TIMELINE FOR CONTINUOUS
SCHOOL IMPROVEMENT WORK

APPENDIX

Purpose  The purpose of this activity is to guide staff in the creation of a timeline for
continuous school improvement by showing them a comprehensive timeline.

Target Audience  School staff are the target audience. A Data Leadership Team or School Leadership
Team can draft the timeline and take it back to the full staff for approval and
implementation.

Time  Approximately two hours.

Materials  Copies of the school’s purpose, mission, vision, school
improvement plan, school year calendar, computer, and projector. Chart pad
paper and markers might be helpful as well.

Overview

If comprehensive data analysis and continuous school improvement are going to be accomplished, the
work must be planned throughout the school year. It takes an entire school year to engage in this work in
a comprehensive way. After the first year, it will take much less time to update the data and to engage staff
in analyzing and using the data.

Process Protocol

The following process protocol is an example of how the work of continuous school improvement and
comprehensive data analysis can be completed the first time. Start wherever you are, with what you have,
and move forward. A complete table appears at the end of the activity, Figure T-1. Figure T-2 shows a
summary timeline, by roles and time of year, to highlight who needs to be involved in different components
of the continuous school improvement process.

We recommend assigning a Data Leadership Team to start the process by organizing the school’s data into
graphs and a data profile before the school year begins so staff can review the data to set the context for the
school year, and so they can create plans for continuous school improvement during the year.

Before the School Year Begins

Step 1. Long before the first staff meeting, where the data will be reviewed and analyzed, assign a Data
Leadership Team (see Data Leadership Team, Chapter 11) to learn about the Continuous School
Improvement Framework and comprehensive data analysis, and to pull together a data profile
that summarizes the schoolwide data currently available. Data most available are demographic
and student learning data. Five years of data are preferred, but not necessary to begin. Summer
usually is a good time to do this work. In addition to the schoolwide data profile, have the data
teams “re-roster” individual student learning data over time by current teachers’ classrooms. (Use
the data profile example in the case study activities to guide the school data graphing work,
Appendices F and G.)
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Process Protocol (Continued)

Step2. Have the Data Leadership Team organize a whole-staff meeting to have staff analyze the
schoolwide data in the data profile. Provide an overview of the Continuous School Improvement
Framework and comprehensive data analysis. Use Amnalyzing Data for Continuous School
Improvement, Appendix H, to complete a comprehensive analysis of strengths, challenges, and
implications for the school improvement plan. If there is a chance staff members will be jumping
to solutions as they are analyzing the data, instead of just recording strengths and challenges, use
the case study activity to practice on a data set that is not theirs.

Step 3.  Use the Problem-solving Cycle, Appendix I, to understand the contributing causes of undesirable
results.

Step4. From the comprehensive data analysis and problem-solving cycle, determine—

L4

L4
L4
L4

new strategies to get different results and to meet the needs of all students.
implications for the school improvement plan and professional learning for the year.
what new instructional and assessment strategies staff must learn.

time to learn new concepts.

Step 5. Determine how teachers will work, in teams, with classroom and student level data, during the
school year. Have them meet to review student learning results for their grade levels and subject
areas, and individual students, over time, and begin working on next steps, such as:

L4

L4

L4

Determine what concepts and skills students need to know.
Agree on essential standards to teach, when.

What do we want students to know and be able to do this year, quarter, month, week?
(Review core curriculum standards and update curriculum maps.)

How will we know that students know these concepts and skills?

Create common formative assessments, including timeline for giving assessments
during the year.

Determine which instructional strategies will make a difference.

Establish plan/flowchart for what teachers will do when students do not know the
concepts and do not have the skills, and what teachers will do when students know
the concepts and have the skills.

Determine times, strategies, and roles and responsibilities for grade-level/subject-area
work during the year.

Step 6.  Discuss grade-level/subject-area breakout work with full staff for cross-grade-level congruence.

Step 7.  Assess on the Education for the Future Continuous Improvement Continuums to understand what
staff members are thinking about where the school is on continuous school improvement. (See
Continuous Improvement Continuums Self-Assessment, Appendix A.)

Step 8. Look across the implications that come from the data analysis work for the continuous school
improvement plan. Determine new strategies to get different results to meet the needs of all
students, and determine what has to go into the school improvement plan for the year.

Step 9. Present the finished product, with recommended revisions for the continuous school
improvement plan, to the full staff for approval and implementation.

Step 10. Determine when and how staff can list programs and processes, their intended/desired results,
and what each would look like, separate and together, if they were implemented with 100%
integrity and fidelity. (See Measuring a Program or Process, Appendix D.)
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Process Protocol (Continued)
As the School Year Begins

Step 11.

Step 12.

Step 13.

Step 14.
Step 15.
Step 16.

Step 17.

Step 18.
Step 19.

Step 20.

At the beginning of the year, semester, unit, teachers administer post-assessments as pre-
assessments, adjust instructional plans, and then on an on-going basis—

+ Monitor student progress.

+ Review results.

+ Determine how to support students who are not proficient, and students who are
proficient in specific skills.

+ In teacher teams, review grade-level/subject-area results.

+ Determine how teachers will support each other.

+ Establish goals for the year, quarter, month, unit.

+ Review/update curriculum maps

Data Teams—
+ Assist teachers in analyzing student and classroom level data.
+ Make sure appropriate reports are available to teachers.

Leadership Teams—

+ Review grade-level/subject-area results and teachers’ plans to ensure instructional
congruence. Discuss needed adjustments with grade-level/subject-area teams.

+ Reinforce with staff intentions of programs and interventions, how they are to be
implemented, and the results expected.

Determine questionnaires to administer (Designing Questionnaires, Appendix C-1).
Administer questionnaires (Administering Questionnaires, Appendix C-2).

Analyze questionnaire results, with the other data (Analyzing Questionnaire Results, Appendix
C-3 and Appendix C-4).

Present and use the questionnaire results ( Presenting and Using Questionnaire Results, Appendix
C-5).

Adjust continuous school improvement plan and vision to improve school climate.

Create/revisit mission and vision (Creating a Shared Vision, Appendix J):

Values and beliefs.
Purpose and mission.

*

*

¢ Shared vision for curriculum, instruction, assessment, and environment.
+ Create flowchart for vision (Flowcharting School Processes, Appendix E).
*

Determine how the vision will be monitored and evaluated (Monitoring Vision
Implementation, Appendix K).

+ Create/adopt monitoring/evaluation tools.

Program analysis:

+ Spell out the intentions of each program/process, expected outcomes, and how the
program/ process will be implemented and evaluated (Measuring a Program or Process,
Appendix D).

+ Create flowcharts for programs and processes to support implementation (Flowcharting
School Processes, Appendix E).
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Process Protocol (Continued)
Step 21. Create leadership teams to ensure implementation of the vision (Leadership Structure,
Appendix N):
+ Determine roles and responsibilities.

+ Establish a partnership plan to include parents, community, and business in
achieving the vision.

Step 22. Create/update the continuous school improvement plan to implement the vision (Continuous
School Improvement Plan, Appendix L):
+ Determine goals, objectives, strategies, activities, measurement, persons responsible,
timelines, and evaluation of the plan.
+ Get all staff committed to implementing the plan.
+ Get all staff to reflect on the impact of implementing the plan in their classrooms.
+ Develop professional learning calendar.

On-Going During the School Year

Step 23. Monitor the implementation of the vision and plan (Monitoring the Implementation of the Plan,
Appendix M).

End of the School Year

Step 24. Evaluate achievement of goals and the implementation of the vision (See Chapter 13).

+ Review data results.
+ Clarify new learning required for all teachers over the summer.
+ Determine changes required in the vision and plan.

Comments to the Facilitator

Many schools get excited about starting continuous school improvement work, but they stop the work long
before all the work is done. When the work is planned and clear to all staff members, implementation is
monitored and evaluated, the work gets done—then continuous school improvement will occur.
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Figure T-1
CONTINUOUS SCHOOL IMPROVEMENT AND DATA ANALYSIS TIMELINE
WHEN WHO WHAT TOOLS DATA SOURCES| ARTIFACTS
Before |Data Create data leadership team: At minimum, data |Data Leadership |School Identification
School |leadership | leadership team will be responsible for making sure | Team. assessment of members,
Begins. |team. appropriate data reports are available for teachers databases. clarification
(AKA Data| in a timely fashion. Team members will ensure that of roles and
Team.) teachers in grade-level/subject-matter teams responsibilities.

understand how to analyze data and can target
instruction based on the data.

Provide data team training: Data analysis and Overview of Student The beginning
continuous school improvement (CSI) overview. |continuous information  |of a data profile
Case study: Practice analyzing schoolwide data |school system. for the school.
il}rlld see ghatd it l(.)oks.th}«e wher; a school }113 d(l)mg 1m§r§vementl |State A plan to
e work and using it for continuous schoo and data analysis || oneitudinal |analyze

improvement planning. Model how to do the  |in book.

work with staff. Data System. |schoolwide

Analyze data: Pull together longitudinal Case St'udy. School data Wlt}_l staff.
demographic and student learning data for your |Analyzing Data for databases. Inventor1e§ of
school. Should be able to get these from your Continuous School the school’s
State Longitudinal Data System (SLDS). Add,  |[mprovement data,

and plan to add, additional data. Planning. assessments,
Analyze school data and detail observations Introduction to and programs.
about next steps: Analyze the school's the data tools and A plan to help
demographic and student learning data, along  |how to use them. staff analyze
wi}:h alny .pilc;c}fss and questionnaire data the Inventories. i{tutdegt lqarnirﬁg
school might have. o ata during the
Inventory the school's data, assessments, and gzm:?mefors hool school year.
Re-roster individual student learning data W£k schedule
overtime by current teachers' classrooms, or plan ' continuous

to have grade-level/subject-area teams do this school

before school starts. improvement
Create a plan to review data and assess on the work during
Continuous Improvement Continuums with staff. the year.

Create a plan to complete this work during the
school year.
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Figure T-1 (Continued)
CONTINUOUS SCHOOL IMPROVEMENT AND DATA ANALYSIS TIMELINE

optimization analyses, to understand how school
is getting undesirable results, and to consider how
to get different results.

« Determine—

*new strategies to get different results and to meet
the needs of all students.

*implications for the continuous school
improvement plan and professional learning for
the year.

*what new instructional and assessment strategies
staff must learn.

*time to learn new concepts.

Solving Cycle

WHEN | WHO WHAT TOOLS IDATA SOURCES ARTIFACTS
As Entire|Data team facilitates, with staff, the analysis of the | Continuous |Data profile |Data profile
School |staff. |school's data. School (created in | completed.
Begins. « Provide overview of continuous school Improvement| the summer). | The consensus
improvement and comprehensive data analysis: | Framework. |gtate analysis of the
lezg’lfre:;;:lglf ng;tlons. Multiple Longitudinal |school's data.
« Analyze schoolwide results, over time (3 to 5 years): ?ﬁiﬁges Data System. | pro)y lem-Solving
*What are our strengths, challenges, implications Assessment | Cycle.
for the continuous school improvement plan, and Analyzing database Prediction and
what other data should we be gathering and Data for application. optimization
analyzing? Continmnous analyses (if
*How is our student population changing? School available).
*What/where did we do well? [mprovement
*What/where did we not do well? Planning.
*Use contributing cause, prediction, and Problem-
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Figure T-1 (Continued)
CONTINUOUS SCHOOL IMPROVEMENT AND DATA ANALYSIS TIMELINE

X

*What do we want students to know and be able
to do this year, quarter, month, week? (Review
core curriculum standards and update curriculum
maps.)

*How will we know that students know these
concepts and skills?

*Create common post-assessments.

* Adopt timelines for giving assessments throughout
the year.

*Determine which instructional strategies will make
a difference.

*Establish plan/flowchart for what teachers will do
when students do not know the concepts and do
not have the skills, and what teachers will do when
students know the concepts and have the skills.

*Determine times, strategies, and roles and
responsibilities for grade-level/subject-area work
during the year.

Discuss grade-level/subject-area breakout work with

full staff for cross-grade-level congruence.

Reinforce intentions of programs and interventions,

how they are to be implemented, and the results

expected.

Create flowcharts of processes expected to be used.

Assess on Continuous Improvement Continuums.

« Look across the implications for the continuous
school improvement plan that come from the data
analysis work and Continuous Improvement
Continuum assessment.

Process.

Flowcharting
School
Processes.

Continuous
Improvement
Continuums
Self-

Assessment.

Analyzing
Data for
Continuous
Improvement
Planning.

WHEN | WHO WHAT TOOLS DATA SOURCES ARTIFACTS
As Entire |« Set up Professional Learning Communities/Data | Leadership | State Professional Learning
School [staff. | Team/Leadership Teams/Grade-Level/Subject-Area | Structure. Longitudinal | Community/Data/
Begins. Teams. Data Data System. | Leadership Team
« Grade-level/subject-area breakouts: Inventories. | Assessment | Structure, including
*What concepts and skills do students need to Measuring a database rolesand
know. Agree on essential standards to teach, when. Program or application. responsibilities.

Inventories of school
programs and
assessments.

Flowcharts that show
how standards will
be implemented, and
what teachers will do
when students do not
know the concepts
and do not have the
skills, and what
teachers will do when
students know the

concepts and have
the skills.

Plan for teams to
review their students'
data throughout the
year.

Continuous
Improvement
Continuums
assessment.

Data analysis results
with aggregated
implications for the
continuous school
improvement plan.




%

APPENDIX T

TIMELINE FOR CONTINUOUS SCHOOL IMPROVEMENT WORK

Figure T-1 (Continued)
CONTINUOUS SCHOOL IMPROVEMENT AND DATA ANALYSIS TIMELINE

WHEN WHO WHAT TOOLS DATA SOURCES ARTIFACTS
On- Teachers. |+ At the beginning of the year, semester, |Flowcharting Data profile.  |Pre-assessments of
going. unit, teachers, in their collaborative teams [School Processes. |gate standards knowledge
will want to establish goals, administer Analyzing Longitudinal and skills.
p ogt-asse}slsme}rllts as pr e-as(siessmentl:, Student Learning |Data System. |Flowcharts that show
review what they want students to know | ;.- Assessment what teachers will do
and be able to do. Figure 13.4 summarizes h dents d
databases. when students do not
the when, who, what, tools, data sources, know the concepts
d artifacts for this on-going team work P
f}r}ll ar NS 8ong " T and do not have the
» Throughout tde semester, teachers will— skills, and what
Monitor stul ent pr (ﬁgrgss. _ teachers will do when
11§ev1ew’ res}lll ts in colla oratl\ée teamfl. students know the
etermine how to support students who concepts and have the
are not proficient, and students who are skills.
proficient in specific skills.
Data team. |« Assist teachers in analyzing student and |Analyzing Student |Assessment Assessment reports.
classroom level data. Learning Data. database
« Make sure appropriate reports are application.
available to teachers.
Grade- « Review/share grade-level/subject-area | Analyzing Student |Data profile. |Student achievement
levbe_l/ results. Learning Data. |Data results graphed by
subject- |, ; i .
areolz e Determine how teachers will support Strategies for warehouse/ teachers, students,
‘| each other. teachers to State grade-level/subject-
« Establish goals for the year, quarter, support each Longitudinal area/leadership
month, unit. other Data System teams/school.
« Review/update curriculum maps. o ' -
Ensure thre) impl : fp Communication  |Assessment Analys1s of student
: plementation o learning results b
Ivisi Protocol. databases. g y
programs/vision. grade levels and
across grade levels.
School |« Review/share grade-level/subject-area | Analyzing Student|Data profile.  [Plan to ensure
Leadership | results and teachers' plans to ensure Learning Data. |Data instructional
Team. in§tructioqal congruence. . Strategies for warehouse/ coherence.
Plsclusssd]ustments required with grade |;oqchers to State Evidence of
eve /fsu ]ectjaﬁ’ea tfefar}rlls.' ) ¢ [support each Longitudinal |instructional
+ Reinforce with staff the intentions o other. Data System. |coherence.
programs and interventions, how they M ) A
are to be implemented, and the results p easuring a d ssels)sment
expected. rogram or atabases.
Process.
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Figure T-1 (Continued)
CONTINUOUS SCHOOL IMPROVEMENT AND DATA ANALYSIS TIMELINE

X

Results.

WHEN WHO WHAT TOOLS DATA SOURCES| ARTIFACTS
After Data Determine questionnaires to administer to | Designing Research. Questionnaires
School |Team. students, staff, and parents. Research existing, | Questionnaires. to administer.
Begins. adapt, or create questionnaires.

Administer Review with staff and approve to administer.
no earlier
than a . . . . . . - -
month into | Staff- Administer staff school improvement Questionnaires.| Questionnaire | Questionnaire.
the school questionnaires. (Staff meeting, 20 minutes.) | 4 dministering administration,
year. Questionnaires. analysis,
presentation
tool (online).
Students: Administer student school improvement Questionnaires. Questionnaire.
Strategic i i i i .. .
admin%stmtion (Zlgest_lonnalres. (Organized class time, Administering
minutes.) Questionnaires.
Parent- Administer parent school improvement Questionnaires. | Questionnaire | Questionnaire.
Teacher questionnaires. (20 minutes.) Administering administration
Conference. Questionnaires. analysis, )
In person. Analvzin presentation
Yz é:i d tool (online).
Data Merge open-ended results. Open-Ende
teams(s). Responses.
Entire Review/share questionnaire results, along | Analyzing Data Questionnaire
staff. with the data profile and analysis, and current | for Continuous analysis, with
assessment results. School other data.
Adjust school improyement plan and vision Ir;iproyement Adjustments to
to improve school climate. Planning. the school
Analyzing improvement
Questionnaire plan.
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WHEN WHO WHAT TOOLS IDATA SOURCES ARTIFACTS
Professional |Entire « Revisit/create the school vision. Creating a Shared | Data profile. | Core values and
Learning staff. *Values and beliefs. Vision. State beliefs, mission,
Sharedvion for coicim, | Sl roeiscs (Dot | Howehorof e

. ) > chool Processes. | Data System. | Flowchart of the
roment e | Monitoring Vision | Assessment | vision-

« Create flowchart for vision. ptementation. | tools. Monitoring and

« Determine how the vision will be Assessment evaluation plan for

monitored and evaluated. and Program vision.

« Create monitoring/evaluation tools. Inventories. Updated inventory
of assessments and
programs.

Delegated or | Staff « Spell out the intention of each Measuring a Data profile. | Program intention

staff meeting. | members. | program/process, expected outcomes, | Program or State and assessment plan
and how the program/process will be | Process. Longitudinal | established for
implemented and evaluated. Flowcharting Data System. | programs.

+ Create flowcharts for programs and | §./,50] Processes. | Assessment Program flowcharts.

processes to support implementation, tools.
within the context of the vision.
Professional |Entire Create structures to implement Leadership Data profile. | Leadership structure.
Learning Day, staff. the vision. o Structure. State Plan for building
unless it can « Review all the implications from Creating Longitudinal | relationships, with
be done the data. o . Partnerships. Data System. | parents, community,
during the « Review purpose, mission, vision, and and business.
vision values and beliefs.
process. « Revisit leadership structure.
« Determine roles and responsibilities.
« Establish a relationship plan to include
parents, community, and business in
achieving the vision.
« Begin the school improvement plan
for the year.
Create and | Work with |+ Create/update the continuous school | Continuous Data profile. [School improvement
Usea Leadership | improvement plan to implement the | School State plan.
Continuous Z:: an;e taon 4 | Vison. L Improvement Longitudinal | Professional learning
School brime back |° Determine gogl.s,‘ob]ectlves, Plan. Data System. | calendar.
Improvement |, ™' ti # strategies, activities, measurement, | pyofossional
Plan. ) persons responsible, timelines, and Learning
evaluation of the plan. Calendar.
« Get all staff committed to
implementing the plan.
« Develop professional learning
calendar.
On-going. | Leadership |« Assess the implementation of the Evaluating a Vision On-going
Team. vision and plan, and make Continuous School|monitoring | monitoring of the
adjustments to implement better. Improvement tool. vision and plan
Vision and Plan. reports and analysis.
End of Year. |Data team |+ Review/share data results: Analyzing Data |Data profile. | Analysis of data and
or data « Clarify new learning required for for Continuous | Seate analysis of changes
analysis all teachers over the summer. School Longitudinal required.
personnel, |, Determine changes required in the | Improvement Data System
with staff. | GiGion and plan. Planning. Y '
Assessment
database

application.




DATA ANALYSIS FOR CONTINUOUS SCHOOL IMPROVEMENT ~ THIRD EDITION

‘uerd
pue uorsiA ay) ur parmbar safueyd vEE\GuuMQ .
“IOWIWINS 3]} A0
$19y2e2) [[& 10J parmbar Sururea] mau Ajrrer) .
*S)[NSAT BIEP MAIAJY «

“UOISTA
3y Jo uoneyuswadwi o) pue sjeod juamasoiduy
100125 1uo) fo 1Y 2jon[pag

“purums a)

19A0 SI9YPEI) [[e 10§ paxmbar Suruies) mau Ajure[) «
e [ooyds aaoxdur

03 uosia pue uefd yuswarordwr [ooyds 1snlpy «

Synsay asn

“Sururesy
Teuorssajoxd arerrdoxdde ur jyess e a8eduy .
Suruiva puoissafosq

“BIep I9YI0 ) YIIM SINSAI 2410UU0LISINY 2ZAIYUY « _

‘seare
103(qns/[2A3] apeIS 03 102dSAI YIIM S)NSAT MIIAJY *
‘saareuuonsanb jo uonensiurwpe ay) 1oddng -
S2UDUUOYSIND JAISIUIUPY

“Burureay

[euorssajoxd arerrdordde aaey jyers e amsug .«
“repuayed Sururea|

[euorssajoxd pue ued jo eaordde jyers 100 «
‘uerd

ay) woyy 1epudfed Juruwrea] euorssajord dopad( «
‘ued pue

UOISIA 33 SURUIWI[LUT 03 PARILLLOD Jje)s [[219D) «

uoistA ayy uawalduy

01 uv]q JuawaaoLdui] [00ydS v VL)

‘uerd
pue uoIsiA Y Jo uonejudwaduwr ayy S::o?
“pa10adxa synsa1 ayy pue ‘paruawaidur
9q 03 a1e 35 MOY ‘SUOIIUAINUL puB
swreroxd Jo suonuaIUT 3Y) JJIS YIIM DIOJUIY «
*SUIed) LaI1e-102(qNs/[2A3]
-opeId (IIM SjuaUISN(pe papasu SSNOSI(|
*30UaNISU0 [PUONONIISUT 21NSUA 0) sue[d s1ydea)
PUE $)[NSAI BITL-103(qNS/[2A[-9PEIT MIAIARY

S

Q.

1120\ pa[npayd§ A1vnSay

‘uepd

pue uoIsia 3y} jo uonejuawadwr ay) uo::c_ﬁz
‘dewr wnpnorrmo ajepdn/matasy

Jrun ‘uuow aa)renb reak oy 10§ s[eos ystqeisy
“10Y30 yoed 110ddns [[IM SIOYDEI) MOY SUIULINA(]
*S[[Dys oyvads

ur juanyoxd are oym syuapmys pue quanyord
jou are oym syuapnis 11oddns 0) moy dururma( .
*SINSAT MITARY »

‘ssa1801d Juapnis 10JIUOIN «

Sur0n-up

‘syuawussasse-a1d se syustussasse-)sod )sturwpe
QIun 12)saWds Uvax Yy fo SuruurSag ay1 3y

‘uonejuswaduwr y1oddns
01 sassad01d pue swerdord 10y syreypmory arear) .
‘pajen[ead pue pajuawodwi aq [[Im
ssavoxd/wresdoxd ay) moy pue sawonno paadxa
‘ssano1d /wrerdoxd yoes Jo suonuayut oy 1no-Tadsg .
‘[ooyas ay) ut Sunerado surerdoxd oy IS .
stsAjpuy wviosq
(s
01 ypeq Suriq pue ystuy ued wred], drysiapea)
“1ea ay) 10y ueyd yuawaaoxdwir [ooyds ay) urdag
“UOISIA A1) SUIASIYIE UI ssauIsnq pue Arunurtiod
‘syuaied apnpout 0y uerd diysiourred e ysiqeisg
“SWIe],
dys1opea] 105 soniiqisuodsar pue sajox UIINA(] -
“uoIsIA Ay yudwadwr 0 swreay, drysiapea] ea1d)
(‘3ye3s 03 3Rq
31 Suriq pue ystury o) aAey Aewr wea], diysiapeat)
*s[o0) uonen[ead/surojruour 1dope a1earr)
‘paren[esd
PUE PIIOITUOUT 3q [[IM UOISTA 3Y) MOY JUTULINA(T »
“WOOISSE[D STI/I2Y UT UOTSIA 37}
Sunuawoydur jo 1oedur oy uo 1931521 03 JyeIs 195
“UOTSTA 10§ JIBYIMO 28I
*$2A1122(q0 puE S[EOS [00YDS JUTULINA(]
“JUSUIUOIAUD PUE JUIUISSISSE
UOTOINIISUT ‘WNNILLIND 10 UOISIA PAILYS
“uorsstw pue asodmng
*SJaI[aq PUE San[eA
“Bep AU} [[e Wolj suonedrjdwt marady
UO1S1\ PUD UOLSSI] D 115142 /2JV2.1))

‘ueqd pue uorsia 3y ut parmbai sadueyd surNA(q ¢
“Iaumruns ay)

190 $19Y2ea) [[e 10§ parmbax Sururea] mau Ajure) «

*S$)[NSAI BIEP MITAY +

‘UOISIA
Ay jo :EEE»EE&EM Y} pue mﬁ.om Juawaaosduy
100125 11u0D fo 140V 23vn]vAg

‘sarreuuonsanb 1aysturwpe pue aziuediQ - _

‘saareuuonsanb 1d)sturwpe o) eroxdde jyess ureny o

“1d)sturwrpe o) saxreuuonsanb dojasp 10 1dopy -

‘sarreuuonsanb Sunsixa yoeasay
sa.puno1IsINg)

‘paderdsip eep oy Juem Lewr
S12UDEI) shem $19Y10 ‘Guneard pue ‘o) Suruasi| .
's)nsai jo uonejaidiayur 2y Jurydeod .
‘sr0dar Bunean .
|~E erep w:_Enu_ JUIPNIS MIIADI S19Yded) d]oH

Suron-uQp

WViLdIHSY3avil

-1e24 3Y) SULINP YI0M BAIR-122(qNS PUE [9A3[-9peI]
10 SANTIQISUOASAI PUE $[OT PUE ‘SIASIILI)S ‘SAWT) «
SIS o)
aaey pue s1daduod o) mowy SHUIPNIS USYM Op
[[IM SI9YDE) JRYM PUE ‘S[[DS AU} JABY JOU O pue
§1dooU0d 21} MOWY 10U Op SIUIPNYS UIYM Op [[IM
SI9YPEA) JeyM 10] 1IeydMOfj/ueld PaySI[qeIss ue .
“2OUIIYIP
) W [[IM $31F2)LI]S [RUONINIISUT YITYM
“1eaf oY) BurINp sjuAWISSISSE
Sura13 10§ surpUN SUTPNUT ‘SIUIUISSISSE UOUIOD
‘s[oys pue sydasuod
353} MO SUSPNIS B} MOWY [[IM IM MOY
‘sdewr
wnnoLLIND d1epdn pue sprepue)s WNNOLLIND 3102
HPam ‘yruow 1arrenb aeaf siy) op
01 3[qE 9q PUE MOWY 0} SYUIPNIS JUBM IM OP JBYM «
USYM “YDB3) 0 SPIBPUR)S [BIUISSI UO 32158 «
MO 0) PIaU SHUSPMIS S[[DYs pue s3dadouod jeym «
—ouruLIA(|
01552 JNOYDILG
DTd/wiva ], va1y-192lqns/jaaaT-apv.in

“Anppy pue

AaBarut 04001 Yiim payuswarduwr axam £y Jr
“ay1280) pue areredas G| OO PINOM UL Jetm
PUE ‘S}[NS3I1 PAIISIP/PIPUUL I13Y) $3ss3001d pue
swer3o1d 1s1] Ued JjeIs MOY PUE UM SUTULIA(]
“Teak 21 10]

uepd yuswasoxrduwt [ooyos ay) oyut 08 03 sey jeym
QUIULIANIP PUE ‘SJUIPNIS [ JO SPAAU Y[} 193 O}
S)NSAI JUDIYIP 198 0) SAIFIILIIS MOU SUTULINI(|
‘uerd

JuswaAoidut [0oyds 3Y) 10 YI0M SisA[eue eep
) WOy AWOd Jey) suonedduwl 3y $S0IdE J0Oo]
“Juawasoxdwr [0oypds snonunuod uo

ST[OOTS 31} AIAYM INOQE SUDUTY) 2TE SIQUIU
JJEIS JRUYM PUBISIIPUN 0} SDID) A} UO SSISSY
*20UaNIZU0) [9AI[-2PLIS-SSOID 10 JFeIS [[NJ (PIM
SIOM INOYRIIQ BIR-103((NS/[2A[-2PeIS SSNISI(]
“SIom

0] SUIEa) BAIE-122(qNS/[2AI]-2PLIS 10J W) MOV
‘TR

[00Ys ) SULINP BIEP [2AI[-JUIPNIS PUE WOOISSE]D
IIM ‘STIED) UL SIOM [[IM SISYDLI) MOY| UTULIA(]
‘s)nsax

S[qRAISIPUN JO $ISNEI FUNNLIUOD ) PUBISIIPUN
01 L11A110Y 924D Buia[og-wd[qold AY) a5}
-a[god e1ep ay) UI LIEP IPIM[OOYDS Y} FZAJeUY
“SISA[euR

e1ep aatsuayRIdwos pue yiomauwrey yuswasordur
[00Y2S SNONUTIUOD JO MITATIAO IPTAOI] *

Bunaap ffv1s-ajoym

“JFeIs qIIm Iom sty) op o) uefd e ajeand>
‘sweidoxd pue ‘ejep ‘sjuswssasse A10)uIAUL
*SWOOISSE[) SIAYDIELI) JUILIND Aq QUIT) IA0
‘ejep SUTUIES] JUSPNIS [ENPIATPUT 12)SOT-AT
*a[qe[IeAR A[JUDLIND BIEP IPIM[OOTDS oY)
sazirewrwns Jey) aygoxd eep e 1ayado) nd .
‘sisd[eue erep aarsuayarduros pue yusuraaorduur
Tooyds snonunuod jo sydesuod ay) puelsopun
—o0) wed) diysiapes] erep e udissy
Bunaapy ffv1s 15411 240fog

SWVIL¥3IHOViL

44V1S 3ITOHM

WVi1LdIHSY¥3av31 vivad

MAOM INTWIAOIYAWI TOOHIS SNONNILNOD 3O4 INITIWIL
Z-1 3481y

4VIA TOOHDS

AIOM
TUIVNNOILSINO

SNID34 ¥VIA TOOHDS

10 AN13

DNIOD-NO

JH1 3304349





