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COURSE SYLLABUS
PERSONAL AND BUSINESS FINANCE

ECON 1040

Mrs. Dawn Friedrich

2010-2011 Academic Year

I. COURSE DESCRIPTION:

Course Number:     ECON 1040

Course Title:    
  Personal and Business Finance

Prerequisites:  
  Computer applications (Word, Excel, PowerPoint, iLife) preferred but not required


Catalog Description:  Understanding and managing finances are key to one’s future financial success.  This course is based on the National Business Education standards for Personal Finance, Nebraska’s Career Education knowledge and skill statements, Nebraska Career Ready Standards, Nebraska Essential Learnings, and the National Standards in Personal Finance Education. The course presents essential knowledge and skills to make informed decisions about real world financial issues.  Students will learn how choices influence occupational options and future earning potential. Students will also learn to apply decision-making skills to evaluate career choices and set personal goals.  The course content is designed to help the learner make wise spending, saving, and credit decisions and to make effective use of income to achieve personal financial success.  

Structure of Course:   2 credit hours (Articulated Credit to Northeast Community College)


Meets daily from 11:38 -1 2:28

This is a Distance Learning class.  We will be using online software (Angel) to submit assignments, etc.

Date:  
       August 2010-May 2011
II. COURSE OBJECTIVES:

Upon completion of this course, the student will be able to:

1st Semester (Personal Finance):

1. Explain financial literacy and how sound financial decisions can increase a person’s standard of living and wealth.

2. Apply decision making to personal financial choices throughout various stages of financial status.

3. Create a personal financial plan.

4. Make decisions in planning a career, including the following project:
Create a resume and video resume, letter of application, interview skills, thank you letter, etc.

5. Set up a personal financial budget.

6. Identify available financial services.

7. Evaluate savings plans.

8. Use a checking account effectively.

9. Analyze the advantages and disadvantages of consumer credit.
10. Evaluate ways to protect your identity. 

11. Evaluate available housing alternatives.

12. Prepare for and establish an investment program, including the following project:
Stock Market Game

13. Identify the types of risks and risk management methods (insurance).

2nd Semester (Business Finance):

1. Develop a business plan.

2. Define and apply economic concepts when making decisions for an entrepreneurial venture.

3. Identify unique characteristics of an entrepreneur

4. Prepare, interpret, and analyze financial statements.

5. Develop a management plan that describes establishing goals, hiring employees, building teams and monitoring achievement and risk.

6. Identify management skills.

7. Identify and establish a target market.
III. INSTRUCTIONAL MATERIALS:

Text:

Business and Personal Finance:  Glencoe/McGraw-Hill, ©2002.  ISBN 0-02-644128-4, Jack R. Kapoor, Les R. Dlabay, and Robert J. Hughes, authors.
Supplies: Notebook, pen (black or blue) or pencil, calculator 

IV.  COURSE OUTLINE:

Specific NBEA and Nebraska Business Education Essential Learnings objectives presented in the order of how the course progresses:
A.  BE 12.5 Personal Finance Essential Learning:  Students will understand basic economic and financial principles in order to make wise domestic and global economic decisions related to their personal financial affairs, the successful operation of organizations and the economic activities of the country. They will demonstrate competency by applying economic and personal financial reasoning to individual, business and government practices.
NBEA Personal Finance standards and Nebraska Business Education Essential Learnings for Personal Finance include:
1. Use a rational decision-making process as it applies to the roles of citizens, workers, and consumers.
2. Apply a decision-making model to maximize consumer satisfaction when buying goods and services.

3. Develop and evaluate a spending/savings plan based on individual resources.
4. Identify various forms of income and analyze factors that affect income as a part of the career decision-making process.
5. Evaluate services provided by financial deposit institutions to transfer funds.

6. Analyze factors that affect the choice of credit, the cost of credit, and the legal aspects of using credit.
7. Evaluate savings and investment options to meet short- and long-term goals.
8. Analyze choices available to consumers for protection against risk and financial loss.

B.  BE 12.6 Entrepreneurship Essential Learning:  Students will understand the importance of recognizing and acting on local, regional and global business opportunities in small business and corporate environments. They will demonstrate competency by identifying a business opportunity and researching and developing a business plan.

NBEA Personal Finance standards and Nebraska Business Education Essential Learnings for Entrepreneurship include:
1. Develop a business plan.

2. Define and apply economic concepts when making decisions for an entrepreneurial venture.

3. Identify entrepreneurial characteristics and the role of the entrepreneur in business, utilize the problem-solving process and discuss opportunities to work in the competitive corporate world.

4. Maintain and utilize financial records.

5. Develop a management plan that describes establishing goals, hiring employees, building teams and monitoring achievement and risk.

6. Identify management skills.

7. Identify and establish a target market.

V. COURSE REQUIREMENTS:

A. Students are encouraged to punctually attend class and participate in discussions and activities.  Any absence should be discussed with and explained to the instructor in advance, if possible.  If you are absent, you will have two class periods to make up your assignments. After an absence, an admit slip will be required before a student may return to class.

B. Students are expected to complete projects and activities on time.  While students are encouraged to share ideas, identical work and plagiarism will not be tolerated.  You are expected to complete your own work unless it is clearly specified as group work.

C. Groups are expected to brainstorm relevant dialogue about various topics.

D. When class does not meet due to varying school schedules, students are still expected to complete assignments for Personal and Business Finance. 

VI. METHODS OF PRESENTATION/INSTRUCTION/LEARNING:

A. Teaching Methods:  This class is a student-centered class using multimedia technology and instructor lectures, student discussions, group activities, and reinforcement case problems to explain the concepts.  The class is designed to involve students in discussions of personal and workplace experiences so that they will be better decision makers in the area of personal and business finance.

B. Technology:  This class will be using Angel (online) software to submit assignments and communicate with other students and the teacher.

IV. METHODS OF EVALUATION:

A.  Performance (homework/assignments)
40%

· Homework assignments will be graded on accuracy, neatness, sentence structure, and promptness.  Late assignments will be assessed a 10% penalty per day late.  Assignments may not be accepted if more than one week (5 class days) late.  Each assignment will be date stamped for verification.
· Any student caught cheating will receive a 0% on that particular assignment.
· Lab work (excel/computer) is for completion of assignments.  Playing games and surfing the net are inappropriate activities during lab time.
B.  Tests
30%

· There will be a test after each chapter and unit tests throughout the course of the year.  
· Quizzes will only be used if the students are not properly preparing themselves for class.  Students may not make up a missed quiz.

C.  Projects
20%

· There will be various projects due throughout the course of the year.  (Examples include career slideshow, resume/cover letter, purchase a home, checkbook simulation, prepare a timeline for investment opportunities, etc.)
· When students are given a lab day, they are expected to work on assignments for this class.  Playing games and surfing the net are inappropriate activities during lab time.
· Projects will be graded using rubrics.  You will see the rubric prior to each project.
D.  Work Habits
10%

· Work habits will be graded twice a quarter based on a rubric (see attached).  Criteria include attendance, punctuality, deadlines, productivity/initiative, resourcefulness, and attitude.  
	Grade
	Percent Range

	A
	94-100

	B
	86-93

	C
	78-85

	D
	70-77

	F
	0-70



               Grading scale: 

V. CAREER CONNECTIONS

This course connects with the following Career Fields based on the Nebraska Career Education Model developed by the Nebraska Department of Education:

· Business, Marketing, and Management

This course emphasizes the following college and career readiness skills:

· Communication

· Employability and Career Development

· Information Technology Applications

· Leadership and Teamwork

· Ethics

· Problem Solving and Critical Thinking

· Systems

· Technical Skills

VI. INSTRUCTOR INFORMATION

Instructor:
Dawn Friedrich, Business Instructor


School:
Wausa High School


School Web Site:  
http://wausaweb.esu1.org 

School Phone:
402-586-2255

Home Phone:
402-586-2191

Wausa School Fax:
402-586-2406

E-mail:
dfriedri@esu1.org
Best time to contact me at home:
9:00 p.m.—10:00 p.m.

