


Appendix D – Implementation Checklists	
Section 003 – Identification of Students with Limited English Proficiency
	
	
Indicator of Section 003 Implementation
	Process in Place
	
Notes

	1.
	Design an HLS that includes the three questions required in Rule 15.
	
	

	2.
	Include the Home Language Survey in the district’s registration materials. 
	
	

	3
	Train designated personnel (at the building level or district office registrar) in the process of survey administration.
	
	

	4.
	Explore options for interpreting and translating enrollment forms including the HLS.
	
	

	5.
	Administer the English-language proficiency assessment if any of the three questions indicate a language other than English.
	
	

	6.
	File the original HLS in the cumulative folder.
	
	

	7.
	Request technical assistance from the ESU, NDE, or other school districts if the district does not yet have an English-language proficiency assessment.
	
	

	8.
	Check the validity and reliability of the language proficiency assessment.
	
	

	9. 
	Follow the testing protocol as outlined in the testing administration manual of the chosen assessment.
	
	

	10.
	Provide professional development for school district personnel in administering the identified English-language proficiency assessment.
	
	

	11.
	Train the assessment personnel to interpret the results of the English-language proficiency assessment.
	
	

	12.
	Communicate the results of the assessment to teachers and others who are implementing the language instruction educational program.
	
	

	13.
	Designate the student as LEP eligible in the school district database (e.g., Infinite Campus, PowerSchool) if the assessment results indicate that the student is LEP.
	
	

	14.
	Maintain documentation that can be made available to other districts when a student transfers within Nebraska.
	
	




Section 004 – Language Instruction Educational programs
	
	Indicator of Section 004 Implementation
	Process In Place
	Notes

	1.
	Determine the language and academic needs of the LEP students using language and content assessments, as well as other available data.
	
	

	2.
	Analyze available resources (i.e., staffing, training, community resources).
	
	

	3.
	Research, plan, and implement the language instruction educational program to meet the language and academic needs of the students identified.  
	
	

	4.
	Plan for professional development on the selected LIEP once the program model is selected.
	
	

	5.
	Align the LIEP curriculum with the Nebraska K–12 Guidelines for English Language Proficiency, which addresses the four domains of listening, speaking, reading, and writing. 
	
	

	6. 
	Choose and implement a program model which is systematic, a research- based approach, and enables students to meet academic standards using the English language.
	
	




Section 005 – Staffing
	
	Indicator of Section 005 Implementation
	Process In Place
	Notes

	1.
	Identify the teacher(s) responsible for implementing the language instruction educational program.
	
	

	2.
	Review the qualifications for teacher(s) responsible for implementing the LIEP.
	
	

	3.
	Verify teacher certification.
	
	

	4.
	For ESL teachers without endorsements, provide and document professional development on the defined program model.
	
	

	5.
	For teachers in the core curriculum classroom who are providing the English-language instruction, plan and provide professional development for language and academic needs. Document professional development.
	
	

	6.
	Identify the certified teacher who supervises the teacher aide. Define the teacher aide role, identify teacher aide assignments, and provide training.
	
	





Section 006 – Assessment and Accommodations for LEP Students
	
	Indicator of Section 006 Implementation
	Process in Place
	Notes

	1.
	Assure that LEP-eligible students are accurately identified in NSSRS.
	
	

	2. 
	Coordinate the assessment schedule and accommodations with the classroom teacher and other relevant staff.
	
	

	3.
	Identify certified staff to coordinate LEP participation in required state content assessments.
	
	

	4. 
	Determine the appropriate accommodations based on individual student needs for each LEP student on the state content assessments. 
	
	

	5.
	Identify certified staff to coordinate and administer the state required annual English proficiency assessment.
	
	

	6.
	Confirm completion of assessments to verify all LEP-eligible students have participated as required by Rule 15.
	
	




Section 007 – Exit Requirements
	
	Indicator of Section 007  Implementation
	Process in Place
	Notes


	1.
	Make Rule 15: A Guide for Implementation available to and train all key personnel, including those responsible for reviewing the assessment data and exiting students from the LIEP.
	
	

	2.
	Establish a procedure and timeline for reviewing results of state assessments for determining exit status.
	
	

	3.
	For students in K–2, develop a systematic approach to document the data used to support the recommendation for exiting the language instruction educational program.
	
	

	4.
	Identify the key personnel who will be involved in determining an appropriate exit recommendation for an LEP student who also has a verified disability. The committee must include assessment and educational personnel who are knowledgeable about the language and educational needs of the student and must include one member of the student’s IEP team.
	
	

	5.
	Develop a process for documenting the data that supports exiting an LEP student with a verified disability whose educational needs are being met through special education. Designate a consistent location for maintaining the documentation. 
	
	




Section 008 – LEP Program Review
	
	Indicator of Section 008 Implementation
	Process in Place
	Notes 

	1.
	Establish a process, time line, and team with an appointed leader to conduct the annual review. Consider current practices or teams that overlap or complement the requirements of this review
	
	

	2.
	Maintain accurate data on current LEP-eligible and former LEP students (known as re-designated English fluent in NSSRS).
	
	

	3.
	Analyze individual student data, (cohort data and non-cohort data), and data on current and former LEP students.
	
	

	4.
	Implement a process for evaluating academic progress of former LEP students.
	
	

	5.
	Include other relevant student and program data.
	
	

	6.
	Based on analysis of data, determine if the program goals have been met.
	
	

	7.
	Modify the language instruction educational program based on the results of data analysis and review of the program implementation practices.
	
	

	8.
	Determine a format for the annual report that includes all required elements of the review.
	
	






