NS-404-G - CACFP Food Service Contract
Attachment A — Procurement
Procedures Revised April 2016

Attachment A Procurement Procedures

CACFP Agreement Number:

Sponsor Name:

Site Name:

1. Indicate the type of procurement method used:

[] small Purchase Procedures - Contract is less than $50,000 or the contract is with a school

] Competitive Sealed Bids — Contract is more than $50,000 and must be competitive and advertised
in a source newspaper of general circulation or public announcement. All bids totaling $50,000 or more
must be submitted to Nutrition Services for approval before accepting the bid and signing the contract.

] Competitive Negotiation — Contract is more than $50,000 and must be competive advertised in a source
newspaper of general circulation or public announcement. Submit the following to NDE:
— attach specifications
- copy of public notice/newspaper advertisement
- evaluation score sheet
— Price must have the highest number of points

] Non-Competitive Negotiation — Indicate which of the following situations apply:
— The service is available only from a single source; or
— Public urgency or emergency exists which does not permit delays associated with competitive
solicitation for the service; or
— After solicitation of a number of sources, competition is determined inadequate by the CACFP
Institution. List the vendors contacted in Question 6.

3. Basis for contract price. If accepting a bid that exceeds the lowest bid, describe the efforts made to obtain the
same services at less cost or explain the reason for accepting the higher bid.

] NA.

4. Specifications used as basis for bidding. Did you use any other specifications in addition to those required by the
CACFP meal pattern (7 CFR 226.20) ?

(] Yes—ifyes, attach the additional specifications

(] No

5. Attach a copy of public notice/advertisement (advertisement in newspaper of general circulation), if used.

6. Vendor Bids and Selection — Indicate the name of each vendor contacted or that submitted a bid, the amount of
the bid and the date the bid was obtained (telephone, written, or through public bid opening).

Name of Vendor Selected for Contract Bid Amount (total annual cost) Date of Bid
S

Other Vendors Contacted:
S
S
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