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21st CENTURY COMMUNITY LEARNING CENTERS GRANT BUDGET SUMMARY
The following format must be used to summarize the major line items that constitute the entire 5-year budget request.

Entire Grant Budget period:  April 7, 2017 - September 30, 2022

	A	B	C	D	E	F	G	H
	ANNUAL BUDGET
	100
Salaries
	200
Employee Benefits
	300
Purchased
Services
	400
Supplies/
Materials
	500
Computer
Hardware/
Equipment
	600
Travel/
Professional
Development
	TOTALS

	
	
	
	
	
	
	
	H1
GFR
	H2
P/LS

	
YEAR 1

Grant Funds Requested
Partner/Local Support

YEAR 2

Grant Funds Requested
Partner/Local Support

YEAR 3

Grant Funds Requested
Partner/Local Support

YEAR 4

Grant Funds Requested
Partner/Local Support

YEAR 5

Grant Funds Requested
Partner/Local Support 


	



























	



























	



























	



























	



























	



























	



























	




























	Total Grant Funds
	
	
	
	
	
	
	
	

	Total Partner/Local Support
	
	
	
	
	
	
	
	

	GRAND TOTAL
	
	
	
	
	
	
	


Instructions on the following page.
A-25
Nebraska 21st Century Community Learning Centers 2017 Application for a First-Time Grant
INSTRUCTIONS FOR COMPLETING THE BUDGET SUMMARY BY TOTAL REQUEST FORM

The budget forms are available http://www.education.ne.gov/21stcclc/Grant_Application/TablesForm/TablesFormHomepage.html in both PDF and Word formats.  The PDF forms perform mathematical calculations where numerical information is requested.  The PDF forms may be completed and printed through the web site, but cannot be submitted electronically.  The PDF forms cannot be saved electronically.  The WORD forms may be saved to your personal computer, however, they cannot perform calculations.

(1)		Use either the PDF interactive form or WORD form.  This form may be computer scanned, photocopied or reproduced, but must be in exactly the same format if it is reproduced.

(2)	Complete the top of the form by filling in the applicant name.  It should be identical to the applicant name found in Box 1 of the “Cover Page.”

(3)	The "21st CCLC Grant Budget Summary by Total Request" (NDE 34-016) form is a synopsis of major line items for all proposed expenditures for both requested grant funds and partner/local fiscal support.  Indicate the amount budgeted for grant funds and partner/local fiscal support by object code in columns “B”-“G” for each of the five years listed in column “A.”

(4)	Budget object codes (and definitions in large part) are taken from the Users’ Manual-Program Budgeting, Accounting and Reporting System for Nebraska School Districts (revised August 25, 2016).  See the manual for definitions of the budget line items.  Applicants must use the budget line items provided in columns “B”-“G.”  Applicants who use an accounting system with different budget object codes must provide a key to cross reference the grant application forms with the accounting codes actually used.  This is especially helpful for grantees who use a computerized accounting system that is different from the state system.

(5)	Going across the columns, for each year of funding, calculate the sum of the Grant Funds Requested in Columns “B”-“G” and place that number in Column “H1—GFR.”  Calculate the sum of the partner/local fiscal support in Columns “B”-“G” and place that number in “H2—P/LS.”

(6)	At the bottom of the form calculate the “Total Grant Funds” for each column of object codes “B”-“G,” and place that number in the appropriate boxes across the row.  Calculate the sum of Column “H1” and write that number in the appropriate box (this figure should be identical to the figure that results when adding the Total Grant Funds amounts in Columns “B”-“G”.)

(7)	At the bottom of the form calculate the “Total Partner/Local Fiscal Support” for each column of object codes “B”-“G,” and place that number in the appropriate box.  Calculate the sum of Column “H2” and write that number in the appropriate box (this figure should be identical to the figure that results when adding the Total Partner/Local Fiscal Support amount in Columns “B”-“G”.)

(8)	Grand Total—The final row of the form should be completed by calculating the grand total of each object code (columns “B”-“G”) by adding the total grant funds and total partner/local fiscal support for each object code.  In the final box in column “H,” add the Total Grant Funds (the total of column “H1”) plus the Total Partner/Local Fiscal Support (the total of column “H2.”)  The resulting figure should represent the total grant funds requested plus the total partner/local fiscal support contributed for the entire five-year grant period.

HELPFUL HINTS
 (1) The figures on the budget summaries must be rounded.

 (2) Place a “0" on each line item for which no grant funds or partner/local fiscal support is proposed.

 (3) For each major budget category (e.g., 100 - Salaries) provide the total grant funds and total partner/local fiscal support proposed per year of the five-year grant period.

 (4) The interactive PDF form will perform all calculations on this form.

 (5) See the budget examples Technical Assistance for Applicants for more information.


[bookmark: _GoBack]See the example of a completed Budget Summary by Total Request form in the Technical Assistance for Applicants Packet for more information
