollees. 
• Ask qualifying families to refer families that they believe may qualify as migrant. 
••  PPaarrttnneerr  uupp  wwiitthh  mmoorree  eexxppeerriieenncceedd  rreeccrruuiitteerrss..  

oo  IIff  yyoouu  aarree  nneeww  ttoo  rreeccrruuiittmmeenntt,,  ppaarrttnneerr  uupp  wwiitthh  vveetteerraann  rreeccrruuiitteerrss  ffoorr  tthhee  ffiirrsstt  
ffeeww  ffaammiillyy  iinntteerrvviieewwss  wwiitthh  pprroossppeeccttiivvee  mmiiggrraanntt  ffaammiilliieess..  

oo  OObbsseerrvvee  tthhee  eexxppeerriieenncceedd  rreeccrruuiitteerr  aass  hhee//sshhee  ccoonndduuccttss  tthhee  iinntteerrvviieeww..  
oo  AAsskk  tthhee  eexxppeerriieenncceedd  rreeccrruuiitteerr  ttoo  oobbsseerrvvee  yyoouu  aass  yyoouu  bbeeggiinn  ttoo  iinntteerrvviieeww  

ffaammiilliieess  aanndd  ggiivvee  ccoonnssttrruuccttiivvee  ccrriittiiqquueess  uunnttiill  yyoouu  ffeeeell  ccoommffoorrttaabbllee  aanndd  
ccoommppeetteenntt  eennoouugghh  ttoo  sseett  oouutt  aalloonnee..  

   
BBeeffoorree  YYoouu  IInntteerrvviieeww  tthhee  FFaammiillyy    

• Review all relevant family Information before conducting an interview. 
o Family’s migrant history from the state’s database 
o Previous COE’s 
o School attendance records 

• If this is a family who has had a previous COE,… 
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o Retrieve the previous COE completed by the family and take it on the home visit 
with you. 

o Complete, type if possible, the basic student information from the previous COE 
before leaving the office.  Then the family can review it for accuracy as the COE 
is updated.  Typing makes the COE more legible.  This saves time and the stress 
of writing out the entire COE in front of the family. 

o Compare newly obtained information with the family’s previous history to check 
for accuracy. 

o During the visit, follow up with any unanswered questions, concerns, and issues 
from the previous COE to avoid making subsequent trips and phone calls, 
intruding upon the family. 

  
WWhheenn  IInntteerrvviieewwiinngg  FFaammiilliieess    

••  Always be polite and respectful to the family members you are interviewing.  
••  Introduce yourself and present your credentials.  
••  Never talk down to the family.  Let them know you are someone who cares.  
••  Wear casual, but not sloppy, clothing.   

oo  Dress to make the families comfortable.    
oo  Avoid wearing clothes or jewelry that are too expensive.  
oo  Dress so that the family would respect you.  Consider cultural parameters.  

••  Visit the home at respectful times  
oo  Take into consideration the parent’s work shift.  
oo  Do not recruit during Sunday mornings, Saturday evenings, or Wednesday nights 

when families might be preparing to go to church.  
••  Recruit Safely  

oo  Always let someone know where you are going and when you expect to return.  
oo  Interview outside the dwelling is preferable if you feel unsure about the area or 

circumstances.  
oo  Keep your keys accessible.  
oo  Always wear a name tag with the migrant logo to assoicate yourself with the 

Migrant Education Program.  You can have an inexpensive paper one or get one 
engraved at a trophy shop.  Wear it in a prominent place to save the family the 
embrassment of not remembering your name.  

oo  Take time to adequately explain the program and the reason for asking questions 
about the family.  

oo  Leave your purse or wallet locked in the trunk before you get into the family’s 
neighborhood.  

oo  Bring a cell phone when you are recruiting, but turn the ringer off.  Do not talk on 
the cell phone while you are in the familiy’s home.  It may make them 
uncomfortable or doubt you.  Besides, it is just rude!  

oo  Travel in twos in dangerous areas and be aware if it is not safe to be in an area 
after dark,  

oo  Wear protective clothing at work sites  
oo  Have a reliable car and have it serviced regularly, know how to fix a flat tire.  
oo  Prepare for weather emergencies by carrying extra water, food, and a blanket.  

• Maintain flexible hours outside the normal workday to locate and identify 
potential families. 

• Always keep appointments you set up with the family. 
o If you have to cancel due to bad weather or illness, call or contact the family as 

soon as possible. 
• Take time to build rapport and trust with the families. 

o Be friendly; smile when you enter the family’s home. 
o Associate yourself with someone the person may know. 
o Make a connection with the person you are talking with, for example, know 

something about their home, country, or their current type of work. 



Attachment 45 

o Realize that parents may be embarrassed or feel fear at the beginning of the 
visit. 

o Talk to the children in the home.  It helps parents feel more comfortable when a 
new acquaintance shows interest in their children. 

o Talk freely with parents before asking them to give you information. 
o Remember that parents and older children may give an incorrect age.  Let the 

parent or older child feel comfortable with the purpose of your visit before you 
start asking for their ages or the last move the family made. 

o Let them know that you are there in the best interest of their child. 
o Take along your own children (if this allowed in your state).  It will break down 

barriers and make you seem more approachable.  No one would bring their 
children if their intentions were bad. 

o Use the same car.  Your car becomes a symbol of who you are.  Avoid using a 
green or tan car because it may be mistaken for a border control or some other 
kind of state official. 

• Demonstrate cultural competence at all times. 
o Be aware of the cultural boundaries, practices, and taboos of the families you are 

interviewing. 
o Do not assume that there is literacy in the family’s language of origin. 
o Respect decision(s) of the head of the household in regard to identification and 

service (if refused). 
o In some cultures, the family feels obligated to offer you something to eat or drink, 

even if all they have is a glass of water.  You must understand enough about 
these situations so that you do not refuse what is offered, even if you are not 
hungry or thirsty. 

••  Have information ready for the families.   
oo  Have calling cards containing the recruiter’s name, work address and phone 

number.  Encourage people to call with information about their own families or 
other families that may qualify as migrant.   

oo  HHaavvee  ppaacckkeettss  rreeaaddyy  ttoo  hhaanndd  ppaarreennttss  wwiitthh  iinnffoorrmmaattiioonn  ppeerrttaaiinniinngg  to the school, 
community, and social service agencies.  Include the school handbook and a list 
of emergency numbers, i.e., hospital, police, fire, poison control, etc. for families 
newly arriving to your town.  

oo  Provide a small packet of school supplies for children such as pens, pencils, 
paper, rulers, etc.  

o Make a scrapbook of pictures of what the kids are doing in migrant education 
classes and how the teachers are working one-on-one with them.  Parents can 
look at the pictures while the recruiter is explaining the program. 

••  HHaavvee  aa  cclliippbbooaarrdd  oorr  hhaarrdd  ssuurrffaaccee  ttoo  wwrriittee  oonn  wwhheenn  iinntteerrvviieewwiinngg..  
••  HHaavvee  ssoommeetthhiinngg  uusseeffuull  ttoo  ggiivvee  tthhee  ppaarreennttss  oorr  tthhee  cchhiillddrreenn  

oo  HHaavviinngg  aa  ggiivvee--aawwaayy  wwiillll  hheellpp  bbrreeaakk  tthhee  iiccee  aanndd  mmaakkee  tthhee  ffaammiillyy  ffeeeell  tthheeyy  hhaavvee  
ssoommeetthhiinngg  ttoo  ggaaiinn  ffrroomm  yyoouurr  vviissiitt..    EExxaammpplleess  wwoouulldd  iinncclluuddee::  

  PPeennss,,  ppeenncciillss,,  ppaappeerr,,  rruulleerrss,,  rreessoouurrccee  ppaacckkeettss  ddeeppeennddiinngg  oonn  tthhee  aaggee  
ooff  tthhee  cchhiilldd..  

  AA  ccaalleennddaarr  iinn  ttwwoo  llaanngguuaaggeess  wwiitthh  iimmmmuunniizzaattiioonnss  aanndd  sscchhooooll  ddaatteess  
  NNuuttrriittiioonn  iinnffoorrmmaattiioonn  
  AA  sscchhooooll  ccaalleennddaarr  
  PPaarreenntt  ttiippss  
  BBrroocchhuurreess  eexxppllaaiinniinngg  tthhee  pprrooggrraamm  
  KKeeyy  cchhaaiinnss  wwiitthh  tthhee  mmiiggrraanntt  llooggoo  aanndd  tthhee  llooccaall  pphhoonnee  nnuummbbeerr  
  CCoouuppoonnss  

••  HHeellpp  tthhee  ffaammiilliieess  uunnddeerrssttaanndd  aabboouutt  tthhee  mmiiggrraanntt  pprrooggrraamm  
oo  EExxppllaaiinn  tthhee  pprrooggrraamm  iinn  ggeenneerraall,,  eennoouugghh  ssoo  tthhee  ppaarreennttss  uunnddeerrssttaanndd  tthhaatt  iitt  iiss  

bbeenneeffiicciiaall  ffoorr  tthheeiirr  cchhiilldd  aanndd  ffaammiillyy..    HHoowweevveerr,,  ddoo  nnoott  eexxppllaaiinn  iinn  ssuucchh  ddeettaaiill  tthhaatt  
yyoouu  iinnccrreeaassee  tthhee  ffaammiillyy’’ss  hhooppeess  aanndd  eexxppeeccttaattiioonnss  uunnttiill  yyoouu  ffiinndd  oouutt  iiff  tthhee  cchhiilldd  
qquuaalliiffiieess..    TThheenn  eexxppllaaiinn  iinn  ggrreeaatteerr  ddeettaaiill..  

oo  PPrroovviiddee  iinnffoorrmmaattiioonn  ttoo  lleeaavvee  wwiitthh  tthhee  ffaammiillyy  tthhaatt  eexxppllaaiinnss  tthhee  pprrooggrraamm  iinn  EEnngglliisshh  
aass  wweellll  aass  ootthheerr  ddoommiinnaanntt  llaanngguuaaggeess  
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••  Ask the family if they have a cell phone.  This is often the only way to reach the 
family.  

••  Make referrals when families are in need of other service  
oo  Learn about federal, state and local programs that supply much needed services 

to migrant families.   
oo  Refer families to other federal programs, legal aid services, local food banks, 

homeless shelters, clothing resources, health clinics, etc.    
oo  Call or visit the family within two weeks to inquire if they successfully accessed 

the needed services.  
oo  In some cases, arranging transportation may be required.  

••  AAllwwaayyss  eexxppllaaiinn  tthhaatt  yyoouu  mmaayy  ccoommee  bbaacckk  ffoorr  aaddddiittiioonnaall  qquueessttiioonnss  oorr  tthhaatt  yyoouurr  
ssuuppeerrvviissoorr  mmaayy  ccaallll  oorr  vviissiitt  ttoo  cchheecckk  yyoouurr  wwoorrkk..  

••  IIff  ppaarreennttss  aarree  rreelluuccttaanntt  ttoo  ssiiggnn  tthheeiirr  cchhiillddrreenn  uupp  wwiitthh  tthhee  pprrooggrraamm  
oo  RReeccoommmmeenndd  tthhee  ppaarreenntt  ttaallkk  ttoo  MMss  SSoo  aanndd  SSoo  ddoowwnn  tthhee  rrooaadd..    OOfftteenn  tthhee  ppaarreenntt  

wwiillll  ffeeeell  ccoommffoorrttaabbllee  aanndd  ccaallll  ttoo  eennrroollll  tthheeiirr  cchhiilldd  aafftteerr  ttaallkkiinngg  wwiitthh  aannootthheerr  ppaarreenntt..  
••  DDoo  nnoott  mmaakkee  aannyy  pprroommiisseess  tthhaatt  yyoouu  ccaannnnoott  kkeeeepp..  
••  AAllwwaayyss  tthhaannkk  tthhee  ffaammiillyy  ffoorr  tthhee  ttiimmee  tthheeyy  hhaavvee  ssppeenntt  ttaallkkiinngg  ttoo  yyoouu  wwhheetthheerr  tthhee  

ffaammiillyy  qquuaalliiffiieess  oorr  nnoott..  
••  IIff  tthhee  ffaammiillyy  ddooeess  nnoott  ccoommee  ttoo  tthhee  ddoooorr  

oo  KKnnoocckk,,  wwaaiitt  aa  rreessppeeccttffuull  ttiimmee,,  kknnoocckk  aaggaaiinn,,  aanndd  tthheenn  aannnnoouunnccee  wwhhoo  yyoouu  aarree  aanndd  
wwhhaatt  yyoouu  wwaanntt..  

oo  EExxppllaaiinn  tthhaatt  yyoouu  wwaanntt  ttoo  ttaallkk  ttoo  tthheemm  aabboouutt  aa  pprrooggrraamm  tthhaatt  mmaayy  bbee  aabbllee  ttoo  hheellpp  
tthheeiirr  cchhiillddrreenn..  

oo  DDoo  nnoott  ggiivvee  uupp  wwiitthh  aa  ssiinnggllee  kknnoocckkiinngg  oorr  eevveenn  aa  ttrriippllee  kknnoocckkiinngg..    TThhee  ppaarreennttss  wwiillll  
eevveennttuuaallllyy  ccoommee  ttoo  tthhee  ddoooorr  ––  kkeeeepp  kknnoocckkiinngg..  

••  WWhheenn  ffaammiilliieess  aarree  nnoott  hhoommee  
oo  Doorknob hangers can be left for families that are not at home when the recruiter 

visits.  The doorknob hangers can be pre-printed with the migrant logo and 
several options such as phone number, time slot when the recruiter will return, a 
recruiter signature line, and date.  It will be important that it is in the family’s 
language and cannot be confused with other government agencies such as INS.  

••  Make follow-up visits  
oo  Communicate with families after initial recruitment to build and foster families’ 

trust in you and the MEP.   
oo  Additional visits should be timed after your classroom visits to communicate their 

children’s academic progress and/or with community events to provide an 
opportunity to engage them in the community at large.   

oo  Ask family permission to occasionally bring principals, federal program directors, 
and teachers along on home visits.  Explain that these accompanied visits 
spread the word about the program’s purpose and the recruiter’s role as 
advocate.  The officials will learn a lot about the families and the families will feel 
like they have someone to contact at the school or agency that they know.  

••    LLooccaattiinngg  aa  ffaammiillyy  tthhaatt  hhaass  mmoovveedd  
oo  SSeenndd  aa  lleetttteerr  ttoo  tthheeiirr  oolldd  aaddddrreessss..    OOnn  tthhee  eennvveellooppee,,  rreeqquueesstt  tthhaatt  tthhee  ppoossttaall  

sseerrvviiccee  nnoottiiffyy  yyoouu  ooff  tthhee  nneeww  aaddddrreessss..  
oo  WWhheenn  rreeccrruuiittiinngg  ggeett  tthhee  pphhoonnee  nnuummbbeerr  ooff  aa  cclloossee  rreellaattiivvee  oorr  ffrriieenndd  tthhaatt  ddooeess  nnoott  

mmoovvee,,  ssoo  yyoouu  ccaann  ccaallll  tthheemm  ttoo  llooccaattee  tthhee  ffaammiillyy  iiff  tthheeyy  mmoovvee..  
••  KKeeeepp  aa  ccaarrdd  ffiillee  oonn  ffaammiilliieess  wwhhoo  ddiidd  nnoott  qquuaalliiffyy..  

o Make cards for families that you have interviewed who did not qualify and note 
the reason the family was ineligible.  If the family approaches you or you find 
them again, you can shorten the interview by targeting the area of ineligibility 
from the last interview.   
  
  



Attachment 45 

WWhheenn  RReeccoorrddiinngg  IInnffoorrmmaattiioonn  oonn  tthhee  CCOOEE  
••  AAsskk  ffoorr  ffiirrsstt  aanndd  llaasstt  nnaammeess  ooff  tthhee  cchhiillddrreenn..    DDoo  nnoott  aassssuummee  tthhaatt  eevveerryyoonnee’’ss  llaasstt  

nnaammee  iiss  tthhee  ssaammee..  
••  DDoouubbllee--cchheecckk  tthhee  ggeennddeerr  ooff  tthhee  cchhiilldd;;  ddoonn’’tt  aassssuummee  aannyytthhiinngg  ffrroomm  tthhee  nnaammee..  
••  DDoonn’’tt  aassssuummee  tthhaatt  aallll  cchhiillddrreenn  iinn  tthhee  ffaammiillyy  mmaaddee  tthhee  mmoovvee  ttoo  wwhhiicchh  tthhee  ppaarreenntt  iiss  

rreeffeerrrriinngg..  
 

BBee  CCaauuttiioouuss  AAbboouutt::  
••  IInntteerrvviieewwiinngg  iinn  llooww--iinnccoommee  pprroojjeeccttss..    IInn  mmaannyy  aarreeaass,,  ffaammiilliieess  mmuusstt  lliivvee  iinn  tthhee  aarreeaa  ffoorr  

ssoommee  ttiimmee  ttoo  qquuaalliiffyy  ttoo  lliivvee  iinn  tthheessee  uunniittss..  
••  SSaayyiinngg  tthhaatt  pprrooggrraamm  iiss  ffeeddeerraallllyy  ffuunnddeedd..    IItt  mmaayy  ssccaarree  ppaarreennttss  wwhhoo  aarree  

uunnddooccuummeenntteedd..  
••  SShhaarriinngg  iinnffoorrmmaattiioonn  aabboouutt  aaggrrii--bbuussiinneesssseess  oorr  ffaarrmmeerrss  wwiitthh  aannyyoonnee..  
••  SShhaarriinngg  ffaammiillyy  iinnffoorrmmaattiioonn  uunnlleessss  lleeggaallllyy  rreeqquuiirreedd  ttoo  ddoo  ssoo..  
••  GGeettttiinngg  iinnvvoollvveedd  wwiitthh  qquueessttiioonnss  rreeggaarrddiinngg  ppaayy  lleevveellss  wwiitthh  aannyy  oonnee  
••  SShhaarriinngg  ppeerrssoonnaall  iinnffoorrmmaattiioonn  aabboouutt  yyoouurrsseellff  oorr  yyoouurr  ffaammiillyy..  

  
  
TTiippss  hhaavvee  bbeeeenn  rreecceeiivveedd  ffrroomm  tthhee  ffoolllloowwiinngg  ssttaatteess::    CCoolloorraaddoo,,  IIlllliinnooiiss,,  
KKaannssaass,,  MMaassssaacchhuusseetttteess,,  NNeeww  HHaammppsshhiirree,,  NNeeww  YYoorrkk,,  PPeennnnssyyllvvaanniiaa,,  
SSoouutthh  CCaarroolliinnaa,,  TTeennnneesssseeee,,  VVeerrmmoonntt,,  aanndd  WWaasshhiinnggttoonn  
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