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Course Overview
Financial literacy is essential in meeting the financial challenges of the 21st Century.  The goal of Financial Management is to help students become financially responsible personally as well as in business.  This course develops student understanding and skills in money management, budgeting, financial goal attainment, wise credit practices, insurance, and investments.  The course has a primary focus on personal finance but the concepts can also be integrated into an entrepreneurial or small business setting. 

Course Description 
EFP operates in a business atmosphere on a block schedule.  Students are trained to become exceptional employees and/or an owner/manager of their own business.  This course is an introduction to personal financial decision-making in the areas of career choices, saving and investing, banking, credit, major purchases such as a car, renting an apartment, risk management (home, life, health, and auto), tax strategies, and retirement plan.  From the personal side of finance we will move into the small business arena to investigate the use of software to organize finances in one place using Quick Books.  Students will create invoices, track sales and expenses, and create financial reports.
Textbooks

Personal Financial Literacy - Madura, Casey, Roberts, Prentice Hall

Economics Today and Tomorrow, Roger Leroy Miller, PHD   Glencoe/McGraw Hill

Course Topics and Timeline

18 week course with a Personal Finance emphasis using the on-line simulation Virtual Business - Personal Finance Knowledge Matters   (LPS Objectives and BE Framework aligned with topics, see below time table)
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	Paying Your Taxes

	7           

9
	Week Thirteen
	Intro to Investing
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	Risk VS Return
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Course Timeline with Personal/ Business Finance combined
Week one – Time Management and Health/Finding a Job

Week two – Budgeting and Saving

Week three – Finding an Apartment/Buying a Car/Shopping

Week four – Choosing & Balancing a Checking Account

Week five – Getting a Credit Card/Fixing Your Credit

Week six – Education and Advancement

Week seven – Using Online Banking/Paying Your Taxes

Week eight – Intro to Investing/Risk vs Return

Week nine – Diversification/Investing for Retirement

Week ten – Buying A Home/Insurance
Week eleven – Intro to Quick Books

Week twelve – Entering Historical Data/Managing Accounts and Lists

Week thirteen – Invoices and Sales Tax

Week fourteen – Paying Bills/Managing Assets and Reports

Week fifteen – Paying Employees

Week sixteen – Managing Taxes

Week seventeen – Online Banking and Budgets

Week eighteen – Complete Quick Books Business
(Bold weeks LPS objective 12 and BE Framework 12 and 13)
Course Projects and Activities
Projects and Competition

FinanceChallenge.org   DECA Competition (Fall) – Nov. 8th through 14th   2010
EconChallenge.org   (Spring) – March 3rd through 11th    2011
The Nebraska Stock Market Game Spring - Jan. 24th through April 1st     2011
Money Smart Nebraska Fall – Nov. 8th – 14th    2010

Quick Books- Create a Company
Selected Family Economic Financial Education (FEFE) Activities 

– Life In …The United States A Family Finance Simulation

 Web Resources

*Knowledge Matters – Virtual Business-Personal Finance, www.KnowledgeMatters.com
Federal Reserve Bank of Kansas City, www.FederalReserveEducation.org
Family Economic & Financial Education (FEFE),  www.fefe.arizona.edu 
Finance Challenge Online, www.financechallenge.org
Money Smart Nebraska, www.moneysmartnebraska.org
Nebraska Council on Economic Education, www.nebraskacouncil.org 

Council for Economic Education, www.econedlink.org     

The Nebraska Stock Market Game, www.nebraskacouncil.org/smg
Career Cruising, www.careercruising.com
Nebraska Career Connections, www.nebraskacareerconnections.org 
Economic Education Web,  www.ecedweb.unomaha.edu 
Course Objectives 
Aligning with Economic Perspectives – Lincoln Public Schools

Lincoln Public Schools currently offers Economic Perspectives which provides opportunities to learn personal finance skills and the essentials of economic theory. Students will learn skills to become competent decision makers, informed consumers, prudent savers and investors, and responsible citizens. Areas of study include financial planning, credit, banking, insurance, taxes, investments, budgets, wages and deductions. Students will understand economic principles related to consumers and producers in domestic and global economies. Students will maintain a budget, create a personal financial plan, and complete a tax return.

NOTE:  Objectives listed have been extracted from Economic Perspectives based on what would be taught in Personal Finance
Economic Perspectives Course Essential Outcomes (Objectives)

1.
Identify Opportunity Costs And Trade-Offs Involved In Making Choices About How To Use Scarce Economic Resources.  ( 5 DAYS)
D.  Explain and give examples of the opportunity costs of choices made by individuals and nations.

E.  Apply a rational decision-making process by explaining the costs and benefits of choices made by an individual/group.

F.  Apply comparison shopping practices and recognize alternative sources for purchases.

6.  
Develop a Financial Plan To Manage Resources And Made Wise Consumer Decisions (6-8 DAYS)
A.  Identify personal values and goals and incorporate into personal financial plan.

B.  Distinguish between fixed and variable expenses.

C.  Construct a budget to allocate financial resources to meet an individual’s long- and short-term financial goals.

D.  Analyze component parts of your budget in comparison with consumer guidelines.

7.  
Evaluate Savings And Investment Options To Meet Short- And Long-Term Goals (8-10 DAYS)
A.  Describe the advantages and disadvantages of different investment plans. (Stocks, bonds, CD’s, money markets, 401K, IRA, pensions, etc.)

B.  Apply criteria for choosing a savings or investment instrument (ex. Market risk, inflation risk, interest rate risk, liquidity, and minimum amount needed for investment).

C.  Explain why a savings and investing plan changes as one proceeds through the life cycle.

D.  Differentiate between interest, dividends, capital gains, and rent from property.

E.  Understand the Rule of ’72.

F.  Contrast the impact of simple interest vs. compound interest on savings.

G.  Explain how and why the stock market works.

8.   
Evaluate Services Provided By Financial Institutions (_8-10_DAYS)
A.  Describe the function of money as a standard and store of value and explain why this is important.

B.  List and identify the services provided by financial institutions

C.  Perform the steps involved in using a checking account.

D.  Differentiate among types of on-line banking services (ex. debit cards, ATM, and automatic deposits/payments) 

E.  Describe and use the steps involved in the bank reconciliation process.  

F.  Describe the functions and the role of the Federal Reserve System.

 9.  
Analyze Factors That Affect the Choice of Credit, the Cost of Credit, And the Legal Aspects of Using Credit   (12 – 15 DAYS) 

   
A.  Explain when and why credit is used for the purchase of goods or services.

B.  Determine the advantages and disadvantages of credit.   

C.  Calculate interest costs and explain why the interest rate varies with the amount of assumed risk. 

D.  Analyze sources/types of credit and select an appropriate form for purchases

F.  Explain credit ratings, credit reports and describe why they are important to consumers.

G.  Compare and contrast the various aspects of credit cards (ex. APR, grace period, incentive buying, methods of calculating interest, and fees).

H.  Contrast secured and unsecured credit and the legal aspects associated with each type of credit.

I.   Understand the rights and responsibilities of consumers according to credit legislation (ex. truth-in-lending, fair credit reporting, equal credit opportunity, and fair debt collection). 

J.  Take action to minimize your exposure to identity theft.  

 10.
Analyze Choices Available For Protection Against Risk And Financial Loss (_8-10_DAYS)  

A.  Identify risks in life and how to gain protection against the consequences of risks.

B.  Explain how all types of insurance are based on the concepts of risk sharing and statistical probability.

C.  Identify the private types of insurance associated with the different types of risk (auto, health, life, disability, property,) and factors affecting costs.  

D.  Identify public forms of risk management (social security, Medicare, welfare, Medicaid, etc.) various suppliers of insurance (public and private)

11.  
Understand the Role of Taxes in the Economy and Your Personal Responsibility (8-10 DAYS)       

A.  Distinguish between the two principles of taxation (benefits received and ability to pay).  

B.  Identify the types of taxes that are major sources of revenue for government (e.g., income, wealth, and consumption).

C.  Define and give examples of progressive, regressive, and proportional taxes and their effect on specific income groups.

D.  Differentiate between gross and net income, completing W-4, and how to calculate your paycheck.  

E.  Understand personal tax liabilities for various types of taxes, such as property, income, sales, and FICA taxes.

F.  Understand federal and state income tax forms by utilizing forms W-2 and basic state federal tax return forms (e.g., 1040EZ, 1040A, 1040NS, etc.)

Standards and Knowledge and Skill References: 

National Standards for Business Education, 2007

Nebraska Dept of Ed, Current and New Course Structure, 2007

12.  
To integrate Small Business financing, Quick Books instruction would be added.  Students would set up a business using this software.  (8 to 10 days)
A.   Organize finances in one place 

B.   Create invoices and track sales 

C. Discover where expenses may be trimmed 
D. Review and create financial reports 
E. Review and create tax information 
Content Standards and Frameworks
Nebraska Business Education www.education.ne.gov/BMIT/Documents/BEFramework.pdf
Personal Finance 
1.  Banking and Financial Services—identify financial services and resources (financial
        accounts, electronic banking)

2.  Budgeting and Financial Management—develop and evaluate a personal financial plan

        based on individual resources

3. Consumer Management—explain and identify a research technique and a decision making

       model to maximize consumer satisfaction and safety when buying goods and

       services
4. Credit Management—analyze and discuss factors that affect the choice of credit, cost of

       credit and legal aspects of credit

5. Ethics—describe, develop and practice positive ethical consumer behaviors and gain an

        awareness of consumer protection guidelines

6. Information Technology—apply computer-related technology through the use of

        e-banking, e-commerce and electronic record keeping

7. Personal Decision Making/Resource Management—use a sound decision-making process

       as it applies to the roles of consumers, workers and citizens

8. Productive Citizenship—identify various forms of income and outline factors that affect

         income as a part of the career decision-making process

9. Risk Management—summarize choices available to consumers for protection against risk

       and financial loss

10. Saving and Investing—evaluate saving and investment options to meet short- and long term

       goals, including knowledge of present and future value of money

11. Taxes—describe the impact of taxes on personal financial planning, including sales,

       property and income taxes through application activities
Business Finance 
12. Finance—maintain and utilize financial records to determine cash needs, identify sources

       and types of funding and interpret financial statements

13. Information Technology—apply computer and related technologies to entrepreneurial

       concepts (spreadsheet, database, software designed for the creation of business plans)
Classroom Behavior/Course Expectations

At EFP you are being trained to become an exceptional employee and/or an owner/manager of your own business.  Below are the criteria business owners and managers use to retain or fire an employee.  Where do you see yourself at EFP?
12 WAYS TO GET FIRED

Source: Virginia Occupational Informational Coordinating Committee

1. Be late

2. Don’t call your supervisor when you’re going to be absent

3. Be sloppy

4. Be undependable

5. Don’t follow your supervisor’s instructions

6. Don’t follow company/agency rules

7. Don’t observe safety rules

8. Don’t be courteous to your fellow employees and consumers

9. Don’t show interest and initiative in your work

10. Don’t work hard

11. Don’t work to improve your job skills and knowledge

12. Be unfriendly to your fellow employees

Conducting yourself this way will get you terminated from EFP.

TOP 10

Positive Characteristics That Employers Look For In Young People Entering the Labor Force

Source: Nebraska Department of Labor

1. Looks clean and neat at the interview

2. Fills out the job application in a neat and correct manner

3. Has a previous employer who would hire him/her again

4. Shows enthusiasm and pride in work

5. Gets along with co-workers

6. Finishes work and checks with supervisors for more

7. Able to accept criticism and apply it in a positive manner

8. Thinks of self as a professional

9. Communicates with supervisor/co-workers

10. Respects and understands confidentiality

Conducting yourself this way will not only make you an exceptional employee but an exceptional student at EFP.
Classroom Management

1. EFP is on a block schedule. You will meet twice a week for 90 minutes and Fridays for 45 minutes.  Expect homework outside of class since we have more to do than time permits in class.  Once you are in the business world full time you will find that there is always work to take home (college is the same way).
2.  In the business world a deadline is a deadline.  You will be “paid” accordingly.  Bonus “pay” is available for work done over expectations.   Work turned in late will be “docked” and will receive no higher grade than a 70% unless arrangements were made ahead of time.   No Work, No Pay.  (Hopefully you won’t make me a broken record!)  Makeup work is the responsibility of the individual student. You will generally be given the same number of days to make up an assignment as days that you missed.  Remember block schedules cover more material in one session than a regular schedule.
3. You are expected to be “at work” everyday.  If you are tardy or truant your “paycheck” will be adjusted accordingly.  No Work, No Pay.  You will have a work ethic grade based on a self evaluation every three weeks.  Tuesdays after 11:30 will be used to makeup work and time.  Students will keep their own timesheet for their records.
4. Google Doc’s will be used to store and turn in assignments.  Most of the resources are on-line.  In the heading of your papers always put your name, date and section in the upper right hand corner.  Save it in Google Docs with your last name and the title of the assignment.
5. The course will be taught using laptops and the computer labs.  No food or drink is allowed in the labs.  Responsible behavior when using the laptops means food and drinks will be allowed until it becomes a problem.  Laptops are to be on the tables not your laps.
6. Laptops are a privilege that can be taken away if not used properly.  Properly means they are used for research and data processing.  Staying focused is essential to getting your work done.  Learn how to look engaged in the class and not in cyberspace when discussions or lecture are taking place.
7. Cell phones are to be off and set on the table in sight of everyone.  Clear the space around you by putting backpacks and purses on the floor. The cell phones may be used only when they are a part of a class assignment such as making a contact with a business.  All other technology is prohibited unless authorized by the instructor.
Academic Dishonesty Policy

· Academic dishonesty is not tolerated! Students are responsible for completing their own work. Any violation of this rule will result in a zero for the work. 
Grading Scale

90 - 100 = A                             70 - 74 = C
85- 89 = B+                             65 - 69 = D+
80- 84 = B                               60 - 64 = D
75 - 79 = C+                             00 - 59 = F
Course Assessment

Quizzes, tests, papers, virtual competitions, and presentations will be used to grade performance.


Tests & Projects (Summative)
40%


Daily Assignments (Homework – Summative 
  
and Formative)
35%


In Class Work (Formative)
20%


Group Work (Formative)
5%

