COURSE SYLLABUS

PERSONAL FINANCE

PERSON FIN 033000 – One Semester – 7th Period

Wakefield Community Schools

2010-2011

Instructor:
Mrs. Lori Harding, Room #207



School Phone – 402-287-2012



Home Phone – 402-355-2506



Cell Phone – 712-253-7854



E-mail – harding@esu1.org



Office Hours – 8:00 a.m. – 4:00 p.m.

Prerequisites:  Must be a junior or senior

Course Overview:

Personal Finance is a one-semester course designed to cover the basic principles needed for effective personal finance management including financial decision making through the creation of a financial plan and budget, career and income decisions, taxes, risk management, the proper use of credit, banking procedures and services, and the importance of saving, investing, and planning for the future. At the completion of this course, students should be able to understand how to effectively manage their own personal finances. 

Course Description:

Students will learn to manage their resources and make sound personal financial decisions that will enable them to make effective use of income and achieve personal financial success. Units of study include budgeting, careers and income, taxes, insurance, credit, banking services, saving, and investing. 

Course Objectives:

Upon completion of this course, the student will be able to:

· Develop and evaluate a personal financial plan and budget based on individual resources.

· Identify various forms of income and outline factors that affect income as a part of the career decision-

making process.

· Describe the impact of taxes on personal financial planning, including sales, property, and income 

taxes through application activities.

· Summarize choices available to consumers for protection against risk and financial loss.

· Analyze and discuss factors that affect the choice of credit, cost of credit, and legal aspects of credit.

· Identify financial services and resources i.e. financial accounts, electronic banking.

· Evaluate saving and investment options to meet short, intermediate, and long-term goals, including knowledge of present and future value of money.

Course Content Standards:

The following standards will be covered throughout this course through the text, chapter activities, and course projects. 

Nebraska Business Education Essential Learnings Standards

BE 12.1.1 – Career Development – Students will understand career preparation and job acquisition skills required for employment, professionalism and career transitions in their chosen fields. They will demonstrate competency by matching skills and aptitudes for occupations, planning career options and applying job acquisition skills.

· Career Decision-making Skills – develop a career plan based on information about self

· Career Exploration – explore career opportunities and projected trends nationally and internationally and identify required education and training

· Career Research – explore a variety of domestic and global occupational trends by gathering, evaluating, using, and citing employment information from print and online resources

· Goal Setting – determine realistic personal and professional goals

· Job Acquisition – complete employment documents (application, letter of application, follow-up letter, resume) and interview process

· Work Ethics – demonstrate positive work habits and make ethical choices

BE 12.2.1 – Communication – Students will understand the principles of oral and written communication. They will demonstrate competency by interacting effectively with people in the workplace and in society.

· Discussion – participate in and lead group discussions

· Employment Communication – compose, format and edit correspondence and demonstrate appropriate job interview skills

· Foundations of Communication – present a positive image using clear and courteous verbal and nonverbal communication

· Listening – demonstrate active listening

· Presentations – research, compose and orally present information for a variety of situations utilizing appropriate technology  
· Proofreading – edit and correct text using standard English for sentence structure, usage, punctuation, capitalization and spelling

· Technology Research – use a variety of information technology resources to evaluate the bias of information sources

BE 12.3.1 – Computation – Students will understand mathematical procedures and tools to analyze and solve business problems. They will demonstrate competency by preparing and maintaining financial records and interpreting financial information.

· Credit Management – use mathematical procedures to compute the cost of credit, calculate interest and determine payments

· Financial Management – use mathematical procedures to prepare a budget, maintain financial records, reconcile bank statements and determine net worth

· Savings and Investment – use mathematical procedures to calculate the purchase price of stock and bond transactions, compute interest and compare rates of return on investments

· Taxation – use mathematical procedures to compute and prepare income tax returns and calculate sales, estate and other taxes

· Technology Tools – use appropriate technology to perform calculations, apply formulas and create graphs

BE 12.4.1 – Computer Applications – Students will understand a variety of application software. They will demonstrate competency by utilizing appropriate software for specific tasks.

· Application Software – use application software (word processing, desktop publishing, spreadsheet, database, presentation)

· Ethics – examine and adhere to acceptable uses of computer application software and hardware

· Technology Research – use effective online information resources to support research

BE 12.5.1 – Economics and Personal Finance – Students will understand basic economic and financial principles in order to make wise domestic and global economic decisions related to their personal financial affairs, the successful operation of organizations and the economic activities of the country. They will demonstrate competency by applying economic and personal financial reasoning to individual, business and government practices.

· Information Technology – use technology and economic skills to make wise personal financial decisions based on inflation and present and future value of money

· Banking and Financial Services – identify financial services and resources (financial accounts, electronic banking)

· Budgeting and Financial Management – develop and evaluate a personal financial plan based on individual resources

· Credit Management – analyze and discuss factors that affect the choice of credit, cost of credit and legal aspects of credit

· Ethics – describe, develop and practice positive ethical consumer behaviors and gain an awareness of consumer protection guidelines

· Personal Decision Making/Resource Management – use a sound decision-making process as it applies to the roles of consumer, workers and citizens

· Productive Citizenship – identify various forms of income and outline factors that affect income as a part of the career decision-making process

· Risk Management – summarize choices available to consumers for protection against risk and financial loss

· Saving and Investing – evaluate saving and investment options to meet short- and long-term goals, including knowledge of present and future value of money

· Taxes – describe the impact of taxes on personal financial planning, including sales, property and income taxes the application activities

BE 12.7.1 Ethics – Students will understand the importance of business ethics at the individual, organizational, technological, professional, societal and international levels. They will demonstrate competency by identifying why ethical problems exist, examining ethical models, applying ethical reasoning and adhering to ethical use policies.

· Ethics – explain the consequences of unethical or illegal behaviors in business, technology and the workplace

· Technology Issues – follow organizational policies as well as federal and state laws pertaining to computer crime and abuse (data security, copyright infringement, plagiarism, use of technology in school and workplace environments)

Nebraska Career Readiness Standards

Foundation Knowledge and Skills – The career ready person has demonstrated competency in the standards of the common core and technical knowledge and skills that prepares him/her for success in a postsecondary institution, career and in life.

Communication Skills – The career ready person makes a positive first impression by conveying self-confidence and being articulate, interested and approachable. He/she also has strong verbal and written skills and can apply these skills to inform, persuade and converse with others.

Critical Thinking & Problem Solving – When presented with a challenge or with conflicting information, the career ready person readily accepts the opportunity to assess the situation, gather important information, and develop relevant, effective alternatives to achieve an objective or reach a solution.

Creativity & Innovation – The career ready person is continually considering better ways to do things as well as developing original concepts. The career ready person is a critical thinker who draws upon his/her unique insight, talents and background to offer new perspectives, innovative solutions and powerful ideas that lead to positive outcomes.

Technology Skills – The career ready person uses technology to gather, organize, manage and analyze information as well as applies technology appropriately to communicate and share ideas, concepts, and findings.

Intellectual Curiosity & Adaptability – The career ready person is a lifelong learner, has a natural curiosity and adapts to change as new information or circumstances arise.

Global, Social & Cultural Awareness – The career ready person understands that he/she lives in a global marketplace and that cultural diversity and international interdependence are part of the fabric of today’s society and economy.

Interpersonal & Intrapersonal Skills – The career ready person knows that his/her success is dependent on the ability to establish and maintain positive, productive relationships with others. While the career ready person is a strong self-advocate, he/she is able to balance self-interest with the consideration of others.

Work Environment – The career ready person has an understanding of how to market his/her skills to potential employers. The career ready person understands and meets employee expectations and exhibits the behaviors and skills required for success in a work environment.

Work Ethic, Legal & Personal Responsibility – The career ready person is honest, fair and a self-starter who demonstrates high standards both personally and professionally. He/she understands that rules exist for a reason and that performing within the structure of the workplace is an indication of one’s commitment to the organization.

Teamwork & Leadership – The career ready person values and appreciates the team and is an active and responsible contributor to the team. He/she values the collaboration of multiple minds and talents working together to achieve a common purpose. He/she recognizes when collaboration is appropriate and uses collaboration to facilitate solutions.

Course Topics and Timeline:
	Week
	Unit/Chapter/Topic
	* Text/Chapters

	1
	I. Financial Responsibility – Financial Decision Making
	PFL-1, 3; NEFE-1


	2
	I. Financial Responsibility – The Financial Plan
	PFL-2; NEFE-1


	3
	I. Financial Responsibility – Budgeting
	PFL-4; NEFE-2


	4
	II. Careers & Income – Careers and Education
	PFL-5; NEFE-7


	5
	II. Careers & Income – Taxes, Pay and Benefits
	PFL-6; NEFE-7


	6
	II. Careers & Income – The Economy and You
	PFL-8; NEFE-7


	7
	Units I. & II. Review, Assessment, and Personal Career Project
	(see above)


	8
	III. Risk Management – Automobile Insurance
	NEFE-6; IEF; FOI


	9
	III. Risk Management – Renter’s/Home Insurance
	NEFE-6; IEF; FOI


	10
	III. Risk Management – Health/Life/Disability Insurance
	PFL-7; NEFE-6; IEF; FOI


	11
	IV. Spending & Credit – Obtaining and Protecting Your Credit
	PFL-9; NEFE-4


	12
	IV. Spending & Credit – Personal Loans and Other Forms of Credit
	PFL-10; NEFE-4


	13
	IV. Spending & Credit – Credit Cards/Solving Credit Problems
	PFL-11; NEFE-4


	14
	Units III. & IV. Review, Assessment, and Credit Purchase Project
	(see above)


	15
	V. Saving & Investing – Banking Procedures and Services
	PFL-12; NEFE-5


	16
	V. Saving & Investing – Saving and Investing
	PFL-13,14 ; NEFE-3, 5


	17
	V. Saving & Investing – Planning for the Future
	PFL-15; NEFE-3


	18
	Unit V. Review, Assessment, and Investment Project 
	(see above)



 * PFL–

Personal Financial Literacy

    NEFE–
National Endowment for Financial Education

    IEF-

Insurance Education Foundation

    FOI-

Fundamentals of Insurance

Course Activities and Projects:

	Unit
	Activities/Projects

	I.
	My SMART Goals-NEFE

Steps of Financial Decision Making-PFL

Good Financial Decision Making-PFL – group project

My Personal Spending Log-NEFE

Plan for Communication-PFL

Calculating Opportunity Costs-PFL

Financial Planning Strategies-NEFE

My Financial Plan-NEFE

My Fixed and Variable Expenses-NEFE

Budgets and Balance Sheets-PFL

Personal Cash Flow Statement-PFL

Build a Budget-NEFE

My Personal Budget-NEFE

	II.
	Careers and Education-PFL

My Marketable Skills-NEFE
My Career Prep-NEFE

My Job Benefits-NEFE

Paying Taxes Worksheet-PFL

The 4 R’s of Taxes-PFL – group project

 Planning for My Career-NEFE

Units I. & II. Career Project (1 page personal career information, SMART goals, ad for your dream job, letter of application, resume, post-interview follow-up thank you letter)

	III.
	A Case for Insurance-NEFE – group project

My Personal Financial Risk Exposures-NEFE

Insure the Car of Your Dreams-NEFE

Case Study and related activities for Automobile Insurance-IEF

Case Study and related activities for Renter’s Insurance-IEF

Case Study and related activities for Homeowner’s Insurance-IEF

Case Studies-InVest – group project

My Insurance Plan-NEFE

	IV.
	Can I Borrow?-NEFE

FAQs About Credit-NEFE

Compare Phone Plans-NEFE – group project

Calculating Down Payments and Amount Financed-PFL

The 4 C’s of Credit-NEFE

Credit Card Comparisons-PFL – group project

Please Correct My Credit Report-NEFE

My Plan to Handle Credit-NEFE

Units III. & IV. Credit Purchase Project (Ex. Find 2 vehicles – 1 you really want, 1 you could live with and complete a one page report with descriptions, price, and other valuable information, choose one option and find licensing, tax, and insurance information, research and record all aspects of financing, one page summary of how this project will help you in your future car purchase decisions)


	V.
	Shopping for My Financial Services Provider-NEFE

Picking the Right Bank-PFL

Using a Checking Account-NEFE

Does It Balance?-NEFE

Online Warnings-NEFE

Using Financial Services-NEFE

Risk Tolerance Activity Sheet-PFL

Risks Versus Rewards-NEFE

Time Value of Money-NEFE

My Investing Options-NEFE

Unit V. Investment Project (outline a plan to use income and growth investments to help you meet your intermediate- and long-term financial goals, choose a minimum of 3 investment options for your plan, explain the reasons for your investment choices – include details for each investment i.e. description, rate of return etc., complete a summary explaining how this project will help you commit to plan for the financial success of your future – total of 4 pages minimum for this project)


Course Textbooks and Resources:  
Automobile and Home Insurance, InVest, © 2004, www.investprogram.org
Fundamentals of Insurance, SouthWestern Cengage Learning, ©2010, Tena B. Crews, author.
NEFE High School Financial Planning Program, National Endowment for Financial Education, 

©2006, NEFE Production Team, authors.

Personal Financial Literacy, Pearson Education, Inc., Prentice-Hall Publishing, © 2010, 

Jeff Madura, Mike Casey, Sherry J. Roberts, authors.
Risk, Responsibility, Reality, Insurance Education Foundation, ©2006, IEF authors.

http://hsfpp.nefe.org  

National Endowment for Financial Education

www.ief.org


Insurance Education Foundation
www.kansascityfed.org

Kansas City Federal Reserve
Course Required Supplies

Pen/pencil, calculator 

Course Instructional Design:

Each chapter will be introduced through teacher lecture and student discussion. Chapter questions and activities will be student centered and used to reinforce and apply concepts learned. Some activities will require group work. The semester will include three major tests that will be prefaced with the completion of a study guide and a test review activity. Three guest speakers are planned to visit class each semester to reinforce learning about taxes, insurance, and banking services. Three major projects are due throughout the semester. The focus of the projects will be on careers/income, making a large purchase with credit, and an investment project.

Course Expectations:

Students are expected to:

· Attend class regularly

· Participate in discussions and class activities

· Respect yourself, classmates, and the teacher through proper classroom behavior

· Complete chapter activities and unit projects by date due

· Make up work missed due to absences (students will be given 2 days for every day missed) 

· Complete your own work unless working on a group project. Plagiarism is not tolerated!

Course Academic Dishonesty Policy:

The first offense for cheating and/or verified plagiarism will result in a zero for that assignment and notification sent home to parents. A repeat offense will result in the same consequences with the addition of reporting to the principal’s office.

Course Assessment:

Tests – 30%

· Three major tests (Units I. & II., Units III. & IV., Unit V.)

Unit projects – 30%

· Three projects (careers/income, making a large purchase with credit, investments)

Daily work and chapter activities – 30%

· Class participation, discussion, completion of chapter activities

Work habits and attendance – 10%

· Attentiveness, good attitude, good use of class time, punctuality, daily attendance

Course Grading Scale:

	Grade
	Percent Range

	A
	94-100%

	B
	87-93%

	C
	77-86%

	D
	70-76%

	F
	0-69%


Student Contract for Personal Finance Course
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are needed to see this picture.


I have read the syllabus for Mrs. Harding’s Personal Finance class and have had the course guidelines and expectations explained in detail. I understand that my success in this class depends on my participation and willingness to adhere to the guidelines and expectations set forth in the syllabus. It is my intention to successfully fulfill all the required components of this class and receive a passing grade and credit for my work. By signing this contract, I agree to the terms stated above. 

Name:








Date:




Personal Goal:

Grade I will work to achieve for this Personal Finance class:





