ARRA MONITORING

Guidance for Audits of ARRA and other Federal Funds
· Time and Effort Logs (also called Personnel Activity Reports) - Required for any individual paid with federal funds.  
Grant Management Guidance available at: http://www.nde.state.ne.us/gms2/pdf/Grant%20Management%20Guidance%20July%202009.pdf  
Frequently Asked Questions (FAQ) on Time and Effort Logs at: http://www.nde.state.ne.us/ARRA/PDF/NDE_Time_and_Effort_Guidance.pdf
a. Written policies or procedures are in place.
b. Semi-annual certifications are used for federally funded staff working on a single cost objective.
c. Time certification forms for staff working on multiple cost objectives and funded from multiple sources.
a. Procedures are in place for paying from time certification forms.
· Use of funds
a. Verify reasonableness of funds expended for activities as approved in the application.

b. Sample invoice reviews to ensure expenditures are approved in the application.
c. Accounting system appropriately codes the receipt and disbursement of funds.
· ARRA Section 1512 Reports

a. Documentation of data reported for jobs retained/saved or created

b. Single payment of $25,000 or more to a vendor as reported to NDE
All ARRA funds must be audited (Rule 1).  The audit report to NDE must include a description of the audit of ARRA funds and any findings or exceptions.

Internal Financial Monitoring
1. ARRA funds are paid on a reimbursement basis. The grants management system is used when possible.
2. Supporting documentation is reviewed by NDE staff and approved before payment is made.

3. Supporting documentation may include time and effort logs if requested.

4. Payments are paid through the Nebraska Information System (NIS.
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