UNITED STATES DEPARTMENT OF AGRICULTURE FNS INSTRUCTION 782- 13
Food and Nutrition Service

3101 Park Center Drive

Alexandria, VA 22302

ACTION BY: Regi onal Directors
Special Nutrition Prograns

SQURCE CI TATI ON: Section 245.10

Qui delines for Policy Statenment When Serving Meals or MIk
Wt hout Separate Charge

Al'l school food authorities participating in the National School Lunch,
Commodity School, School Breakfast, and Special M|k Progranms nust submt
a free and reduced price policy statenment pursuant to 7 CFR Part 245. In
the case of those school food authorities with schools which do not price
meal s or milk separately and serve nmeals or mlk to all attending children
(e.g., boarding schools and residential child care institutions (RCCls)),
a sinmplified policy statement may suffice. This Instruction provides the
outline for the free and reduced price policy statenment that such schoo
food authorities nmay use for these nonpricing schools and institutions.

l. Nonpricing Schools Claining Only General Cash Assi stance

School food authorities adm nistering nonpricing schools which limt their
clainms for reinmbursement to the paid neal rate, or which participate it.
the Special MIk Programonly, may subnmit a sinplified policy statenent
for those schools. Such a staterment nust declare that the entire

enroll ment is being served the same neal or mlk benefits w thout a
separate charge and wi thout discrimination against any child in the course
of the neal/mlk service. The statenent nust also include a description of
how a daily count is obtained of the nunmber of neals/nmlk served. This
type of school food authority need not nmake a public announcenent of the
eligibility standards, as specified in 245.5 (a), and is exenpt fromthe
verification requirenment of Section 245. 6a.

. Nonpri ci ng Schools O ai mi ng Speci al Assistance

School food authorities adm nistering nonpricing schools which claimfull
rei mbursenent for free or reduced price neals may al so submt a sinplified
policy statenent and are exenpt fromthe public announcenent of the eligi-
bility standards. However, the policy statement shall al so include the
foll owi ng attachments:

A A copy of the free and reduced price application or enroll nment
application used to determine eligibility for free and reduced
price nmeals; and
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B. A description of how a dally count is obtained of the nunber of
nmeal s served by type (free, reduced price and paid).

School s which require an enroll ment application nay use that application
to determine eligibility for free or reduced price benefits, provided that
the enrol |l ment application neets the regulatory requirenents of Section
245.6 and requests all the eligibility information specified in Section
245.2 (a-4). If the enrollment application does not neet the regulatory
requirements, a free and reduced price application nust be used to
determine eligibility for benefits. Verification of eligibility in these
nonpricing schools nmust be conpleted in accordance with Section 245. 6a.

I11. RCCs

RCCl s whi ch have day students in attendance nust follow the appropriate
procedures outlined for nonpricing schools. RCCls with only residential
students woul d al so follow these procedures, except that a description of
the alternative nmethod(s) of deternmining free and reduced price
eligibility, as discussed below, may be submitted in addition to or in
lieu of a free or reduced price or enrollnment application for RCCls

cl ai m ng special assistance for neals. RCClI's wi thout day students are
exenpt fromthe verification of free and reduced price eligibility
requirenments specified in Section 245. 6a.

In those cases where a child is consi dered a household of one, RCCls are
exenpt fromthe requirenent that eligibility for free and reduced, price
nmeal s or free nilk be docunented with applications signed by an adult
househol d nenber. The follow ng are acceptable alternatives:

A A free and reduced application signed by an official frown the RCC
whi ch includes the child' s nane, age and any and all funds
personal ly received by the child, even if "0" inconeg;

B. A master |ist, updated as necessary, which includes the hare and age
of each free or reduced price student and the child' s persona
i ncone; or

C. An application or or-her docunent of enrollnent to the institution

and/or a file on the child indicating the funds personally received

by the child.
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