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Getting Around

B Introduction

B Using
eDIRECT with
Check4Learning

B Important—
Displayed Data

This section of the User Guide describes:

* How to log on to the Check4Learning system through eDIRECT
* The main system components

* How to navigate through the system

» Standard system tools and icons, and how to use them

* How to search for and display data

State-level users, as well as school and district administrators, use
eDIRECT to set up new profiles and specify permissions, update or
remove existing profiles, and perform all of the administrative tasks for
the Check4Learning system.

All Check4Learning users sign on to Check4Learning through the
eDIRECT system and use the link within eDIRECT to access the different
parts of the Check4Learning system: Student Testing, Tests, [tem Bank,
Reports, and Help.

Throughout this User Guide, school district, school, and student
information is displayed in screenshots. Although the names of the
schools and the school districts are often real, the student names and
data are always fictitious—no actual student names, data, or other
information are used or displayed.
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Getting Around

Logging on to eDIRECT

To access the Check4Learning online system, you must first log on to eDIRECT using a web browser and
the Internet.

1. Use a web browser to navigate to the eDIRECT
website at: https://ne.drcedirect.com/

A Partner For Excellence

Welcome to
eDIRECT

Data Recognition Corporation (DRC) welcomes Nebraska educators to eDIRECT!

General Information A

Minimum Browser
Requirements

online Testing ¥

ANNIW 350704

This Web site enables you to quickly and easily access links to online testing tools and progragr’information for the

Nebraska State Accountability (NeSA) testing program, including Check4learning (C4L).

To access program content, authorized district and school personnel need to log onto e secure site with their email

address and password. To log on, press the Log On link in the upper right of this pd

Copyright © 2608-2013 Data Recegnition Corporation. Patents Pending.

2. Click the Log On link. When the Log On
dialog box displays, enter your username
and password and click Log On to log on
or Cancel to cancel the process. * Indicates required fields

Email Address
bbalderson@datarecognitioncorp.com *

Password

Forgot Password?

Notes:

* If you are logging on to eDIRECT for the first time, enter your email address as your
username in the Email Address field, and cut and paste the temporary password from the
email you received into the Password field. You will need to change your password (see
“Logging Into eDIRECT for the First Time” on page 8).

» If you forgot your password, click Forgot Password? A page displays you can use to
request another password (see “Forgot Your eDIRECT Password?” on page 10).
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Logging on to eDIRECT for the First Time

When you log on to eDIRECT for the first time using your temporary password, you are prompted to change

the password. The new password must contain nine or more characters, including both uppercase and
lowercase letters and at least one number. It cannot include any part of the email address.

If a user forgets their password, or does not log on with their temporary password within ten days, they
must contact their District Assessment Contact (DAC) to reset it.

If a DAC forgets their password, or does not log on with their temporary password within ten days, the
DAC must contact DRC Customer Service to reset it.

When a password is reset, a notification email is sent to the user with a new temporary password.

When you log on to eDIRECT for the first time, you are prompted to change
your temporary password by entering a new password in the New Password
field. The new password must contain at least nine characters, with both
uppercase and lowercase letters and at least one number. It cannot include
any part of the email address.

/

First Time Log On

Password Policy: A minlmum of 9 characters with at least 1 numerlc, both upper-case and lower-case alphabetic, and does not Include
any part of the user accpunt emall address,

¥ Indicates réquened Nelds
Create New Password
A5 this s the first ome yod have logged in, you should select a new password. This password will replace your préviously assigned password, and will be

known only te yourself

Ermail Addrags

ehenrich@datarecggnitioncorp.com

Mew Password

Confinm New Fassword

- F . r

Security Question

For your securnity, please choose and answer below Before selecting continue

GQuestion

(Select) \

ANSwer

|
Select a security question from Re-enter the new password in the
the Question drop-down menu, Confirm New Password field (do
enter your answer in the Answer not cut and paste the password).
field, and click Save.
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Logging on to eDIRECT for the First Time (cont.)

The final step in the initial log on process is to read and acknowledge the Security and Confidentiality
Agreement for DRC Applications. You must agree to the conditions of this agreement in order to use
eDIRECT. Print the agreement if you want to retain a copy.

Read the Security and Confidentiality Agreement for DRC
Applications and check the | Agree checkbox.

Note: You cannot continue to use eDIRECT without
checking this checkbox.

Security and Confidentiality Agreement for DRC Applications

DRC eDIRECT is designed for State, District, and School level persongfel and contains confidential and private information, including, but not limited to, secure test materials, test scores
and student demographic information. The system is password profécted and requires a user name and password for access.

The secure test materials are proprietary information of its owrer(s) and are provided to those authorized individuals who are legally bound to maintain the security of the test. In order to
access the secure test materials you must first agree to the€e terms to keep the test materials secure and confidential and not disclose ar reproduce any information about the secure test
materials except in your authorized capacity.

The system is not for public use, and any student inf6rmation from the system must not be disclosed to anyone other than a state, district or school official as defined by the Family
Educational Rights and Privacy Act of 1974 (FERBA). Under FERPA, a schoal official is a person employed by the state, district or school as an administratar, supervisor, district test
coordinator, school test coordinatar, principal feacher, or principal’s designated office staff. Such a user must have a legitimate educational purpose to review an educational record in
order to fulfill his/her professional responsjifility.

State, district, and school users wko are granted permission to this system must read and abide by the Family Educational Rights and Privacy Act (FERPA). Disclosure
of passwords to anyone unauthorizgd to use the system iz prohibited. Disclosure of a student’s data to their parent or guardian must be in accordance with FERPA. Far mare information on
FERPA, see the U.5. Department/4f Education website at http://www.ed.gov/offices/OM/fpco/ferpa/.

By agreeing to these terms, A hereby certify that I will maintain the confidentiality of secure test materials, system passwords and student data accessed through DRC eDIRECT and 1 will
naot share information wit’unautharized individuals. If T leave the position that allowed me to access this information, I will neither access nor disclose any data previously accessed
through the system. Fufther, I will destroy any data accessed through the system if such data is no longer being used to serve a legitimate educational purpose. [ understand that to

continue to access, disclose, or retain such information would be in violation of the Family Educational Rights and Privacy Act (FERPA).

I shall maintaipthe security and confidentiality of all secure test materials and system passwords and only access the secure test materials in my authorized capacity.

ing the box below, T hereby acknowledge that I have read and understand the terms of this Security and Confidentiality
Agrgément. Further, I agree to abide by the requirements found in the Family Educational Rights and Privacy Act (FERPA),

"1 Agree

After you have agreed to the Security and
Confidentiality Agreement, click Continue.
You can click Print to print the agreement.
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Forgot Your eDIRECT Password?

If you forgot your eDIRECT password, you can click on the Forgot Password? link, enter your email
address, and answer a security question to create a new password.

A Partner For Excellence

Forgot Password

* Indicates required fields

Email Address

Sad

Copyright © 2008-2013 Data Recognition Corporation. Patents Pending.

1. When you click Forgot Password?, the Forgot Password page
displays. Enter your email address in the Email Address field
and click Continue. Or, click Back to cancel the process.

A Partner For Excellence

Forgot Password

Password Policy: A minimum of 9 characters with at least 1 numeric, both upper-case and lower-case alphabetic, and does
not include any part of the user account email address.

* Indicates required fields
Security Question
What is the middle name of your youngest child?
Security Answer
*
New Password
*

(Please do not paste)

Confirm New Password
*

(Please do not paste)

Copyright © 2008-2013 Datagecognition Corporation. Patents Pending.

2. The Forgot Password page redisplays with the security question you specified when
you created your password. Enter the answer in the Security Answer field, enter a
new password in the New Password field, re-enter the password in the Confirm New
Password field, and click Save. Or, click Back to cancel the process. If you click Save
and there are no errors, the new password will replace your old password.
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Managing Students

From the Manage Students tab of the Manage Students page you can edit the administrative information

about the students in the Check4Learning system.

1. To manage a student’s information, from the
Test Setup menu select the Students option
and click on the Manage Students tab.

A Partner For Excellence

ANN3W 350124

I+ Instructions
Administration

Last Name
Sample

Grade

Reports [

CheckaLearning Accommodation Content

Area

Content Area

SAMPLE

Manage& Students

* Indicates required fields

2013-2014 CheckaLearning [¥]

i

Manage Stydents | Upload Multiple Students

District
(A

First Name
sally

Demographic

Accommodation Type

Session

[

SALLY

School

NSSRS ID

Online Test Status

Accommodation

Online Students

Students

e

Welcome Bob Baldersont
Home | Log Off

s5w33455 o E\

\

2. Select an administration (required),
select or enter information, such as
last name and grade, in the active
fields and drop-down menus to filter
your search, and click Find Students.

Page 11
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Getting Around

Managing Students (cont.)

i Instructions
* Indicates required fields

Last Name First Name Middle Initial NSSRS ID
SAMPLE * SALLY 5 5544994455
Student Detail | Accommodations | Demographics | Testing Codes | Test Sessions

Administration District School
e “  SAMPLE SCHOOL OTT - 999925 2

Date of Birth Grade Gender
1/4/2000 08 " Female [v]
{mm/dd/yyyy)

Note: The other tabs—Accommodations,

p— Demographics, Testing Codes, and Test
Sessions—do not apply to Check4Learning.

4. Edit the information in the fields and
drop-down menus. Click Save to save your
changes or Cancel to cancel them.

Student Detail AccommodationAmographics Testing Codes | Test Sessions

& Accommodations are not applicable for the 2013-2014 Check4Learning administration.

‘A Partner For Excellence @

Welcome Bob Balderson!
Home | Log Off

Manage Students
Manage Students | Upload Multiple Students
Existing student 'SALLY SAMPLE' was updated successfully.

i+ Instructions

* Indicates required fields

Administration District School
2013-2014 CheckaLearning[¥] * | (al) =
Last Name First Name NSSRS ID
Sample sally
Eeports Grade Demographic Online Test Status
Check4Learning 05, E
Accommodation Content  Accommodation Type  Accommodation
Area
Content Area session

Online Students

e

Students

W Lasthame 4 First Name 1 DateOfBrth  Grade 4 Action

SAMPLE SALLY 5594994455 1/4/2000 08 D a3

5. When you save your changes, the Manage Students page re-displays
with a message indicating that the student’s record was updated
successfully. You can edit another student record or exit the session.
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Adding a Student

From the Manage Students tab of the Manage Students page you can add a student to the Check4Learning
system.

1. To add a student to Check4Learning, from the Test
Setup menu select the Students option and click
on the Manage Students tab.

* Indicates required ﬂehs\

Administration District School
2013-2014 CheckdLearnin a ADAMS CENTRAL PUBLIC 5[v] ADAMS CENTRAL JR-SR HI(¥]

Last Name First Name: NSSRS ID
1122332214

Grade Demographic Online Test Status

Check4Learning Accommeodation Content Accommedation Type Accommodation
Area

Content Area Session
Online Students

Find Students | | Clear

Students

Add stndent:l\ Export to Excel | | Download Students | Update Accommodations

2. Select a test administration from the Administration drop-down menu, a district
from the District drop-down menu, and a school from the School drop-down
menu, and click the Add Student button when it becomes active.
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Adding a Student (cont.)

3. When the Add Student page displays, use the fields and
drop-down menus on the Student Detail tab to enter the student’s
last name, first name, middle initial, ten-digit Nebraska Student
and Staff Record System ID number (in the NSSRS ID field), date

of birth, grade, and gender.

Add Student

# Instructions
* Indicates required fields

Last Name First Name

Sample * Ima b

Student Detail | Accommodations | Demographics

Administration District

ADAMS CENTRAL FU

Save Save & Add Another Cancel

Middle Initial NSSRS ID
1122332211

Testing Codes

School
-
ADAMS CENTRAL IR-SR HIGHIZ|

BLIC ScrE i

Date of Birth Grade Gender
1/1/2000 08 [+]* | Femate [¥]
(mm/dd/yyyy)

4. When you are finished, click Save or Save
& Add Another to continue or Cancel to
cancel the process.
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Adding a Student (cont.)

A Partner For Excellence

Manage Students
Manage Students | Upload Multiple Students

+ Instructions

= Indicates required fields

Administration District School
2013-2014 CheckaLearning[¥] * | ADAMS CENTRAL PUBLIC S[¥] ADAMS CENTRAL JR-SR HI(¥]
Last Name First Name NSSRS ID
Sample Ima
Administration Setup ¥
Grade Demographic online Test Status
Reports ¥ &
CheckdLearning ion Content 1 Type Accommodation
Area
Content Area Session

Online Students

=

Students

Sample Ima 1122332211 1/1/2000 08 D e

5. The Manage Students tab displays with the
new student added. You can edit the student’s
information (see “Managing Students” on page 11).
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Uploading Multiple Students

From the Upload Multiple Students tab of the Manage Students page you can add multiple students to the
Check4Learning system at once. To add multiple students, you must upload a file that meets certain file
layout requirements. For information about how to create the file, click the File Layout and Sample File
links from the light blue bar at the top of the Upload Multiple Students tab.

1. To add multiple students to Check4Learning, from
the Test Setup menu select the Students option and
click on the Upload Multiple Students tab.

Manage Student

Manage Students Upload Multiple Students

|AnNaW 350704

& Download the File Layout (PDF document) and a Sample File (CSV text file).
®Instructions
* Indicates required fields

Administration District School
2013-2014 checkueamng * | |AINSWORTH COMMUNITY EE X E|

File

ini: ion ¥
CheckaLearning Browses, | %
Upload

/ 2. Select the appropriate test administration
3. Click Upload when you are ready. and district from the drop-down menus and
click Browse... to select the file to upload.
A window displays you can use to select a
file. When you are ready, click Open.

Note: If there are errors in the process, a
message displays detailing the errors. You must
resolve the errors and repeat Steps 1 and 2.

[#_7) sample student Uploadicsv Date modified: 9/18/20131021 AM  Date created: 9/18/201310:21 AM
Q,| Microsoft Excel Comrma Separated Values File Size: 2 bytes

File name: Sample Student Upload.csv - |AuFi

SE
‘I
o

I‘
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Accessing the Check4lLearning System

To access the Check4Learning online system, you must first have logged on to eDIRECT using a web
browser and the Internet.

A Parter For Excellence @

Welcome Bob Balderson!
Home | Log Off

Welcome to
eDIRECT

S ity At it .
S/ P Congratulations, you have successfully logged on.

|4 nNawW 350194

Documents
Announcements Several helpful links are just a click away. Please take time to familiarize yourself with the Navigation Menu on the
left. It provides access to online testing tools, Enrollment Verification, and Report Delivery among other useful

Manage Users taols:

EEoEEiE T If this is your first time logging on to eDirect, your first step is to go into My Account under the Manage Users

Online Testing heading and update your demographic information.

If you are having difficulty navigating through the site, a link to a User’s Manual can be found in Documents under

heck4Learnin
Sheskl ° the General Information heading.

DRC will communicate program updates, and new content will be posted to this site!

Copyright @ 2008-2013 Data Recognition Corporation. Patents Pending.

1. From the Main eDIRECT page, click the
Check4Learning option to access the
Check4Learning system.

Choose Profile

@ 2013-2014 Check4Learning Teacher
INSWORTH COMMUNITY SCHOOLS, AINSWORTH
ELBMENTARY SCHOOL

2013-2 Check4lLearning Teacher
AINSWORTH MMUNITY SCHOOLS, AINSWORTH
HIGH SCHOOL

“y 2013-2014 Check4lLearning Teacher
AINSWORTH COMMUNITY SCRQOLS, AINSWORTH
MIDDLE SCHOOL

W\ 2. If you have multiple profiles defined

in the system, the Choose Profile
dialog box displays. Select a profile
to log on with and click Submit.

Note: Only users with multiple
profiles see this dialog box.
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Check4Learning Home Page

When you access the Check4Learning, the home page displays with icons along the top of the page and in
the menu on the left side of the page (the Open Menu button). Use the icons to access the various parts of
the Check4Learning system: Student Testing, Tests, Item Bank, Reports, and Help.

Click the
Check4Learning logo
to return to the home
page from anywhere
in the system.

Click the Student Testing icon
to search for, view, create, and
edit student groups and test
sessions (see “Student Testing
Page” on page 27).

Click the Item Bank icon
to search for and view
items and passages in
the system (see “Item
Bank Page” on page 95).

Click Log Off
to exit the
system.

Log Off

e

Student Testing

(ot vedo v I

Eﬂ Student Testing
E Tests
H: Item Bank

m Reports

H Help

00
J0o

Tests Item Bank

Click the Tests icon to
display, create, edit and
share tests (see “Tests
Page” on page 63).

Reports

Help

Click the Help icon to display
the Help page and its links
to FAQs, user guides, and
contact information (see
“Help Page” on page 22).

Copyright @ 2013 Data Recognition Corporation.

Click the Reports icon to
view district, school, student,
and test usage reports (see
“‘Reports Page” on page 111).

\

From any page in the system you can click Open Menu to display a
navigation menu of the Check4Learning icons—Student Testing, Tests,
Item Bank, Reports, and Help. Click on an icon to display that area of the
system, or click Close Menu to close the menu.

Page 18




Getting Around

Announcements

State-level users can create announcements to display on the Check4Learning home page. These
announcements discuss important system or testing issues and have a specific date range. All
Check4Learning users—state, district, and teacher—can view announcements.

cha 50

_ CID) iul ?

Student Testing Tests Item Bank Reports Help

Announcements

NEW for Spring 2014

The Check4lLearning System now offers an easy way to communciate
important information quickly and keep everyone up to date.

Check this spot for upcoming notifications in the near future.

Thank you.

Announcements display on the Check4Learning home page. If there
are multiple announcements, the most recent (or most recently
updated) announcement appears first, at the top of the list.
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Switching Profiles

Users with multiple profiles can use the Switch Profile link to change their profile during a session without
having to log on again. This link is available on every page in the system.

If you have multiple profiles, your current role displays
in parentheses () following your user profile name.

Welcome, BBalderson@

b 00 " -
E I 00 lhl ?

Student Testing Tests Item Bank Reports Help

?

\

Users with multiple profiles can click the Switch Profile link
to change roles.

The Switch Profile dialog box displays, listing all of the
profiles to which the user is assigned. The user can select a
different profile and click Submit to start using the profile.

Choose Profile

@ 2013-2014 Check4lLearning Teacher
AINSWORTH COMMUNITY SCHOOLS, AINSWORTH
ELEMENTARY SCHOOL

(71 2013-2014 Check4lLearning Teacher
AINSWORTH COMMUNITY SCHOOLS, AINSWORTH
HIGH SCHOOL

(7) 2013-2014 Check4lLearning Teacher
AINSWORTH COMMUNITY SCHOOLS, AINSWORTH
MIDDLE SCHOOL
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Navigating Pages

The Check4Learning system contains five main pages: Student Testing, Tests, Item Bank, Reports, and
Help. When you have navigated to a page that is linked to a main section page, you can return to the main
section page by clicking on the icon in the upper-left corner of the linked page. You also can use the web
browser’s forward and back arrows to navigate between pages.

NeSA

c4L

Log Off

4+~ Back to Test Sessions

-
|
E Details

Name

Test ID

Test Math Te
Subject Mathematic
Grade 4

Status: NOT PUBLISHED

0 of 1 Students Completed

Student Group

I sample Student Group

st Session

ple Test Session

Administration
District

School

Begin Date

End Date

Last Name

2013-2014 Check4lLearning

ADAMS CENTRAL PUBLIC SCHOOLS

ADAMS CENTRAL JR-SR HIGH SCH

02/12/2014

02/26/2014

First Name

=
| Actions ¥ |

From a page that is linked to another page, you can click

on the Back to page name icon ( [« sack to Test sessions|) in the

upper-left corner to return to the previous page.

Log OFf

4=~ Back to Home

f
E és Student Testing

J Test Sessions H Student Groups |

X

| Actions v |

Name &
A Second Sample ...
Sample Test Sess...

2 Test Sessions

Filter By All Student Groups

Active Student Groups

Test ID

All Subjects v

All Districts v Al schools v
Test Grade Subject Begin Date End Date
Math Test 4 Mathematics ~ 02/27/2014 03/12/2014
Math Test 4 Mathematics  02/12/2014 02/26/2014
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Getting Around

Help Page

The Help page contains links to FAQs, user guides, and contact information.

NesA

i

4~ Back to Home

2 Help

o

Contact Us

FAQ

District and

Minimum Re:

Email: fake_email@drc-mn.com

Phone Number: 1234-555-6790

User Guides

Teacher User Guide

State User Guide

School User Guide

quirements

Link

Contact Us

FAQ

Teacher User Guide
District and School User
Guide

State User Guide

Minimum Requirements

Click a link to display information that you can view, print, or save.

Description

Displays telephone and email contact information for DRC. Click
on the necustomerservice@datarecognitioncorp.com link to
send an email to DRC Nebraska Customer Service.

Displays a PDF document of Frequently Asked Questions and
their answers.

Displays a PDF version of the Check4Learning User Guide for
teachers.

Displays a PDF version of the Check4Learning User Guide for
district and school administrators.

Displays a PDF version of the Check4Learning User Guide for
state-level users.

Displays a PDF document listing the minimum hardware and
web browser requirements for the Check4Learning web portal.
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Getting Around

Standard System Tools and Icons

The Check4Learning system contains many helpful tools you can use to perform test tasks. The following

table describes these tools and their links or icons.

Note: In the Check4Learning system, hover your mouse over a tool icon to display a description of the
tool’s function.

Link/Icon | Label Description

PDF PDF Displays an item, test, or report as a PDF document.

XLS XLS Displays an item, test, or report in an Microsoft Excel spreadsheet in .xIsx
format.

SV SV Displays an item, test, or report in an Microsoft Excel spreadsheet in .csv
format.
Displays a student test report for the student who completed the test.

il Student Report
x Del Removes an item from a test; a shared test from a user; or a test, student
elete

group, or test session from the system.

Inactive Student

Indicates that a student, or student group, is inactive.

Allows you to preview an item, passage, or test.

A Preview
Allows you to select items and passages for a test; students for a student
'\( Select group; and tests and student groups for a test session.
E Identifies a test passage and allows you display passage details (in the Item
Passages bank), or expand or contract the passage and passage items.
. Allows you expand a student group in a test session.
' Right Arrow y P group
Allows you to remove an item or passage from a test, or a student from a
Remove

student group.

- . Indicates that a test is shared with other users.
‘m Shared with Others
- Indicates that another user is sharing the test with you.
n€ Shared with Me
Allows you to add a comment to a test item or passage. Comments are
+ Add Comment version-specific and hide automatically when a new version of the item or
passage is created.
Allows you to delete a comment from a test item or passage. You only can
7 L Delete Comment delete comments that you created.
= . Allows you to edit a comment on a test item or passage. You only can edit
e Edit Comment comments that you created.
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Searching For and Displaying Data

Throughout the Check4Learning system you can search for data such as tests, test items, students, classes,
administrations, reports, and more. In addition, you can sort the results in ascending or descending order.

To refine your search results, use
the category filters in the drop-down
menus, such as Subject and Grade.
Click Search to search or Reset to
remove your filter selections.

On some pages you can click Show
To sort the data listed in a column in Advanced Filter to filter items based on
ascending or descending order by advanced options such as frameworks,
category, click the column Identifier, grades, standards, benchmarks, and
such as Grade or Subject. indicators. Click Hide Advanced Filter to
\ display the standard/filter options only.

- ~\
‘ 4 Back to Home

28 Item Bank

Items || Passages H Images ‘

Filter By All Grades v Al Subjects / ¥ || Text, Identifie ocus, or Alig Hide Advanced Filter

All Frameworks v Al Grades ¥ Al standards v
All Benchmarks v All Indicators v
All statuses v

=3

467 » | (Go to page: |45
Grades Subject Item Text Alignment ¢ Difficufly ¢+ DOK+ Passage Identifier
K Mathematics (Image: Depth.gif) Do you lik.. LA.3.1.5.a

K Mathematics This is a map matching each ... MA.3.4.1.a 1077858

K Mathematics s v 1077901
K Reading (Image: 12.0765C12.2.1.C_1... v 1077977
K Reading qw v 1078100
K Reading qwe v 1078101
K Reading qw Easy v 1078102
K Mathematics Testing add and edit I€ms Medium 3 v 1078182
K Reading Testing passage itgm? LA.4.1.5.a Hard 3 [P} v 1078183

To display a different page in a grouping of pages, click the page number
you want to display. Click the greater-than symbol (>) to display the next
page or the less-than symbol (<) to display the previous page.

If there are five or more pages in the grouping, you also can specify a page
number in the Go to page field and click Go to display the specific page.
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Student Testing

B Introduction This section of the User Guide describes the Student Testing portion of the
Check4Learning system.

You can use Student Testing to do the following:

» Search for, view, edit, create, and delete test sessions*
* Generate tickets (rosters) for test sessions**

* View test session reports

» Search for, view, edit, create, and delete student groups

*You can only work with the test sessions and student groups that you
created.

**When you generate tickets, a internal student roster is created,
but paper tickets are not generated. Students use the same log
on information for all of the tests in the test administration (see
“Generating Test Session Tickets” on page 36).

B Important— Throughout this User Guide, school district, school, and student
Displayed Data information is displayed in screenshots. Although the names of the
schools and the school districts are often real, the student names and
data are always fictitious—no actual student names, data, or other
information are used or displayed.
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Student Testing

Student Testing Page
From the Student Testing page you can search for, view, create, edit, and delete student groups and test

sessions.

Note: You should create tests and student groups before you create test sessions. Part of the process of
creating test sessions is assigning tests and student groups to the test session.

Use the category filters to search for Click the Actions drop-down menu to

test sessions and the column headings create a new student group or test session
to sort the results (see “Searching For (see “Creating Test Sessions” on page 28 and
and Displaying Data” on page 24). “Creating Student Groups” on page 45).

#* Back to Home | Actions " |
&s Student Yesting
| Test Sessions | | Stleeﬁ\Groups | | Test Sessions By User
Filter By | All Student Groups ¥ || All Subjects ¥
Active Student Groups ¥ || All Districts T || All Schools r
E
MName » Test ID Test Grade Subject Begin Date End Date
Math Quiz 3328 Math Quiz 9 Mathemabics 08/13/2014 08/30/2014
Math Tes 3800 Math Quiz 9 Mathematics 09/01/2014 09/30/2014
Mid Term 3852 Math Quiz 9 Mathematics 09/01/2014 09/30/2014
Reading Test 4006 7/10 New Test 5 Reading 09/26/2014 10/10/2014
Test 3138 Mew Test 10 Mathemabics 07/15/2014
Testing 3802 Math Quiz 9 Mathematics  08/01/2014 0%/30/2014

Click the Delete icon ( 3 ) to delete a test session. A
dialog box will display to confirm that you want to delete the
session (see “Deleting Test Sessions” on page 35).

Note: You can only delete sessions that you created and
you cannot delete sessions after they have started.

Click a test session to view, copy, edit, or delete the
session or display session reports (see “Working with
Test Sessions-Copying Sessions” on page 34 and “Reports
Page” on page 111).
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Creating Test Sessions

You create a test session by specifying a name for the session, a date range, a test, and the student groups
that will be part of the test session.

Note: You should create tests and student groups before you create test sessions. Part of the process of
creating test sessions is assigning tests and student groups to the test session.

| Actions

New Test Session

New Student Group

1. Click New Test Session from the
Actions menu on the Student Testing
page. The New Test Session dialog
box displays.

New Test Session

District: % ApAMS CENTRAL PUBLIC ¥

School: * WALLACE SCHOOL v
Name: * Math 4

Begin Date:yx (5/19/2014 ]
End Date: x 2/26/2014 ]

2. Select a district and school from the drop-down menus, enter a name for the
session, and select a Begin Date and End Date from the drop-down calendars.

Note: These dates define the span of the test session—the students testing
must test between the dates.

Click Save to save your changes or Cancel to cancel the process.
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Creating Test Sessions (cont.)

3. The Test Session page displays a list all of the tests that
are currently in the system. Highlight a test to select it for
the session. A check mark displays next to the test.

Select Test for Math 4

E &4 Test Session

Filter By All Grades v || All Subjects v
=3
Name & Grade Subject # of Items
Math Test - Mathematics 9 Lo
1 Tests

4. Click the Preview icon ( + ) to
preview the test before you select it.

Preview Test

Instructions '. ‘ 6 CI'Ck NeXt tO Contlnue

m

Read these directions carefully before you begin the test. To look at these directions again, click on the ? [Help] button and
choose the Test Directions tab.

This test has only multiple-choice questions. Each multiple-choice question has four answer choices.

= Only one question at a time appears on the computer screen.
* The tools at the top of the screen may help you answer the question.

* Use the Pointer tool to select or change your answer.

Click on the Flag button if you are not sure of the answer to a question. It will mark the question so you know to/go
back and answer the question later.

= If you need to go away from your computer, click on the Pause button. Click on the Resume button to conti
are away from your computer for more than 20 minutes, you will need to log back in.

Use tools such as the Cross-Off, Highlighter, Magnifier, and Line Guide to assist you during the test.

Click on the References button to view a reference sheet containing formulas and conversion charts.
* More information about each tool is available by using the ? [Help] button.
= There are two ways to move to another question:

1. Click the Next or Back buttons;

2. Click the Go to Question button at the top left of the screen. You can move to any question on the test by
clicking on the question number in the Go to Question tool.

* To see your progress on the test, click on the Review/End Test button. You may go to any guestion by selecting it
from the list that appears on the screen.

5. The Preview Test page displays.
You can scroll through the test. Click
Close when you are finished.
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Creating Test Sessions (cont.)

7. The Test Session page displays a list of the
student groups in the system. Highlight one
or more student groups to include in the 8. Click Done when you

session. A check mark displays next to each are finished.
group you have selected.

Log Off

, ==

&4 Test Session

Test Session: Math 4 Test: Math Test
Students Add Student Groups... .

Student Group

[roon vedo v IS

Grade # of Students

= 2 ¥

Description

Sample Student Group Student Group for Sample Te...

1 Student Group
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Creating Test Sessions (cont.)

9. The Test Session page displays the details of your new
test session. You can click open the right arrow icon () to
display a list of the students in each student group.

Id ™
|- Back to Test Sessions | Actions v |
@ Test Sess'on Copy Test Session
Delete Test Session
Details
Generate Tickets
Name Math 4 Administration 2013-2014 Check4learning
Test ID District ADAMS CENTRAL PUBLIC SCHooLs | Edit Details
Test Math Test School WALLACE SCHOOL Edit prudents
Subject Mathematics Begin Date 02/19/2014
Grade a4 End Date 02/26/2014
Status: NOT PUBLISHED
0 of 2 Students Completed
Student Group Student ID Last Name First Name
Sample Student Group
I: 5485427863 Ander Hall Sammy
7788668877 ‘Worrall Logan
hS J

10.Click the Actions drop-down menu from the Test Session page to copy the test
session (you can only copy test sessions containing active students or student
groups), delete the test session, generate tickets for the session, edit the details
of the session, or change the student groups that are part of the session (see
“Working with Test Sessions-Copying Sessions” on page 34).

Note: After you generate tickets for a test session, the Generate Tickets
option is replaced by the Print Tickets option (see below). If you add students
to the test session and the new students need to have tickets, both options—
Generate Tickets and Print Tickets—will be available for the session.

=
| - Back to Test Sessions [ aFtions v |
'ﬁ Test Session Copy Test $ession
Delete Tesf Session
Details
Name Math 4 Administration 2013-2014 Check4Leamning Edit Detajls
Test ID 2822 District ADAMS CENTRAL PUBLIC ScHooLg Fdit Students
Test MG4 School WALLACE ELEMENTARY ScHooL | Bdnt Tickets
Subject Mathematics Begin Date 04/15/2014
Grade 4 End Date 04/30/2014
Status: PUBLISHED
0 of 4 Students Completed
Student Group Student ID Last Name First Name Ticket# Testing Status Options
D sample Student Group
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B Test Session The test session functions a user can perform vary depending on the
Statuses status of the session. The following table indicates the different functions
available with each status.

Test Session | Edit Session
Status Properties? Notes

Not Started (see | Yes, user can edit the | User can delete the test session.
Untested) following session The system displays a confirma-
properties: tion message.

*  Name

*  Begin Date

* End Date

e Add Student
Groups

In Progress (see | Yes, user can edit the | User cannot delete the session.
Incomplete) following session
properties:

* End Date (cannot
be in the past)

* Add Student
Groups

Complete Yes, user can edit the | User cannot delete the session.
following session
properties:

* End Date (cannot
be in the past)

e Add Student
Groups

Incomplete No The status changes from In
Progress to Incomplete when a
test session is closed and the end
date occurs.
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B Test Session Test Session | Edit Session
Statuses (cont.) Status Properties? Notes
Untested No The status changes from Not

Started to Untested when the
test session is closed and the end
date occurs.

» Ifaticket has a Completed
status and the session is
open, the system lets the
user unlock the ticket.

Note: If the ticket is un-
locked, the results remain
with the ticket and the test is
re-opened for the student to
continue testing.

» Ifaticket has an In Progress
or Completed status and the
session is open or closed, the
system lets the user regener-
ate the ticket.

Note: When a ticket is
regenerated, all results are
removed for the student
(including reporting) and the
ticket is reset to Not Tested.
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Working with Test Sessions—Copying Sessions

From the Test Session page you can copy a test session to use as a template to create another session.

Note: Any inactive students or student groups will not be part of the copy operation.

template for another tests session.

1. Click Copy Test Session from the Actions menu to
make a copy of the test session that you can use as a

* Back to Test Sessions

|,
E &s Test Session

Details

Name Math 4 Administration
Test ID 2822 District

Test MG4 School
Subject Mathematics Begin Date

2013-2014 Check4Learning Edit Details
ADAMS CENTRAL PUBLIC SCHooLs Edit Students
WALLACE ELEMENTARY SCHOOL

04/15/2014

-~

|' Actions ¥ |
Copy Test Session

Delete Test Session

Print Tickets

2. The Copy Test Session dialog box
displays. Enter the name of the
session, specify a begin date and an
end date, and click Save to save you
changes or Cancel to cancel them.

3. The Test Session page

Copy Test Session

Name:

* Math 5
Begin Date:y (2/26/2014 g
End Date: x 3/12/2014 g

displays the new test session.

Log Off

4~ Back to Test fessions

[
E &s Test \Session

Details

Status: NOT PUBLISHED

0 of 2 Students Completed

Name Math 5 Administration
Test ID District

Test Math Test School
Subject Mathematics Begin Date
Grade 4 End Date

[ Actions _

2013-2014 Check4lLearning
ADAMS CENTRAL PUBLIC SCHOOLS
WALLACE SCHOOL

02/26/2014

03/12/2014

A
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Deleting Test Sessions

From the Test Session page you can delete the test session.

- N
| # Back to Test Sessions | Actions " |

ﬁ Test session Copy Test Session

Delete Test Session

Details

Name Math 4 Administration 2013-2014 Check4Learning Edit Details

Test ID 2822 District ADAMS CENTRAL PUBLIC SCHooLg Edit Studen

Test MG4 School WALLACE ELEMENTARY ScHooL | Print Tickets

Subject Mathematics Begin Date 04/15/2014

Grade 4 End Date 04/30/2014

Status: PUBLISHED

0 of 4 Students Completed

Student Group Student ID Last Name First Name Ticket# Testing Status Option

I sample Student Group

Click Delete Test Session to delete the session.
The Delete Test Session dialog box displays to
confirm the deletion. Click Delete to delete the
session or Cancel to cancel the process.

Delete Test Session

This can't be undone. Are you sure you want to delet
Math 57

Cocere | concer
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Generating Test Session Tickets

From the Test Session page you can create log on information for the students to use for the session.

1. Click Generate Tickets from the Actions menu to generate user name and password
log on information for the students in the test session. Each student uses this log on
information to take all of the tests for the test administration. The status of the session
changes to Open.

Note: No physical paper tickets are generated. After you generate tickets for a test
session, the Generate Tickets option is replaced by the Print Tickets option.

' Y
| 4 Back to Test Sessions | Actions
& Test Session Copy Test Session
Delete Test Session
Details 3
Generate Tickets
Name Math 3 Administration 20132-2014 Check4lLearning
Test ID District ADAMS CENTRAL PUBLIC SCHooLs Edit Details
Test Test PDF school WALLACE ELEMENTARY ScHooL | Edit Students
Subject Mathematics Begin Date 03/21/2014
Grade 3 End Date 04/11/2014

Status: NOT PUBLISHED

0 of 14 Students Completed

Student Group Student ID Last Name First Name

2. To display the User Name and Password log on information for the students in the
group, click on the Student Group link to display the Student Group page. You can
use the Actions menu options to save this information as a .pdf, .csv, or .xls file.

4 Back to Student Groups | Actions |
:7"__":_ stUdent Group Copy Student Group

Inactivate Student Group

Details

Name Math 3 Administration Edit Details

Description Math 3 District Edit Students

Grade 3 School WALLACE ELEMENTARY SCHO csv

Status Active PDE
XLS

Student ID Last Name First Name Grade User Name

392251936 AMAYA SPENCER 3 User693700 TestPW49

890810746 BARGER TAYLIN 3 User737027 TestPW37
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Printing Test Session Tickets

From the Test Session page, after you have generated test tickets for the test session, you can create a PDF
version of your test session ticket information.

1. Click Print Tickets from the Actions menu to create a
PDF version of the test session with tickets.

# Back to Test Sessions

s Test Session

| Actions
Copy Test Session

Delete Test Session

-

Details
Name Math 4 Administration 2013-2014 Check4Learnin Edit Details
Test ID 2822 District ADAMS CENTRAL PUBLIC SCHoM\ Edit Students
Test MG4 School WALLACE ELEMENTARY ScHooL | Erint Tickets
District: ADAMS CENTEAL PUBLIC SCHOOLS
Scheol: WALLACE ELEMENTARY SCHOOL
Test Session Id: 2822
Test Session:  Math 4
Last Name First Name NSSRS ID# Username Password
BLAEKEY ATTAYINA 655469632 User612917 TestPWa7
BOLLING MATHAN 869119811 User718377 TextPW38
EIDD EYTO 206781595 User671034 TesxtPWE3
MONTGOMERY JONATHAN 338389020 UserT06323 TestPWE3

2. You can save, print, or email the PDF file.

The first page of the PDF version of the test session contains a roster of the test session that
includes the district name, school name, and test session ID and name, as well as the last
name, first name, NSSRS ID number, username, and password for each student in the session.

The rest of the PDF file contains the test tickets for each student in the test session.

School: WALLACE ELEMENTARY School: WALLACE ETLEMENTARY
SCHOOL SCHOOL
Test Session Name: Math 4 Test Session Name: Math 4
Test Session Id: 2822 Test Session Id: 2822
First Name: ALTTAYNA First Name: NATHAN
Last Name: BLAEEY Last Name: BOLLING
NSSRES ID: 655469652 NSSRS ID: 869119811
Username: User612917 Username: User718377
Password: TestPWo7 Password: TestPW38
School: WALLACE ELEMENTARY Scheool: WALLACE ELEMENTARY
SCHOOL SCHOOL
Test Session Name: Math 4 Test Session Name: Math 4
Test Session Id: 2822 Test Session Id: 2822
First Name: KYTO First Name: JONATHAN
Last Name: KIDD Last Name: MONTGOMERY
NSSRS ID: 206781395 NSSRS ID: 338389020
Username: User671034 Username: User706323
Password: TestPWa3 Password: TestPWE3
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Editing Test Session Details and Student Groups

From the Test Session page you also can edit the details of the session and change the student groups that
are part of the session.

Click Edit Details to change
the name of the test session
or its date range.

-

| « Back to Test Sessions Actions * |
&s Test Session Copy Test/Session
Details Edit Details
Name Report Session - Math Administration 2013-2014 Check4lLear i
Alignment Report
Test ID 1112 District ADAMS CENTRAL PUBLI
Item Performance Report
Test Report Test - Math School ADAMS CENTRAL JR-SR
Score Report
Subject Mathematics Begin Date 02/04/2014

core Distribution Report
Grade 10 End Date 02/21/2014

Status: CLOSED

8 of 25 Students Completed

Student Group Student ID Last Name First Name Ticket# Testing Status Options

I3 Report Group 1

After a test session has started, select a report type to see
more detailed information about the session (see “Test Session
Detailed Reporting” on page 115).
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Selecting Students

From the Test Session page you can select students from a student group to include in a test session when
you create a test session or when you edit an existing test session.

Note: If you add students to a student group after a test session is created, you must select the students to
add them to the existing test session (see Step 2).

Log Off

e ~
‘ 4~ Back to Test Sessions | Actions |
&% Test Session Copy Test Session

Delete Test Session
Details 2
Generate Tickets
Name Math 4 Administration 2013-2014 Check4Learning
Test ID District ADAMS CENTRAL PUBLIC SCHooLg Edit Details
Test MG4 School ADAMS CENTRAL JR-SR HIGH scH  Edit Students
Subject Mathematics Begin Date 02/12/2014
Grade 4 End Date 02/19/2014

Status: NOT PUBLISHED

0 of 5 Students Completed

Student Group Student ID Last Name First Name

3 Amold

I Sample Student Group

\ S

1. To add students to, or remove them from, a test session,
select Edit Students from the Actions menu of the Test
Session page.

Note: You cannot select students within a student group
after you have generated tickets for the group.
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Selecting Students (cont.)

&x Test Session —
Test Session: Math 4 Test: MG4
Students | | Add Student Groups...
Student Group Student ID Last Name First Name Ticket#
B3 Amold
327196187 ALVARADO Wendy Cl
966766145 BRICEMO-LARA SAFFRON
636519604 BRISCOE BRETT
803729205 COLE KIRBY
783516417 KELLER COLBY
831090506 LORENZ JADEYN !
615509518 VERGITH LANDYN Ll
I3 sample Student Group

2. From the Students tab, open the group and select or de-select the
students you want using the checkboxes and click Done.

Note: If you added new students to a student group, you would select
them here to add them to the test session.

NesA

oh Log Off

~

*+ Back to Test Sessions | Actions " |

(
E &s Test Session

Details

Name Math 4 Administration 2013-2014 Check4Learning

Test ID District ADAMS CENTRAL PUBLIC SCHOOLS
Test MG4 School ADAMS CENTRAL JR-SR HIGH SCH
Subject Mathematics Begin Date 02/12/2014

Grade 4 End Date 02/19/2014

Status: NOT PUBLISHED

0 of 5 Students Completed

Student Group Student ID Last Name First Name
Ed Amold
327196187 ALVARADO Wendy
831090506 LORENZ JADEYN
615509518 VERGITH LANDYN

3 Sample Student Group

3. The Test Session page redisplays with the students you
selected in the student group for that test session.
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Unlocking Test Sessions

When a student finishes a test, they are assigned a status of Completed for the session and are locked out of
the session. You can unlock a test session for a student to allow them to retake all or part of a test they have

completed.

NesSA

ch . Log OFf
- e ——
| - Back to Test Sessions \‘Actinns v \
&4 Test Session
Details
Name Math 4 Administration 2013-2014 Check4Learning
Test ID 2208 District ADAMS CENTRAL PUBLIC SCHOOLS
Test MG4 School ADAMS CENTRAL JR-SR HIGH SCH
Subject Mathematics Begin Date 03/17/2014
Grade 4 End Date 03/28/2014
Status: OPEN
6 of & Students Completed
Student Group Student ID Last Name First N\ame Ticket# Testing Status Options
B3 Mazth 4 Afternoon Group
392251936  AMAYA SPENCER 2855672 Completed unlock regenerate il
820810746 BARGER TAYLIN 2855674 Completed
898016092 MUELLER ELIZABETH 2855676 Completed
361251687 NOOTZ ERIC 2855678 Completed
214374900 SCHAEFER BLAKELY 2855680
I Math 4 Morning Group
A /

1. Select a student with a test session
status of Complete and click unlock to
unlock the session.

Confirm Unlock

2. The Confirm Unlock dialog box displays.
Select Unlock to unlock the session, or
Cancel to cancel the process.

Unlock will reopen this completed test.

Are you sure you want to do this?

3. If you unlock a test session, the Test Session
page redisplays with the student’s status
changed from Complete to In Progress.

Conoo ] canc /

Student Group Student ID Last Name First Name Ticket# Testing Stdtus Options
Ed ™ath 4 Afternoon Group
392251936 AMAY A SPEMNCER 2855672 In Progress
890810746 BARGER TAYLIN 2855674 Completed
898016099 MUELLER ELIZABETH 2855676 Completed
361251687 NOOTZ ERIC 2855678 Completed
214374900 SCHAEFER BLAKELY 2855680 Completed
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Regenerating Test Sessions

You can regenerate a test session for a student that is taking a test (In Progress) or has completed a test
(Completed).

Warning: When you regenerate a test session, the student must start over and retake the entire test.

NesSA

oh Log Off

~

+ Back to Test Sessions [ Actions~ |

[
E &2 Test Session

Details

Name Math 4 Administration 2013-2014 Check4learning

Test ID 2208 District ADAMS CENTRAL PUBLIC SCHOOLS
Test MG4 School ADAMS CENTRAL JR-SR HIGH SCH
Subject Mathematics Begin Date 03/17/2014

Grade 4 End Date 03/28/2014

Status: OPEN

6 of 6 Students Completed

Student Group Student ID Last Name First Name Ticket# Testing Status Options

Ed Math 4 Afternoon Group

392251936  AMAYA SPENCER 2855672 Completed unlock regenerate ¥l
890810746 BARGER TAYLIN 2855674 Completed
898016099 MUELLER ELIZABETH 2855676 Completed
361251687 NOOTZ ERIC 2855678 Completed
214374900 SCHAEFER BLAKELY 2855680 Completed

I math 4 Morning Group

L J

1. Select a student with a test session status of In
Progress or Completed and click regenerate to
regenerate the test session.

Confirm Regenerate

Regenerate will discard all student responses and create a 2 The Conﬁrm Regenel’ate dla|Og bOX diSp|aYS.
new test ticket. Select Regenerate to regenerate the session, or
Are you sure you want to do this? Cancel to cancel the process.

3. If you regenerate a test session, the Test Session
page redisplays with the student’s status changed

[ Regenerate | Cancel | from In Progress or Completed to Not Started.
B2 Math 4 Afternoon Group
302251936 AMAYA SPENCER 2855684 Mot Started
890810746 BARGER TAYLIN 2855682 Mot Started
898016099 MUELLER ELIZABETH 2855676 Completed
361251687 NOOTZ ERIC 2855678 Completed
214374900 SCHAEFER BLAKELY 2855680 Completed
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Displaying Test Sessions by User

You can display all of the test sessions associated with a user.

NesSA

4L

| 4~ Back to Home | Actions 7 ‘

&% Student Testing

‘ Test Sessions | | Student Groups 1 | Test Sessions By User

User Name Hide user search
Role: State v
District: SAMPLE DISTRICT v
School: SAMPLE SCHOOL OTT ¥
First Name:
Last Name:
=

1. Select the Test Sessions By User tab to display a dialog box you can
use to search for users. If you know the name of the user, you can enter it
in the User Name field. Otherwise, use the drop-down menus and/or the
First Name and Last Name fields to filter your search and click Search.

NeSA

(&)

e e tore | Actions ¥ |

&4 Student Testing

| Test Sessions | ‘ Student Groups | | Test Sessions By User
User Name Hide user search
Role: State v
District: SAMPLE DISTRICT A
School: SAMPLE SCHOOL OTT ¥
First Name:
Last Name:
[ Search |
Last Name First Name
User Test Ik

2. Alist of users that meet your search criteria displays. Select
a user (highlights the user’s name) and double-click.
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Displaying Test Sessions by User (cont.)

4+~ Back to Home Actions 7
&4 Student Testing
| Test Sessions I [ Student Groups | [ Test Sessions By User

User Name | Test User Change user
Filter By = All Student Groups ¥ || All Subjects ¥ || Test

Active Student Groups ¥ || all Districts ¥ || All Schools v
[ Scarch |
1 2 3 29 * | Go to page: ﬂ

Name = Test ID Test Grade Subject Begin Date End Date
Duplicate_TS2769 AutomationNT 6 Science 07/14/2014 02/23/2015
Duplicate_TS3521 AutomationNT 6 Science 07/14/2014 02/23/2015
Duplicate_TS4545 AutomationNT 6 Science 07/20/2014 02/25/2015
Duplica AutomationNT 6 Science 07/24/2014 02/23/2015
Duplicate {56839 AutomationNT 6 Science 07/18/2014 04/25/2015
Duplicate_T37380 AutomationNT 6 Science 07/14/2014 02/23/2015
Duplicate_TS9 AutomationNT 6 Science 07/24/2014 02/23/2015
Test republish Test republish 1 Mathematics  07/25/2014 07/31/2014
ts 6/23Test 5 Mathematics  07/15/2014 04/24/2015
TS One 7/25 07/25/2014 09/30/2014
TS Report 9/11 test9/10 7 Mathematics  09/01/2014 09/30/2014
TS1020 AutomationNT 6 Science 07/14/2014 02/23/2015
TS1021 AutomationNT 6 Science 07/18/2014 04/25/2015
TS1042 AutomationNT 6 Science 07/16/2014 02/23/2015
TS1058 AutomationNT G Science 07/18/2014 04/25/2015

426 Test Sessions 1 2 3 29 * | Go to page: B

\ J

3. Alist of all of the test session associated with the user displays. You
can click on a test session link to display the test session. If you have
multiple pages, you can select a different page to display.
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Creating Student Groups

You create a student group by specifying a name for the group, a description of it, the grade of the students
in the group, and the students who will be in the group.

Note: You should upload students into eDIRECT before putting them into groups in Check4Learning.

NeA e
of q OF
| - Back to Home | Actions * |
g% Student Testing New Test Session
| Test sessions || student Groups || Test Sessions By User |
Import Atudent Group
Filter By | A&ll Student Groups ¥ || All Subjects ¥ || Test Sess Tmpoft Group by User
Active Student Groups ¥ || All Districts ¥ || All Schools
[ Scarch | Recet |
Name « Test ID Test Grade Subject Begy End Date
Math Quiz 3328 Math Quiz 9 Mathematics /13/2014 09/30/2014
Math Test 3800 Math Quiz 9 Mathematics /' 09/01/2014 09/30/2014
Mid Term 3852 Math Quiz 9 Mathemat)(s  09/01/2014 09/30/2014
Reading Test 4006 7/10 New Test 5 Readin, 05/26/2014 10/10/2014
Test 3138 New Test 10 Matflematics  07/15/2014 07/23/2014
Testing 3802 Math Quiz 9 athematics  09/01/2014 09/30/2014
6 Test Sessions

1. Click New Student Group from the Actions
menu on the Student Testing page. The New
Student Group dialog box displays.

New Student Group

District: % ADAMS CENTRAL PUBLIC [~

School % \waLIACE SCHOOL E
Name *
Description
Grade ¥ 7 E

2. Enter a name for the group and a
description, and select a District, School,
and Grade from the drop-down menus.
Click Save to save your changes or
Cancel to cancel the process.
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Creating Student Groups (cont.)

3. The Student Group page
displays. Click the Add
Students tab to add students
to your group.

=

E és Student Group

Student Group: 7GR School: ADAMS CENTRAL JR-SR HIG Grade: 7

[ students |[ Add students... |

Student ID Last Name First Name Grade Username Password Active

No students have been added to the student group.

Copyright © 2013 Data Recognition Corporation. 4

Highlight each student you want
to include in the group. A check
mark displays next to each
student you have selected.

=
&s Student Group

Student Group: 7GR School: ADAMS CENTRAL JR-SR HIGH SCH Grade: 7

Students Add Students...

Filter By 7 ¥ || student Nam

e
Select All | Unselect All . IR

Student 1D Last Name s First Name Grade

975407465 ACEVEDO-CARINO ABBY 7 v
290240602 AGUIRRE GARRETT 7

686812702 ANDERSON DYLAN 7 ¥
599445704 BABELLA CHARLES 7

195859719 BARTELS 7

686745390 BERENS 7 ¥
363102654 BOLTE 7

934053434 BRABEC

724837497 BUNDE 7 v
761173625 CHRISTENSEN 7

637888696 CONTRERAS-SILVA 7 ¥
423739493 DURANT AMBER 7

997450621 FOX BLAKE 7 ¥
125483289 GERMANT MELODY 7

472566634 GOODWIN JAYDEN 7 <

66 Students

1 23|45 » Gotopage: m

5. Click Done when
you are finished.
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Creating Student Groups (cont.)

6. The Student Group page displays the details of your new student
group. Click the Actions drop-down menu to copy the student group,
delete the student group, inactivate the group, edit the details of the
group, change the students who are part of the group, or create a file
of the group (see “Working with Student Groups” on page 54).

Ve ~
| + Back to Student Groups | Actions |
_Eil st udent Group Copy Student Group
Delete Student Group
etar Inactivate Student Group
Name 7GR Administration 2013-2014 Check4l
Description Seventh Grade Reading District ADAMS CENTRAL pi Edit Details
Grade 7 School ADAMS CENTRAL g Cdit Students
Status Active csv
PDF
Student ID Last Name First Name Grade User Name
975407465 ACEVEDO-CARING ABBY 7 Userb02745 A
686812702 ANDERSON DYLAMN 7 User663851 TestPwW9
686745390 BERENS ERIKKA 7 Userb85823 TestPW86
724837497 BUNDE CARSON 7 User910220 TestPW21
637888696 CONTRERAS-SILVA BROCK 7 User624569 TestPW99
997450621 FOX BLAKE 7 User620814 TestPWg4
472566634 GOODWIN JAYDEN i User703644 TestPWsg1l
Test Sessions Test Test Window
There are no test sessions yet
\ 4
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Importing Student Groups

You import an existing student group by creating a .xls file (Microsoft Excel file) that contains the details of
the group, formatted in a specific order (see “Sample Student Group Import File Format” on page 50). This
group is automatically assigned to your User ID (to assign student groups to other users, see “Importing
Student Groups by User” on page 51).

NeSA
[ | Log OFF
+ Back to Home [(Actions 7 |
i &k Student Testing New Test Session
5 New Student Group
‘ Test Sessions | | Student Groups ‘ | Test Sessions By User I
5 e
Filter By Active v All Districts v All Schools v N J\d N
Import Group by T
Name + Description Grade # of Students Status 1 To im ort a Student
For another User Rosi Created a St Group for D. 8 82 Active p
o g B - group, select Import
Math 3rd Hour s 7 T Student Group from
test test 7 8 Active the Actlons menu.
Testing 3 2 Active
5 Student Groups

2. The Import Student Group dialog box displays. Select the correct district and
school from the drop-down menus, and enter a file name or click Choose
File to select a student group file (Microsoft Excel) to import.

Import Student Group

District:x ApaAMS CENTRAL PUBLIC ¥

T
1% Computer mgws11274 bbalderson Stude port_ Samplexisx
| Microsoft Excel Worksheet

— 1298 — x|

—mr T
t Sample2xisc i
= W

.

k

EDIRECT User Guide (Composite)
Images

d: 4/14/0041111AM  Datea
d: 4/14/201411:09 AM

ed: 4/14/2014 151 PM
er. mgfs01

StudentGroup Import Samplezisx Authors:
Microsoft Excel Worksheet

File name: StudentGroup Import_Sample2.isk - [anFies sl

Lingzhe Plan Date m
129

3. When your system directory structure
displays, locate and highlight the student
group file to import, and click Open. Or, click
Cancel to cancel the process.
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Importing Student Groups (cont.)

Import Student Group

District:x aApaMS CENTRAL PUBLIC ¥

School: % \waACE ELEMENTARY ¢ ¥

File: *| Choose File | StudentGroup_Import_Sample2.xlsx

Import Cancel

4. The Import Student Group dialog box redisplays
with your student group file selected. Click Import to
import the group or Cancel to cancel the process.

* Back to StudentGroups

|,
E & Import Results

File StudentGroup_Import_Sample2.xlsx

Date Apr 15, 2014 2:17:14 PM

Student Groups

Name Status Message

Imported Student Group 1 Success

Imported Student Group 2 Success

Imported Student Group 3 Success

Imported Student Group 4 Success

Imported Student Group 5 Success

Imported Student Group & Success

Imported Student Group 7 Success

Imported Student Group 21 Failed « Must contain at least one valid student ID

* Row 2 Student ID "523418475" not found
* Row 3 Student ID "583269059" not found
Row 4 Student ID "738138048" not found

Import Another Student Group

N

5. The Import Results page The Import Results page displays the results of the import
displays the results of the operation.
import operation. Click Import
Another Student Group to
import another group.

» If the entire student group was imported successfully, the Status
column indicates Success.

* If one or more students, but not all students, were imported
successfully, the Status column indicates Success and the
Message column lists the student IDs that did not import.

* If the student group did not import successfully, the Status
column indicates Failed and the Message column lists the
reason(s) for the failure.
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Sample Student Group Import File Format

To import one or more student groups into the Check4Learning system, you must create a Microsoft Excel
file (.xlsx) using the sample file format shown below.

The first column contains the

name of the student group. The second column contains a

description of the student group.

B D
1 Mame \ Description /uréice/ StudentlID
2 Imported Student Group1l  Description 1 1 975407465
3 686812702
4 686745390
5 274837497 Click below to reyeal
= s a sample Excel file
attachment that you can
7 Imported Student Group 2  Description 2 2 975407465 open, edit, and save to
8 Imported Student Group 3  Description 3 1 686812702 | | import student groups.
9 |Imported Student Group4  Description 4 3 686812702
11 724837497
12 637823696
13 Imported Student Group 5  Description 5 K 686812702
14 |Imported Student Group 6  Description 6 1 BE6B12702
15 836745390
Elmpur‘ted Student Group 7  Description 7 2 BE6B12702

The fourth column contains the valid student ID

The third column contains the number for each student in the group.
grade of the student group, K—12.

“~ Back to Home | Actions ¥ ]
&k Student Testing
=
3
- Test Sessions Student Groups |
Filter By Active v | Al Districts v | | All Schools
=
« | 1| .| 16|17 | 18| .. | 20 | » Gotopage: a
Name v Description Grade # of students Status
Math 4 Morning Group morning testing 4 1 Active
Math 4 Afternoon Group afternoon testing 4 7 Active
Long Student Name Long Student Name Long... Description 1 1 3 Active After StUdent groups are
SR S B 7 FER— > 1| Ao successfully imported, they are
Imported Student Group & Description & 1 2 Active | — Ilsted on the Student Grou pS tab
Imported Student Group 5 Description 5 K L Active .
on the Student Testing page.
Imported Student Group 4 Description 4 3 4 Active
Imported Student Group 3 Description 3 1 1 Active
Imported Student Group 2 Description 2 2 1 Active
Imported Student Group 1 Description 1 1 5 Active
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Importing Student Groups by User

You also can import a student group by user, which allows you to assign users to one or more student
groups. The process is similar to importing student groups, with the difference that you specify the email
of the user in the email field of the .xIs file (Microsoft Excel file) that contains the details of the groups,
formatted in a specific order (see “Sample Student Group Import by User File Format” on page 53).

NeSA

il Log OFF

4 Back to Home [ Actions 1 ]

&s Student Testing New Test Session

New Student Group

nus K uado v

| Test Sessions | | Student Groups | ‘ Test Sessions By User
Import Student Group |
Filter By = Active v All Districts v | | All Schools v 3
Import Group by Use
—— e 5
Name s Description Grade # of Students Status
For another User Rosi Created a St Group for D. 8 82 Active <
5: & 1. To import a student
Math 3rd Hour 8 7 Active group by user, select
test test 7 6 Active Import Group by User
Testing [ 2 Active .
e from the Actions menu.
ps

2. The Import Student Group By User dialog box displays. Select the correct
district and school from the drop-down menus, and enter a file name or click
Choose File to select a student group file (Microsoft Excel) to import.

Import Student Group By User

District: ¥ caMPLE DISTRICT

School: & sample scHoQLaTT v

File: No file chosen
StudentGroup_Import Samplexisc ™ s TSM1jpg
Microsoft Excel Worksheet 0910 1.p0F =] JPEG image
—&] 120k ke

TSM 3jpg

JPEG image

1276
tGroup email Import_Sampleaisx Authors: Lingzho Plan SRR R A Lastsaved by: Bob Balderson
oft Excel Worksheet Size 125K Date created: 9/17/2014 10:18 AM Computer: mgfs0L Content created: 4/7/2014 139 PM
File name:  StudentGroup emailImport_Samplexisx - [anies

3. When your system directory structure
displays, locate and highlight the student
group file to import, and click Open. Or, click
Cancel to cancel the process.
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Importing Student Groups by User (cont.)

Import Student Group By User

District: ¥ gampLE DISTRICT

School: % sampLE SCHOOL OTT

File: % Choose file | StudentGroup email_Import_Sample.xlsx

k Import ) cancel |

4. The Import Student Group dialog box redisplays
with your student group file selected. Click Import to
import the group or Cancel to cancel the process.

Wekome, ddoty@datarecogni orp.com (EPM)
Switch Profile | Log OF

| 4~ Back to Student Groups

&2 Import Results

5' The Import ReSUItS page File StudentGroup email_Import_Sample.xlsx
displays the results of the Date Sep 17, 2014 10:36:14 A
import operation. Click Import
Another Student Group by m— v —

User to |mp0rt another group rb@drc-mn.com RB St GP 2 Failed s Must contain at least one valid student ID

+ Row 3 Student ID "sample scheol” not found
= Row 4 Student ID "834045371" not found

Student Groups

~
Import Another Student Group by User

The Import Results page displays the results of the import operation.

» If the entire student group was imported successfully, the Status column
indicates Success.

* If one or more students, but not all students, were imported successfully, the
Status column indicates Success and the Message column lists the student
IDs that did not import.

» If the student group did not import successfully, the Status column indicates
Failed and the Message column lists the reason(s) for the failure.
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To import one or more student groups into the Check4Learning system and assign them to users, you must
create a Microsoft Excel file (.xIsx) using the sample file format shown below.

Sample Student Group Import by User File Format

The first column contains email address of Zhe tr_nrtq coIl;r?rT cotnt:mst a
the user to whom the group will be assigned. escription of the student group.
A B C D E
Email MName Description  Grade StudentiD
Test Import
St Gp with
rb@drc-mn.com RB StGP 2 email 3 834045371
975407465
The second column contains The fourth column contains the valid student
the name of the student group. ID number for each student in the group.
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Working with Student Groups

From the Student Group page you can work with the student groups you created. You can copy the group to
make a template for a another group, delete a student group, edit the details of a group, change the students
who are part of the group, or output the contents of the group in a CSV, PDF, or XLS file.

Log Off
- ~
4 Back to Student Groups | Actions v |
M -
3 & Student Group Copy Student Group
E Delete Student Group
= petails
Inactivate Student Group
Name GaMm2 Administration 2013-2014 Check4Learning s
Description Grade 4 Math District ADAMS CENTRAL PUBLIC 5¢ Edit Details
Grade 4 School WALLACE SCHOOL Fdit Students
Status Active csv
PDF
Student ID Last Name First Name Grade User Name
XLS
655469652 BLAKEY ALLAYNA 4 User612917 reIU T
344483932 BOHLKE MAGUIRE 4 User674987 TestPW21
638915223 CHICA DYLAN 4 Userec2618 TestPw22
206781595 KIDD KYTO 4 User671034 TestPWe63
338389020 MONTGOMERY JONATHAN 4 User706523 TestPW83
537083324 RUEDA-LICEA RILEE 4 Usere88337 TestPW59
Test Sessions Test Test Window
There are no test sessions yet
3 J
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Copying Student Groups

From the Student Group page you can copy a student group to use as a template to create another group.

Note: Any students within the group with a status of inactive will not be copied to the new student group.

NeSA

ciL Log Off
I =,
[P Back to Student Groups | Actions v |
@ student Group Copy Student Grou|
Delete Student Sgoup
Details
Inactivate Student Gr
Name G4M Administration 2013-2014 Check4Learning
Description Grade 4 Math District ADAMS CENTRAL puBLIC s¢  EdIt Detalls
Grade 4 School WALLACE SCHOOL Edit Students
Status Active csv
PDF
Student ID Last Name First Name Grade User Name
XLS
655469652 BLAKEY ALLAYNA 4 User612917 resiruuos
344483932 BOHLKE MAGUIRE 4 User674987 TestPW21
638915223 CHICA DYLAN 4 User662618 TestPW22 1 . From the ACt|0nS menu,
206781595 KIDD K¥TO 4 User671034 TestPW63 click Copy Student Group
338389020 MONTGOMERY JONATHAN 4 User706523 TestPW83 to Copy the group
537083324 RUEDA-LICEA RILEE 4 User688337 TestPW59
Test Sessions Test Test Window
There are no test sessions yet
\ )

2. The Copy Student Group dialog box

displays. Enter the name of the group
Name of Copy: % G| and click Save to save your changes
or Cancel to cancel them.

Copy Student Group

NeSA

oL Log Off

3. The Student Group page

- N
| = Back to Student Groups | Actions v | dlSpIayS the new Student group
E &3 Student Group
Details
Name G4M2 Administration 2013-2014 Check4Learning
Description Grade 4 Math District ADAMS CENTRAL PUBLIC SCHOOLS
Grade 4 School WALLACE SCHOOL
Status Active
Student ID Last Name First Name Grade User Name Password
655469652 BLAKEY ALLAYNA 4 User612917 TestPW97
344483932 BOHLKE MAGUIRE 4 Usere74987 TestPw21
638915223 CHICA DYLAN 4 User662618 TestPW22
206781595 KIDD KYTO 4 User671034 TestPW63
338389020 MONTGOMERY JONATHAN 4 User706523 TestPw83
537083324 RUEDA-LICEA RILEE 4 User688337 TestPW59
Test Sessions Test Test Window
There are no test sessions yet
S
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Deleting Student Groups

From the Student Group page you can delete a student group that you created if it has not been used for
testing.

Log Off
- ~
|« Back to Student Groups | Actions 7 |
&% Student Group Copy Student Group
Delete Student Group
Details
Inactivale Student Group
Name G4M2 Administration 2013-2014 Check4Learning
Description Grade 4 Math District ADAMS CENTRAL PUBLIC Sg  Edit Details
Grade 4 School WALLACE SCHOOL Bt Student
Status Active csv
PDF
Student ID Last Name First Name Grade User Name
XLS
655469652 BLAKEY ALLAYNA 4 User612917 reaLrYY Ty
344483932 BOHLKE MAGUIRE 4 Userc74987 TestPW21
638915223 CHICA DYLAN 4 User662618 TestPW22
206781595 KIDD KYTO 4 User671034 TestPW63
338389020 MONTGOMERY JONATHAN 4 User706523 TestPW83
537083324 RUEDA-LICEA RILEE 4 User688337 TestPW59
Test Sessions Test Test Window
There are no test sessions yet
AN A

1. From the Actions menu, click
Delete Student Group to delete
the group. The Delete Student
Group dialog box displays to
confirm the deletion.

Note: This option is only
available if you created the
student group. You cannot
Delete Student Group delete a student group after it
has been used for testing.

This can't be undone. Are you sure you want to delete
G4M27?

2. Click Delete to delete the group
or Cancel to cancel the process.
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Inactivating and Activating Student Groups

You can activate or inactivate a student group. When a student group is inactive, you cannot select it for test
session creation or editing.

NeSA

i Log Off
z —
| - Back to Student Groups | Actions v |
&% Student Group Copy Student Group
Delete Student Group
Details
Inactivate Student Group
Name GAM2 Administration 2013-2014 Check4Learning .. RN
Description Grade 4 Math District ADAMS CENTRAL puUBLIC s¢  Fdit Detalls
Grade 4 school WALLACE SCHOOL Edit Students
Status Active csv
PDF
Student ID Last Name First Name Grade User Name T
655469652 BLAKEY ALLAYNA 4 User12917 PR
344483932 BOHLKE MAGUIRE 4 User674987 TestPW21
638915223 CHICA DYLAN 4 User662618 TestPwW22
206781595 KIDD KYTO 4 User671034 TestPw63
338389020 MONTGOMERY JONATHAN 4 User706523 TestPws3 1. From the Actions menu, click
537083324 RUEDA-LICEA RILEE 4 User688337 TestPW5s9 Inactivate student Group to
Test Sessions Test Test Window InaCtlvate the StUdent group-
There are no test sessions yet
L )

2. The Inactivate Student Group dialog

box displays. Click Inactivate to make
Are you sure you want to inactivate G4M2? the group inactivate, or Cancel to
cancel the process.

Inactivate Student Group

Cinocovte | conces

N
Log Off

s ~
| - Back to Student Groups | Actions v |
_3;& Student Group Activate Student Group

Copy Student Group
Details

Delete Student Group
Name G4M2 Administration 2013-2014 Check4lLearning
Description Grade 4 Math District ADAMS CENTRAL PUBLIC SCH 5V
Grade 4 School WALLACE SCHOOL PRF

XLS
Status Inactive
Student ID Last Name First Name Grade User Name Password 3 . The StUdent G rou p page
655469652 BLAKEY ALLAYNA q User612917 TestPW97 d |Sp|ays W|th the Student
344483932 BOHLKE MAGUIRE 4 Usere74987 TestPW21 grou p’s Status Changed to
638915223 CHICA DYLAN 4 User662618 TestPW22 = =

Inactive. Select Activate
206781595 KIDD KYTO 4 User671034 TestPW63 .
338389020 MONTGOMERY JONATHAN 4 User706523 TestPW83 StUdent Group from the ACtIon
537083324 RUEDA-LICEA RILEE 4 Usere88337 TestPW59 menu to aCtlvate the group'
Test Sessions Test Test Window
There are no test sessions yet
J
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Editing Student Groups

You can edit the details of a student group, add or remove students, and make students active or inactive.

NeSA

ciL

Click Edit Details to change

Log Off

the name, description, or
grade of the group.

Back to Student

&% Stu

Details
Name
Description
Grade

Status

Student ID
655469652
344483932
638915223
206781595
338389020

537083324

Test Sessions

There are no test

Groups

Gam2 Administration ckdLearning

Grade 4 Math District ADAMS CENTRAL PUBLIC 3¢ Fdit Details

4 School WALLACE SCHOOL Takb ey

Active csv

PDF

Last Name First Name Grade_uSer Name e
BLAKEY ALLAYNA User612917 —
BOHLKE MAGUIRE User674987 TestPw21
CHICA DYLAN User662618 TestPw22
KIDD KYTO User671034 TestPWe3

MONTGOMERY

RUEDA- LICEA

sessi;

| Actions v |
Copy Student Group
Delete Student Group

Inactivate Student Group

User706523 TestPw83

FNU S N SR N

User688337 TestPW59

Test Test Window

Click Edit Students to add or
remove students, or to make
students active or inactive.

NeSA

CcHL

Click Add Students
to add students to
the group. You can

Log Off

-

[
&% Student Group
Student Group: G4M2 School: WALLACE SCHOOL

Grade;

Students H Add Students... T

only add students to a
group that you created.

Student ID Last Name First Name Grade Username

655469652 BLAKEY ALLAYNA 4 User612917
344483932 BOHLKE MAGUIRE 4 User674987
638915223 CHICA DYLAN 4 User662618
206781595 KIDD KYTO 4 User671034
338389020 MONTGOMERY JONATHAN 4 User706523
537083324 RUEDA-LICEA RILEE 4 User688337

Password

TestPWo7

TestPW21

TestPW22

TestPWe63

TestPW83

Active

Check the Active checkbox to make a student
active or uncheck it to make a student inactive.

Note: You cannot inactivate a student until the

An inactive student is still part of the group, but
will not be included in new test sessions.

student group is associated with a test session.

Click the Remove icon () to remove the student
from the group.

Note: You can remove students from the group
until the student group is associated with a test
session. The student is removed immediately—
there is no confirmation dialog box.
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Creating Student Group Files

Log Off

- N
CI k PDF t d I th | Back to Student Groups [ Actions v |
IC (0] |Sp ay (= ﬁ“‘ student Group Copy Student Group
student group in a PDF Delete Student Group
| petais
- q | Inactivate Student Group
file that you can print, Administraion 2013-2014 Checkatearning
ed It or emall Description Grade District ADAMS CENTRAL PUBLIC ¢ Edit Details
5 o
Grade 4 WALLACE SCHOOL Bt Students
Status Active =
PDF
Student ID Last Name First Name Grade User Name
XLs
655469652 BLAKEY ALLAYNA 4 User612917
344483932 BOHLKE MAGUIRE 4 User674987 StPW21
638915223 CHICA DYLAN 4 User662618 TestPw22
‘ 206781595 KIDD KYTO 4 User671034 TestPW63
Sl Teutine T~ e Usarmame pom—
338389020 MONTGOMERY JONATHAN 4 User706543 TestPWa3
S s RAE 0 T e |
748609189 MCMULLEN CHANIYA 8 User631801 TestPW46 ‘ 537083324 RUEDA-LICEA RILEE Usepg88337 TestPW59
e ey B 5 —— e |
814484574 PEERY CHRISTOPHER s User40852 TestwE | §
Test Sessions Test
256301800 PERCHAL FATUMA 8 User747843 TestPwa1 ‘
174555249 SMITH TERRANCE 8 User733349 TesPwe | There are no test sessions yet

Click CSV to display the student group in a
Comma Separated Value file that you can
import into any spreadsheet application.

Click XLS to display the student group in a
Microsoft Excel spreadsheet file.

Merseaceners | $ < % 0 WA

unoer n - 7] studentis

G ) £ F = ] T 3 3 T 0] & T R
1 [Stadont ALost Norm First tam Grads  Usetname Pasword Active
2 St HALEY % UserS 1B5Test PGS Yes.

P

A 8
2 [Srudent ast NameFist Nam Grade  UsernamePassword Active

S
Z| ALEMBIES HALEY Busermim Testo s 4 218160532 0BORNY SABRINAS Usar72807 TestPW12 Yoo
3 TmmauonuEome 8 v Teaane: : emral

§ Saten otomr A uremsortesve: § BERITPEROML AN S Urarirs ot Ve
S e omstor s U ewve o e Usarsear Ve
o s pmoL A8 Ve s s

7 it TG 8 varsee v )

¢ 1

i i

o H
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B Introduction

B Important—
Displayed Data

This section of the User Guide describes the Tests portion of the
Check4Learning system.

You can use the Tests portion of the system to do the following:

* Activate and inactivate tests*
» Search for and view tests, test items, and test passages
* Create, copy, delete, edit, and share tests**
» Edit test details and instructions
* Produce a PDF of the test with or without the answer key
* Preview items, passages, and tests**
* You can only activate or inactivate tests that you created.
** You can only work with tests that you created (or that were shared

with you).

Throughout this User Guide, school district, school, and student
information is displayed in screenshots. Although the names of the
schools and the school districts are often real, the student names and
data are always fictitious—no actual student names, data, or other
information are used or displayed.
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Tests Page

From the Tests page you can search for, copy, display, create, edit, and share tests. You also can edit test
details, test instructions, and test items; preview tests; and create PDF versions of tests, with or without an

answer key.

Use the category filters to search for
tests and the column headings to sort
the results (see “Searching For and
Displaying Data” on page 24).

Click the Actions drop-down menu and
select New Test to create a test (see
“Creating Tests” on page 64).

4 Back to Home

& Tests

nuajy uado v e

Filter By All Grades

Name &
Math Test
MG4

MG4 Part 2

3 Test

| Actions v |
New Test
¥ Al subjects ¥ Active v
Grade Subject # of Items Status
oS 4 Mathematics 9 Active
4 Mathematics 7 Active L XK
S 4 Mathematics 7 Active

Click on a test to view,
copy, share, and edit the
test (see “Working with
Tests” on page 72).

Click the Preview icon ( + )to
preview a test (see “Displaying
Tests” on page 90).

Page 63

Click the Delete icon ( 3 ) to delete
a test. A confirmation dialog box
displays to confirm that you want to
perform the deletion (see “Working
with Tests” on page 72).

Note: You cannot delete a test after it
has been used for testing or is shared.




Creating Tests

When you click New Test from the Tests page, the New Test dialog box displays. You can use this dialog
box to specify the details of your test. To create a test, you must specify the test details and add any test

items and passages.

1. Enter a name (a maximum of 35 characters),
description, and select a subject and grade
from the drop-down menus.

2.

Check the Show Score Page checkbox
if you want the students to see their
score when they finish the test. If you
do not select this option, students do
not see their results at the time they
finish the test.

New Test

Name * MG4

Description yath Grade 4

Subject % Mathematics

Grade * 4

Show "
Score Page

Reference
Documents

r5-Formula
Gr5-Formula_Key
Gr8-Formula_Key

documents.

3. Select one or more reference documents to
associate with your test (See “Test Reference
Documents” on page 68 for a visual description of
the reference documents).

* To select multiple documents that are in
sequence, hold down the Shift key while you
select them.

* To select multiple documents that are not in
sequence, hold down the Ctrl (Windows) or
Cmd (Mac) key while you select them.
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Hold control {(Windows) or command (Mac)
while selecting to associate multiple

4. Click Save when you are finished
or Cancel to cancel the process.




Tests

Creating Tests (cont.)

NesA

o

Log OF

Test: MG Grade: 4 Year

(
E & Test Items

Subject: Mathematics

dd Passages...

Test Items || Add Items.

Filter By All Grades v | Mathematics v
All Frameworks ¥ | All Grades v
All Benchmarks ¥ | All Indicators v

[Serrcn ] e

Click rows to add/remove items from the test.

Grade: Subject Item Text Alignment
k] Mathematics ~ What is the standard form f. MA.3.2.1.b
g Mathematics ~ What does n stand for in n MA.3.3.3.b
3 Mathematics  Today's date is September MA.3.3.3.b
g Mathematics ~ Which array shows the mul MA.3.1.2.d
3 Mathemnatics  Danielle has $5. She bough MA.3.3.2.3
2 Mathematics ~ Question 999...2 MA.3.1.1.e
3 Mathematics ~ LaMark sees 7 boxes of ap MA.3.1.2.
3 Mathemnatics V2 What kind of figures ha MA.3.2.1.b
3 Mathematics ~ Question...? MA.3.1.L.e
3 Mathematics  How is fifty-two thousand, s. MA.3.1.1.e

7lelo|.|1s

or £ Hide Advanced Filter

All Standards *;

Difficulty :  DOK
Medium
Medium
Medium
Medium
Hard
Easy
Medium
Hard

Easy

N lw|[m|[w|[n|[nv|n|[n|N|8

Medium

» | Goto page:

Identifier

1077657

1041757

1041749

1041761

1073219

1077807

1073161

1077521

1077808

1077605

NeSA

ot

Log OFF

The Test Items window displays. You
can use this window to add items and
passages to your test. Click the Add
Items... tab to add items to the test.

(
E [® Test Items

Test: MG4 Grade: 4 Subject: Mathematics

Test Items || Add Items... || Add Pgssages...

Year Created: 2014

Filter By = All Grades ¥ Mathemalcs

All Frameworks ¥ | All Grades

All Benchmarks ¥ | All Indicators

e eaer

Click rows to add /remove items from the test.

¥ | All Standards

8 o
Grade: Subject Ttem Text Aligyment :  Difficulty
3 Mathematics  What is the standard form f MA.3.ALb Medium
3 Mathematics  What does n stand for in n MA.3.3.3\b Medium
3 Mathematics  Today's date is September MA.3.3.3. Medium
3 Mathematics  Which array shows the mul MA.3.1.2.d Medium
3 Mathematics  Danielle has $5. She bough MA.3.3.2.3
3 Mathematics  Question 995...7 MA.3.1.1.e
3 Mathematics  LaMark sees 7 boxes of ap MA.3.1.2.3
3 Mathematics V2 What kind of figures ha MA.3.2.1.b
3 Mathematics  Question...? MA.3.1.1.e
3 Mathematics  How is fifty-two thousand, s MA.3.1.1.e
4 Mathematics  What is the value of n in th MA.4.3.3.d

Mathematics  Which picture shows (Imag MA.4.1.1.F

4 Mathematics  Which figure has 12 edges MA.4.2.1.3
4 Mathematics  Use the bar graph below to MA.4.4.2.3 Medium
4 Mathematics ~ Use the graphic below to a MA.4.2.1b  Easy

228 Ttems o -

> | Go

DOK

o

Hide Advanced Filter

to page:

Identifier
1077657
1041757
1041748
1041761
1073218
1077807
1073161
1077521
1077806
1077605
1041702
1058869
1058892

1058596

e

1058586

to page:

6. Click on each item you want to add to

the test. A check mark displays next
to each item you select (to deselect
an item, click the item again).

Note: Reading items are only
associated with passages and do not
display on the Add Items tab. The
Item Bank displays both standalone
and passage items. The Item List
does not display passage items.

\.

\

to Step 8.

before you click Done.

7. When you are finished adding items, if you need to add passages, click
the Add Passages... tab and go to Step 6; otherwise, click Done and go

Note: You may want to return to the Test Items tab to sort your items
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Creating Tests (cont.)

to

8. Click on each passage you want

displays next to each passage
you select (to deselect a passage,
click the passage again).

add to the test. A check mark

& Test Items

Test: MG4 Grade: 4

Subject: Mythematics Year Created: 2014

[ Testitems |[ Addmt

€ms... H Add Passages...

Filter By

Title

Automation Passage

Grade 03-A Backyard Story
Grade 03-A Million Cans
Grade 03-The Web of Life

Grade 05 Life Inside the Space
Shuttle

Grade 05-A Family Business

Grade 06-Get in Gear for
Camping

Grade 06-Making Paper
How to fly a kite

Love is patient
Passage Import13
Passage on 1/30

12 Passages

Click rows to add/remove items from the test.

Passage Text # of Identifier
Ttems
Ranching in Nebraska \ Nebraska produces more beef than . 32 1077648
A Backyard Story  Joe awoke early because he was excited .. 20 1000184
A Million Cans  The day before school started a huge storm... 16 1000433 ¥ 4
The Web of Life  Did you know that almost all living things d... 21 1000464
Life Inside the Space Shuttlel "Five, four, three, two, one. . .. 10 1000221
A Family Business  "101.5!" announced Mrs. Martin, holding... 16 1000481
Get in Gear for Camping Camping is one of the best ways t.. 12 1000248
Making Paper Have you ever wondered where paper comes ... 15 1000253
Pick your kite. There are quite a few varieties to choose from ... 1 1077785
Love is patient, love is Kind. It does not envy, it does not boa... 4 1077795
"Nick, have you seen Brown Bunny?" Mom asked as she fi.. il 1077912
WINTER STORM WARNING REMAINS IN EFFECT UNTIL NOON... 1 1077843

9. When you are finished adding passages, click
Done.

Note: When you add a passage to a test, all of
the items associated with the passage are also
added. You can view a list of the items for each
passage and delete any items from the test that
you do not want to include (see “Working with
Iltems and Passages” on page 89).
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Creating Tests (cont.)

11.You can click on the Actions menu
and select PDF to create a PDF
version of the test (see “Displaying
Tests” on page 90).

NeSA

ch | Log OFf
7z ~
| Back to Tests | Actions v |
- Test Copy Test
Delete Test
Details Tools and Instructions
Inactivate Test
Test MG4 — — — — — — 5
k i ™ P m Share Test
Description Math Grade 4 Gulde S s
Edit Details
Grade & Show instructions
5 Edit Instructions
Subject Mathematics
Edit Items
Year Created 2014
Show Score Page Yes PDF with Ke
Reference Documents Gr4-Formula PDF w\th ey
Status Active Preview Test
Grade Subject Text Alignment Difficulty DOK  Identifier
4 Mathematics Use the graphic below to ans... MA.4.2.1.c Hard 2 1077565
4 Mathematics Which metric unit is used to ... MA.4.2.5.d Hard 2 1072907
[P] Grade 05 Life Inside the Spac 1000221
[P] Grade 05-A Family Business 1000481
(P] Grade 03-A Milion Cans 1000433

10.The completed test displays in the Test
page. You can view, work with, add,
and delete the items and passages in
the test (see “Working with Items and
Passages” on page 89).
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Test Reference Documents

The following pages contain images displaying the contents of the various test reference formula and
formula key files that are used in the Check4Learning system.

Conversions - lenethh 00

i

1 foot (ft) = 12 inches {in_} Saquare A=s=g Pumgt+g+s+s
1 yard (yd) = 3 fieat {ft) = 36 inches (in ) Conversions — Length
1 mile {mi) = 1,760 yards (yd) = 5,280 faat {ff) Standard Units
Metric Units 1 foot (ft) = 12 inches {in.} ‘
1 centimeter {cm) = 10 millimsters (nni) 1:ra_rdfrd_}=3 feet {ft) = 36 inches (in.)
1 meter (m) = 100 centimeters (cm) 1 mile (o) = 1,760 yards (yd) = 5,280 feet {fY)
. Metric Units
1 meter (m) = 1,000 millimeters {mm)

1 centimeter {cm) = 10 millimeters (mm)
1 meter {m) = 100 cantimeters {cm)

1 meter {m) = 1,000 millimeters {mm)

1 kilometer (km) = 1,000 meters {m)

Standard Units
NeSA-M Grade 4 Reference Sheet 1 cup = § Fuid ounces (fl oz)
1 pint (pt) = 2 cups
ile = 1 quart (qf) = 2 pints {pf)
File = Gr4—Formula_Key | ol (L) = 4 s (o)
Metrie Units
1 liter (1) = 1,000 milliliters ()
1 liter {1} = 1,000 cobic centimeters {cu. om)

1 kilometer (km) = 1,000 meters {m)

File = Gr4—Formula

L onyersionmns — yyYemnn vl ass

Standard Uwits
1 pound {Ib) = 16 owices (oz)
1 ton = 2,000 pounds (Ib)
Metric Units
1 gram {g) = 1,000 mmlligrams (mg)
1 kilogram (kg) = 1,000 grams (g)

File = Gr5-Formula

NeSA-M Grade 5 Reference Sheet

I= |ength w = wadth s = zde length

File = Gr5—-Formula_Key
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Test Reference Documents (cont.)

Triangle A= 3bk
Rectangle Amlw Pwmal+ 3w
Parallelogram A=Dbh
Square Amsxs
| Rectangular Prism | ¥ =fwh =Bk l
Standard Units
1 yard (wd) =3 feet {ft) = 36 inches (in.)
1 mile (mi) = 1,760 yards (vd) = 5,280 feet (ff)
Metric Units

1 mater (m) = 100 centimeters (cm)
1 meter (m) = 1,000 millimeters {mm)
1 kilometer (km) = 1,000 meters {m)

Standard Units
1 cup = 8 fluid ounces (fl 0z)
1 pint {pt) = 2 cups
1 quart (gt) = 2 pints (pt)
1 gallon (gal.) = 4 quarts (qt)

Metric Units
1 Iiter (I) = 1,000 malliliters {ml}
1 Iiter (1) = 1,000 cobic centimeters {cu. cm)

Standard Units
1 pound (1b) = 16 oumces (02)
1 ton = 2,000 pounds (lb)

Metric Units
1 gram {g) = 1,000 milligrame (mg}

1 kilogram (kg) = 1,000 grams (i)

File = Gr6-Formula

NeSA-M Grade & Reference Sheet

B = area of base
W =width

& =hase
i=length

h = henght
& = gide length

File = Gr6-Formula_Key
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Circle A

Trisngle A

Rectengle A=iw Pm+2w
Trapemid | A= bl +b3)

Parallelogram | A4 =5k

Square Amgl

Standard Units
1 yard (yd) =3 feet {ft) = 36 inches (in)
1 mile (mi) = 1,760 yards (yd) = 5,280 feat (f)

Metric Units
1 mater (m) = 100 centimeters (cm)
1 mster (m) = 1,000 millimeters (mm})
1 kilpmeter (km) = 1,000 meters (m)

Standard Umnits
1 cup =B fluid cunces (fl oz)
1 pint (pt) = 2 cups
1 quart (qt) = 2 pints {pt)
1 gallon (gel) = 4 guarts (gt)
Metric Units
1 liter (1) = 1,000 miliiliters {mil}
1 liter (1) = 1,000 cubic ceatimeters {cu. cm)

Standard Units
1 pound (Ib) = 16 ounces (0z)
1 ton = 2,000 poumds (1b)
Dletric Units
1 gram {g) = 1,000 milligrms (mg)
1 kilegrem (kg) = 1,000 grams (g)

File = Gr7-Formula

NeSA-M Grade 7 Reference Sheet

f =hase 1= lemgth r =radios
B = area of bage w = width
h = heipht d'= dinmeter

se 3.14 for =

File = Gr7-Formula_Key



Test Reference Documents (cont.)

e Cido | Ame
Trisngle A= 1bh Trisngle A= 3bh e
Rectangle A=M P=21+2w Rectangle A=M P=21+2w
Trapezoid A= k(B +b) Trapezoid Am Lh(B,+8)
Pamllelogram | A=bh Panlledlopram | A =hh

AS100al sape | 100D SUriace e
Right Circular Cone | I'=4(2nr} + m2 = n + 2 Right Circular Cone | I'=4(2nr} + m? = e + m?
Pyramid T=B+LPt Pyramid T=B+3Pt
Sphere T=dme Sphere T=4m2
Right Circular Cylinder | 7'=2neh + 2w Right Circular Cylinder | I'= 2 +2ms®
Right Pristn T=2B + Ph Right Pristn [Z28 4P
d = distance, = rate, £= time: o = distance, r = rate, #= time:
gyt oyt
File = Gr8—Formula File = HS—Formula
NeSA-M Grade 8 Reference Sheet NeSA-M High School Reference Sheet
& =hase i = length r =radins _ . _ .
B=areaofbase  w=width & = base 1 = length r =rading
& = haight = dinmeter B = area of basa w = width {=slant
Use 3.14 for Fr = heipht o= dismeter
Tse 3.14 for =

File = Gr8—Formula_Key

File = HS—Formula_Key
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Test Reference Documents (cont.)

1
=~ nlln- 1~

[+
E
T

File = HS—Formula (cont.)

- Lmmear Equation Forms 00000
Eoini-Slope Form:
y-yi=mix—x)
Standard or General Form:
Ax +By=C

Distamce between twe points:
AB-‘VLT] _x])l + ﬁ':_.v F
Midpoint & ; inte;

. % ¥R
Midpaint of AB = | —5— 2—)

Slope of line threagh two paints: m= 52—

F-Ar+y-K'=7¢
¢, k) = center r= mding

ad+ bx+omQ

- Lonversions - Lengtn 000000
Standard Units
1 foot (f) = 12 inches {in}
1 yard (wd) = 3 feet (ft) = 36 inches (in.)
1 maile (mi) = 1,760 yrds (vd) = 5,280 feet (A)

Metric Units
1 centimeter {cm) = 10 millimeters (mm)
1 meter (m) = 100 centimeters (cm)

1 kilpmeter (km) = 1,000 meters (m)
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Working with Tests

From the Test page, you can make a copy of the test, share the test, and delete the test. For any test that you
created, you can edit the test details, such as its name, the test instructions and the items. You also can create
a PDF version of the test, with or without the answer key, and you can preview the test within the browser.

From the Actions menu, select Edit Details

to change the name, description, grade, or
subject of the test (see “Editing Test Details” on
page 77), Edit Instructions to change the test’s
instructions (see “Editing Test Instructions” on
page 78), or Edit Items to add, remove, or reorder
the test items (see “Working with ltems and
Passages” on page 89).

From the Actions menu, select Copy
Test to make a copy of the test, Delete
Test to delete the test, Inactivate Test
to make the test inactive, or Share Test
to share the test with others.

Log Off

s
+ Back to Tests | Action
§ - Test Copy Test
o
§ Delete Test
H  petails Tools and Instructions .
Inactivate Tes
Test MG4 R — A ———
Edit Details
Grade 4 Show instructions...
. ; Edit Instructions
Subject Mathematics
Edit Items
Year Created 2014
Show Score Page Yes PDF with Key
Reference Documents Gré4-Formula PDF withe ey
Status Active Previev
Grade Subject Text Alignment Difficulty DOK  Identifier
4 Mathematics Use the graphic below to ans... MA.4.2.1.C Hard 2 1077565
4 Mathematics Which metric unit is used to ... MA.4.2.5.d Hard 2 1072907
[P Grade 05 Life Inside the Spac.. 1000221

\

Click a passage oranitemto | —

view the details.

From the Actions menu, select PDF with Key to
display a PDF file of the test with an answer key,
PDF without Key to display a PDF file of the test
with no answer key, or Preview Test to preview
the test (see “Displaying Tests” on page 90).
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Tests

Copying Tests

You can make a copy of a test, delete the test, make it inactive or active, or share an existing test with other
users.

Note: To share tests with users, you must have sharing permissions with them.

Copy Test

1. To copy a test, select Copy Test from the
Actions menu on the Test page, name the
copy of the test, and click Save. Or, click
Cancel to cancel the process.

L —r—ar
NeSA
(&1 Log Off
r N
‘ 4~ Back to Tests | Actions v I
= Test
Details Tools and Instructions
Test MG4 Part 2 = — = ——
Description Math Grade 4 g
Grade 4 Show instructions...
Subject Mathematics
Year Created 2014
Show Score Page Yes
Reference Documents Gr4-Formula
Status Active
Grade Subject Text lignment Difficulty DOK  Identifier
4 Mathematics Use the graphic below to ans MAN.2.1.C Hard 2 1077565
4 Mathematics Which metric unit is used to ... Hard 2 1072907
[P} Grade 05 Life Inside the Spac... 1000221
2 Grade 05-A Family Business 1000481
[ p] Grade 03-A Million Cans 1000433

2. The Test page redisplays with the copy of
the test that you created. You can view,
edit, delete, or use the new copy.
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Tests

Deleting Tests

You can delete a test that has not been used for testing or shared.

Log Off

=2

| 4 Back to Tests

»
H & Test
i
Details
Test MG4 Part 2
Description Math Grade 4
Grade 4
Subject Mathematics
Year Created 2014
Show Score Page Yes
Reference Documents Gr4-Formula
Status Active
Grade Subject Text
4 Mathematics Use the graphic below to ans...
4 Mathematics Which metric unit is used to ...
(P} Grade 05 Life Inside the Spac...

| Actions 7 |
Copy Test

Delete Test

Tools and Instructions >
Inacifvate Test

DEBnEE /-
Edit Details
Show instructions...

Edit Instructions

Edit Items

PDF with Key
PDF without Key

Preview Test

Alignment Identifier

MA.4.2.1.C Hard 2 1077565

Ma.4.2.5, Hard 2 1072907
1000221

P

To delete a test, select Delete Test from the
Actions menu on the Test page. The Delete Test
dialog box displays.

Note: You cannot delete a test that has been
used for testing or is shared.

Delete Test

MG4 Part 27

This can't be undone. Are you sure you want to delete

2. Click Delete to delete the test or
Cancel to cancel the process.
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Tests

Inactivating and Activating Tests

You can activate and inactivate tests that you created. Inactive tests do not display in the list of active tests
and are not available for test session creation.

1. To inactivate a test, select Inactivate Test
from the Actions menu on the Test page. The
Inactivate Test dialog box displays.

Inactivate Test

Are you sure you want to inactivate thjg test?

2. Click Inactivate to inactivate the test
or Cancel to cancel the process.

Log Off

& ™
| ekt st | Actions |
- Test Activate Test
Copy Tes
Details Tools and Instructions
Delete Tgst
Test MG4 Part 2 _ _ _ . _ _ | i
Line x
Description Math Grade 4 Guid @ EDFwithiicey
PDF without Key
Grade 2 Show Instructions. ..
- ew Test
Subject Mathematics
Year Created 2014
Show Score Page Yes
Reference Documents Gr4-Formula
Status Inactive
Grade Subject Text Alignment Difficulty DOK |/ Identifier
4 Mathematics Use the graphic below to ans... Hard 2 1077565
4 Mathematics Which metric unit is used to ... Hard 2 1072907
[P Grade 05 Life Inside the Spac... 1000221
3. The Test page displays with

the test’s status changed

to Inactive. Select Activate
Test from the Action menu to
activate the test.
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Sharing Tests

You can share a test with other system users and remove people from the list of users who share the test.

Share Test

Role

District

School

Selected Users . Add Users...

First Name

Last Name

Last Name

Teacher v

ADAMS CENTRAL PUBLIC ¥

WALLACE SCHOOL L8

First Name

1. To share a test, select Share Test from the Actions
menu on the Test page.

When the Share Test dialog box displays, select
the Add Users... tab and use the Role, District,
and School drop-down menus and the First name
and Last Name fields to filter the search for users
with whom to share the test.

Abresch Megan s
Kiolbasa Ann v
Koepke Jackie v
\
Matthies Janet v \
Snell Sarah
Share Test

J. Selected Users ‘ ‘ Add Users... ‘

. Click Search to search
or Reset to reset the
filter options to their
default settings.

Last Name First Name
Abresch Megan
Kiolbasa Ann
Koepke Jackie
Matthies Janet

Status

Active

Active

Active

X X | X X

Active

3.

The search returns a list of users
that meet your criteria. Scroll
through the list and select each
user you want to share the test
with. A check mark displays next
to the name of each person you
select. You also can click any
selected user to unselect them.

When you are finished, click
Save to share the test or Cancel
to cancel the process.

Note: You can unshare a
test that you have shared
by repeating Steps 1-3 and
deselecting people.

From the Selected Users tab you
can display the users who share
the test.

Click the Delete icon (%) to
remove a user from the list. Click
Save to save your changes;
Cancel to cancel them.
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Editing Test Details

You can edit the details of a test that you created. To display test editing options, select the test from the
Tests page and click the Actions drop-down menu.

.
NeSA
4L Log Off
- S
‘ 4~ Back to Tests \‘A(tions v
i Test Copy Test
Delete Test
Details Tools and Instructions .
Inactivate Test
Test MG4 == = = = — == Share Test
Description Math Grade 4 J E =
Edit Details
Crade 4 Show instructions...
= dit Instructions
Subject Mathematics
Edit Items
Year Created 2014
Show Score Page Yes PDF with Key
Reference Documents Gr4-Formula PDF without Key
Status Active Preview Test
Grade Subject Text ‘Alignment Difficulty DOK  Identifier
4 Mathematics Use the graphic below to ans... MA.4.2.1.C Hard 2 1077565
4 Mathematics Which metric unit is use MA.4.2.5.d Hard 2 1072907
[P} Grade 05 Life Insjg€ the Spac... 1000221
[P] Grade 05_4Family Business 1000481

1. To edit the test details—name, description, subject, grade,
show score page, and reference documents—select Edit
Details from the Actions drop-down menu.

Edit Details

Name * MG4

Description| path Grade 4

Subject % Mathematics v
Grade * 4 &
Show [+

Score Page

Reference o4 rormula

Documents Gr5-Formula
Gr5-Formula_Key
Grée-Formula

Hold control (Windows) or command (Mac)
while selecting to associate multiple
documents.

2. Update the information you need to change using the fields
and drop-down menus. Click Update when you are finished
to save your changes or Cancel to cancel the process.
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Editing Test Instructions

You can edit the instructions for a test that you created. There are toolbar tools available to allow you to edit
and format test-instruction text; work with tables, or bulleted and numbered lists; add color and images; cut
and paste text; and more.

Log Off
r ——
‘ 4 Back to Tests | Actions v |
st Test Copy Test
Delete Test
Details Tools and Instructions
Inactivate Test
et MG O = T S "3 T Shere Test
a8 .
Edit Details
Grade 4 Show Instructions...
. . Edit Instructions
Subject Mathematics
Items
Year Created 2014
Show Score Page Yes PDF with Key
Reference Documents Gr4-Formula PDF without Key
Status Active Preview Test
Grade  Subject Text Difficulty DOK  Identifier
4 Mathematics Use the graphic below to ans... MA.4.2.1.C Hard 2 1077565
- Mathematics Which metric unit is used MA.4.2.5.d Hard 2 1072907
[P] Grade 05 Life Ingje€ the Spac... 1000221
-

1. To edit the test instructions, select Edit Instructions
from the Actions drop-down menu.

Edit Instructions

2. The Edit Instructions page

- displays. You can edit the

£ 68 test instructions using the
text formatting tools to format
. —— them (see “Text Formatting
Tools” on page 80).

Tools

x [~]] 0

Test Instructions

%)
¢
e
18]

B I US x x* L

i
>

mOoR

Read these directions carefully before you begin the test. To look at these
directions again, click on the ? [Help] button and choose the Test
Directions tabs

This test has only multiple-cheice questions. Each multiple-choice question
has four answer choices

1. Only one question at a time appears on the computer screen

« The tools at ths top of the screen may help you answer the
question

« Use the Pointer tool 1o select or change your answer.

« Click on the Flag button if you ars not sure of the answer to a
question. It will mark the question so you know to go back
and answer the question later.

o ffunu need tn an away fram vaur comouter_click on the
body p 4
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Editing Test Instructions (cont.)

Edit Instructions

Test Instructions

|B I U S5 x, x* ||| A-| !

|
Q)
5
e
g
ia

Directions tabs.

has four answer choices.

question.

question. It will mark the ques
and answer the question later.

body p

Pead these directions carefully before you begin the test. To look at these
directions again, click on the 7 [Help] button and choose the Test

This test has only multiple-choice questions. Each multiple-cheice guestion

1. Only one question at a time appears on the computer screen.

« The tools at the top of the screen may help you answer the

« Use the Pointer tool to select or change your answer.

+ Click on the Flag button if you are not sure of the answer to a

tion so you know to go back

o |f v need tn on awav fram vour comouter click on the

= EH Q3=

3. Click Save when you
are finished to save your
changes or Cancel to
cancel the process.
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You can change the size of the
editing area by clicking and
dragging the lower-right corner.




Text Formatting Tools

Use the toolbar tools (shown below) to format text in items, passages, sets, and test instructions.

B I U &S x, ¥

&

mMOo®

The following table provides a description of each toolbar tool and how to use it.

Tool Icon | Name Description
Highlight text and click this icon to bold the text.
G ghlig
Bold
Highlight text and click this icon to italicize the text.
I Italic
Highlight text and click this icon to underline the text.
ghlig
U Underline
Highlight text and click this icon to format the text as strikethrough.
s ghlig g
Strikethrough
) Highlight text and click this icon to format the text as subscript.
Koy Subscript
2 Highlight text and click this icon to format the text as superscript.
x Superscript
- R F Highlight any text you have formatted and click this icon to remove your
=X emove Format formatting. This icon functions as a format eraser, or Undo button.
= Text Color Highlight text and click this icon to display a color chart you can use to change
e the color of the text (see “Changing Text Color” on page 81).
— Click this icon to start a numbered list. Highlight an existing numbered list and
= Insert/Remove ) o . “ : . .
i— Numbered List | €lick this icon to remove the list (see “Working with Lists™ on page 83).
i Insert/Remove Cl.icl_< this icon to start a bulleted list. Highlight an existing bulleted list and click
o= Bulleted List this icon to remove the list (see “Working with Lists” on page 83).
Click this icon to display a dialog box you can use to create and insert a table at
B Table the cursor location (see “Working with Tables” on page 84).
Q Insert Special | Click this icon to insert special characters in your text (see “Inserting Special
Character Characters” on page 87).
Click this icon to locate and insert images (see “Inserting Images™ on page 88).
Insert Image
Highlight text, or an image, and click this icon to center the text or image.
= Center

Page 80




Tests

Changing Text Color

You can change the color of some or all of a test’s instruction text.

Edit Instructions

B I USXxx L [A =B
u Automatic
Read these directions carefully bei :: E : E = : : ook at these
directions again. click on the ? [He EEEEEER Test
Directions tabs ErmOEED
O ooa
This test has only multiple-choice rs.

has four answer choices.
1. Only one question at a time appeafs on the computer screen.

« The toals at the top of the screen hay help you answer the
question

+ Use the Pointer tool to select or thange your answer.

« Click on the Flag button if you arg not sure of the answer to a
question. It will mark the question] so you know to go back
and answer the question later.

o _If vou nead tn an awav fram vaureamnuter_click on tha

To change the color of text, highlight the text
and click on the Text Color icon. You can
select a color from the palette (or choose
Automatic for the current default value).

body p span
1

2. You can select More
Colors to display a color
chart to create a specific
color. The selected color
displays in the Highlight
box. Click Clear if you want
to clear the selected color.

Select color

Highlight

#338999
Selected Color

U —
ox . G
&
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When you are finished, click OK
to apply the color to your text.
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Copying and Pasting Text

You can copy, cut, and paste text from outside sources, or within the editing area, by using the standard key
sequences:

*  Windows: Ctrl-C (copy) or Ctrl-X (cut) and Ctrl-V (paste)
*  Mac (OS X): Cmd-C (copy) or Cmd-X (cut) and Cmd-V (paste)

Edit Instructions

Test Instructions

B I USOMXx|T | A-|| S| AQR =

* Note: Based on your browser
Read these directions carefully before you begin the test. To look at these Sett"‘]gs When yOU attempt to
directions again, click on the ? [Help] button and choose the Test ’ .
Directions tabs. paste data, a Paste W|ndOW may

| display. If that happens, you
must repeat the paste keystrokes
, (Ctrl-V or Cmd-V) into the Paste
o you ansvier the window and click OK.

This test has only multiple-choice questions. Each multiple-choice question
has four answer choices.

1. Only one question at a time appears on the computer

Tg{, Cut
4
Iy Copy
. l[@ Paste select or change your answer.

HDPJ

= Click on the Flag button if you are not sure of the answer to a
question. It will mark the guestion so you know to go back
and answer the question later.

» Ifwnu need to an awav fram vour comonter click on the
body p span A

Paste

Because of your browser security settings, the edjtor is not
able to access your clipboard data directly. You
paste it again in this window.

Flease paste inside the following box using the keyboard
(CtrliCmd+V) and hit Ok
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Working with Lists

You can change all of part of a list from bulleted to numbered, or vice-versa.

1. To change a single item in a list, place
your cursor on the item and click the
Insert/Remove Numbered List or
Insert/Remove Bulleted List icon.

2. The list item changes based on your
selection.

Test

Instructions

[Blr u s x x 5|[a-]

\

Use tools, such 3 Toss-Off, Hi[ Insert/Remove Mumbered List } -

irme Guide, to assist you during the test.

Click the References button to view a reference sheet
containing formulas and conversion charts.

Click the ? [Help] button for more information about a tool.
There are two ways to move to another question:
Click the Nlext or Back buttons.

Test Instructions

I U5 x ¥ I,‘HE

[E

Test Instructions

(B 1 u s = »|5)[a]=

a Numbered List

and Line Guide, to assist you during the test.

+ Use tools, such as the Cross-Off, Hi

Click the References button to view a reference sheet
containing formulas and conversion charts.

Click the ? [Help] button for more information about a tool.
There are two ways to move to another question:

Click the Next or Back buttons.

Click the Go to Question button at the top left of the
screen. You can move to any question on the test by
clicking on the question number in the Go to Question
tool.

To see your progress on the test, click on the
Review/End Test button. You can go to any question by

selecting it from the list that appears on the screen.
Click the Review/End Test button when you have
completed the test, and follow the instructions.|

« Use tools, such as the Cross-Off, Highlighter, Magnifier, a|
and Line Guide, to assist you during the test.

Click the References button to view a reference sheet
containing formulas and conversion charts.

Click the ? [Help] button for more information about a tool.
There are two ways to move to another question:

1. Click the Next or Back buttons.

2. Click the Go to Question button at the top left of the

Test Instructions

« Use tools, such as the Cross-Off, Highlighter, Magnifier,
and Line Guide, to assist you during the test.

Click the References button to view a reference sheet
containing formulas and conversion charts.

Click the ? [Help] button for more information about a tool.
There are two ways to move to another question:

MIClick the Next or Back buttons.
Click the Go to Question button at the top left of the
screen. You can move to any question on the test by
clicking on the question number in the Go to Question
tool.

To see your progress on the test, click on the
Review/End Test button. You can go to any question by
selecting it from the list that appears on the screen.
Click the Review/End Test button when you have
completed the test, and follow the instructions |

To change all or part of a list from
bulleted to numbered, or vice-versa,
highlight the part of the list you want to
change and click the Insert/Remove
Numbered List or Insert/Remove
Bulleted List icon.

The highlighted portion of the list
changes based on your selection.
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Working with Tables

You can create tables for your test instructions.

Table Properties

Rows
3

Columns
2

Headers
Mone v

Border size
1

Alignment
=notset= ¥ |

Caption

Summary

Table Caption at Top of Table

Description of the table

Width
100%

Height

Cell spacing
1

Cell padding
1

Attribute
Rows
Columns
Width
Height
Headers
Border size
Cell spacing
Cell padding
Alignment
Caption

Summary

1. Click the Table icon from the toolbar to display the Table Properties page. You use this
page to specify the following table attributes:

Use to specify the...

number of rows

number of columns

width of the table (defaults to 100%)

height of the table

header types: first row, first column, both, or none
border around the table*

space between cells*

distance between the cell contents and its boundaries*
text alignment: left, center, right, or none (the default)
table caption (displays at the top of the table)

summary of the contents of the table (does not display)

*The default unit of measurement for these fields is pixels. For information about other
options, see “Table Measurement Options” on page 86.
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Working with Tables (cont.)

Table Properties

Rows
3

Columns
2

Headers

First Row IZ\
Border size

1

A‘\ignment

<notset>E

Caption

Table: Cantion
Summary

Test Table

Table Properties  Advanced

Width
A00

Height

Cell spacing
1
Cell padding
1

2. Click OK to display
your table.

Tahble Caption

Read this information carefully before you start the test

s Testquestions will appear on the computer screen
s The tools atthe top of the screen may help you answer the question.
* Help provides information about each tool

body div table thead tr th

To edit your table, right-click within

the cell, row, or column where

you want to make changes and
select your editing options from the
drop-down menu that displays (see
“Table Editing Options” on page 86).

Table Caption

(5 Paste
Cell v :
Row - V
Column P
Delete Table

A Table Properties £

+ Testquestions will appear on the computer screen.

+ Thetools atthe top ofthe screen may help you answer the question
+ Help provides information about each tool.

R TER e T

Read this information carefully before you start the test

P R

body div table tbody tr td A
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Table Measurement Options

When you work with tables, if you enter a number, it defaults to pixels. You can specify other units of
measurement by entering the unit abbreviation following the number with no spaces between. For example,
to specify a table with a height of 5 inches, you would enter 5in into the Height field. The following table
describes the various units you can specify.

Unit Abbreviation | Specifies

em The current font size (1em, 2em, and so forth)

ex The current font height (1ex, 2ex, and so forth)

px Pixels

pt Points

pc Picas

% Percentage of the table area (10%, 20%, and so forth)*
in Inches

cm Centimeters

mm Millimeters

*Setting a table’s height and width to a percentage helps make the table display consistently across
all types of test items.

Table Editing Options

After you have created a table, you can edit it by right-clicking to display a menu of options. The following
table describes these editing options.

Option Allows you to...
Paste Copy and paste text into your table.
Cell Work with table cells. You can insert and delete cells, merge and split cells,

and edit the cell’s properties:

« Cell type: data or header

*  Width and height

*  Word wrap

*  Cell color and border color
* Row and column span

»  Alignment

Row Insert and delete rows.
Column Insert and delete columns.
Delete Table Delete the table.

Note: The deletion is immediate—there is no confirmation dialog box.

Table Properties Edit the table’s properties, such as the width and height, cell spacing,
border size, and so forth.*

Note: You cannot use this option to change the number of rows or
columns.

*To construct passages that use numbered lines or paragraphs, or images in a table, set the border
size to 0 (zero) for an even, consistent display.
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Inserting Special Characters

You can insert special characters in your text.

Test Instructions

]
[
c
th
-
x
=
>
i
n
H
cel
L]
it

[INe Specil Characrer
Read these directions carefully before you begin the test. To look at these
directions again, click on the ? [Help] button and choose the Tes!
Directions tabs

1. This test has only multiple-choice questions. Each multiple-
choice question has four answer choices

2. Only one question at a time appears on the computer screen

3. The tools at the top of the screen may help you answer the
question

» Use the Pointer tool to select or change your answer.Click
on the Flag button if you are not sure of the answer to a
question. It will mark the question so you know to go back
and answer the question later.

Tests

1. To insert a special character, click the Insert
Special Character icon. The Select Special
Character window displays.

Click the Close button
to close the window.

Select Special Character x/
m o [ ] 1111 il
SN FaN Bad RE (7N (ESH 8O =N [E=l = B Eel A BB G [E
B EEN HEN RSH N NI R B BN ERa (N el REN Rel Rl RSN
Ul B P I Al 2 T T 2 N e e Fel I i
N I [ (e RIN Em c Ro E R opll I RS IR A e (A
B I N e ' = i ey 5
S]] e o BN S e ) R
o A E
Ca7cel /‘

/

2. Click on a character to insert it. The test
instructions redisplay with your character
inserted at the cursor location.

You can click and drag the Resize arrow to
adjust the display size. Click Cancel to exit
without inserting a character.

Page 87




Tests

Inserting Images

You can insert images in your text.

B I US x x°

T

=X

Al

In

sert Image

/

1. Toinsert an image, click the Insert Image () icon.
The Select an Image window displays.

Select an Image

Fiter gy | All Subjects

Image Filename a
W 1-29.jpg
STERS )

12.043MA82 5d_1g2 gif

12.0765C12.21.C_1g1.gif

12.0858C12.2.1.d_5g3.gif

Subject Keywords

Reading

paint apple

Mathematics

3 cylinders

Science

the search to its original

You can filter the display by subject and search
for images by keyword. Clicking Reset resets

setting.

Select an image by clicking on it (a
checkmark displays next to the image) and
click OK to insert it. The test instructions
redisplay with your image inserted.

Test Instructions

B I US x x*|LijA-|E

Here is a table and an image

|This is table cell A1

[This is table cell B1

|This is table cell A2|

[This is table cell B2|

|This is table cell A3|

[This is table cell B3|

body
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Working with Items and Passages

You can edit the order of items and passages within a test, add items and passages to a test, or delete items
or passages from a test. To work with items and passages, select Edit Items from the Actions menu.

To add one or more items, click the
Add Items... tab. When the Test
Iltems page displays, select each
item you want to add and click Done
(see “Creating Tests” on page 64).

To add one or more passages, click the
Add Passages... tab. When the Test
Passages page displays, select each
passage you want to add and click Done
(see “Creating Tests” on page 64).

Click Done
when you are
finished.

To delete an item or

passage, select the item
or passage and click the
Remove Item/Passage

To remove an item
from a passage,
uncheck the item’s
checkbox.

|, ~
& Test Items [ oo-
Test: MG4 Grad4: 4 Subject: Mathematics Yeyzated: 2014
Test Items | ‘ Add Items... ‘ | Add Passages... |
2 |) icon.
order Grade Subject Text Alignment Difficulty DOK Identifier (
1 4 Mathematics Use the graphic below to answer .. MA.4.2.1.c Hard 2 1077565 -}
2 4 Mathematics Which metric unit is used to meas.. MA.4.2.5.d Hard 2 1072907
3 : Grade 05 Life Inside the Space Sh... 1000221
o - Grade 05-A Family Business 1000481
1 5 Reading What kind of food do Kristi's pare.. LA.5.1.6.k Hard 2 1067257 ]
2 5] Reading In paragraph 1, which word is a s.. LA.5.1.5.d Medium 2 1067246 i
3 5 Reading In paragraph 6, what inference ca.. LA.5.1.6.k Medium 2 1067259 54
(e iE Grade 03-A Milion Cans 100043
3 s How to fly a kite 1077795
Reorder Shuffle

To change the order of the items or passages in

the test, you have three options:

« Enter new numbers in the order fields
and click Reorder to apply your new

numbering.

+ Click and drag an item to a new location.

+ Click Shuffle to order the items randomly.

Note: When you
add a passage to a
test, all of the items
associated with the
passage are also

To preview an item or

passage, select the item
or passage and click the
Preview Item (- ) icon.

added to the test.
You can use this
method to select
each passage from
the test and decide

Page 89

which items to
keep or remove.




Tests

Displaying Tests

You can display tests as PDF files, with or without their answer key, and you can preview tests online.

Log Off
- ; =
‘ #+ Back to Tests Actions ¥
B Test Copy Test
Delete Test
Details Tools and Instructions
Inactivate Test
Test MG4 e Share Test
Description Math Grade 4 E
Edit Details
Grade N Show instructions
- Edit Instructions
Subject Mathematics
Edit Ttems
Year Created 2014
Show Score Page Yes
Reference Documents Gr4-Formula
Status Active Preview Test
Grade Subject Text Alignment Difficulty DOK Identifier
4 Mathematic: L MA.4.2.1.c Hard 2 1077565
To create a PDF version of the test, select WAs25d  hard 2 1007

PDF with Key (if you want the answers ade 05 Lie Inside the Spac. e
displayed), or PDF without Key from the |z 0o Famiv eusiness 1000451
Actions menu of the Test page. 7de 03-4 Millen Cans 1000433

You can view, print, and email the PDF
versions of tests.

) 1
11GR Copy Subject: Reading, Grade: 11, Year Created: 2013 H B
oy . a How many candy bars would Bob have il he had 3 of 12 candy bars?
MA.3.1.1.h; DOK=3
Instructions
() 2 candy bars
Read these directions carefiily before you begin the test. To look at these directions again. iick on the 7 [Help] bution 2 candy bars
and choase the Test Directions ab. @ “candy
This test has anly mulliple-choioe questians. Each multiple-choloe question has four answer chaices. (B 8 candy bars
* Only one question st a ime sppears on the compuler screen.
* The taols at the top of the screen may help you answer the question. 2)What is sixty-twa thousand. two hundred seventy-eight in standard form?
MA.3.2.1.b; DOK=1
* Use the Pointer taol fo select or change your answer.
60278
* Giick on the Flag button if you are not sure of the answer to  question. It will mark the question 50 you knaw fo @
00 back and answer the question iater. 62078
* If you need o go away from your computer, ciick on the Pause bution. Click on the Resume button to continue. If (&) 62208
You are awsay from your computer for more than 20 minutes, you will need to log back in. @ o220
* Use tools such as the Cross-OFF. Highlighter, Magnifier. and Line Guide to assist you during the fest
* Ciickon the button to view ir d conversion charts. 3)What s sixty-twa thousand, bwo hundred seventy-eight in standard farm?
MA3.1.1.e; DOK=1
* More information about each tool is available by using the 7 [Help] bution.
+ There are two ways to move to ancther queston: @ aozrs
) 62078
1. Click the Next or Back butions;
(@) 62208
2. Click the Go to Question button at the fop left of the soreen. You can move to any quesfion on the test by
clicking on the question number in the Ge to Question fool. @ 62278

* To see your proprass on the test, ciick on the Review/End Test button. You may go o any question by selecting
itfrom the list that appears on the screen 4

A

ilion Cans
* Ciick the Review/End Test button when you have completed the fest. Follow the instructions you find there.
The day before school started a huge storm knacked over  free next to the playground. It anded on the swings snd
* This test is not fimed. slide, crushing them. What a mess it made! "Does this mean we can't use the playground?" Britta asked our teacher.
“We can use i afier they take the tree away.” Mr. Walton said. “There wan't be swings or a side, though. They cost
0 much to replace this year.” Everyone looked sad at this news. But once the day got going, we forgot about it. Then
Aight before recess Mr. Walton read us 2 book called How Much i A Milion?
To ensure your computer screen is set up comrectly, please tell your teacher or test administrator if you cannot clearly “This baok gives me an idea.” Roger said. "Maybe we can help by new play equipment!® At first, everyone wondered
see three circles in the picture below. how this could be dene. "We could collect a million aluminum cans. Then we could sell fhem fo a recycling place and
give the money to the school,"
Roger explained
Test *Thats a great ideat" Jose said. "The whole school can help. Maybe we can give a prize fo the dass that collects the
most cans.” Soon everyone was talking. Mr. Walion wrote our ideas on the board. He told us we would have to think of
2 way o store ail the cans. He explained that there were about 24 Cans in one pound. A trailer couid hold 15,000
pounds. We all warked on the math.
“Wow! A million cans would take up almost three trailers!” Britta said. Then she added, "Maybe we could collect only a
thousand cans at a fme.” But after she worked out the math on paper, Britta said, "Oh no, that would mean we'd have
10 40 the whole thing a thousand fimes 1o get 1o a million cans! That would take forevert”

When you ara ready, click the Begin the Test button to start the test.

oamsr2013 Page 1of4 oarmsr2013 Page2of4

PDF File of Test with Answer Key
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Displaying Tests (cont.)

Inactivate Test

Log o
r —_— 4~ Back to Tests Actions v
Les Back to Home [ Actions v | Test —
& J ™ Copy Tes
= Tests Delete Test
Details Tools and Instructions

Test Ma4 = .
Filter By Al Grades ¥ | All Subjects v Active v k P Share Test
Description Math Grade 4 R i | /7 J AN
Edit Details
Grade < Show instructions.
@ Subject Mathematics Edit Instructions
Year Created 2014 EdikItome
1 2 3 - 10 » Show Score Page Yes PDF with Key
Names Grade:  Subject #of Ttems  Status Refesencebocuments ClteRormull PDF without Key
status Active Preview Test
3/4 test 3 Reading 20 Active
Siemol et « Reading 41 = Grade  Subject Text Alignment  Difficulty  DOK  Igéntifier
= 4 Mathematics  Use the figures below to ans. MA4.2.1c  Hard 2 1041670
AutomationNT @ 6 Science 6 Active
4 Mathematics  Use the graphic below to an MA42.1b  Easy 1058586
AutomationNT Copy 6 Science 7 Active "
4 Mathematics  Use the grid below to answe. MA422a  Easy 2 10ses72
Big Test 3 4 Reading 57 Active 4 Mathematics  Use the bar graph below to MA.3.4.2.2 2 96
Big Test 4 4 Reading 23 Active (7] Grade 03-A Million Cans 1000433
D schoel 4 Reading 1 Active
District School 4 Mathematics 2 Active
FF 10 test 10 Science 15 Active
FF 10 test Copy 10 Science 1 Active
fridaytest 5 Reading 18 Active
fridaytest ‘a4 Mathematics a3 Active
hotfix test 3/14 3 Reading 4 Active
MG4 4 Mathematics 6 Active ' X
NT105 +a 6 [ 5 Aokve pre.

1. There are two ways to preview tests. From the list of tests on the Tests page,

highlight a test and click the Preview icon (| - |). Or, if you've already selected
a test, from the Test page select Preview Test from the Actions menu.

Preview Test

Click on the References button to view a reference sheet containing formulas and conversion charts.

More information about each tool is available by using the ? [Help] button.

There are two ways to move to another question:
1. Click the Next or Back buttons;

2. Click the Go to Question button at the top left of the screen. You can move to any question on the test by clicking |-
on the question number in the Go to Question tool.

* To see your progress on the test, click on the Review/End Test button. You may go to any guestion by selecting it R
Tt e e e L 2. The Preview

« Click the Review/End Test button when you have completed the test. Follow the instructions you find there. TeSt page
« This test is not timed. displays_ Use
When you are ready, click the Begin the Test button to start the test. th ” b
To ensure your computer screen is set up correctly, please tell your teacher or test administrator if you cannot clearly see € SCro ars
three circles in the picture below. to SCrO" th rough
Test the teSt

% How many candy bars would Bob have if he had 3 of 12 candy bars?
(®) 2 candy bars
(®) 3 candy bars
@ 4 candy bars
(@ 6 candy bars

2) What is sixty-two thousand, two hundred seventy-eight in standard form? =

3. Click Close when
you are finished.
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Item Bank

B Introduction This section of the User Guide describes the Check4Learning system’s
Item Bank. You can use the Item Bank to do the following:

» Use filter options, including the advanced filter options of frameworks,
grades, standards, benchmarks, and indicators, to search for and view
items and passages.

* Add a comment to an item or passage.
* Preview items or passages in DRC INSIGHT using a chrome browser.

* Click on an image link in the Image Associations section of the Item
page or Passage page to display details about the image.

* Embed graphical images, in .gif, .png, or .svg format, in a passage.

* Display, edit, and import images.

[ | Important— Throughout this User Guide, school district, school, and student

Displayed Data information is displayed in screenshots. Although the names of the
schools and the school districts are often real, the student names and
data are always fictitious—no actual student names, data, or other
information are used or displayed.
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Item Bank

Item Bank Page

From the Item Bank page, district and school administrators can search for, preview, and display test items
and passages.

Click an item’s category filters and click Search to view items
and passages in the Item Bank (see “Filtering, Searching For,
and Viewing ltems, Passages, and Images” on page 96).

Filter B All Grades ¥ Al Subjects v & I Show Advanced Filter
i 2 3 . 27 &
Grade « Subject Item Text Alignment - Difficulty - DOK: Passage Identifier
K Mathematics (Image: Depth.gif) Do you li... LA.3.1.5.a Easy 2 v 1077773
K Mathematics This is a map matching each.. MA.2.4.1.a  Easy 1 [P] v 1077858
K Mathematics s LA.3.1.5.a Easy i v 1077901
K Reading (Image: 12.0765C12.2.1.C_... MA.3.2.2.b  Easy 2 [ P] v 1077977
K Reading qw LA.3.1.5.a Easy 1 v 1078100
K Reading qwe LA.3.1.5.a Easy 1 v 1078101
K Reading qw LA.3.1.5.a Easy 1 v 1078102
1 Mathematics Todays weather? LA4.1.6,b  Medium 2 [ P] v 1077844
il Reading (Image: 12.0765C12.2.1.C_... MA.7.2.1.a  Medium 2 v 1077893
1 Science Test (Image: wa_1_4.gif) (L. LA.4.1.5.a  Hard 2 [ P] v 1077910
1 Reading what are the test ticket flags LA.3.1.6.a  Easy 1 [ P] v 1077962
2 Reading Which kite is best to fly in s.. LA.3.1.6.0  Easy 2 [ P] v 1077786
2 Reading Testing on 10.6? LA.4.1.6.b Easy 2 v 1077926
2 Reading Love is patient? LA.5.1.6.c Easy 1 v 1078008
2 Reading Chrome versions? Edited. MA.4.3.1.c Medium 2 [ P] v 1078124
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Item Bank

Filtering, Searching For, and Viewing Items, Passages, and Images

From the Item Bank you can search for, preview, and display items, passages, and images.

Select a criteria from the Filter By drop-down menus,
Grades and Subject, or enter a keyword in the Text field,
and click Search to refine your search. Click Reset to
return the display to the default setting.

Use the Items, Passages,
and Images tabs to search
by object type.

-
| + Back to,Home
ds Item Bank
J. Items | | \Passages ‘ | Images
Filter By All Grades v All Subjects v =ntifie Al Hide Advanced Filter
All Subjects
All Frameworks ¥ | Mathematics | All Standards A
Reading
All Benchmarks v | Science |
[ search |
1 2 3 . 27 »

Grade + Subject Item Text Alignment : Difficulty ¢+ DOK: Passage Identifier

K Mathematics (Image: Depth.gif) Do you li.. LA.3.1.5.a Easy 2 v 1077773

K Mathematics This is a map matching each... MA.3.4.1.a Easy 1 [P] v 1077858

K Mathematics s LA.3.1.5.a Easy 1 v 1077901

K Reading (Image: 12.0765C12.2.1.C_... MA.3.2.2.b  Easy 2 2 v 1077977

K Reading qw LA.3.1.5.a Easy 1 v 1078100

K Reading qwe LA.3.1.5.a Easy 1 v 1078101

K Reading qw LA.3.1.5.a Easy 1 v 1078102

1 Mathematics Todays weather? LA.4.1.6.b  Medium 2 [P] v 1077844

1 Reading ({Image: 12.0765C12.2.1.C_... MA.7.3.1.a  Medium 2 v 1077893

1 Science Test (Image: wa_1_4.gif) (I.. LA.4.1.5.a  Hard 2 [P] v 1077910

il Reading what are the test ticket flags LA.3.1.6.a Easy 1 [P ] v 1077962

2 Baadiog Abich Litg ic baot to fiin LA 1 Ao = 2 [ o] ¥ 10
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Filtering, Searching For, and Viewing Items, Passages, and Images (cont.)

Check4Learning offers standard filters of grade and subject, as well as advanced filters. The advanced filter
options—frameworks, grades, standards, benchmarks, and indicators—use each part of the alignment and
are not dependent on the standard grade and subject filters.

NesA

Log OFf
| 4~ Back to Home
E 43 Item Bank
| Items H Passages || Images
Filter By 4 ¥ || Mathematics ¥ || Text, Identifier, Focus, or £ Hide Advanced Filter
MA - Mathematics ¥ | All Grades ¥ | All standards Y
All Benchmarks All Indicators v
ocorcn L ere
You can use the standard filters of Click Show Advanced Filter to filter
grade and subject to refine your search. items using the frameworks, grades,

standards, benchmarks, and indicators
options. Click Hide Advanced Filter to
display the standard filter options.

Log Off
| # Back to Home
E gi Item Bank
‘ Items | ‘ Passages || Images
Filter By | 4 ¥ | Mathematics ¥ || Text, Ide =r, Focus, or A Hide Advanced Filter
MA - Mathematics ¥ | All Grades ¥ | Al standards iy
All Benchmarks ¥ || All Indicators v
1 2
Grade: Subject Item Text Alignment : Difficulty: DOK: Passage Identifier
4 Mathematics What is the value of 10,000... MA.4.1.3.e Easy 2 v 1041663
4 Mathematics What is the value of 2,000 .. MA.4.1.3.e Medium 2 v 1041664
4 Mathematics Use the figures below to an MA.4.2.1.c Hard il v 1041670
4 Mathematice Use the figures below to an... MA.4.2.1.c Hard 2 v 1041673
4 Mathematics Which fact best describes t.. MA.4.1.2.a Medium 2 v 1041698
4 Mathematics  What is the value of nin th MA.4.3.3.d Hard 2 v 1041702
4 Mathematics Use the following picture to... MA.4.1.1.f Medium 2 v 1041703
4 Mathematics What does n stand for inn ... MA.3.3.3.b Hard 2 v 1041758
4 Mathematics Use the grid below to answ... MA.4.2.2.3 Easy 2 ¥ 1058572
4 Mathematics Use the graphic below to a... MA.4.2.1.b Easy 2 v 1058586

Page 97



Item Bank

Filtering, Searching For, and Viewing Items, Passages, and Images (cont.)

On the Item page, you can view the item properties, alignments, associations, and layout, as well as the

question and responses with the correct answer highlighted.

NesA

L Log Off
-
| *+ Back to Home
v
&i Item Bank
J Items H Passages || Images |
Filter By All Grades ¥ | All Subjects v Show Advanced Filter
[Seoran ] veset
1 . 25 26 &y
Grade »+ Subject : Item Text Alignment + Difficulty ¢+ DOK: Passage Identifier
12 Science The Ogallala Aquifer is a vas... SC.12.4.2.c  Hard 2 v 1077589
o1 ttems (Gewie) 55 /o7

Click on the category headings, such as
Grade and Subject, to display items in
ascending or descending order.

Hover your mouse over an item

Hover your mouse over an item in the
Identifier column and click to display
the ltem page with the item’s details.

and click the Preview icon ( * ) that
displays next to the Identifier column
to display a read-only view of the item.

| Back to 1tems

8 Item

The Ogallala Aquifer is a vast yet shallow underground water table aquifer located under most of the state of Nebraska as
well as several other states located in the High Plains. Many environmentalists worry about the depletion or decrease in this
valuable natural resource. What is one reason the Ogallala Aquifer is being depleted?

@ periodic flooding of the Missouri River

(® building dams along creeks and rivers

@ use of ground water for the irrigation

@ using farming techniques that use water efficiently

Details Test Associations

Mo associati

Identifier
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Preview Item /

The Ogallala Aquifer is a vast yet shallow underground water table aquifer located
under most of the state of Nebraska as well as several other states located in the
High Plains. Many environmentalists worry about the depletion or decrease in this
valuable natural resource. What is one reason the Ogallala Aquifer is being
depleted?

per\odic flooding of the Missouri River

(® building dams along craeks and rivers

@ use of ground water for the imigation

(@ using farming techniques that use water efficiently

Click Hide distractors... and
Show distractors... to hide and
show the answers on the page.

Type Multiple Chore
- s Image Associations
Grade 12
Alignment sc.12.4.2.c
DOK 2
Difficulty Hard
Focus Human Impact ™~
Status Approved \
Layout Vertical
Orientation Vertical
Prompt Percentage 50%
version 1.0
Comment t Date user ]
No comment:




Item Bank

Filtering, Searching For, and Viewing Items, Passages, and Images (cont.)

TNesA

c

Log Off

S Back to Items

Ed Item

Which kite is best to fly in strong winds?

(@ Delta

(@® Rhombus

@ Box or stickless parafoil kite

@ Dragon

Hide distractors..
Details Test Associations
Identifier 1077786 testpri
Passage How to fly a kite testpri Copy
Type Multiple Fhoice
Subject Reading Image Associations.
e o No associations
Alignment LA3.16.
DOK 2
Difficulty Easy
Focus
status Approved
Layout Vertical
Orientation vertical
Prompt Percentage 50%
Version 2.0

Comment Date User

No comments

| Actions |
—
Preview In Test Engine

PDF

If the item has an associated passage,
you can click the link to the passage
to display the Passage page the
passage associated with the item.

From the Actions drop-down
menu, click Preview in Test
Engine to view the item as it will
display in the test engine (see
“Previewing Items and Passages
in INSIGHT” on page 103).

From the Actions menu, click PDF
to view the item as a PDF file (see
“Displaying Items and Passages as
PDF Files” on page 105).

If no tests are associated with the item,
the page displays the message No
associations.

If a test is associated with the item,

you can click on the link within the Test
Associations list box to display the Test
page for the test associated with the item.

+ Back to Passages

i Passage

1. Pick your kite. There are quite a few varieties to choose from and you can even make your ow
are easiest to fly, but if you're looking for a challenge, go bigger and fancier.
o Light and um s (think 6-15
strong, however (8-25 m

ickless Parafoil kite to maintain fight easily.

n. The sta

e best the Delta, Diamond, and Dragon shapes. If the wind is

ndard shapes

If no images are associated with the
item, the page displays the message No
associations.

If an image is associated with the item,
you can click on the link within the Image
Associations list box to display the image
associated with the item.

Show items,

No comments.

Test Associations

Details
Identifier 1077785 testpri
Title How to fly a kite testpri Copy
Status Approved
Image Associations.
Orientation Horizontal
No associaf tions
Version 10
# Grade Subject Item Text Alignment Identifier
12 Reading  Which kite is best to fly in strong winds? LA3.16g vV 1077786
Commen it Dpate s =}
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Item Bank

Filtering, Searching For, and Viewing Items, Passages, and Images (cont.)

You can use the Image Associations section of the Item page to display details about the images associated
with the item.

p
| Back to 1tems | Actions »

e Item

2
Which picture shows B of the figure shaded?

®

Hide distractors...

Details Test Associations
Identifier 1058869 No associations
Type Multiple Choice
Subject Mathematics LR LSS TER RS
Grade 4 Q_1058869_FRACTIONS/f_9_8.gif
Alignment MA.4.1.1.f Q_1058869_FRACTIONS/12.500MA4.1.1.f_2g1.gif
DOK b Q_1058869_FRACTIONS/12.500MA4.1.1.f_3g2.gif
Difficulty Hard Q_1058869_FRACTIONS/12.500MA4.1.1.f_3g3.gif
Focus Fractions 0 1058869 FRACTIONS/12.500MA4.1.1.f 3g4.qgif
Status Approved
Layout z
Orientation Vertical
Prompt Percentage 50%
Version 1.0
Comment Date User @
This item has many image associations. 02/07/2014 09:52 CST Bob Balderson

Click on an image link in the Image
Associations section of the Iltem page to display
details about an associated image.

7
| Back to Images

e Image

Image Preview

Image Properties Associations

Filename Q_1058869_FRACTIONS/12.500MA4. 1058869
1.1.f_3g4.gif

Keywords

Subject

Dimensions Width: 451px Height: 76px

This image is not available for use in new items.

Import Anather Image
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Item Bank

Filtering, Searching For, and Viewing Items, Passages, and Images (cont.)

On the Item page you can add, edit, or delete comments about the item.

‘ + Back to Items | Actions~ |

ga Item

El
Which picture shows & of the figure shaded?

®

Hide distractors

Details Test Associations.
Identifier 1058869 No associations
Type Multiple Choice
Subject Mathematics e
S a Q_1058869_FRACTIONS/f_9_8.gif New Comment
Alignment MA.4.1.1.F Q_1058869_FRACTIONS/12.500MA%.1.1.f_3g1.gif
DOK 2 Q_1058869_FRACTIONS/12.500MA#.1.1.f_3g2.gif Comment Text
Difficulty Hard Q_1058869_FRACTIONS/12.500MA4.1.1.f_3g3.gif This item has many image associations.
Focus Fractions Q_1058869_FRACTIONS/12.500MA%.1.1.f_3g4.gif 4
Status Approved
Orientation Vertical
Prompt Percentage 50%
Version 1.0
Comment Date User S,

This item has many image associations 02/07/2014 09:52 CST Bob Balderson 3=

You can add, delete, and edit your own comments.

* You can add a comment to an item by clicking the Add Comment icon (). A
dialog displays that you can use to enter your comment.

« After you have created a comment, you can use the Edit Comment icon (| |« |) to
edit it, or the Delete icon ([ ]) to delete it. You can only edit or delete your own
comments.

Note: Comments are version-specific and hide automatically when a new version
of the item is created.
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Item Bank

Filtering, Searching For, and Viewing Items, Passages, and Images (cont.)

From the Images tab you can click the filename link to display an image and information about it.

NesA

| Log Off

<t
-
| *~ Back to Home
00
&s Item Bank
| Items H Passages H Images ‘
Filter By All Subjects v
=D
1 2 3| 4 12
Image Filename » Subject Keywords
1393428732816831.gif
1393429666735781.gif
S 1-29.Jpg Mathematics test
stedko
ol
i} 1000474.gif Mathematics
CERLL 1058840.gif
"
107079.gif Reading paint apple
s o 12.043MA8.2.5d_1g2.gif Mathematics
" - 12.0765C12.2.1.C 1gl.gif 3 cylinders
NO3"(aqy 12.0855C12.2.1.d_5g3.gif Science

NesA

ch

When you click an image link, the
image and information—such as its
dimensions—displays in the Image page.

Log Off

+ Back to Images

H &8 Image

[ oo -]

Image Preview

Image Properties

Filename 12.0765C12.2.1.C_1g1.gif
Keywords 3 cylinders

Subject

Dimensions Width: 411px Height: 185px

Import Another Image

Associations
1041759
1077747
1077748
1077774
1077893
1077926
1077932
1077977
1078028

1078053
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Item Bank

Previewing Items and Passages in INSIGHT

You can preview both items and passages in DRC INSIGHT, the test engine, using a Chrome browser.

Note: If you attempt to preview an item or passage using a different type of browser, the following message
displays:

Preview In Test Engine

The preview in the test engine functionality is only
available within the Chrome browser

——
NeSA |
ot Log OFF
( r— ~
| Back to Passages | Actions ¥ |
&8 Passage Preview In Test Engine

PDF
Wolf Talk
Can you imagine one wolf telling another wolf what it thinks? Are you picturing an angry wolf growling? Are you imagining a

happy wolf wagging its tail? When one wolf threatens another, it growls. And, a wolf that wants to play wags its tail. But
there's more to "wolf talk" than that.

Wolves live in family groups called "packs." A pack has two leaders, a mother and a father. It also contains gome of the
leaders' pups (puppies) and often several aunts or uncles. Together the wolves hunt for food by following £he tracks of deer,
moose, and rabbits. They also work together to raise the pups. One of the aunts may watch the pups while the parents and
other adults go off to hunt. To work together, wolves need to share simple ideas, which means they nged to "talk."

YIPS, YAPS, AND TAILS
Wolves "talk" much the same way that you talk to your friends. You use words, but wolves talkAvith barks, whines, and

growls. With a simple whine, a wolf says, "I'm your friend." With a bark, it says, "What's that?/ don't like it and I'm scared."
A growl is the way one wolf warns another wolf that it is angry.

e+, To preview a passage in INSIGHT, click Preview in Test

or feeling. Imagi

rernet  Engine from the Passage page (to preview an item, click

might even be 3

wenawars, Preview in Test Engine from the Item page).

language, such J5 TIME POSIUON OT 105 €ars OF Tl 1T e WolTs 2ars are SIaeways (arawing L, 10 SMows gt e Wor T

worried but not afraid. This is similar to the message sent by a stiff tail held J&vel with the ground (drawing 2). That means,
"I might bite." If the barking wolf has its ears laid back (drawing 3) or its tafl tucked, it may have spotted serious trouble or
even danger.

Preview In Test Engine

2. The Preview in Test Engine dialog box
displays. Click Preview to preview the item or
passage, or Close to close the dialog box.
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Previewing Items and Passages in INSIGHT (cont.)

pi/finternal-sqa-insight.drcedirectcom/NE/sqa/InsightFormServices/previ e-u-,w«.:wte,Ea@azzOa—0:2f—49e2—a3<ﬂ:ﬁd-{5m
WBTE Preview Student Name
Question 1
" DERERB 2]
Wolves Home Again Which two words are homonyms?

WYOMING DAILY PRESS
December 2008
by Doug Shokes

Good things have come from bringing wolves back to
Yellowstone National Park. One good thing is the return of
two kinds of trees, which grow only near streams. They had
nearly disappeared since the wolves were gone. There was
a reason for this.

The wolves scare away elk, which are animals that eat @ elk and animals
trees growing out of the ground. Now elk avoid spending
time near streams in the park. They have no place to run
from wolves there. The trees that disappeared near streams
now grow in the park.

@ people and visitors

(@ there and their

Yellowstone National Park, "America's first national park,"
is in the northwest part of Wyoming. It spreads into Idaho @ wolves and wolf
and Montana. It became a park in 1872. The park is
beautiful and has many visitors. The land was a home for
wolves for along time.

=TT L]

3. The passage or item displays in a new browser tab as it will
appear in a test. You can use the test buttons to navigate as
you preview the passage or item.

F ﬂ IAT Y B WETE Preview vfinite rev:

= [ W [ 54.224.25.79/NE/preview?path=htt}//i

WBTE Preview

R T

Wolves Home AgaYQ I

nternal-sqa-insight.drcedirect.com/NE/sqa/Insig

To end the preview, close the WBTE Preview browser tab. When the
Preview In Test Engine dialog box re-displays, click Close to end the
preview, or Preview to resume it.

Note: Do not click End Test to end the preview.

Preview In Test Erigine
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Displaying Items and Passages as PDF Files

You can preview your items or passages as PDF files that you can save, print, or email.

+ Back to Passages Actions v |
s Passage Preview In Test Engine
PDE.

Wolf Talk pd\
e you imagining a

Can you imagine one wolf telling another wolf what it thinks? Are you picturing an angry wolf growling? Ar

there's more to "wolf talk" than that

happy walf wagging its tail? When one wolf threatens another, it growls. And, a wolf that wants to play wags its tail. But \1 TO Create a PDF VerSIon Of an

Wolves live in family groups called "packs.” A pack has two leaders, a mother and a father. It also contains some of the
leaders' pups (puppies) and often several aunts or uncles. Together the wolves hunt for food by following the tracks of deer,
moose, and rabbits. They also work together to raise the pups. One of the aunts may watch the pups while the parents and
other adults go off to hunt. To worl tegether, wolves need to share simple ideas, which means thev need to "talk,"

YIPS, YAPS, AND TAILS Opening 1000184.pdf IEI

Wolves "talk” much the same way You have chosen to open:
growls. With a simple whine, a wolf]

A growl is the way one wolf warns ﬁ:l 1000184.pdf

Sometimes sounds aren't enough. §
or feeling. Imagine someone asking
she thinks what you said is funny.
might even be angry

which is a: Adobe Acrobat Document (85.2 KB)
from: http://ne-iat-sqa.drcedirect.com

When a wolf barks, it tells other w What should Firefox do with this file?
language, such as the position of i
worried but not afraid. This is simil
*I might bite." If the barking wolf h
even danger.

Adobe Acrobat (default) -

item or passage, select PDF
from the Actions menu of the
Iltem or Passage page.

~1 Sawve File
Tails, ears and barks work well whe
other?
[7] Do this automatically for files like this from now on.
THE HOWL
Wolves that cannot see each othe .
S e A 2. Depending on your browser, a

to step. What does a howl mean?
[ oK i\L Cancel l

Wolves howl for many reasons. The
A pack leader may start this kind ofl

dialog box displays that you can
use to open or save the PDF file.
Make your selection and click
OK. Or, click Cancel to cancel
the process.

Wolf Talk

Can you imagine one wolf telling another wolf what it thinks? Are you picturing an angry wolf growling? Are you
imagining a happy wolf wagging its tail? When one wolf threatens another, it growls. And, a wolf that wants to play wags
its tail. But there's more to "wolf talk” than that.

Wolves live in family groups called "packs.” A pack has two leaders, a mother and a father. It also contains some of the
leaders' pups (puppies) and often several aunts or uncles. Together the wolves hunt for food by following the tracks of
deer, moose, and rabbits. They also work together to raise the pups. One of the aunts may watch the pups while the
parents and other adults go off to hunt. To work together, wolves need to share simple ideas, which means they need to
"talk."

YIPS, YAPS, AND TAILS

Wolves "talk” much the same way that you talk to your friends. You use words, but wolves talk with barks, whines, and
growls. With a simple whine, a wolf says, "I'm your friend.” With a bark, it says, "What's that? | don't like it and I'm
scared.” A growl is the way one wolf warns another wolf that it is angry.

Sometimes sounds aren't enough. Both people and wolves add body language to express more clearly what they are
thinking or feeling. Imagine someone asking you, "Are you serious?" If the person is laughing and smiling, then you
know that he or she thinks what you said is funny. If they are scowling with hands on hips, he or she doesn't like what
you just said and might even be angry.

When a wolf barks, it tells other wolves it is worried, but not exactly how worried it is. This information comes from body
language, such as the position of its ears or tail. If the wolf's ears are sideways (drawing 1), it shows that the wolf is
worried but not afraid. This is similar to the message sent by a stiff tail held level with the ground (drawing 2). That
means, "I might bite." If the barking wolf has its ears laid back (drawing 3) or its tail tucked, it may have spotted serious
trouble or even danger.

Tails, ears and barks work well when the wolves can see each other. But how can wolves talk when they can't see each
other?

3. If you selected Open
S with, the item or passage
displays as a PDF file
that you can view, print,
save, and email.

Passage PDF File
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B Introduction

B Important—
Displayed Data

This section of the User Guide describes the Reports component of the
Check4Learning system. You can use the system’s various report pages to
work with the Check4Learning reports for districts and schools, sessions
and students.

Note: You can only see reports for data that you can access, such as
sessions, groups, or tests that you created, or student data that you have
permission to see.

You can do the following tasks:

» Search for reports
» Display reports and interpret test results in reports

» Export reports to an Microsoft Excel file for editing, printing, or
distribution

Throughout this User Guide, school district, school, and student
information is displayed in screenshots. Although the names of the
schools and the school districts are often real, the student names and
data are always fictitious—no actual student names, data, or other
information are used or displayed.
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Report Categories and Descriptions

The following table lists the report categories and describes their reports:

Test Creation
Statistics

Test Session
Usage Statistics

Item Details

Comment

Test Creation
Statistics
Report

Test Session

Usage

Item Details

Comment

Category Report Description
District District Compares each school’s average scores for the test to the district average.
Performance Performance
Details By Test | Report
School School Compares each test session’s average score to the school and district averages
Performance Performance
Details By Test | Report
Test Session Alignment Indicates how well each test session aligned to the school and district average.
Detailed Performance
Reporting
Item Indicates, by percentage of test takers, the difficulty of an item, from most
Performance | difficult to easiest.
Score Indicates the current high, average, and low scores, and the number of students
who have completed the test.
Score Indicates the number of students who fell within the following test score
Distribution percentages—0-59; 60—69; 70-79; 80-89; and 90—100—for each test.
Student Indicates how the selected student performed on each item in the test, and

compares their overall results to the school and district averages.

Provides details for all tests created within the selected parameters of date
range, district, school, subject, and grade.

Provides details for all test sessions created within the selected parameters of
date range, district, school, subject, and grade, and includes both started and
completed tickets.

Provides details for all items within the selected parameters of date range,
district, school, subject, and grade. The date range is used to collect completed

test statistics specific to each item.

Provides details about all comments created within the specified date range.
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Standard Report Features

All Check4Learning reports offer standard features that you can use to work with the reports.

Click Back to Reports to return to

the main reports page.

Note: On some browsers you can use
the Print or Print to PDF functions to
print the report or to create a PDF file.

From the Actions menu you can use the XLS option
to download the report as an Microsoft Excel file.

Note: This option is not available on the Score
Distribution Report.

|~ Back to Reparts

[Actions" |
u Report Test - Math - District Performance xS
Report
School Scores
M School Avg District Avg

Percent Correct

Total 11%

Apas e CAMBUDGE When you click XLS, some
¢ - browsers display a dialog
ADAMS —f—f_,_i_EL‘LST CAMBERIDGE
- box you can use to save
District School Score Status Students 1 2 3 5 »
C lets 1 H
e or display the Microsoft
ADAMS CENYRAL ADAMS CENTRAL JR- 17% In 9 of 53 33% 11% 22% 11% .
PUBLIC SCHOQLS SR HIGH SCH Progress Excel flle Other browsers
ADAMS CENTRAY EAST ELEMENTARY 0% Not 0of 11 0% 0% 0% 0% . .
PUBLIC SCHOOL: scHooL Started download the file d|rect|y_
ADAMS CENTRAL 17% 9 of 64 % 11% 11% 22% 11%
PUBLIC SCHOOLS
CAMBRIDGE PUBLIC CAMBRIDGE Not Dof 2 0% 0% 0% 0%
SCHOOLS LEMENTARY SCHOOL Started
CAMBRIDGE PUBLIC 0% 0% 0% 0% 0% 0%
SCHOOLS

11% 22% 11%

For reports that contain large amounts of data, you
can click on the sliders and drag them left or right to
change the range of the data displayed.

If you select Open with,
the report displays in an
Microsoft Excel file format
that you can view, print,
save, or email.

Opening Sample_Test_District_Report.xls
You have chosen to open:
E_] Sample_Test_District_Report.xls

which is a: Microsoft Excel 97-2003 Worksheet

from: http://ne-iat-sga.drcedirect.com

What should Firefox do with this file?

Microsoft Excel (default)

| —

&) Save File

Do this automatically for files like this from now on.

0K l ’ Cancel ]

AL - J= [ District -

A B C D E F G H ] ] K [ M N 0 P Q R s =

District_]School  Score  Status  Students 1 ] 2 5 % 7 B ] 10 K] 12 13 14 15~
ADAMS C WALLACES2% In Progres:2 of 4 ™00%  M00%  "00% 0% 0% "00%  B0% "00%  M00%  00%  100%  100%  100%  100% "0
AINSWOR AINSWOR% Not Startei0 of 5 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0%
AINSWOR AINSWOR 0% Not Starte0 of &~ 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0%
AINSWOR AINSWORG8% In Progres:3 of 17 '67% 00%  M00%  M00%  M00%  Mo0%  Moo% Mo0% Mo0% Mo0% M00% 7% "67% "33% 0%
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Reports Page

From the Reports page, a district or school administrator can search for, display, and export the various
Check4Learning reports.

= Back to Home

il Reports

Performance Reports %
District Performance Details By Test...
School Performance Details By Test...
Test Session Reports
Test Session Detailed Reporting...
Test Session By User...
Statistic Reports
Test Creation Statistics...
Test Session Usage Statistics...

Item Details...

Student Testing Details...
Other Reports

Comment...

Click a link to display one of the following reports:
» Performance reports detailing district or school performance details by test
» Test session report details or test sessions by user

» Statistics reports about test creation, test session usage, test items, or student testing
details

* Areport detailing the comments generated over a specified date span
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District Performance Details Report

District Report Parameters

Test: * sample Test

Test Begin Date: 08/12/2013

Test End Date: 08/30/2013

When you click the District Performance
Details by Test link, the District Report
Parameters dialog box displays.

You can select a test from the Tests drop-down
menu and specify a date range using the Test
Begin Date and Test End Date calendars.

Click Load Report when you are ready to display
a report or Cancel to cancel the process.

| e £ [ Actions « |
ul Sample Test - District Performance Report —
School Scores
M Schoaol Avg W District Avg
100%
80%
g 60%
§
o
2
13
E 40%
a
20%
0%
WALLACE AINSWORTH AINSWORTH AINSWORTH
School
¢ WALLACE T AINSWORTH AINSWORTH_—— AINSWORTH E#
District School Scora Status Students « 1 2 3 4 5 »
Complete
ADAMS CENTRAL WALLACESCHOOL 82% In 2of4 100% 100% 100% 0% 50%
PUBLIC SCHOOLS Prograss
ADAMS CENTRAL B82% 20f4 100% 100% 100% 0% 50%
PUBLIC SCHOOLS
AINSWORTH AINSWORTH 0% Not 0of5 0% 0% 0% 0% 0%
COMMUNITY ELEMENTARY Started
SCHOOLS SCHOOL
AINSWORTH AINSWORTH HIGH 0% Not 0of8 0% 0% 0% 0% 0%
COMMUNITY SCHOOL Started
SCHOOLS
AINSWORTH AINSWORTH 68% In 3of 17 67 % 100% 100% 100% 100%
COMMUNITY MIDDLE SCHOOL Progress
SCHOOQLS
AINSWORTH 68% 3of 30 67% 100% 100% 100% 100%
COMMUNITY
SCHOOLS
Total 4% 5of 24 B0% 100% 100% 60% B0%
Copyright & 2013 Deta Recognition Corperstion,
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District Performance Details Report (cont.)

Hover the mouse over the bar graphs in the District Performance Report to view the average
percentage correct for each school and the number of students who have completed the test.

|/ - - | Actions » |
1 wl Sample Test - Distrigt Performance Report SRR
School Scores
B Schoel Avg B District &vg
100%
80%
'
60%
:
L8]
E
E 40%
%
20%,
The green line indicates the
district’s average score on the test.
AINSWORTH AINSWORTH AINSWORTH
School
[i'] V |Nswgg._ﬂ;|___-——--'"___.aﬂﬂ;waﬂm E%]
District School Score Status Students 1 2 3 4 3 ]
Complete
ADAMS CENTRAL WALLACE SCHOOL 82% In 2 of4 00% 100% 100% 0% S0%
PUBLIC SCHOOLS B 0 n .
e The blue line indicates the average
ADAMS CENTRAL B2% 2of4
SRR score on the test by school.
AINSWORTH Yo WORTH 0% Mot 0of35 0% 0% 0% 0% 0%
COMMUNITY EMEMNTARY Started
SCHOOLS SCHOOL
AINSWORTH AINSWORTH HIGH 0% Mot 0of8 0% 0% 0% 0%
COMMUMNIT SCHOOL Started
SCHOOLS
- LTk _ ATHEWORTH 68% In 2 of 17 100% 100% 100% 100%
You can click a link to open a jLescHooL Progress
school report for this test and
the school you selected. i k38 i et
seHooLs The school information is also
Total 74% % displayed below the graph. pok
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School Performance Details Report

When you click the School Performance Details by Test link, the School Report Parameters dialog box
displays.

School Report Parameters

District: *

spams Ry e icl You can select a test from the Tests drop-down
St * WALLACE SCHOOL [=] menu and specify a date range using the Test
S B Begin Date and Test End Date calendars.

* Sample Test

Test Begin Date: = Click Load Report when you are ready to display
- a report or Cancel to cancel the process.

Test End Date: =

........................................................................................... Hover the mouse over the bar graphs in the

School Performance Report to view the test
session for the school. This information is also
displayed below the graphs.

: Actions v |

wl Sample Test - School Performance Report

Test Session Scores for WALLACE SCHOOL

[ i uado v I

B Test Session Avg [ Sghool Avg [ District Avg
100%

TSwallace School
Test Seszion Avg: §2%

80%

60%

40%

Percent Correct

20%

You can click to open a Test
Session page if you have

TSWallace School

access to the test session. Test Session
dP TSWallace School il
Test Session Score  Status Students Complete « 1 2 3 s 5 »
TSWallace School 82% In Progress 2of 4 100% 100% 100% 0%  50%
Totals 82% 20of 4 100% 100% 100%o 0% 50%
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Test Session Detailed Reporting

You can search for, display, and export the Test Session reports from the Reports page.

= Back to Home

I’
E ul Reports

Performance Reports I}

District Performance Details By Test...

School Performance Details By Test...

Test Session Reports

Test Session Detailed Reporting...

Test Session By User...
statistic Repor| YWhen you click the Test Session Detailed Reporting
link, the Student Testing window displays.

Test Creation Staf

You can select a test session from the list of sessions.

Test Session Usag

Item Details...

Student Testing Details...

Other Reports

Comment...

# Back to Home | Actions ¥ |

:
E &% Student Testing

| Test Sessions || Student Groups |
Filter By All Student Groups ¥ Al Subjects v
Active Student Groups ¥ | All Districts ¥ || All Schools v

[seorch | weset |
1 2 3 = 12 » | Go to page: E

MNames Test ID Test Grade Subject Begin Date End Date

7GR 2450 testtest 7 Reading 03/24/2014 04/18/2014
dawn 1876 hotfix test 3/14 3 Reading 03/14/2014 03/14/2014
Grade 7 Reading 1840 testtest 7 Reading 03/28/2014 04/30/2014
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Test Session Detailed Reporting (cont.)

State-level users, administrators, and teachers can create the following test session detail reports:

* Alignment Report (see “Alignment Performance Report” on page 117)

* Item Report (see “Item Performance Report” on page 118)

* Score Report (see “Score Report” on page 120)

» Score Distribution Report (see “Score Distribution Report” on page 122)
* Detailed Student Report (see “Student Report” on page 123)

The Test Session window displays. If some of the
students have completed testing, you can generate
reports about the session. Click the Actions menu
to display the report options for the session.

' ™\
| + Back to Test Sessions | Actions ¥
&2 Test Session Copy Test Session
Details Edit Details
Name Math 4 Administration 2013-2014 Check4Learh Edit Students
Test ID 2208 District ADAMS CENTRAL PUBLIC SCH .
Alignment Report
Test MG4 School ADAMS CENTRAL JR-SR HIGH
Item Performance Report
Subject Mathematics Begin Date 03/17/2014 Score Report
Grade 4 End Date 03/28/2014

Score Distribution Report

Status: OPEN

4 of 6 Students Completad

Student Group Student ID Last Name First Name Ticket#  Testing Status Options
B Math 4 Afternoon Group

B math 4 Morning Group
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Alignment Performance Report

The Alignment Performance Report displays, both graphically and numerically, the percentage correct for
each item in the test by test session, school, and district.

Hover the mouse over the bar graphs in the Alignment Performance Report to view the average
percentage of students who answered a test item correctly by session, school, or district.

* Dark blue bars indicate test session averages.
e (Green bars indicate school averages.

« Orange bars indicate district averages.

. : [Actions" )
gl Math 4 - Alignment Performance Report
Test Session Performance on Alignment
M Test Session Score [ School Avg M District Avg
100%
80%
5 60%
g a
8
£
=
g 40%
a,
) III III
0%
LA.3.1.5.a LA.3.1.5.d M&.4.2.1.b MA.4.2.1.C MA.4.2.2.a MA.4.4.2.3
Alignment
#J LAZ15.a LA3.1.5d ~mMA.42.1 .mru1aig.zea//;.4.2.a #J
Alignment # Items 9% School Avg District Avg Description
LA.3.1.5.a 1 100% 100% 100% Apply Knowledge of Word Structure Elements
La.3.1.5.d 1 100%  100% 100% Identify Semantic Relatio
MA.4.2.1.b 1 25% 25% 25% Classify an angle
The bar graph information is also displayed The bar graph information is displayed
numerically below the graphs. graphically in a line graph underneath.
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Item Performance Report

The Item Performance Report ranks the percentage of test takers who answered an item correctly, and
indicates the number of test takers who selected each distractor for each item.

Test items are ranked by difficulty and displayed based on the
percentage of test takers who answered each item correctly.

Actions *
wl Math 4 - Item\Performance Report -
25% 25% 100% 100%
Harde=xt [tem: £3 Znd Hardest Item: #32 Eaziext It=m: #4 2Zrd Eazimst Ttam: 25
Item Responses
B Distractor A Distractor B M Distracter C Distracter D
4
3
=
3
| I I
|:| a—) e .
Item 1 Item 2 Item 2 Ttem 4 Item 5 Item &
Ttems
Ll R ..__.--"" <
tem e temr i temrdee— T Item 4 - ltem S It=m &
# Identifier Item Text Alignment %% A BCD
1 1041670 Use the figures below to answer the question, [Image} Which pair of lifks MA4.21c 75% 0 1 0 3
are perpendicular?
2 1058386 Usethe graphic below to answer the following question, [Image] Which type \WA4.2.1b 25% 2 1 1 0O
of angle is angle 47
3 1058572 Usethe grid below te answer the question, (Image]) Which point is located 25% 1 32 0 0
directhy on the ¥-axis?
4 1058596 Usethe bargraph below to answer the question, (Image) Based on the MA4.4.2.3 0040
trend, how much water will a fifth pot receive?
5 1060214 2 Whichword is a homonym in the sentence? "The whole school can help”, LAZ.1.5.d 100% o 4

The bar graph information is displayed
graphically in a line graph underneath.

Page 118



Reports

Item Performance Report (cont.)

for C; for D, and so forth.

The results for each distractor are associated with a color— dark blue for A;

Hover the mouse over the bar graphs in the Iltem Performance Report to display the number of
students and percentage of students who answered an item correctly or incorrectly, as well as the
number who choose a particular distractor.

for B;

EuMa

3
You can click
on information £
in the bar graph &
to highlight
corresponding

information in
the table below.

Identifier

1 1041670
1058586
1058572
1058596

1060314

1%320

S —— Item 2 ——ltemrdee ——_ [tem 4

h 4 - Item Performance Report

Item Responses

B Distractor & Distractor B

Item 4
Trems

Item 2 Item 2

Item Text

Use the figures below te answer the question. [(Image] Which pair of lines
are perpendicular?

Use the graphic below to answer the following question, (Image) Which type
of angle is angle 47

Use the grid below to answer the question. (Image) Which point is located
directly on the ¥-axis?

Use the bar graph below to answer the question. [Image] Based on the
trend, how much water will a fifth pot receive?

W2 Which waord is @ hamonym in the sentence? "The whaole schaal can help”,

Which word has two syllables?

Distractor C

Distractor D

Alignment %

MA.4.2.1.c 75%

MA4.2.1.b 25%
MA.4.2.2.a 25%
MA.4.4.2.3 100%
LA.3.1.5d 100%

LA.2.1.5.a 100%

Actions

o]

o

o

\

\

Item information is displayed below the graphs. You can click
on an item identifier to display the item.
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Score Report

The Score Report indicates the average, high, and low scores, as well as the number of students in the
testing group who have completed the test. In addition, the score results are plotted graphically by tester
versus percentage correct. This same information is displayed at the bottom of the report.

The Score Report indicates the average, high, and low scores among the testing group,
as well as the number of test takers in the group who have completed the test.

| Actions
E sl Math 4 - Score Report —
71% 83% 67% 474
forerage Szor= High Scor= ow Scor Complet
Student Group % Correct Scores
100%
L]
80%
. .
g 60%
s
L5}
-
:
g 40%
-}
20%
0%
Students
0 — 0]
MUELLER NODTZ Worrall—" SCHAEFER [
Student Group Student Status Score % ® 1 2 3 4 5 =
Math 4 afterncon Group MUELLER, Completed 4/8 67 % 1 A B 1 1
ELIZABETH
Math 4 Afternoocn Group NOOTZ, ERIC Completed 4/6 67%% i C B 1 1
Math 4 Afterncon Group SCHAEFER, BLAKELY Completed 5/6 83% 1 A 1 1 1
Math 4 Afternoon Group 71% 100%. 0% 33% 100% 100%
Totals
Math 4 Morning Group worrall, Lagan Completed 4/6  67% E 1 B 1 1
Math 4 Morning Group Totals 67% 0% 100% 0% 100% 100%
Totals 71% 75%  25% 25% 100% 100%
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Score Report (cont.)

Hover the mouse over the plot points in the Score
Report to display the name of the student testing and the
percentage of questions they answered correctly.

| Actions
E gl Math 4 - Score Repo —
71% 83% a/4
fwmrags Sm=rs High Ss=r= == sl=t
Student Group % Correct Scores
100%
HAEFER, BLAKELY'
Fercact Corrct: B3%
-
80%
. .
‘g 60%
5
L5}
-
13
g 40%:
-}
20%
0%
Students
0 L W
MUELLE NOOTZ Worrall—"" SCHAEFER r
Student Group Student Status Score % « 1 N 3 4 5 =
Math 4 Afterncon Group MUELLER, Completed 4/6 67 % 1 A B 1 1
ELIZABETH
Math 4 Afternoen Group NOOTEZ, ERIC Completed 4/6 670 1 C B 1 1
Math 4 Afternoon Group SCHAEFER, BLAKELY Completed 5/6 83% 1 A 1 1 1
Math 4 Afternoon Group T2% 100% 0% 33% 100% 100%
Totals
Math 4 Morning Group warrzll, Lagan Completed 4/6  67% B 1 B 1 1
Math 4 Morning Group Totals 67 % 0% 100% 0%  100% 100%
Totals T1% 75%  25% 25% 100% 100%

Information about the members of the testing group is listed beneath the graphical results.
This information includes their testing status, the number of questions they answered correctly
out of the total number of questions, the percentage they answered correctly, and how they
answered each question, as well as percentage totals for each answer for the group.
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Score Distribution Report

The Score Distribution Report indicates the number of students in the student group who ended up in each
of the following test score ranges:

0-59% 60—-69% 70-79% 80-89% 90-100%

Hover the mouse over the bar graphs in the Score
Distribution Report to display the number of students in
each score distribution category.

\:Actions v \

(
E ul Math 4 - Score Distribution Report

Score Distribution

4
Number Of Students: 3

3
-
=
£ 2
3
L2}

1

0

0-59% 60-69% 70-79% 80-89% 90-100%
Test Score Range
[j? 0-59% 60-59% 70-79% 30-89% 90-100% %j

Copyright © 2013 Data Recognition Corporstion,

The score distribution information is also displayed
as a line graph below the bar graphs.
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Student Report

The Student Report shows how well an individual student performed on the various items in a test. The

results are displayed both graphically and in text format.

Note: You can only display this report for a student who has completed a test.

NesA

il Log Off
( e
| 4~ Back to Test Sessions \\Actinns v \
£x Test Session
Details
Name Math 4 Administration 2013-2014 Check4lLearning
Test ID 2208 District ADAMS CENTRAL PUBLIC SCHOOLS
Test MG4 School ADAMS CENTRAL JR-SR HIGH SCH
Subject Mathematics Begin Date 03/17/2014
Grade 4 End Date 03/28/2014
Status: OPEN
4 of 6 Students Completed
Student Group Student ID Last Name First Name Ticket# Testing Status Options
B Mmath 4 Afternoon Group
392251936 AMAYA SPENCER 2855684 Not Started
890810746 BARGER TAYLIN 2855682 Not Started
898016099 MUELLER ELIZABETH 2855676 Completed unlock regenerate
361251687 NOOTZ ERIC 2855678 Completed Student Repart
214374900 SCHAEFER BLAKELY 2855680 Completed
A math 4 Morning Group
\ J

From the Tests Session page, right-click
the Test Group arrow to display the test
group, hover the mouse over a student
who has completed the test, and click the

Student Report icon ( ¥l ) that displays.

NeS.ﬂ#
cit

ul MUELLER-Math 4 Student Report

The Student Report displays, indicating
how well the student performed on each
item in the test, as well as how well they

the school, and the district average.

did compared to the test session average,

Percent Correct
W n @
5 & 3
s

MA421b  MA42.1c
Alignment

MA.3.2.2.3

1 MA4.21.c Use

2 MA4ZLb Usethe graphic bel

2 MA4.2.23 Useth
i

MA.4.4.2.3
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Student Report (cont.)

Hover the mouse over the bar graphs in the Student Report to
view the student’s percentage correct for an item, as well as
the average percentage correct for the item for the test session,
school, and district.

e Dark blue bars indicate the student’s actual test item
percentage.

* Orange bars indicate the school average for the item.

E bars indicate the district average for the item.

. bars indicate the test session average for the item.

The overall results for

the student for all the test
items, as well as the test
session, results, and district
averages, are displayed
across the top of the report.

[. Actions "
: #l MUELLER-Math 4 Student Report
3
i
67 % J 1% 71% 71%
Student Soars Test Sesoxr dvmrage Sorool bymrage District tyerage
Student Performance on Alignment
B Student Score Test Session Avg [l School 2vg District Awg
100%
80%
‘g 60%
s
L5}
i
;
g 40%
-
20%
0% —_— —
LA.2.1.5.a LA.2.1.5.d Ma.4.2.1.b MA.4.2.1.c MA.4.2.2.3 Ma.4.4.2.a
Alignment
g, !“____/""‘-H..___H ——
LA31.5a LA 3. 1.54d R"-h’é.{z.',.b"’- MA4Z21c -"""-LJA.‘%.Z.Z.G-"/ MA 4423
o e
# Alignment TItem Text Key Student
1 MA.4.2.1.c Usethe figures below to answer the question. (Image) Which pair of lines are perpendicular? D D
2 M&4.2.1.b Usethe graphic below te answer the following question. [Image) Which type of angleis angle B A
47
3 MA4.2.2.3 Usethe grid below to answer the question. (Image) Which pointis located directly on the v- A& B
axis?
4 MA.4.4.2.2 Usethe bargraph below to answer the question. [(Image) Based on the trend, how much water C €
will a fifth pot receive?
5 LAZ.1.5.d W2 Whichwerd is a homanym in the sentence? "The whole schoal can help”. o ]
& LA.2.1.5.a Which word has two syllables? cC C
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Student Report (cont.)

e —

ul MUELLER-Math 4 Student Report

67% 71% 71% 71%
Student Score: Taxt S=x=ion Swerage School fverags District Averags
Student Performance on Alignment
B Student Scaore Test Session Awg M School Avg District &wvg
100%
80%
s 60%
3
¥}
£
:
4  40%
-%
20%
0% — —
LAa.2.1.5.a LA.3.1.5.d Ma.4.2.1.b MA.4.2.1.c MA.4. 223 MA.4.4.2.3
Alignment
- e ol
b == e —— =
0 - —
WS LA315a LA.3.1.5.d HH"‘---MA.-t.z.'_.b—-" MA 4210 '“‘“—h’A.-i.Z.Z.a-"/ MA 4423 +
S~ e ——
# Alignment Item Text Key Student
1 M&4.2.1.c Usethefigures below to answer the questien. (Image] Which pair of lines are perpendiculy? D D
2 MA4.2.1.b Usethe graphic below to answer the following questien, [Image] Which type of angle is angle
a7
3 Ma4.2.2.a3 Usethegrid below to answer the question. [Image] Which point is lecated directly on the ¥-
axis?
4 Ma.4.4.2.3 Usethe bargraph below te answer the question. (Image) Based on the trend, how much water
will 2 fifth pot receive?
5 LAa.3.1.5.d W2 whichwerd is 2 homonym in the sentence? "The whale schosl can help”,
& LAa.3.1.5.3  Which werd has twe syllables? [

of the report:

Column

#
Alignment
Item Text
Key
Student

The following information is displayed at the bottom

Underneath the bar graph, a line
graph displays the information in
Displays a different format.

The item number

The alignment number

The item text without distractors
The correct answer

The student’s answer
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Test Session By User Report

The Test Session By User report provides details for all tests sessions for a specified user within the selected

parameters.
Test Session By User Parameters

Seqin pate: 4 s When you click the Test Session By User...link,

End Date: ¢ = the Test Session By User Parameters dialog box

e S displays.

e , If you know the user, you can specify a date

Test Session By User Parameters range and the user. OtherWise, CIiCk the Select
Beain Dt 07/03/2014 = a user link to specify one or more schools (or
B D = ALL SCHOOLS), one or more subjects (or ALL
o SUBJECTS), and a first and/or last name from

o — the drop-down menus. Click Search to display
| the users that meet your requirements.
School: SAMPLESCHOOLOTT ¥
P

mm -/ Select a user and click Load Report when you
Search | Recet are ready to display a report or Cancel to cancel

e First Name the process.
User Test
toad Report [ Concel |

‘ *+~ Back to Reports :Actions Y
il Test Session By User Report XLs
Test Session ID Test Session Name Start Date End Date Subject Grade # Complete Average Score
313z TSMewAdmin 07/14/2014 07/22/2014 Mathematics 5 2/6 67%
3134 tsid 07/14/2014 07/22/2014 Science 2 0/6 0% Clle XLS tO export
3140 7/17 sessi 07/17/2014 07/24/2014 Science 4 0/6 0% the report to a
3156 tstesttickets 07/18/2014 07/21/2014 Mathematics 5 0/6 0% .
3164 teststss 07/18/2014 07/23/2014 Mathematics 2 0/6 MlcrOSOft Excel
= ; : ; spreadsheet.
3174 tsts 07/21/2014 07/22/2014 Reading 3 0/6
3176 tsd5 07/21/2014 07/22/2014 Reading 4 /8
3196 ts27 07/27/2014 07/28/2014 Mathematics 5 0/2
3204 ts7/29 07/29/2014 07/30/2014 Mathematics 4 0/11
3206 TS7/29Insight 07/28/2014 08/31/2014 Mathematics 3 /4
3208 Test republish 07/29/2014 07/31/2014 Mathematics 1 0/4
3210 tsdirections 07/28/2014 07/30/2014 Reading 4 0/7
3212 tsnoscorepage 07/29/2014 07/30/2014 Mathematics 7 1/4
3218 ts 07/15/2014 04/24/2015 Mathematics 5 o/2
3234 T57621 07/18/2014 02/23/2015 Science 6 0/11
3240 T51201 07/16/2014 02/23/2015 Science 6 2/6
3242 TS5770 07/16/2014 02/23/2015 Science 6 3/11
46 TS6953 07/18/2014 04/25/2015 Science 6 2/11

The report indicates the test sessions the user participated in during the
date range specified and the results.
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Test Creation Statistics Report

The Test Creation Statistics report provides details for all tests created within the selected parameters.

When you click the Test Creation Statistics...
link, the Test Creation Statistics Parameters

Test Creation Statistics Parameters dialog box displays.

pegin bates B You specify a date range, one or more schools

B = (or ALL SCHOOLS), one or more subjects (or

e ’ ALL SUBJECTS), and one or more grades (or

Sehoct:  EEEEHOOESE ALL GRADES) from the drop-down menus.
ACKERMAN ELEMENTARY SCHOOL

_ ADAMS CENTRAL JRmf e Ser Note: To select multiple values not in

Sublect: | NS sequence, hold down the Ctrl key as you
e make your selections. To select multiple

Grade: ALL GRADES values in sequence, hold down the Shift key

as you make your selections.

Click Load Report when you are ready to display
a report or Cancel to cancel the process.

Load Report cancel

il Test Usage Report Actions )
b Back to Reports
# of Tests Created e
12/02/2013-01/14/2014 579
ADAMS CENTRAL PUBLIC SCHOOLS 322 B
ADAMS CENTRAL JR-SR HIGH SCH 224 CIICk XLS to eXport
T : the report to a
= Ex— X Microsoft Excel
Teacher, DistrictAandB 1 SpreadSheet
Grade 5 1
Reading 1
User, Test 1
Grade 6 180
Science 179
User, Test 76
Teacher, SchoolA 103
Reading 1
User, Test !
Grade 8 40
Reading 40
\
The report indicates the number of tests created during
the date range you specified for the district(s), school(s),
grades(s), and subject(s) that you specified.
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Test Session Usage Statistics Report

The Test Session Usage Statistics report provides details for all test sessions created within the selected
parameters, and includes both started and completed tickets.

Test Session Usage Statistics Parameters Whe.n )./Ou 9|ICk i ek Ses§|on Usage A
Statistics link, the Test Session Usage Statistics
SEinE e = Parameters dialog box displays.
End Date: 4 &
e (TR v You specify a date range, one or more schools
School: | auL scHOOLS (or ALL SCHOOLS), one or more subjects (or
e ALL SUBJECTS), and one or more grades (or
ADAMS CENTRAL JR-SR Fien Scr ALL GRADES) from the drop-down menus.
Subject: ALL SUBJECTS
e Note: To select multiple values not in
e ZLGWES | sequence, hold dpwn the Ctrl key as you
k make your selections. To select multiple
: values in sequence, hold down the Shift key
as you make your selections.
Load Report Cancel

Click Load Report when you are ready to display
a report or Cancel to cancel the process.

P
| #~ Back to Reports | Actions v \
wl Test Session Usage Statistics xS
# of Tickets Started # of Tickets Completed
02/03/2014 - 02/10/2014 55 44
ADAMS CENTRAL PUBLIC SCHOOLS 11 25 Click XLS to eXpOFt
ADAMS CENTRAL JR-SR HIGH SCH 11 25 the report to a
Grade 10 7 i Microsoft Excel
Mathematics 7 9 Spreadsheet
User, Test 7 9
Grade 4 0 4
Mathematics a 4
Doty, Dawn 0 4
Grade 6 a 2
Mathematics 1] 2
Huspek, Bill 1] 2
Grade 8 - 10
Science 4 10
User, Test 4 10
AMHERST PUBLIC SCHOOLS i 0
AMHERST HIGH SCHOOL 1 0
\

The report indicates the number of test tickets started and
completed during the date range you specified for the district(s),
school(s), grades(s), and subject(s) that you specified.
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Item Details Report

The Item Details report provides details for all items within the selected parameters. The date range is used
to collect completed test statistics specific to each item. Be sure to specify multiple parameters—otherwise,
this report can easily exceed the maximum record size.

Because this report can easily reach a maximum record
size, it is important to specify enough parameters (such as
Alignment) to narrow your query.

Item Details Report Parameters
Testing Start Date: 4
Testing End Date: 4
Identifier:

Alignment:

Grade: ALL GRADES
K
1
2
Subject: ALL SUBJECTS
Mathematics
Reading
Science
DOK: ALL DOKS
1
2
3
Difficulty: ALL DIFFICULTIES
Easy
Medium
Hard
sadReport | Cancel']

EIL,'

When you click the Item Details...link, the Item
Details Report Parameters dialog box displays.

You specify a date range, an identifier, an
alignment, one or more grades (or ALL
GRADES), one or more subjects (or ALL
SUBJECTS), a Depth Of Knowledge (DOK), and
a difficulty level from the drop-down menus.

Note: To select multiple values not in
sequence, hold down the Ctrl key as you
make your selections. To select multiple
values in sequence, hold down the Shift key
as you make your selections.

Click Load Report when you are ready to display
a report or Cancel to cancel the process.

=
| 4 Back to Reports

Text

Wl Items Detail Report

Identifier Alignment Alignment Description

1077844 LA.4.1.6.b Identify Elements of Narrative 1

DOK Difficulty Created Usage Percent

Actions

XLS.

Correct

Medium 01/30/2014 NA NA CIle XLS tO eXport
the report to a
Microsoft Excel
spreadsheet.
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Item Details Report (cont.)

For this report, the date range you specified is used
for the Usage (how many people tested during the

date range) and the Percent Correct (the average Click XLS to export the
correct percentage for the item) columns. report to a Microsoft
Excel spreadsheet.

-
| #~ Back to Reports

il Items Detail Report

~
\‘ AStiuns |
XLS

Usage Percent
Correct

Identifier Alignment Alignment Description Grade Subject DOK Difficulty Creqted

1077844 LA.4.1.6.b Identify Elements of Narrative 1 Mathematics 2 Medium 01/30/2014 NA NA
Text

The report provides details about the items matching
the criteria you specified for grades(s), subject(s), DOK,
and difficulty, and includes usage and percent correct
statistics for the date range you entered.
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Reports

Student Testing Details Report

The Student Testing Details report provides details about student testing results within the specified
parameters. The date range is used to collect completed test statistics specific to the student.

Student Testing Details Report Parameters

Begin Date: 4

=

End Date: 4 =

Student ID: 4

Framework: | || Frameworks ¥

When you click the Student Testing Details...
Load Report | Cancel | link, the Student Testing Details Report
Parameters dialog box displays.

You specify a date range, a student identifier, and
a framework: LA-Reading, MA—Mathematics,
SC-Science, or All Frameworks.

Click Load Report when you are ready to display
a report or Cancel to cancel the process.

| 4+~ Back to Reports

il Student Testing Details Report

Student ID Student Name  Alignment Alignment Description # Items Tested
417830411 SETH TRAWSOM LA.3.1.5.a Apply Knowledge of Word Structure Elements 3
LA.3.1.6.g Apply Knowledge of Text Features i}
LA.3.1.6.) Generate/Answer Questions i
Ma.3.1.2.a  Multiplication as repeated addition a |
1

MA.6.2.5.f  Volume of rectangular prisms

Percent Correct

66%

100%

0%

100%

100%

Click XLS to export
the report to a
Microsoft Excel
spreadsheet.

The report indicates the tests the student participated
in during the date range specified and the results.
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Reports

Comment Report

The Comment report provides details about all comments created within the specified date range.

End Date:

Comment Report Parameters
Begin Date: & 53/03/2014

* 02/07/2014

Conc

When you click the Comment... link, the Comment
~ Report Parameters dialog box displays.

Specify a date range and click Load Report to
display a report or Cancel to cancel the process.

+ Back to Reports

Date

02/07/2014 23:01 CST
02/07/2014 22:52 CST
02/07/2014 22:27 CST
02/07/2014 22:18 CST
02/07/2014 22:13 CST
02/07/2014 22:09 CST
02/07/2014 21:59 CST
02/07/2014 21:37 CST
02/07/2014 21:32 CST
02/07/2014 21:29 CST
02/07/2014 21:27 CST
02/07/2014 21:24 CST
02/07/2014 21:22 CST
02/07/2014 21:19 CST
02/07/2014 21:17 CST
02/07/2014 21:16 CST
02/07/2014 21:10 CST
02/07/2014 20:48 CST
02/07/2014 20:42 CST
02/07/2014 20:40 CST
02/07/2014 20:39 CST

02/07/2014 20:34 CST

02/07/2014 20:34 CST

I”
E wl Comment Report

User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Test User

Type
Passage
Item
Passage
Ttem
Item
Passage
Item
Passage
Passage
Item
Passage
Item
Item
Item
Passage
Item
Item
Passage
Passage
Item
Passage
Passage

Item

Identifier

1000184

1058640

1077704

1058572

1077563
1000184
1058640
1000184
1000184
1041986
1000184
1041989
1058572
1058572
1000184
1077563
1058506
1077704
1000184
1058506

1000184

000184
108572

~

Actions ¥

XLS

Comment
Comment6072
Comment4803
Comment3327
Comment2486
Comment3378A

Comment6493

Comment6819
Comments240
Comment367

Comment2423

Comment20A

Click XLS to export
the report to a
Microsoft Excel
spreadsheet.

Comment2977

Comment3544

Comment6031

Comment2504A

Comment7230

Comment7732

Comment2696 CI'Ck the Identlfler tO
Comment4030 dlSp|ay the |tem Or
Comment3489 passage details.

Comment2040

Comment3710

The report provides details about any comments created during the date range
you specified. It displays all comments, including hidden comments.
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Notes:
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