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NEBRASKA DEPARTMENT ©F EDUCATION

e On the GMS tab, click “Add” next to the collection that you need (under the Online
portion).

* A new screen will pop up.

Enter the activation code given to you by your District Administrator.
e Click “Add” .

* You should now have access to the new grant.
* Click the link that says “Return to Previous Page”.
* You are now ready to access the application!!!

Nebraska Department of Education
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Entering the Application

Grants Management System

Yau have aczess to this cnline Grant.
Pivase proceed by clicking on the name in Grant Name/Link eolumn.
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* Click on the Available application you wish to work on. Our examples are based on SPED
IDEA Consolidated.

Nebraska Department of Education 3
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Types of Applications

Formula

Competitive

Plans

Payments Only
— currently unavailable

NEBRASKA DEPARTMENT ©F EDUCATION

* Currently do not have Payments Only

Nebraska Department of Education 4
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£ Select an Application - Windows Intaraet Exploer

B tn pe Ppewm Des e

Frts | s )00 ) ST ) GSDuatoon ) @6 Beation TS

Create a New Year

x o - P * B @ 1

NEBRASKA DEPARTMENT ¢t EDUCATION

Grants Management System

NEBRASKA DEPARTMENT ©F EDUCATION
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* Select the year that you would like to create.
* Click on ‘Create Application’.

Nebraska Department of Education
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Application Select Page

NEBRASKA DEPARTMENT ©f EDUCATION

Grants Management System

District Name: EDUCATIGNAL SEAVICE UNIT 07 50/ County District: 07-000-0007-00

Application Select

Action Buttons

|
Application Year I Select an application from the list(s) below and press one of the following buttons: \
[ Fview Chacit | T
Selec Application / Amendment s ekt Status Status Date Consulting
2013-2014
] |14-NCLE-5201-00 Amendment 1 02-28-2014 03-06-2014 Final Approved 03-06-2014 =
PR —— Boame | e o R ERT T ]
2012-2013 =
[£] 13-ncie-220:-00 amendment 3 05-20-2013 |22 03-24-2013 ]
[c] |13-ncLe-4201-00 amendment 2 07-11-2013 07-18-2013 Final Approved [ 0718203 Ir]
‘ [ [ smcs amsmen wawaos |osoazms il pproved T =l
Radio BULtON | [7] |13 wcue-sz01-00 original appicaton ewh [ il pproved wasomz =l
2011-2012
[€] |12nC18-2201-00 Amendment 10-23-2012 10-26-2012 Final Approved 10-26-2012 = |
] |12-ncL8-4201-00 amendment 2 09-11-2012 09-12-2012 Final Approved 09122012 =
[C] |s2-ncie-4201-00 Amendment 2 08-17-2012 08-23-2012 Final Approved 08-23-2012 Ir]
[C] |s2-ncie-5201-00 original Application 01-12-2012 02-17-2012 Final Appreved 02172012 Ir]
2010-2011
[C] |11-Nc1B-4201-00 Amendmert & 11-03-2011 11-03-2011 Final Approved 11-03-2011 ]
[C] |11-NeL8-4201-00 Amendment 7 08-24-2011 09-07-2011 Final Approved 03-07-2011 =
Ic] -4201-00 Amendment 6 07-27-2011 08-12-2011 Final Approved 08-12-2011 =l
[c] |s1-Nere-4201-00 Amendment 5 07-13-2011 07-21-2011 Final Approved 07-21-2011 =
[C] |s1-Nere-4201-00 Amendment 4 03-21-2011 03-21-2011 Final Approved 03-21-2011 =
~ B L S, P p— P ep— ot Ao J—— =1

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

Once you have entered the GMS, you will start at the Application Select Page.
The Radio Button determines which year will be used for the action buttons on the top of the page.
eInstructions — This link will bring up a list of instructions depending on the page that you select it on. These
are available on nearly every page in the application. Full program instructions are available on the Overview
pages on specified programs.
*Action Buttons
*Radio button must be selected
*Open Application — Opens Application to the Umbrella Overview.
*Create Amendment — Creates amendments to approved applications. (Only available for approved
applications and during available timelines).
*Payments — Door to the payment side of the application — Can only be accessed for approved
applications.
*Print All — Prints entire application to a pdf file available by link hourly between 7:00 am and 8:00
pm.
*Review Checklist — What the Reviewer uses to accurately check the application and communicate
changes needed to the district.
*Withdraw Application/Amendment — Erases entire application.
*Status Bar
*Select — Lists the application year and allows a selection via radio button.
eApplication / Amendment
*Original Application
sAmendment 1, etc.
*Original Submit Date — When the application / amendment was submitted to NDE
*NDE Final Approval Date — When the application was Final Approved and GAN was created.
*Status
*Not Submitted — District is still working on it.
*Submitted — Submitted to NDE or District Admin.
*Disapproved — District needs to make changes.
¢In Process — 1%t level of approval passed. Now needs to be approved by LC.
*Final Approved — Application has been approved by the LC. GAN has been produced.
*View GAN — Click on this link to bring up the pdf of the Grant Award Notification
*Contact Us
eLink available at the bottom of each page. Lists important names and numbers for all GMS
applications and their payments.

Nebraska Department of Education
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Review Checklist

psiicants ic schoois Do not use drop down list to
::(p:fﬂbon: Eg‘:.n';:ix-:nrfxa Consclidated - 00 navigate on REViEW
Checklist.
sas [T e L= 11 3% T8 1T @ 1 TR [ (S e
NCLB Review Checklist - All Grants
Your apalication has boea reviewed by the followln Department of Education staft

[Fleheck to sdd comment
2. 1f not all teachers meet N

[ leheek to add eomment
3. The district addressed th

7/30/2014

[ leheck to indicate NCLB pragrams needing revisians. Refer to each program's review checklist to see r

1. The applicant has identified needs, goals

eviewer's comments.

and the NCLB funds that will be used to support them.

eiters and described the consultation for services, if applicable.

NEBRASKA DEPARTMENT ©F EDUCATION

*  Review Checklist is a Pop-Up. Ensure that your Pop-Up blocker is disabled.
* Review Checklist is filled out by the NDE Reviewer. This documents the review

7/30/2014

process and provides feedback for those items that need to be corrected by the

LEA.

* Do not use drop down list to navigate on a consolidated Review Checklist
(NCLB, IDEA, Perkins Basic/PS). Instead, use the tabs where applicable. Some
programs contain two checklists. One for the Original Application and one for

Amendments.

Nebraska Department of Education
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Review Checklist

Comsobdatad Apphcation
NCLB Consolidated - 4201 5

sl Equipment page - total of aperational equipment does not match the 400 object code total on the Budget Detad page. Please revise the budget detail page to match the totsl of your

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

* Some programs will have an Amendment Checklist on a separate tab. The reviewer may
have added comments directing the LEA on what to fix.

Nebraska Department of Education 8
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Review Checklist

‘e Grant year. IF comments are entared, save the page prior to uplaading o document. You can upload o documen by attaching 3 file with the "Browse’
ed in the text bax, press th sion. When compk

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

The purpose of the Communications Tab is for the SEA to document communication
between the LEA and SEA.

The SEA can enter notes and comments in the text area.
Emails and documents external to GMS can also be uploaded by the SEA.

Nebraska Department of Education
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Umbrella Grant
NCLB Consolidated -4201

" NCLB Consolidated - 4201
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*Titles 11D, IV, and V are not funded.

NEBRASKA DEPARTMENT ©F EDUCATION
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Umbrella Grant
SPED IDEA Consolidated -4400

" SPED IDEA Consolidated - 4400
o e
Goals \\\\\\\
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Under Every Application

* QOverview — Describes the program

* Program Information — Specific questions for
the Program

 Staff — District Specific Staff

* Equipment/Capital Outlay — Operational
Equipment and/or Capital Outlay

* Budget — Budget Detail and Budget Summary

* Page Lock Control — Lock and Unlock Pages

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education 12
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Suggested Navigation

Move Left to Right through the tabs

* Umbrella
— Overview
— Allocations
— Contact Information

— Goals and Needs

* Program Specific Pages

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education 13
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Suggested Navigation

* Back to Umbrella
— Assurances

— Amendment Description (Only on Amendments)
* End of Year Report (if applicable)

— Submit

— Application History
— Page Lock Control
— Application Print

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education 14
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Navigation of Applications

SPED IDEA Consolidated - 4400 v
NI G ] SPED IDEA Consolidated - 4400 k
Grants Managemi| IDEA Part B (611) Base - 4404
IDEA Part B (611) E-P - 4410
I 1CEA Part B (619) Preschool - 4406 et

cation 55D I8 Comscidated - 4400
550 10R Corsoiia

o3
Special Education IDEA Consatidated Part 6 - Gosl 1

Fialds marked with an asterisk * are required.
Goatn -

checked on the bottom of this page,

. th A goal is
Financially supparted by one or more of the listed programs. you HUST mark the Not Applicable checkbox.

not be
3

chmastpoverty ()
819 Preschess

Nt Applcabie

TEST user 101 iaaylor

7/30/2014 NEBRASKA DEPARTMENT OF EDUCATION
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Allocations

Allocations

Grant Award Notification

Allocations Tab

Instructions

7/30/2014

1DEA.

Releases entire amount to NDE if checked

NEBRASKA DEPARTMENT ©F EDUCATION

IDEA-CEIS-4411

IDEA-NonPublic-4412

IDEA-Base-4404 10 1DE 1406 IDEA-CEIS-4411 IDEA-NanPublic-4412
Current Year Funds
Allocation $49,409 $61,910 s0 $19,645 $0
ReAllocated (+) $0 0 0 0 0
Released (-) 0 0 $0 50 50
Total Current Year Funds. $49,409 61,910 0 $19,845 40
Prior Year(s) Funds
Carryover (+) $0 50 s0 $0 %0
ReAllocated (+) 0 $0 50 50 0
Released (-) s s 0 0 0
Total Prior Year(s) Funds 0 0 0 50 0
Sub Total $49,400 561,910 s0 $19,645 s0
Adjusted Sub Total $49,400 $61,910 s0 $19,645 50
Optional: CEIS is an option left to district discretion. Funds may be transferred from CEIS to £/ in whole or partial amounts. Once funds are transferred out of CEIS, they may not be returned.
Funds Available for Transfer 10 TDER-CEIS-4411 IDEA-NonPublic-4412
Applicable Percentage 0% 0% 100% 0%
Current Year 0 $0 0 $19,645 0
From IDEA-CEIS-4411 (+) 00 €
Total Transter $0 $100 $0 $0
Release Remaining Funds to NDE |} (i} l
Net Adjustment 0 $100 so0 (5100 0
Total Available for Budgeting 549,409 562,010 50 $19,545 50

e Can transfer money to E-P from CEIS, but not back.

e If the check boxes are marked to release, 100% of the allocation will be released to NDE.

Nebraska Department of Education

7/30/2014
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aecsins | Allocations Tab

222008

Titler-4300 TitleITA-4310 TiieTID-4985 TleTII- LEP-4975 THISTIITEA926 TleV-4960 TitleV-4330 Titla10-4350
59,039,131 1,000,587 so 318,559 s0 s0 so s108,581
o ] o 0 %o 0 0 %0
0 50 50 50 50 ) 50 50
o so0ame $1050,587 0 sussss w0 0 0 sioese
e 0 © » s2,175 ® 0 o 50,83
B +] 58361 @ 50 s4,647 s0 50 s 50
Released (-) 0 50 50 $0 $0 0 80 0
Total Prior Year(s) Funds 49,361 0o 1 $27,822 30 30 0 450,636
Sub Total $9,047,502 $1,090,587 $0 $346,381 0 0 $0 $159,217
0 ) s s %0 ) ) 50
0 © ] @ 0 e o "]
s9.047,502 1,090,587 s0 346,30 s0 50 0 s159,217

A that the appicant s tranaferring or leing fonds per the: provisions-of the State and Local Transferablity Act. Guidence on Tranaferabilty i ovadable ot hito://smed ov/eroaramaliansfecabityfoplsummary0s .
Titlel-4200 Titlenip- 4985 THIEIII-LEP 4925 THIEIII-TE-4926 TiHleIv- 4960 Titiev-4320 TItlEID-4230
o% % 0% 0% 0%

0 327,176 %0 ] ] 0 0 50
0 s327,176 50 0 s0 0 s0 s0
50 s0 0 s0 s0 0 s0 s0
Release Remaining Funds to HOE = ] 1 [ C £ C ] '
et Adjustment ] ] 7] @ ] 7] & 0
Total Available for Budgeting 43,087,502 41,090,587 30 $346,381 s0 0 s0 s159,217

Title1-4200 ’ " Tlerv:4960" Titlav-4320 Title1o-4230

Releases entire amount to NDE if checked

7/30/2014

NEBRASKA DEPARTMENT ©F EDUCATION

* On approved applications, GANs from each approved application for the same year will
be displayed at the top of the page.

* If the box at the bottom of the program is checked, all current and prior year funds will
be released to NDE.

* REAP eligible schools are allowed to transfer 100% of their allocations from one program
to another.

* Schools that are not REAP eligible are allowed to transfer 50% of their funds.

* Districts in School Improvement can transfer 30% of their funds.

* No funds can be transferred out of Title I.

* As of 2014-2015, transferability to and from non-funded programs (IID, 1V, and V) will no
longer be allowed.

Nebraska Department of Education 17
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aecsins | Allocations Tab

Grant Award Notification

6/30/2012
8/26/2011
EC-3540
Current Year Funds.
Allocation 45,937
ReAllocated (+) s
Released (-) $0
Total Current Year Funds 845,937
Prior Year(s) Funds
Carryover (+) 0
ReAllocated (+) $0
Released (-) s
Total Prior Year(s) Funds 0
Sub Total $45,937
Hulti-District
Transfer In (+) 0
Transfer Out (-) 50
Administrative Agent
Adjusted Sub Total 545,937
Total Available for Budgeting 45,937
EC-3540

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

* Example of a single level Program.

Nebraska Department of Education 18
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Contact Information

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

* Allinformation on this page is required.

* District DUNS is the primary number that is used — not the DUNS for each attendance
area.

* |f DUNS is incorrect on display, contact Ron Mowrey - ron.mowrey@nebraska.gov

* Must be registered in SAM — System for Award Management — SAM.gov

* Currently using DUNS for FFATA reporting to Federal government — impacts all districts
Federal funding.

* Funds are tied to your congressional district within the boundaries where they reside —
0000 ending zip code is not valid.

Nebraska Department of Education 19



Mowrey

* Must be

Contact Information

* If DUNS is incorrect on display, contact Ron

- ron.mowrey@nebraska.gov

registered in SAM — System for Award

Management — SAM.gov

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education
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Goals and Needs

E 611 Base
I Goal | 611 Enrollment/Poverty (E-P)
1 E ‘ 619 Preschool

Goal 1 - Assist with providing services to public school preschool children with disabilities.

‘r—'] 611 Base

oal
| Goal | 611 Enrcllment/Poverty (E-P)

2

Goal 2: Assist with providing services to School Age (age 5-21) students with disabilities in public schools.

| Goal I ﬁ Nonpublic
3

Goal 3: Assist with providing services to School Age (age 5-21)

with disabilities in blic schools.

Goal | [7] Coardinated Early Intervening Services (CELS)
4

Goal 4: Assist with providing services to School Age students in public schools who are not currently identified as needlnu sne(lal edu(auon or related
services, but who need additional academic and behavioral support to succeed in a general
Services-CEIS). Max available: 15%

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

* Transfer to the Budget Pages of the funding source that you choose.
* Funds must be budgeted to the goal based on the funding source selected.

If you will not be funding a goal with the sources listed for that goal, or you do not have
any of the funds listed, all pages have the option to select Not Applicable.

Nebraska Department of Education

7/30/2014
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5] Goals and Needs

SOmE Go I
like als,
Student N
i =]
Academic Needs nar . re
ratl\/e
Professional
Development
| Student |
Populations
Non-Public .
Schools Title 1, Part A Tut\e 111, Limited English Proficiency (LEP)
Title 1, Part D, Neglected or Delinquent ||| Title 111, Immigrant Education
Improvement IF‘ Title II, Part A m Title v, Part A
Blang = Not Applicabl
[F]itle 11, part o [15] et Applicable

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

* The Goals and Needs section is intended to assist districts with their school
improvement planning in academic areas and grade levels. These goals are tied to the
Budget Detail page based on the funding sources selected. Enables a connection
between budgeting and the district/agency goals and needs.

NCLB Goals — have to indicate which funding source will be used to meet those goals. If
no funding source will be used for the goal, select Not Applicable.

* All funded goals must be budgeted.

Nebraska Department of Education 22



ln%g—or%n%rr%n
L=z | Program Pages

*  Program Information
— Lists Specific Questions for the chosen application
+  Staff

— Instructional Staff
* District Employee
* Must Be Endorsed
— Non-Instructional Staff

SP, .
* District Employee Sighi{P is
* Equipment / Capital Outlay Differe:t

* Operational Equipment
* Capital Outlay

* Budget

— Budget Detail

— Budget Summary
* Page Lock Control

NEBRASKA DEPARTMENT ©F EDUCATION

7/30/2014

eInstructional Staff
*District Employee
*Must Be Endorsed
*Non-Instructional Staff
eDistrict Employee
*Equipment / Capital Outlay
*Operational Equipment
*Budgeted in Object Code 400
*Cost at least $1500 per unit
*Cost less than $5000 per unit
*Capital Outlay
*Budgeted in Object Code 500
*Cost more than $5000

*E/P is different!!!!

*Minor Building Modifications
*2 pages
*Similar to Paper applications

eInvolvement of, and consultation with NDE Vocational Rehabilitation is required for all projects (Accessibility
Standards). Contact Lilly Blase @ 402-471-6051 or e-mail to: lilly.blase@nebraska.gov

*Budget Detail contains Excess Cost limitation

Nebraska Department of Education

7/30/2014

23
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Program Information

* If you plan to use funds from a specific
program, you must answer the Program
Information Questions

* Prior Year Response

— May not have a prior year response (for example,
the question is new this year)

— Character Limitation
* Includes spaces, punctuation, etc.
* Generally 2,500 characters

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education 24



Character Counter

The shaded boxes contain the responses from the previous year's application. Users may copy from the previous year and paste into the nonshaded
box for the current year. Only in the box will be ¢ for review. Any new or for the
current year must be made in the nonshaded box under each question.

Goal: Identify the goals for meeting student academic needs based on sources of data, i.e, NeSA, Reading. Mathematics and Writing Assessment,
etc. The goal entered below will appear on the budget detail page of EACH program checked on the bottom of this page.
Prior Year Response:

Btudent academic needs will be identified through analysis of the local achievement data, including (but not limited to) NeSa, ELDA, BAS, easyCBM, local CRTs, and NWEA MAP,
and classroom assessments. data will be disaggregated to identify student population achievement gaps. Goals will be established based on the data.

Character Count: (327 of 2500 maximum characters used) — e — T N el =
Student academic needs will be identified through analysis of the local achievement data, including (but not limited to) NeSa, ELDA, BAS, easyCBM, local CRTs, and NWEA MAP,
and classroom assessments. The data will be disaggregated to identify student population achievement gaps. Goals will be established based on the data.

7/30/20 NEBRASKA DEPARTMENT ©F EDUCATION

* Character Counter includes spaces and punctuation.

25



nstructional
Staff

Instructional Staff

Titie I, Part A Instructional Staff Click for Instructions

Full Time Equivalency (FTE) is the indication of the time an individual spends in their position assignment as it relates to the total time in the work
wask defined for that mosition pilarshael yest, Pl mambse of houss/lnm Wil e betwesn schacl

ystems, schools in (ic., the number of hours in the work week for school administrative staff may
amu from ¢ the number of hours in the weork Jwask for teaching staff). In all cases, full-tima is aqual to 1.00. No s g i s g gont. I8
than 1.00 FT T how many serves in a district/ system.

is for the identification of Instr nal Staff for Targeted Assistance Schools, ic Schools, Summer, and
tes. TITLE I FUNDS CANNOT BE USED FOR ANY PART OF A SUPERINTENDENT'S SALARY.

NETE This peos (s nok iinkad fo thie Bidoat Summary, tharafore, it Caloulatad Amount Pald must b aiarid b e B Dt paom i e 100
column under the correct e The batal of all Sel? pages Sheuld cqual tHe toral of the 100
o limn on the Dudget I Stipends ara o ba baid, Hee the word Stinends under the Stafé Paid colurn and 8 (2ers) for

DO NOT LIST STAFF IN AN APPROVED SCHOOLWIDE PROJECT.
Use the Additional Entries button or upload a file if needed.

. Total Contracted S. . & of Salary Paid with Title T
List Name(s) of Inatructional SIAff Pld o of assigned Building  withaut Bencrits and/or extes T 2F Title Xt banerits andjor extra
curricular curricular
1 1 [ [
1 [
1 [
L 1 [ [
[ [
[ [
[ [
[ [ [
Calculated Amount paid [ ]
L Upload diractory doas not axist. Cannot view uploadad filas. 1
[ Browse.
7/30/2014 NEBRASKA DEPARTMENT ©f EDUCATION
/30/2014

List District Employees that are funded by the specified program.
Instructional Staff must be endorsed.

Nebraska Department of Education

7/30/2014
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Non-Instructional

Noninstructional Staff

Title II, Part A - Non-Instructional Staff

[
This page is for the identification of Non-Instructional Staff paid with Title IIA funds.
NOTE: This page is not linked to the Budget Yr the C: Amount Paid must be entered on the Budget Detail page. The total of all
staff pages should equal the total of the 100 column on the budget.
Use the Additional Entries button or upload a file if needed.
e % " . " Amount of Salary Paid with Title
Lo Na'I‘;:i(dslv?:hnﬁzlz’;ﬁ:?;::.l staff Namee:ifn:isn signed Indicate Type of Staff F;IEAB:.iEteIe IIA Funds without benefits and/or
9 extra curricular
| L | i —
] \ - ]
| [ I -
J | | & |
] [ ] - -  —
Calculated Amount Paid :
| Upload directory does not exist. Cannot view uploaded files. |
[ | Browse...
7/30/2014 NEBRASKA DEPARTMENT ©f EDUCATION
/3072014

List District Employees funded with the selected program.

Use the drop down to select type of staff. Examples are Clerical, Sign Language

Interpreter, Speech/Language Therapist.

Nebraska Department of Education
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Equipment/Capital
Outlay

* Both Pages

— Location
— Unit Cost
— Quantity

Equipm

— Operational Equipment
* Includes supplies & materials
* Budgeted in Object Code 400
* Cost at least $1,500 per unit
* Cost less than $5,000 per unit
— Capital Outlay
* Used to be Computer Hardware/Equipment Sapsal
* Budgeted in Object Code 500
* Cost more than $5,000 per unit

— Describe Item

|
ent/Capital Outlay

* Equipment / Capital Outlay

Operational
Equipment

Qutlay.

NEBRASKA DEPARTMENT ©F EDUCATION

Equipment is any instrument, machine, apparatus or set of articles that meets ALL of the

following:

a. Under normal conditions of use can be expected to last longer than a year,
b. Does not lose its identity through fabrication or incorporation into a different or

more complex unit,

c. Is non-expendable (more feasible to repair the item than to replace),

d. Retains its appearance and character through use,
e. Is of significant value and, may be

f. Small and attractive.

2013 Users Guide from NDE Financial and Organizational Services is located at the

following link.

http://www.education.ne.gov/FOS/SchoolFinance/AFR/Downloads/1213/2013UsersManua

I.pdf

400. Supplies and Materials Amounts paid for material items of an expendable nature of
less than $5,000 per item that are consumed, worn out, or deteriorated by use; or
items that lost their identity through fabrication or incorporation into different or more
complex units or substances.

500. Capital Outlay Expenditures for equipment of $5,000 or more per item (fixed assets
or additions to fixed assets). Include lease/purchase payments here under the
appropriate object code.

Not all programs use Capital Outlay, e.g. Title lIA.

Nebraska Department of Education
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o= q
Expenditure Object Code
100 - Salaries 200 - Employee Benefits | *°° L::S':T;::ei“;:l‘“ 7| woterals %}l::ip:;gr Ha,i"’:a;ecfg‘;“";;e“ 500 T.;:"’,i"a’;,"f:f““"al TOTAL
Base Preschool .
Instruction NonPublic
Program Supervision Instruction
Student Transportation E-P Program Supervision Instruction
Other Related Services Student Transportation Program Supervision
(ST, OT, PT, Para, etc.) Excess Cost Other Related Services CEIS Student Transportation
Facility Costs (Preschool ITnstroction (ST, OT, PT, Para, etc.) Other Related Services
Only) Facility Costs (ST, OT, PT, Para, etc.)
Program Supervision
Student Transportation Instruction .
Other Related Services Program Supervision
(ST, OT, PT, Para, etc.) Other Related Services
Facility Costs (Para, Clerical)
Minor Building
Modifications
7/30/2014 NEBRASKA DEPARTMENT ©f EDUCATION

Based on the Users’ Manual, all programs will have the same Expenditure Object Codes

100-600.

Each program will have its own list of allowable activities or functions.

Nebraska Department of Education
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Budget
Detail

Budget Detail Example
(top of page)

NEBRASKA DEPARTMENT ¢f EDUCATION

Grants Management System

dments. This does not include those rei

00 3% a0
s3,01 0 0
36,700 ) @

£ 00
0 228
© 6058

.....

implementation continual of outcomes
B oty e & e
100 - Salaries i g 500 - Capital Outlay.
- Operational Equip.
o ] & 3 5 ] 5
38150 ] 700 [ ko [
0 ] 2 ] 0 0 s
[ ] [0 ] 3 0 P
3 ] 3 ] 5 3
[ ] ) ] [0 0 ] B
s Total e [ [— — [
7/30/2014 NEBRASKA DEPARTMENT 0f EDUCATION

imbursement request(s) submitted but not approved. Do not reduce any Object Code Total below what has aiready been

Trdiact Cost
0
1,955

The top of the page displays the amount paid to date by object code.

Do not budget less in an object code than what has already been paid out.
Goals are brought from the Goals and Needs Pages.

Choose a function code from the drop down list.

Enter amounts in the Object Code columns.

If you need more rows, click on Create Additional Entries.

Nebraska Department of Education
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Budget
Detail

Budget Detail Example

(bottom of page)

Sub Total C— | — B

Total SPED-4315 | Delete
Funds R

500,

50
50
G50

ow

©
(E) Maximum Indirect Cost (C*(0/14D))

7/30/2014

0543
50,543

3.2591
81,595

Calculate Totslz.

NEBRASKA DEPARTMENT ©F EDUCATION

Aocation Remaining (A-H) [§0

* Goals are brought from
¢ Choose a function code

the Goals and Needs Pages.
from the drop down list.

* Enter amounts in the Object Code columns.

* If you need more rows,

click on Create Additional Entries.

* Totals are available by object code.

* The bottom of the page includes the Indirect Cost Rate allowed for your district (D), the
amount allowed for Indirect Cost (E), and a place to enter the amount your district is

budgeting for Indirect Cost (G).

* Calculate Totals will give you a total of how much is budgeted. Amount remaining is in

the bottom right corner of the summary area at the bottom of the page.

Nebraska Department of Education
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Budget
Summary

Budget Summary

50,543

NEBRASKA DEPARTMENT ©F EDUCATION

* Budget Summary is an accumulated total of each function code and object code from

the Budget Detail page.

* The total on the Budget Detail and Budget Summary must match before you will be
allowed to pass the Consistency Check.

* If a column is blacked out, that object code is not allowable in the specific program.

Nebraska Department of Education 32
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| Assurances ]

Assurances

* Can only be signed by the District
Administrator

* Binding electronic signature

* Assures that the DUNS number on the Contact
Information page is accurate

* Assurances may be updated annually as new
regulations are issued

NEBRASKA DEPARTMENT ©F EDUCATION
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S
Amendment Description

* Only needed on Amendments

* Communication between the District and NDE
on what is different than the prior application.

NCLB Federal Programs - Amendment Description

©w

elect the program(s) that are affected by this amendment and provide details where requested.
| 1. Title 1-A - Disadvantaged

2. Title I-D - Neglected or Delinquent
3. Title 11-A - Teacher Quality

4. Title I1-D - Technology

5. Title 111 - LEP

6. Title 111 - Immigrant

7. Title IV - Safe and Drug Free

OEOOOE00

8. Title V - Innovative Programs

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION
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= Final Report

Eroaram Gosls ‘Emendment Final ‘Epplicaion Fage Lock
ouoien || - | N | | Descrpton [ [ swme History I Cosirol |
NDE Special 1 Project -

|he Final Narrative Report must be itted and approved before the final Reimbursement Request is processed. Please continue on to the report pages.) f

Is this amendment for a Final Narrative Report?

[#] ves

Report Page | Report_Page

NDE Special Education/ESU Collaborative Project - Final Report 4

R s S R I I e i T an o  OUIPSE SIPUP S NIFSIS et

7/30/2014 NEBRASKA DEPARTMENT OF EDUCATION

* Currently in 2014 Perkins and SPED Collaborative grants.
* Intended to recap the impact of the grant on the year.
* Must be complete before a Final RR will be approved.

Nebraska Department of Education 35
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e Submit

* Consistency Check
— Once run —locks the application

— Only the user that ran the CC can unlock the
application

* Comments
— Comments to NDE
— Comments from NDE to the District
e Submit
— Data Entry submits to District Administrator

— District Administrator is the only one that can submit
to NDE

NEBRASKA DEPARTMENT ©F EDUCATION
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Submit

Consistency Check

Consistency Check is running...

NEBRASKA DEPARTMENT ©F EDUCATION

Instructions

Nebraska Department of Education

7/30/2014
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Submit

Assurances were agreed to on:
Consistency Check was run on
Data Entry Access

District Administrator

NDE Reviewer

NDE Leadership

7/30/2014

Consistency Check

The application has not been submitted.

Unlock Application |}

10/5/2012
4/18/2013

Submit to NDE

NEBRASKA DEPARTMENT ©F EDUCATION

Instructions

* There is a difference between unlocking the application and unlocking pages.

* The Unlock Application button appears when the CC has been successfully run.
* The Page Unlocking should be used when an application has been returned for changes

or an amendment has been created.

Nebraska Department of Education
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Application History

* Shows the user IDs and dates of the
application
— When it was submitted to NDE
— When (if) it was returned by NDE
— When (if) it was submitted back to NDE
— When it was approved by the reviewer
— When it was approved by the Leader

NEBRASKA DEPARTMENT ©F EDUCATION
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Page Lock

Page Lock Control

nnnnnnnn

N EEEEEN000E0EEE0E

OooEoocEO

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

* Once an application is submitted to NDE, each page is marked ‘Locked’ or ‘Final’.

* If the application is returned or an amendment is created, the page must be unlocked
before it can be edited.

* Pages marked ‘Final’ cannot be edited.

* Green links indicate sections of pages. You can unlock the entire section or individual
pages. Sections can be expanded by clicking on the green link.

* At the end of each program is a Page Lock Control that displays the pages only for that
program.

* The Page Lock Control on the Umbrella level displays all of the pages for the entire
Application.

* Further instructions are available by clicking on the “Instructions” link in the top right
hand corner of the page.

Nebraska Department of Education 40



Application Print

Open Application @

Select Application / Amendment

2013-2014

B 14-NCLB-4201-00 Amendment 1

0 14-NCLB-4201-00 Original Application

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION




Application Print

NEBRASKA DEPARTMENT ©t EDUCATION

Grants Management System

Consolidated Applicatio

Applicant: 01-022-0011-18 SO SIOUX CITY COMMUNITY SCHS IR T e R - |
Application: 2013-2014 NCLB Consolidated - 00 rrT
Cydle: Onginal Application k rganizati

The application has been submitted. No more updates will be saved for the application.
This page has been marked Final by the state agency. You must contact the agency to have it unlocked if legitimate changes are needed.
Application

NCLB Federal Programs - Overview

The NCLB C ion indudes the annual applications for:

g
Title I, Part A Imp) g the Academic of the (CFDA #84.010)
Title 1, Part D Prevention and Intervention Programs for Children and Youth who are Neglected, Delinquent, or At-Risk (CFDA #84.010)
Title II, Part A Teacher Quality (CFDA #84.367)
Title 11, Part D Enhancing Education through Technology (CFDA #84.318) - no new funding for current year,
Title 111 Limited English Proficiency (LEP) (CFDA #84.365)
Title III Immigrant Education (CFDA #84.365)
Title IV, Part A Safe and Drug-Free Schools and Communities (CFDA #84.186) - no new funding for current year.
Title V, Part A Innovative Programs (CFDA #84.298) - no new funding for current year.
Purpose: In July of 2002, Nebraska developed a Comprehensive State Plan for School Improvement that identified four goals for the State and included a
rancalldate o Anr N FhilA Lnft Bahind_Thic MCL i

el mnllcatioe foe all peneim undes Al \CLA Canenlidsbnd Annlieabinn ~ankinuse ba cunnack b inkaneating of Endaes

7/30/2014 NEBRASKA DEPARTMENT ©f EDUCATION
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Application Print

The application has been approved. No more updates will be saved for the application.

Request Print Job | Requested Print Jobs

("] NCLB Consolidated - 4201 Completed Print Jobs
FJ Overview
[] atlocations
\z‘ Contact Information All pages will
[ Geals and Needs be checked -
[#] assurances Uncheck the
F‘ Amendment Description pages VOU dO
= not want to
|| submit ;
o print
\i‘ Application History

[ ] Page_Lock Control

[ appiication Print

I | Title I - 4200
[ [Title 1I-A - 4310
2 -

Title II-D - 4985

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION
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Application Print

Request Print Job Requested Print Jobs
¥ | NCLB Consolidated - 4201 Completed Print Jobs
¥ | overview

@ Allocations

[E\ Contact Information

¥ | Goals and Needs

¥ | Assurances

E Amendment Description

; Unchecked
I supmie pages will not
IE Application History print

ﬁ Page_Lock Control

||| Application Print

I™ | Title 1 - 4200
I | Title 11-A - 4310

I™ |Title 11-D - 4985
7/30/2014 NEBRASKA DEPARTMENT 0f EDUCATION
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Application Print

Binlininien

Title I1-A - 4310

Title II-D - 4985

Title 111 - Limited Enalish Proficient - 4925

Title 11T - Immigrant Education - 4926
Title 1V- 4960

Title V - 4320

M

Request Print Job | Requested Prntiots \
“— NCLE Consolidated - 4201 | Requested by Kiley Taylor on 3/17/2014 11:28:19 AM
CLB Consol -
\F:_-‘i—_ﬂ_-_ | Completed Print Jobs
it 2
I [Title [1-4 - 4310 |
7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION
/30/2
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Select

2014
[F] Jsa-Ncie-a201-00 Amendment 1
4-NCLB-4201-00 Original Appl

7/30/2014

Appiication / Amendment

Application Print

Select an application from the list(s) below and press one of the following buttons:

Open Application Print All Review Checklist

Printed Applications:

Print all request pending by ktaylor 3/17/2014 12:02:43 PM

Original NDE Final
Submit Date Approval Date Status
01-28-2014 Submitted to NDE

09-23-2013

Final Approved

NEBRASKA DEPARTMENT ©F EDUCATION

Create GAN Now

Status Date Consulting

02-24-2014 |
12-05-2013 |

[

Nebraska Department of Education

7/30/2014
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Application Print

Request for GMS Application print is complete.

nde.gmsdata@nebraska.gov
Mon 3/17/2014 1:06 PM
# Taylor, Kiley

Your request for a print out of the eGMS application has completed processing for program "NCLB
Consolidated” and cycle "Original Application”. Please logon to eGMS and go to the Application
Select Web page for a link to the document.

Select an application from the list(s) below and press one of the following buttons:
[0p=r opicaion—|
Printed Applications:

Kiley Taylor 3/17/2014 1:06:05 PM

Select Application / Amendment el | ke Status Status Date Consulting
20132014 5 =
14-NCLB-4201-00 Amendment 1 01-28-2014 Submitted to NDE 02-24-2014 ‘ r
| J14-NcLB-4201-00 Original Application 09232013 | 12-052013 Final Approved fow GAN | 12052013 | ﬁ

7/30/2014 NEBRASKA DEPARTMENT OF EDUCATION
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Application Print

e | T P e el ol |

Selectable Application Print \structions

The application has been approved. No more updates will be saved for the application.

Request Print Job Requested Print Jobs
[ Co

Request Print

7/30/2014 NEBRASKA DEPARTMENT OF EDUCATION
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Application Print

This process runs hourly between 7:00 a.m. and 8:00 p.m.
A pdf document will be available by hyperlink.

Application Printout

Instructions

eGrant Management System

Printed Copy of Application

Grant Program:  NCLB Consolidated
Cycle:  Original Application
Sponsor/District: - SO SIOUX CITY COMMUNITY SCHS
Date Generated: 3/17/2014 1:03:38 PM

Generated By:  ktaylor

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION
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Financial

Requests and
Final Closeouts

PAYMENTS

Nebraska Department of Education 50



Payments

Select an application from the list(s) below and press one

[“pen Appicaton  Frinc a1 | I

Original NDE Final

Select Application / Amendment Submit Date Approval Date
2013-2014
14-NCLB-4201-00 Amendment 1
a 14-NCLB-4201-00 Original Application 10-15-2013 01-22-2014
2012-2013
13-NCLE-4201-00 Amendment 2 01-13-2014 01-14-2014
7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

* Select radio button under the year of the application that you wish to access payment
information for.

Nebraska Department of Education

7/30/2014
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Payment Summary

The Payment Summary is a snapshot of the current status of
payments and allocations.

Printer-Friendly
P & 5 Click to Return to Organization Select
Select “View Reimbursement Requests/Financial Click to Return to Application Select

inks 7 i
" : . cess LN View Payment Instructions
E.ﬂport.s : ‘;0 crgate, view, and submit requests to Easy AC B P IAEE Dusitlons Snd AsEesed
inancial Services. l

Payment Summary asof 3/11/3014

% 2
50 197,376
0 197,376

1,489,208

50 s156,581

seas.260
1,489,208 50 sis778

s948.509

50 s50,838
sso8,369 snia96
0

(s10,002)
$41,58
susm

sran00s
165,798

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

Current Year Allocation - Allocation by program

eAdjustments — carryover from prior year (can also include reallocation & releases)

*Multi-district — in/out between ESU or COOPS

*Transfers —in/out between programs (displayed only for NCLB)

*Total Funds Available by program
Available for Payments

*Scheduled — N/A

*Reimbursement
Completed payments - Those Reimbursement Requests processed and paid in GMS and reconciled
through the State of Nebraska Accounting System.

Pending Payments-Reimbursement Requests
¢ Submitted but not approved. Approved but not sent to the State of Nebraska Accounting
System.

e Submitted but not reconciled by the State of Nebraska Accounting System as paid.
Remaining Available -Funds available for reimbursement for the current project year. (Total Funds
Available (less) Pending and Completed Payments)

NDE Documentation Review — Expenditures that have been documented and approved by NDE.

*Date — Ending date of the expenditures reviewed.

*Amount — reflects the amount of expenditures documented and review/approved by NDE.

Nebraska Department of Education 52



Reimbursement Request/
Final Select

Application: 2011-2012 NCLE Consolidated - 00
Cycles Amendment 1

Reimbursement Request/Financial Report Select

Available on “not
submitted” or “returned

Reimbursement Requests: “
for changes” RR

Withdraw(delete) Requast b

Reimbursement Request Program(s) coate § Date Submitted An;"‘::"‘,‘l's'“g History
Reimbursement Request 7 1-CN (F) 11/8/2012 11/13/2012 Submitted to NDE
Reimbursement Request & 1A-NS (F) /27/2012 9/27/2012 Submitted to NDE
Reimbursement Request S 11I-LEP-CA (F) 9/27/2012 9/27/2012 10/16/2012  Approved
Reimbursement Request & 1-CA (R) 9/26/2012 11/12/2012 11/13/2012  Approved
Reimbursement Request 3 1-Ca (R) 6/6/2012 6/6/2012 8/14/2012  Approved
Reimbursement Request 2 11A-CA (R) s/16/2012 9/5/2012 9/6/2012  Approved
Reimbursement Request 1 111-LEP-CA (R) s/13/2012 5/13/2012 §/4/2012  Approved

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

REIMBURSEMENT REQUEST/FINANCIAL REPORT SELECT

*Open Request - View existing Reimbursement Requests by selecting the radio

button in the “Select” column.

*Create New Request

» Withdraw (delete) Request (must select radio button in “Select” column)
*The “Withdraw (delete) Request” button is only accessible on a “not
submitted” or “returned for changes” request.

*Program(s) column identifies the program or programs included in the RR.

eStatus column, indicates whether a RR has been submitted to NDE, returned for

changes or approved.

*You cannot create a Reimbursement Request until you have an approved
application.

*The Final RR box can only be selected if there are no pending Reimbursement
Requests for the same program.

Nebraska Department of Education
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Reimbursement Requests
and Finals

LEA Contact:
First Name:
Fhane:

Email Addrass:

2014 NCLB Consolidated - 4201

"I select here to add a report for this program
/ ™| Select here to add a report for this program

Select here to 2dd a report for this program

Titlelii-LEp-2925 ] Setect here to add a report for this program

===

~icheck her if documentation has been sent to NDE via Mail

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

* “LEA Contact” Information, is required.

* The contact information on the Reimbursement Request or Report is pre-
populated from the portal information.

* Emails are generated based on the action taken by the SEA, either on approve or
disapprove. Emails are sent to ALL users with the “bookkeeper” activation code
in the NDE Portal and if no bookkeepers exist, the email address associated with
the User ID that submitted the Reimbursement Request or Report.

* Check the “box” of the program you wish to create a request. You can either consolidate
a Reimbursement Request or complete an individual Reimbursement Request for each
program. (If a district has transferred carryover funds, it is best to submit individual
Reimbursement Requests.)

* NDE encourages frequent reporting by individual program, as this can expedite
the review/approval process.

* If a Reimbursement Request results in a district being fully expended a Final
Reimbursement Request is needed.

Nebraska Department of Education 54
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Consolidated Requests

You can submit consolidated requests for more
than one program. However, NDE encourages
reporting by individual program.

NEBRASKA DEPARTMENT ©F EDUCATION
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Consolidated Requests

* When submitting a consolidated request, any
program that is on hold for any reason, will
automatically hold all other programs in the
request.

* That means, that if you have combined all
programs in one request and if there is a question
on Title 1A, you will not be paid for any of the
other programs until the issue is resolved.

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION
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Consolidated Requests

"NEWE
."“‘AAP"’!
* For 2014-2015 - consolidated program requests will no
longer be available.

* Districts will request reimbursement for each program
separately

NEBRASKA DEPARTMENT ©F EDUCATION
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Reimbursement Requests

* Frequency of requests is up to the district
* NDE recommends at least quarterly

* Districts may submit requests for salaries and
benefits on a request and submit a separate
request at a later time for other expenditures
for the same time period

NEBRASKA DEPARTMENT ©F EDUCATION

Nebraska Department of Education
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Reimbursement Request — by Object Code

:::::

[

NEBRASKA DEPARTMENT ©F EDUCATION

7/30/2014

* Reimbursement Request/Final Reimbursement Request

» Claim expenditures by Object Code — must agree with actual expenditures (supporting
documentation) and must be within the limitations of the approved budget by Object
Code. Expenditures cannot be claimed in an object code if nothing was budgeted. GMS
has an allowable variance by Object Code of 25% or $2,500 whichever is greater, not to
exceed the total budgeted amount.

* Report Often:
* Object Code 100 — Salaries only — Report Often (monthly or quarterly)
* Object Code 200 — Benefits only — Report Often
* As Frequent as possible (quarterly is preferred):
* Object Code 300 — Contracted Services/Service Providers
* Object Code 400 — Supplies & Materials/Operational Equipment
* Object Code 500 — Capital Outlay costing $5,000 or more per unit
e Object Code 600 — Travel/Professional Development Expenses

Nebraska Department of Education 59
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Required Documentation

* Object code inconsistencies between the budget and
supporting documentation may require either a budget
amendment or journal entry.

* Must include detailed transaction level information (i.e.,
Expenditure Audit Report, Account Inquiry, Fund Audit
Report...) may include account, object code, vendor
name, date paid, check number, amount and description
of transaction.

NEBRASKA DEPARTMENT ©F EDUCATION
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Required Documentation

* Salaries need to include names and should be listed on
the application under the Staff Tab (omission of staff
information may require amendments to the application)

* Journal Entries, Petty Cash Accounts, Bank Card/Credit
Card, and travel reimbursements — need original detailed
transaction information with description of transaction.

NEBRASKA DEPARTMENT ©F EDUCATION
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| { . d D t t .
SELECTED Data Expenditure Audit Report Aranged by
Dale Range: 03/01/2011 thry 08/31/2011 ki
Date Sre_ PIO Check. Invoice Vendor Description Disbursed
1 GENERAL FUND
14265.110-0 Salaries - Title IV
oB15ZO11 AP 00005249 080111 Vendor Name Salaries 7000
08152011 AP 00006284 080111 Vendor Name Salaries 70.00
0B/152011 AP 00008208 080111 Vendor Name Salaries 70.00
0B/152011 AP 00006327 080111 Vendor Name Salaries 85.00
142651100 Account Totals: 285,00
1426851101
080272011 GL BERNHEA Salaries 100.00
142651101 Account Totals: 100.00
14265-210-1 Fica
0BI152011 AP 00006332 3FICM.340 Wells FargoBank  Normal Payroll 08/18/2011 148
0B/152011 AP 00006332 3FICA340 WellsFargoBank  Normal Payroll 08/19/2011 623
14265.210-1 Account Totals: 758
1-4265.220-1 Fica
0B/1572011 AP 00006282 INTRT.340 Payroll Account Normal Payroll 08/19/2011 8.8
14265-220-1 Account Totals: 8.38
142853180 Contracted Services 0.00
142653184 GA Contracted Services. 0.00
14265-318-6 CC Contracted Services 0.00
142654101 Supplies WPES
08nsRoN AP 00006258 98441  Promotional Concepts Drug free daylLeadership 10235
081152011 AP 00006201 50840  Quality Printing Leadership camp 19.71
142654101 Account Totals: 12208

NEBRASKA DEPARTMENT 9F EDUCATION

Nebraska Department of Education
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Required Documentation

Click on
Enter expenditure amounts and save prior to submission / . 3
e A Browse

Attach Document [ | Browse.

|I” \check here if documentation has been sent to NDE via Mail

& Choose File to Uplosd ot
@Q-’ » Computer » gms (\\ndeclusterfs\trade) (G:) » Application » NCLB ~ [ i seorch nets o
Organize = New folder =y @ f
& Music Name Type
P
s E v':“"‘ ) 2011-12 NCLB - Title I Reviewers 8-31-11...
N aVIgate e ) Assurances Wording for DUNS 8-12-13.
) Copy of 2013-2014 Consortia Combined ..
i 1% Comput &
to the flle 75 ';:; :'(_) &) Nancy NCLB Review Amendment 1 7-30-..
) = uss: :&C‘i'l ) Radio Button Setup 7-1-13 evk.doex
you wish el . 2 Reminderimag
sterfstrade) (G a
t load : :nms‘c\t:\:::lu:t;sr\!l ﬂh:allmm) © (Tt prschod quesion P s
0O uplioa vy P 5 ) Title  preschool question 6-24-13docx 6
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* To attach documentation to a Reimbursement Request select the “browse” button.

* Navigate to the file on your computer to be upload and select “open”.
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Required Documentation

Enter expenditure amounts and save prior to submission
Attach Document |G:\Application\NCLB\Title 1 preschool question (2).¢| Browse.. |
I Save Page

‘:Check here if documentation has been sent to NDE via Mail

Enter expenditure amounts and save prior to submission

ttached Documents:
14041.docx

7/30/2014

After File
Selection

After clicking
“Save Page”

Attach Document [ Browse

NEBRASKA DEPARTMENT ©F EDUCATION

sioel
sjoel

* You can upload a document by attaching a file with the 'Browse' button.

* Click on the 'Browse' button, select the document to upload and click 'open’.
* When the file name is listed in the text box, press the 'Upload' button.

* When complete, the file name will be shown in green. Save the page.

* The “Attach Documentation” box populates with the file name to upload. Be sure to
“Save Page”, this action actually uploads the file to the RR.
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Required Documentation

| Original File Name: |
G:\Application\NCLB\Title | preschool question (2).docx

GMS Rename

Title I preschool question -236549-227949-412014-17340.docx

236549-227949 = System Identifying
412014 = April 1, 2014
17340 = 5:34 pm

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

* The system ‘strips out’ any special characters, such as parentheses (), commas, pound #,
star *, etc..

* GMS renames the file with system identifying numbers and a time and date stamp
added to it at the location of the first period. Periods SHOULD NOT be used in the
naming convention of a file because the identity of the file type (PDF, Excel, Word) will
be lost and the reviewer will not be able to open the file.
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Final Closeouts

You can create a Final at ANY time!

You are encouraged to create and submit a final closeout once the district
has fully expended funds. This will speed up end of the year processing
= 1 for Financial Services and will ensure quicker reimbursement of funds.

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

* A Final RRis required to be submitted no later than 45 days after the end date of the
grant period found on the Grant Award Notification, typically September 30 for Federally
funded programs.

* If a RRresults in a district being fully expended a Final RR needs to be completed and
can be submitted prior to the due date.

* If a grant has carryover provisions, the carryover funds must be amended into the
current budget and approved by NDE prior to completing a final Reimbursement
Request.

* The Final RR box can only be selected if there are no pending Reimbursement Requests
for the same program.

* A planned future enhancement will automatically generate email reminders for those
programs that have not completed a Final Reimbursement Request.
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Overview
SPED IDEA Consolidated

NEBRASKA DEPARTMENT ©F EDUCATION

7/30/2014

SPED IDEA Consolidated Reimbursement Request with tab strip. At this time this tab strip is specific
to SPED IDEA Consolidated Program which includes the following:

* Payment Overview

* Reimbursement Request

e Service Provider Tab — Expenditures included in Object Code 300 of the RR— including Provider
Costs

e Submit Tab

* Service History

This tab strip feature may be used in future programs in GMS.
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Reimbursement Request
SPED IDEA Consolidated

Reguest

Reimbursement

s | [ — | [ EE ] [ P ] [

LEA Contact:
st wama

7/30/2014

[ i

IDEA Consolidated - 4300

Select hare 10 dd a report for this program

PlE[E |2

NEBRASKA DEPARTMENT ©F EDUCATION

SPED IDEA Consolidated Reimbursement Request tab strip includes “Reimbursement

Request” tab.

e Similar to NCLB Reimbursement Request — it is consolidated, but does not include the

Submit button

¢ Where documentation can be attached
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Service
Provider
PR,

Service Providers
SPED IDEA Consolidated

= |

gt ][ [ e
P

4005 Physical Theragy-Hourfy=39.600 - 59000 55.050 fC35 Lases February 2014+

Actusigste  Quants ity

Must save page, to save data.

5001 Mlowge-Haurly=0.555 B s

http://www.education.ne.gov/FOS/GrantsManagementSystem/SPED_
IDEA_SESP_instructions_reimbursement_request.pdf

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

SPED IDEA Consolidated Reimbursement Request tab strip includes “Service Provider” tab.

*Service Provider Tab — Expenditures included in Object Code 300 of the RR—including
Provider Costs
*Must answer the question “Did any object code 300 entry contain Provider
Services?” - If yes, must complete page by program
*Select Provider and Service type with appropriate rate
*Enter the Actual Rate
*(cannot exceed the Approved Rate)
» documentation/billings must support rate
*Enter Quantity
eallows for decimals (.XX)
edocumentation/billings must support quantity
*Select Date
*end date of when services were provided
*Save page before exiting, must be error free, otherwise entries are not saved
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| Submit
SPED IDEA Consolidated

...... ] Ty J [ N ] [ s ]! =

The Consistency Check must be successfully processed before you can submit your Reimbursement Request /Financial Report,

T T T

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

SPED IDEA Consolidated Reimbursement Request tab strip includes “Submit” tab.

*Must run the Consistency Check before submitting the RR
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[ &% 1 Service History
SPED IDEA Consolidated

7/30/2014 NEBRASKA DEPARTMENT ©F EDUCATION

SPED IDEA Consolidated Reimbursement Request tab strip includes “Service History” tab.

Service History tab is a view of the “Approved” Service Provider information from an
“Approved” Reimbursement Request. The Service History tab includes the following:

Provider ID Number
Service Provider Name
Service Code of the expenditure
Payment Through Date
Amount paid for the provider expenditures
Reviewer
* The initials for the NDE Reviewer that approved the expenditure
RR #
* The number of the approved RR that includes the expenditure
* An indicator whether information was attached/uploaded in the RR
Name of the program from the RR for which the expenditures are being claimed
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Notes

* System time out is 20 minutes
— Save Often!!!!

— Timeout Warning Message
* Displays at the top of the page
* Not always visible on large pages

NEBRASKA DEPARTMENT ©F EDUCATION

* If you time out of the system, you may receive a Severity Level error. In order to log back
in, you must close the window that you are in. Go back to the Portal Home Page, and
log back in to the portal.

* |f you are working on a large page, make sure to save often. The Time Out Warning is
not always visible. We are currently attempting to develop a resolution to make the
warning more visible.

* Once you hit the Save button on a page, if there is an error, it will display at the top. If
you navigate away from the page, all of the data on that page will be lost.
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Notes

* If you receive an error on the page THE PAGE
WILL NOT SAVE

— An error is in RED at the top of the page

rrors:

he page has not been saved due to the following errors:
E
e All fields marked with an * are required.

— A Warning message also displays in RED, however,
your data will be saved

NEBRASKA DEPARTMENT ©F EDUCATION

* If you time out of the system, you may receive a Severity Level error. In order to log back
in, you must close the window that you are in. Go back to the Portal Home Page, and
log back in to the portal.

» If you are working on a large page, make sure to save often. A future enhancement will
allow a partial save to a page. The Time Out Warning is not always visible. We are

currently developing a resolution to make the warning more visible.

* Once you hit the Save button on a page, if there is an error, it will display at the top. If
you navigate away from the page, all of the data on that page will be lost.
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Due Dates are Due Dates

* Due Dates are Due Dates is applicable to the
submission of an application.

* If the school district does not create and
submit an application by the deadline they
will have to request an exception through the
Consolidated Data Collection (CDC).

* Once an original application is submitted
before the deadline; changes can be made
through the normal GMS process.

NEBRASKA DEPARTMENT ©F EDUCATION
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Help Desk:
email:nde.helpdesk@nebraska.gov
Local: (402) 471-3151
Toll Free: (888) 285-0556

o Grant
!mmlu{ Mrw Management
by NOI 1) System

For additional information please con halyebraska Department of Education

NEBRASKA DEPARTMENT ©f EDUCATION
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Resources - Links

NDE Website:
http://www.education.ne.gov

GMS Website:
http://www.education.ne.gov/gms2/index.html

GMS User Guide:
http://www.education.ne.gov/GMS/GMS%20User%20Guide.pdf

NDE Portal:
https://portal.education.ne.gov

GMS Payment Information:
http://www.education.ne.gov/FOS/Paymentinformation/index.html

GMS Payment Instructions:
http://www.education.ne.gov/FOS/GrantsManagementSystem/Payment In

structions Outline 05.28.10.pdf

NEBRASKA DEPARTMENT ©F EDUCATION
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