NEBRASKA DEPARTMENT ©f EDUCATION

Grants Management System

2012 GMS Basic Navigation

Kiley Taylor
Cathy Von Kaenel

NEBRASKA DEPARTMENT o EDUCATION

Nebraska Department of Education

7/25/2012



NDE Portal

B e g Dk [ y— - Ll L
....... S ST P b Lo ] P8 Dotmogn W31 WD ] 000 Smariy W50 et DK ] W00 Rt ) iy [ M o

-t e e E G- BE0 S|

NEBRASKA DEPARTMENT ©f EDUCATION
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NEBRASKA DEPARTMENT @ EDUCATION

https://portal.education.ne.gov/Site/DesktopDefault.aspx

The NDE portal requires a Login ID and Password. If you already have a login id and
password, a new one does not need to be created for each program.

There are different types of Portal accounts
NDE — Reviewers and Leader Reviewers.
Portal User — Data Entry, Bookkeeper, View Only
District Administrator — DA or Superintendant

NDE Users and District Administrators need additional activation codes that are entered on
the “My Profile” tab in the Portal.
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Qutside circle is the Portal
Inside Circle is the Collection

NDE Staff

Reviewer LC Reviewer
Financial
Reviewer

District
Administrator

Portal User

You need a new login id for each Collection Type within a Portal Type

You need a new Activation code for each collection (examples: SPED Collab, SPED
Consolidated, Early Development Network) and each district unless you are NDE Staff. NDE
Staff only need one activation code per collection — that will allow them to see every
district that has created an application.

For example, if you are a bookkeeper for 3 different districts, you could use one portal login
id, but you would need 3 activation codes — one for each district.

An activation code is similar to a key — it unlocks the collection(s).

Activation codes can be obtained by the District Administrator.

Nebraska Department of Education 3



Portal Type
Activation

DA Activation ——

Portal Activation Codes
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Collection Activation Codes

Grants Management System P

Collections

NEBRASKA DEPARTMENT o EDUCATION

Available Grants means that you have already applied the activation code.
Online means that the collection is available, but you have not applied the activation code.
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Receiving Activation Codes

NEBRASKA DEPARTMENT ©F EDUCATION
Portal Huelpdesk (38) 285055

TRAINING
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Tasks b Colle odes
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NEBRASKA DEPARTMENT @ EDUCATION

If you have a Portal Activation as a District Administrator, you will have the District

Administrator Tab.

If you click on that tab, you will be allowed to select the Collection (then the District if you

have more than one District).

Nebraska Department of Education
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Activation Codes
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NEBRASKA DEPARTMENT @ EDUCATION

Once you have chosen the collection, a list of activation codes will display.
There can only be one District Administrator per district.
There can be multiple users with the other User Types.
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p Consolidate
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NEBRASKA DEPARTMENT o EDUCATION

On the GMS tab, click “Add” next to the collection that you need (under the Online
portion).

A new screen will pop up.

Enter the activation code given to you by your District Administrator.

Click “Add” .

You should now have access to the new grant.

Click the link that says “Return to Previous Page”.

You are now ready to access the application!!!
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Entering the Application

Grants Management System [

75/2012 NEBRASKA DEPARTMENT o EDUCATION

Click on the Available application you wish to work on. Our examples are based on SPED
IDEA Consolidated.

Nebraska Department of Education 9



Formuia

Competitive

L]

Plans

Payments Only

Types of Applications

NEBRASKA DEPARTMENT @ EDUCATION

Nebraska Department of Education

7/25/2012

10



Create a New Year
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NEBRASKA DEPARTMENT o EDUCATION

Select the year that you would like to create.

Click on ‘Create Application’.

Nebraska Department of Education
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Application Select Page

NEBRASKA DEPARTMENT ©f EDUCATION

Grants Management System

et Mamass THRAMAH-HERMAN COMMLAITT BEHE

Proolication Select Instructions

Salect an applcation from the kst(s) below and press one of the following buttons:

i Original NOE Final
Selnct Application [ Amendment Submit Date ‘Amiraivi} Date Status. Status Date Consulting
ao11-2012 -
[=] 112-1088-4200-00 Orignal Application Nat Submited ]
TEST user 10: kamyior_da

For sddécnal mdormation plesse contact the Mebracks Department of Educaton
Combast Us

7/25/2012 NEBRASKA DEPARTMENT o EDUCATION
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Application Select Page

NEBRASKA DEPARTMENT ©f EDUCATION

Grants Management System

Action Buttons
|
f )

Select an apphcaton from the kst(s) below and gress one of the folawing Buttons:
ISR EETETT BTN ST

el b sties { Ayesderent Sraginsl roeal o g e e | Camsulin
wn s A | i . .

Application Year

113012

0153011

o =

342011 oot

Once you enter the application, and have created one, you will start at the Application Select Page.
Once the application has been available in the GMS, multiple years can be selected.
The Radio Button determines which year will be used for the action buttons on the top of the page.
eInstructions — This link will bring up a list of instructions depending on the page that you select it on. These
are available on nearly every page in the application. Full program instructions are available on the Overview
pages on specified programs.
*Action Buttons
*Radio button must be selected
*Open Application — Opens Application to the Umbrella Overview.
*Create Amendment — Creates amendments to approved applications. (Only available for approved
applications and during available timelines).
*Payments — Door to the payment side of the application — Can only be accessed for approved
applications.
*Print All — Prints entire application to a pdf file available by link at 8:00 pm.
*Review Checklist — What the Reviewer uses to accurately check the application and communicate to
the district.
*Withdraw Application/Amendment — Erases entire application.
eStatus Bar
*Select — Lists the application year and allows a selection via radio button.
*Application / Amendment
*Original Application
sAmendment 1, etc.
*Original Submit Date — When the application / amendment was submitted to NDE
*NDE Final Approval Date — When the application was Final Approved and GAN was created.
eStatus
*Not Submitted — District is still working on it.
*Submitted — Submitted to NDE or District Admin.
*Disapproved — District needs to make changes.
eIn Process — 1%t level of approval passed. Now needs to be approved by LC.
*Final Approved — Application has been approved by the LC. GAN has been produced.
*View GAN — Click on this link to bring up the pdf of the Grant Award Notification
*Contact Us
eLink available at the bottom of each page. Lists important names and numbers for all GMS
applications and the payments that go with.

Nebraska Department of Education
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Apphcant;

A atisa
Eyches

Review Checklist

1:014-0008+13 MARTINGTON PUBLIC SONDOLS Do not use drop down list to
navigate on Review jum—

Checklist.

2011-2013 WCLE Consoladaied - D0
Amandment 1

o [NCL8 Conscidues - 4101

tad Apphcation

i sy

Dokt Heturn e Oraasization Select
lich §o Wtwrn te Appbatien Sekect

I b
| Titie Taie Ttie |
JLinmicn | I

5.

2

a

a

L
NELB Heview Checklist - All Grants
Your has been following of Education statt

NOE Staft Names [Rancy Fowdh

NDE Stalf Phome: 403 [471 [2477

MDE Staff E-Maili hancy romch@nsbrasks gov

Current Status of HCLD application: >
Date Application was Reviewed: |

T heck to indicate NCLB programs neading revisions. Refer 1o sach program's review checklist 1o see reviewer's comments,

The apglicant has identiied needs, goals and the NCLE funds that wil be used 1o support them.

T lehack to add commant

o rot all techers meet NCLE quabfied taacher erteria, the district has deseribed o pla for Belpng all teachers reach NCLE qualified status.
T Kchack to add commant

The destrict addressed the ssue of idesbhying students in homekess stuations.

I lcheck to add comment

The dastrict addressed cenng asmataece in shadents n homeless stuabont.

I Joheck to add commuent.

The destrict identified homeless shelers s descnbed the consultation lor services, # apohicabie

I icheck to dd comment

NEBRASKA DEPARTMENT @ EDUCATION

Do not use drop down list to navigate on Review Checklist. Instead, use the tabs.

Review Checklist is a Pop-Up. Ensure that your Pop-Up blocker is disabled.

Nebraska Department of

Education
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Review Checklist

Amenimet

=) T
Deigogl Apphoaten Checkisly Checkigt

NCLD Amemdment Review Checkliat - All Grants
Your application has bean reviewed by the followsag Department of Tducation staff:
NDE Stal Mame: e

NOE Stall Phone:
NDE Stal E-Maik [rancy romch@nebrasis gov

Eurrent Status of RELB application: | Aooroved -
Babe Applcation was Reviewed: 7.5

" KCheck to ndicate RCLB programs needing revisions. Beler to each program's review checklist to see reviewer's comments,

Approw

NEBRASKA DEPARTMENT @ EDUCATION

On an amendment, only the specific grant that was updated will need to be addressed on
the Amendment Checklist. All other review pages will not.

Nebraska Department of Education 15
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Umbrella Grant
SPED IDEA Consolidated -4400

SPED IDEA Consolidated - 4400

Goals

-d’\l?r\a’iew Allocations Contact and Amendment Application  Page Lock Application,

Information Needs Assurances Description Submit History Control Print
® ® . o 2 y ;
& . i / ) el \ o
e o <& & L
& W o i S
S S S NC ity
8 W L 1)
w® W & &s‘:“p =
9

*Overview — Describes the application

*Program Information — Specific questions for the Program including
budget pages

«Staff — District Specific Staff

*Equipment/Capital Outlay — Operational Equipment / Capital Outlay

*Budget — Budget Detail and Budget Summary

*Page Lock Control — Lock and Unlock Pages
NEBRASKA DEPARTMENT 2 EDUCATION

IDEA Part B (611) Base — 4404
IDEA Part B (611)E-P — 4410

IDEA Part B (619) Preschool — 4406
IDEA CEIS —4411

IDEA NonPublic - 4412

Nebraska Department of Education 16
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Umbrella Grant
NCLB Consolidated -4201

NCLB Consolidated - 4201

Goals
Contact and Amendment Application  page Lock Applicatior,
6\"?'—"'9“’ Aloctioris Information Needs Assurances Description Submit History Control Print
W LN AN 4 & Y o Y @
| 9@ <) Y o f & v, o 1o L. 4 roa
“ ST & & s BV oS A & \EA‘ By -
& & & \-\\‘3’6\@ & T & I <7
< oF g \“@\& 9

*Titles IID, IV, and V are not funded.

*REAP eligible schools are allowed to transfer 100% of their
allocations from one program to another

*Schools that are not REAP eligible are allowed to transfer 50% of
their funds

NEBRASKA DEPARTMENT @ EDUCATION
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Suggested Navigation

+  Move Left to Right through the tabs
*  Umbrella— SPED IDEA Consolidated — 4400
= Overview
= Allocations
—  Contact Information
—  Goalsand Needs
. IDEA Part B Base
= Program Pages
- IDEA Part B E/P
= Program Pages
. IDEA Part B Preschool
= Program Pages
. IDEA CEIS
—  Program Pages
. IDEA NonPublic
—  Program Pages
*  Umbrella
= Assurances
- Amendment Description (Only on Amendments)
= Submit
—  Application History
—  Page Lock Control
= Application Print

NEBRASKA DEPARTMENT @ EDUCATION

Nebraska Department of Education

7/25/2012

18



7/25/2012

Navigation of Applications

IDEA Part B (611) Base - 4404
IDEA Part B (611) E-P - 4410
s | IDEA Part B (619) Preschool - 4406
comasums»| IDEA CEIS - 4411
1IDEA NonPublic - 4412 ____

| I - =

NEBRASKA DEPARTMENT o EDUCATION

Nebraska Department of Education
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Allocations

Allocations

Grant Award Noteication

Current Year Funds
Allecation

Frior Year{s) Funds

Carryaver (+)
Renllocated (+)
Beleased (-]

Total Priar Year(s) Funds
Sub Total

Adjusted Sub Total

Funds Available for Transfer
Applicable Porcentags
Current Yoar
From IDEA-CEIS-4411 (+)

Total Transfer

Release Remaining Funds to NDE

Mot Adjustment
Total Available for Budgeting

Allocations Tab

IDEA-Base-4404 IDEA-EP-4418 IDEA-Preschosl-4406

549,400 $61,910
L 50

0 0
49,409 #61,810
£ ]

0 0

o L

0 0
$49,409 #61,910
49,400 861,910

IDEA-CEIS-4411
$0 519,645
0 0
#0 40
%0 $19,645
L 0
0 0
w0 0
0 0
50 §19,645
50 19,045

IDEA-CEIS-4411
100%

-

0% o o%

0 50 $0 515,645
oo

s0 4100

I T I
0 #100 80 (#1200}

$49,400 $62,010
IDEA-Base-4404 IDEA-EF-4418 IDEA-Preschosl-4406 IDEA-CEIS-4411

Releases entire amount to NDE if checked

NEBRASKA DEPARTMENT @ EDUCATION

419,545

Instructions

TDEA-NanPishlic- 4413

Optional CEIS is an cption left 1o datrict discretion, Funds may be transterred from CELS ta E/F in whale or partial smounts, Gnos funds are transferned out of CELS, they may ot be returmed,

IDEA-NanPublic-4412
o

TDEA-HanPublic-4412

8 8BzEsE s=sd

s

Can transfer money to E-P from CEIS, but not back.

If the check boxes are marked to release, 100% of the allocation will be released to NDE.

Nebraska Department of Education

7/25/2012
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- -
aeatons | Allocations Tab
Grant Award Netification
Titln 11D 4905 Title I LEP 4925 )

Current Year Fumds

Allocation 640,150 $i1%3.080 0 RRLIEE ] 0 0 0 0

ReAllocated (+) 0 0 0 0 0 $0 0 0

Released (-} 0 30 0 $0 ] 0 w 40

Total Current Year Funds 642,350 153,820 0 $38,328 0 0 0 0
Prior Year(s) Funds

Carryover (+) 39,268 22,872 0 $2,366 0 0 ) 0

ReAllocated (+) $1.83% ] 0 o 1L 0 Ll 0

Rebeased (-) 0 0 $0 0 0 0 ° 0

Total Prior Year(s) Funds $50,123 $23,8072 (] $2,366 0 W " 0
Sub Tolal 4708473 177,752 £ $40,694 0 $0 $0 0
Hulti-Destrict

Transfer In (+) 40 0 0 0 30 0 Lol 0

Transfer 0wt (-} 0 0 0 0 0 0 ® 0

Admsinistrative Agent
Adjusted Sub Total $T08,471 $177,752 $0 40,694 0 0 0 $0

T ferabity o avaslatie a2
% 50% 0%
W 0 0

Total Avadable lor Transter/ Flex &0 an8ATE 0 0 0 0 0 40

Frem TitlelTA-4310 (+) of )

From TitlellD-4985 (+) [ ol o

From TiRkev-4330 [+) [ o o
Total Transfer/flex 0 0 0 0 0 0 0 0
Reduave Remaining Fands to WOE [ ] ] ] |
Kot Adjustment 0 0 L L o W " 0
Total Avadable for Budgeting $708,473 $177,752 30 340,694 Ed 0 0

Titlel-4200 TrtlelIA-4210 Titde[ID-4905 Title l11-LEP-4925 Titlel11-1E-4926 it H
T Releases entire amount to NDE if checked
NEBRASKA DEPARTMENT © EDUCATION

On approved applications, GANs from each approved application for the same year will be
displayed at the top of the page.

Applicable Percentage will show whether 100% or 50% can be transferred.

If the box at the bottom of the program is checked, all current and prior year funds will be
released to NDE.

Nebraska Department of Education 21
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actins | Allocations Tab

Grant Amard Hotification

&30
s
EC-3540
Currest Yoar Funds.
Allocation 843,937
ReAliseated (+) #0
Releasad (-} 50
Total Current Year Funds #5507
Prior Yoar(s] Funds
Carryover (+) 0
Realiscated (+) 10
Released (-) 0
Total Prior Year{s) Funds 10
Subs Total #45,007
Puts-District
Tramsfer In (+] 50
Tramsfer Out {-) L]
Rabmimistrative Ageat
Adjusted Sub Total #435,937
Total Auailable for Dudgoting $43,037
EC-3340

NEBRASKA DEPARTMENT @ EDUCATION

Example of a single level Program.

Nebraska Department of Education 22



Special Education IDEA C Fart B - Contact

First Hame®
Last Name*

Financial Contact:

[Agency ) Fiekds with an *

Contact Information

are required.

| Extension |

| [Extension]

NEBRASKA DEPARTMENT @ EDUCATION

All information on this page is required.

Nebraska Department of Education

7/25/2012
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=% | Goals and Needs

| 611 Base
| Goal | | 811 Enrcliment/Poverty (E-F)
L L I ] #19 Preschoal

Goal 1 - Assist with providing services to public school preschool children with disabilities.

—] 611 Base

Goal 4: Assist with providing services to School Age students in public schaals wha are not currently identified as needing special education
w = c Early

lic schools.

| m_?'l | - 811 Enroliment/Poverty (E-7)
Geoal 2: Assist with providing services to School Age (age 5-21) d with in public scheol
’ Goal l ] Menpublic
3
Goal 3: Assist with providing services to School Age (age 5-21) ] with disabill in
m_i.‘ﬂ.' T Ceordinated Early Intarvening Services (CEIS)

o related

((((( but wha need additional academic and behavioral support to succeed in a general
Services-CEIS). Max available: 15%

NEBRASKA DEPARTMENT @ EDUCATION

Transfer to the Budget Pages of the funding source that you choose.

Funds must be budgeted to the goal based on the funding source selected.

If you will not be funding a goal with the sources listed for that goal, or you do not have any

of the funds listed, all pages have the option to select Not Applicable.

IDEA Part B (Non-public) funds may be used to provide equitable services to non-
resident non-public school children and to provide FAPE to resident non-public
school children. However, when all IDEA Part B (Non-public) funds are expended,
the district remains responsible for the provision of FAPE to resident non-public

school children.

Nebraska Department of Education

7/25/2012
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Goals and Needs
Som
ks - 2,
A ic Nead € Ncg are
n :
afratwe.
l o l
el i
Zopylabons
| |
"wléh [ Title 1, Part A [ | Title 111, Limited English Proficiency (LEP)
| K —
["] Tie 1, Part D, Neglected or Delinquent (I Yitha. 111, Emmigrant Educetion
Improvement I Ilfff | Title 11, Part A || Ftla V, Pt A
Bl — = cabl
— !L Title 11, Part D [T met Applicable
NEBRASKA DEPARTMENT o EDUCATION

The Ceals ancl Neecs sectien fis intencled to assist clistricks with thelir sdhosl
improvement planning in acaclemic areas anc grack levels. These gocls are
ted to the Budget Detall page based en the funding seurces selectec
Enables @ connection between budgeting and the diswrict/agency geoals and

NCLB Goals — have to indicate which funding source will be used to meet those goals.

All goals must be budgeted.

Nebraska Department of Education

7/25/2012
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Program

<= program Pages

* Program Information
— Lists Specific Questions for the chosen application
+ Staff
— Instructional Staff
* District Employee
* Must Be Endorsed
— Non-Instructional Staff

. * District Emplloyee SZighE{P is
* Equipment / Capital Outlay fofere:t
* Operational Equipment
= Capital Outlay
* Budget
— Budget Detail
— Budget Summary
* Page Lock Control
NEBRASKA DEPARTMENT © EDUCATION

eInstructional Staff
District Employee
*Must Be Endorsed
*Non-Instructional Staff
District Employee
*Equipment / Capital Outlay
*Operational Equipment
*Budgeted in Object Code 400
Cost at least $1500 per unit
*Cost less than $5000 per unit
«Capital Outlay
*Budgeted in Object Code 500
*Cost more than $5000

*E/P is different!!!!
eMinor Building Modifications
*2 pages
«Similar to Paper applications

eInvolvement of, and consultation with NDE Vocational Rehabilitation is required for all projects (Accessibility
Standards). Contact Lilly Blase @ 402-471-6051 or e-mail to: lilly.blase@nebraska.gov

*Budget Detail contains Excess Cost limitation

Nebraska Department of Education

7/25/2012
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Program
nfgrmation

Program Information

* if you pian to use funds from a specific
program, you must answer the Program
Information Questions

* Prior Year Response

— may not have a prior year response (for example,
the question is new this year)

— 2500 Character Limitation

NEBRASKA DEPARTMENT @ EDUCATION

Nebraska Department of Education 27



Character Counter

4 partion of this fund wil create a .S FTE teacher postion. Tha teachar will ba & reading teschar, warkng with beicw grade-level students.

=3 inorcler s0 comily with Saction 437 of GERA 130 (LS 12368), prowide o desceignion of Hie sese the distiict proposes o taice b Beril sdanth. Wechars, od ctier
Program berefciaries Barriers (inchuding barriers based an gender, race, colar, naticnal ongin, disabaay, and age] that smpede access to, or partipation
. Baricisiar Drograms 10 ba fundad with Siate Fiscal SEabazation Funds.

Character Count: (2051 of 2508 massmum characters used)

are 1o Taading prigram and setardary readno Eralan witen programa |
mmm o erittion St chodore ooty o e vertons e rrtaran Coat e e St Do)
e desigred to meet the indradusl needs of sach studert; therefore all studerts will be ehgible for instruction and WMM
MM“MMWW demr\luﬂlmu'w resding lvel: then studerts are grouped
to serabar abdty-students. n.-n_m:mub.-mn-_- enline mmwbﬁ-ﬁ‘lﬂw Brogram will evaluste student prog: lhrt-luﬂsur tmes
[# vear (kindergarten through Ind grade can svaluste courtiess), th & hacelne data, mmmm.n
monitonng deta chackoount, and an autcorns deta svehistion. r-mnlhdmlmmmwwnmdnmmhmr-ﬂ;
[iraering, wstriction wnd saraegres. ard minsiery fevel check
[Points on studants’ p-v(urmu\— I-uhlb(ﬂ--lm-rlw readeng program on a near-weeakly basa. Oata -hu-v-u--d aften for program vakdity, the
Buildng and an . Appronniate materials are used Dy Lrained leachers 10 teach reading shills 1o each student. Students are
evehuabed oRon for rasiery Invel bissoledon ol shoke; SH0gects ot SAEf ro-srblssted iz and are re-grouped to mast i =
Materials are evalusted e of gander, race. 0odor. national ongin, disabilty, and 808 S0Crding 10 the reading matensls
@ valiation gude snd rul Taschers are reguired to tasch mult-cultu: ssane, which e TG DVercomIng barrars.
mar 15 cathpi =

rowered IMNTT WM G v
b Solutions aee

Far addnsonal bl Mebrasks of Education
Contact Us

7/25/2012 NEBRASKA DEPARTMENT @ EDUCATION
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Instructional Staff

TDEA Part 1 - (Section 611 - £/F) - Instructional Stall

lull Time Equivalency :Vu: ume |ndnnn-| of the time lnlndnmluﬂ spends in their mmw g relates to the total time in the work week defimed for that position by
mber of hours | |-.-m|. week may vary between sehools in and within & scheol
! b lhe ‘mumber af hoars i lhu for schoot y deffer from lhc -umhr of bv-n n lhe Mmk for lu:hmu staff). In all cases, full-time is equal to.
106, Mo Indrvidual shoutd be raporied as more than 1.00 FTE ragardiess of how many pewitions that indridual serves in  dietrct/ sy

This page is for the identification of Instructicnal Stall paid with Special Education, Part B (811) £/P funds.

R Vi g 0 4 limoed to the Budget Wiy lkl!lm the Calculated Amount Paid must be entered on the Dudget Detaid page in the 100 column. The total of all stalf pages
equal the total of the 100 column an the budg

Use ﬂm Additional Entries button or upload a file f needed.

List Mame{s) of Instructionsl Statf Tetal Contracted Salary FTE of Part B Amount of Salary Paid with
Paid with Part B (611) E/P Funds without benelits (611) EfP Funds Fart B (611) E/P Funds withcut bemefits

Caleulated Amenrt Paid

Upload dewctory dous not axdst. Cannot view uplcaded files.
=

rC 19017 NEBRASKA DEPARTMENT o EDUCATION

List District Employees that are funded by the specified program.
Instructional Staff must be endorsed.

Nebraska Department of Education 29
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Non-Instructional
Staff

Non-Instructional Staff

IDEA SIS - {Soction £33 - £/9) - Moo Instructional StaM

This page is for the identif of Stalf paid with 5 | Education, Part B (611) E/P Funds

NOTE; This page is not linked to the Budget Summary, therefore, the Caloslated Amount Paid must be entered on the Dudget Detadl page in the 100 column, The total of all staff pages
should equal the total of the 160 colunsn on the budget

1f you select OTHER ax a Type of Staff, pleass spocify in the box provided. Use the Additional Entries button or upload a file if needed,

List Name(s} of Mon-Instructional Stalf Indicate Type Amount of Salary
Paid with Part B (611) £/ Funds of Staff Specify Other Paid with Part B (611) £/P Funds without benefits

A

Calculste Totals

Upiload directory does not exist. Cannot wew uploaded files.
[

NEBRASKA DEPARTMENT @ EDUCATION

List District Employees funded with the selected program.
Use the drop down to select type of staff. Examples are Clerical, Sign Language Interpreter,
Speech/Language Therapist.

Other is an option. If you choose Other, you must specify in the “Specify
Other” box.

Nebraska Department of Education 30



Egquipment/Capital

Qﬁmquipm

— Capital Outlay

* Both Pages
— Describe Item
— Location
— Unit Cost
— Quantity

* Includes supplies & materials
* Budgeted in Object Code 400
+ Cost at least $1500 per unit

* Cost less than $5000 per unit

|
ent/Capital Outlay

* Equipment / Capital Outlay

uipn
— Operational Equipment e

Eguipment

* Used to be Computer Hardware/Equipment i

Outlay

* Budgeted in Object Code 500
* Cost more than $5000 per unit

NEBRASKA DEPARTMENT @ EDUCATION

Equipment is any instrument, machine, apparatus or set of articles that meets ALL of the following:
a. Under normal conditions of use can be expected to last longer than a year,
b. Does not lose its identity through fabrication or incorporation into a different or more

complex unit,

c. Is non-expendable (more feasible to repair the item than to replace),

d. Retains its appearance and character through use,
e. Is of significant value and, may be

f. Small and attractive.

2012 Users Guide from NDE Financial and Organizational Services is located at the following link.
http://www.education.ne.gov/FOS/SchoolFinance/AFR/Downloads/1112/12UsersManual.pdf

400. Supplies and Materials Amounts paid for material items of an expendable nature of less than
$5,000 per item that are consumed, worn out, or deteriorated by use; or items that lost their
identity through fabrication or incorporation into different or more complex units or

substances.

500. Capital Outlay Expenditures for equipment of $5,000 or more per item (fixed assets or
additions to fixed assets). Include lease/purchase payments here under the appropriate object

code.

Title I and SPED Consolidated require all items purchased with those funds must be inventoried.
Supplies can be listed in bulk. For example, Office supplies instead of 1,200 pencils.

Nebraska Department of Education
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Base
Instruction
Program Supervision
Student Transportation E-P
Other Related Services
(ST, OT, PT, Para, etc.)
Facility Costs (Preschool
Only)

Excess Cost
Instruction

Program Supervision
Student Transportation

Cther Related Services
(ST, OT, PT, Pars, etc.)

Facility Costs

Mingr Building
Modifications

300 - Purchased Service /|, 400 - 5%
Lease Agreerment

Budget

Expenditure Object Code

400 - Supplies &

Preschool

Instruction
Program Supervision
Student Transportation

Other Related Services
(ST, OT, PT, Para, etc.)

Facility Costs

500 - Computer
Hardware / Equipment

CEIS

Instruction
Program Supervision

Other Related Services
{Para, Clerical)

NEBRASKA DEPARTMENT o EDUCATION

600 - Travel [ Professional ToTar

NonPublic

Instruction
Program Supervision
Student Transportation

Other Related Services
(ST, OT, PT, Para, etc.)

Nebraska Department of Education
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Budget
Detail

Budget Detail Example

NEBRASKA DEPARTMENT o EDUCATION

Nebraska Department of Education
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Eudget
Summary

Budget Summary

=T
e o -
PR —
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MTW -
1
s
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7/25/2012

Assurances l

Assurances

* Can only be signed by the District
Administrator
* Binding electronic signature

* Special Education Statement of Assurances

NEBRASKA DEPARTMENT @ EDUCATION

Nebraska Department of Education 35



7/25/2012

Amendment ‘

Description

Amendment Description

* Oniy needed on Amendments
* Communication between the District and NDE
on what is different than the prior application.

NCLB Federal Programs - Amendment Description

Select the program(s) that are affected by this amendment and provide details where requested,
1. Title I-A - Disadvantaged

2. Title 1-D - Neglected or Delinquent

NEBRASKA DEPARTMENT @ EDUCATION
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Submi Submit
e (Cnncictonrv Chor
w2100 I\.-y e T
— Once run — locks the application

— Only the user that ran the CC can unlock the
application

* Comments
— Comments to NDE
— Comments from NDE to the District
* Submit
— Data Entry submits to District Administrator

— District Administrator is the only one that can submit
to NDE

NEBRASKA DEPARTMENT @ EDUCATION
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L 2" \pplication History

* Shows the user ids and dates of the
application
— When it was submitted to NDE
— When (if) it was returned by NDE
— When (if) it was submitted back to NDE
— When it was approved by the reviewer
— When it was approved by the Leader

NEBRASKA DEPARTMENT @ EDUCATION
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Page Lock
gntrol P
et .

NEBRASKA DEPARTMENT @ EDUCATION

Once an application is submitted to NDE, each page is marked ‘Locked’ or ‘Final’.

If the application is returned or an amendment is created, the page must be unlocked
before it can be edited.

Pages marked ‘Final’ cannot be edited.

Green links indicate sections of pages. You can unlock the entire section or individua
pages. Sections can be expanded by clicking on the green link.

At the end of each program is a Page Lock Control that displays the pages only for that
program.

The Page Lock Control on the Umbrella level displays all of the pages for the entire
Application.

Further instructions are available by clicking on the “Instructions” link in the top right hand
corner of the page.

Nebraska Department of Education
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Application Print
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All pages will
be checked -
Uncheck the
pages you do
not want to
print

Application Print
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Unchecked
pages will not
print

NEBRASKA DEPARTMENT o EDUCATION
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Application Print
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Application Print
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Application Print
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and press one of

Prnted sppheationa:
Kiley Taylor S/0/2010 H:00:51 FM
Cathy Von Kaenel S/62010 8:01:32 PM
il recuest pendies by cathyk 5772010 10-25:18 4

ETC T — = -
=] |s1-Parinatney-4730-08 Original sgplcation

4-13-a010
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Application Print

This process runs nightly AT 8:00 p.m. and a pdf document will be
available the next day by hyperlink.

/2 http:/ /gms nde.state.ne.us NOEGMSWebv0 2/ POFPrintAllDocs cathyvk 3137586 pdl - Windows Internet Exp.. 19 [=] 3

FEE 5 /g nde state ne.us NOE S wi E 4 )] % o k o
| "R E® BoTo Fowim Hep |5 & Cowen - [ 5okt .
] ; Favostes | . @ Fokelogn £ FresHomal £ b s Dot v -
@ arore || | %0 = 60 - o em - Pages Saleyr Took- gp- *

SBL e«eC KNG gloeehm: | & A= H

eGrant Management System

Printed Copy of Application

Grart Program:  Parking Inegvation Grart

Cydlar  Orginal Apphcanion
SponasefDisrat:  GRAND ISLAND PUBLIC SCHOOLS
Date Gesaratedi  S6/2010 8:00:51 BN

Ganarased By cathynd

T SduknnZoe =
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Reporis, Reguests, and
Final Closeouts

PAYMENTS
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Select

Z006-2007
[F] or-weinoi o0 amendment 2

[[] or-weinszst-on amandment 2

Application { Amendment

Switching sides

Seloct an from the list(s) below and press one of the following buttons:

? Status
08
BA-RELB4 20100 Original Apglication 10-23:2007 Final Appreved Mav din
10-23-2007 Wt Submeted
08-£3.2007 08.27-2007 Final Approvad e an

NEBRASKA DEPARTMENT o EDUCATION

Status Date

13073007

08272007

Consulting

Nebraska Department of Education
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Payment Summary

The Payment Summary is a snapshot of the current status of
payments and allocations.

Do DN g i e e @ -
i ——

Select “View Reimbursement Requests/Financial o
M i ; Access Links
Reports” to create, view, and submit requests to pasy ==
Financial Services. wam
| Pyt Some——y vs of 47737 100%
vatin e e

v "

" "

“ "

" "

[ "

= ]

- "

o s "
e e e s = =
T WAL pLasam nise.re " :
B ]
racy " " [ " " " " "
(P —
P el o pa tma Ta et Dt of Gomas -
™= v =
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Financial Contact Information

| LEA Contact:
First Hame e Last Hame Taghe
Phens aoz | R ] [pma o

Emad Adsress Kiay tapiar@inds ne gav

2008 NCLB Consolidated - 4201

The contact information on the Reimbursement Request or Report is pre-populated from
the portal information. That means, that the person logged into the system will receive
all system generated emails (such as approvals or disapprovals). It does not matter if you
overwrite this information and save it, the person logged into the portal will still be the
person receiving the emails.

NEBRASKA DEPARTMENT @ EDUCATION
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Reimbursement Requests, Reports and
Finals

2000 LR Conpabdated - 4701

Bttach Decumers
ek bae H dncomeatation has been sol 1o SOE via el
e Lez4 it Lot o sy BB - o mrtes
1 et lriateat revere; il b R
.....
EITTUE
| (= e
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Service Providers
IDEA Consolidated

NEBRASKA DEPARTMENT ©f EDUCATION

Grants Management System

Erinter-Friendly
280 1DEA Conschidstad « 00 sk tz Return is Acubcaivn Seiect
e

= i oo i | e |

Special Education IDEA Consolidated Part B - Payment Overview

This page wil allow disteicts £ request sumbursement for sarvices prowded by acoroved Service 5. Cstracts will i
indicate amount of dady/hourly/annual servees recened. Ament o be rembursed wil be calculsted.

TEST user 10: ktayior_da

Paswersd MTW Ii'\‘i.'_. bt

Fer addmanal whormation plesse costact the Nebraska Desariment of Edusation

http://www.education.ne.gov/FOS/GrantsManagementSystem/SPED_
IDEA_SESP_instructions_reimbursement_request.pdf

7/25/2012 NEBRASKA DEPARTMENT @ EDUCATION
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Consolidated requests

You can submit consolidated requests for more
than one program.

N When submitting a consolidated request, any

N program that is on hold for any reason, will
automatically hold all other programs in the
request. That means, that if you have combined all
programs in one request, if there is a question on
Title IID, you will not be paid for any of the other
programs until the issue is resolved.

NEBRASKA DEPARTMENT @ EDUCATION
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Final Closeouts
You can create a Final at ANY timel

<5, You are encouraged to create and submit a final
_::__‘E " closeout once the district has fully expended
: funds. This will speed up end of the year
processing for Financial Services and will ensure
quicker turn times so you get your funds faster.

NEBRASKA DEPARTMENT @ EDUCATION
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e CQuctorm Timao nitic 20 miniitac
SYSLTIT i€ UUl 10 £V TTHNiulco
— Save Often!!!!

— New Timeout Warning Message

* |f you receive an error on the page THE PAGE
WILL NOT SAVE
— An error is in RED at the top of the page.
- A. Warnlng r."rligs'sage also displays in RED, but will save

your data

* You cannot claim Reimbursements until you have

an approved application.

NEBRASKA DEPARTMENT @ EDUCATION

If you Time Out of the system, you may receive a Severity Level error. In order to log back
in, you must close the window that you are in. Go back to the Portal Home Page, and log
back in to the portal.

Once you hit the Save button on a page, if there is an error, it will display at the top. If you
navigate away from the page, all of the data on that page will be lost.

Further program specific training will be available at a later date (most likely via
technology).

The Payment System for this application is currently under development. Training will be
available once it is complete.

Nebraska Department of Education
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. £ ITNIgEmeT
by ] System

For additional information please :ontll iha Nebraska Department of Education

Help Desk:
nde.helpdesk@nebraska.gov
Local: (402) 471-3151

Toll Free at: (888) 285-0556

NDE Portal: https://portal.education.ne.gov

NDE Website: http://www.education.ne.gov

Contacts & Links

NEBRASKA DEPARTMENT o EDUCATION
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