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LEARN AND SERVE AMERICA

2010-11 PROJECT APPLICATION COVER PAGE                     

	Name and Title of Agency Administrator


	Name and Title of Project Director

E-mail address:   


	Name of Agency  


	Address (Include Street, City and Zip Code)



	County Name                           
County/District Number         
	Telephone Number (Include Area Code)

FAX Number 



	Title of Project


	Number of Project Participants:



	Federal Tax Identification Number

47-

	Project Budget Request:

$     Learn and Serve America Program

$     Local Matching Funds (60% of Total)

$     Total Project Budget

	Proposed Project Duration (One year only)

                   TO          
 Month, Day, Year                Month, Day, Year
	Specify Activity Area: (Check at least one area)

   __
Needs and Service Activities

   __
Participant Development

   __
Strengthening Communities

	Project Abstract:  



To the best of my knowledge and belief, the information in this application is correct.  The governing body of the applicant authorized its representative to submit this proposal and the applicant will comply with the attached assurances if it is awarded a Learn and Serve America grant.

_______________________________________



__________________________

Signature and Title of Authorized Agency Official
          

          Date of Signature

BUDGET PAGE

	Funding

Source
	TOTAL

AMOUNT
	Salaries

(100)
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Benefits

(200)
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Services

(300)
	Supplies 

and

Materials

(400)
	Other

Objects

(600)

	LEARN AND SERVE AMERICA
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	IN-KIND


	
	
	
	
	
	

	*TOTAL


	
	
	
	
	
	


*Cash and In-kind funding sources must be at least 60% of total budget.

Comments about specific planned expenditures:

Learn and Serve America Funds:
Cash Match:

In-Kind Match:

Assessment of School/Community:  Describe the setting for the project and explain why the proposed activities should take place.  Include demographic, economic, social or other type of information that would help a reader understand why the project would be important to the school and community.  Document when possible what problems or needs would be addressed by the project and indicate organizations or people who would be involved in the program and the role they would play.

Program Outcomes:  Describe the specific goals and objectives of your service-learning program.  Explain how they align with your school system’s priorities to help students meet the State’s academic standards.  

Project Activities:  Outline the significant activities that will occur to ensure that the project will accomplish its stated goals and objectives.  Include information about the following areas in this section of the application:

Students participating in the project: Estimate the number of students that will be involved in the project, their grade-level (s), and any other relevant information; i.e. social/economic status, ethnicity, etc.  Explain how students will contribute to planning and implementing project plans and if there will be a specific focus on developing their leadership skills.

Adults assisting in the project – Note volunteers or community organizations that will work with teachers during the project.  Outline the roles adults will play in helping students complete project activities.  Describe how the school will collaborate with community organizations to improve the community’s ability to deal with challenges.

Curricular modification – Describe how classroom lessons will be revised to incorporate service-learning concepts.  If possible, indicate which academic standards will be addressed by project activities.
Project Timeline – Indicate when significant activities are planned to occur.

Evaluation Procedures:  Learn and Serve America projects are required to participate in data gathering activities conducted by the CNCS.  The Corporation uses an online survey process to obtain information about LSA projects.  Each school district must also evaluate its LSA project.  Student participation data is gathered for each project in the state through an evaluation process that uses writing samples to measure student perceptions about their service-learning activities.  Project directors are expected to have students create essays using the writing prompts developed by the LSA state office. Teachers familiar with the state’s writing assessment procedure score these essays.  In addition, a project can use locally devised strategies to measure the effectiveness of its project.  These measurement plans could use student attendance records, achievement test scores, completed facility modifications, etc. to note how the project progressed during the school year.

General Assurances and Certifications

The following general Assurances and Certifications shall be included in the detail assurances and certifications for each NDE grant program.
CIVIL RIGHTS
No person shall, on grounds of race, color, national origin, sex, disability, or age, be excluded from participation in or subjected to discrimination in any program or activity funded, in whole or in part, by federal funds.  The sub recipient certifies there is compliance with the following:
▪
Title VI of the Civil Rights Act of 1964, as amended, 45 USC 2000d et seq., which prohibits discrimination on the basis of race, color, or national origin in programs and activities receiving Federal financial assistance;
▪
Section 504 of the Rehabilitation Act of 1973, as amended, 29 USC 794, which prohibits discrimination on the basis of disability in programs and activities receiving Federal financial assistance; 

▪
Title IX of the Education Amendments of 1972, as amended, 20 USC 1681 et seq., which prohibits discrimination on the basis of sex in education programs and activities receiving Federal financial assistance;

▪
The Age Discrimination Act of 1975, as amended, 42 USC 6101 et seq., which prohibits discrimination on the basis of age in programs or activities receiving Federal financial assistance;

▪
All regulations, guidelines, and standards lawfully adopted under the above statutes by the United States Department of Education;

▪
The Americans with Disabilities Act, 42 USC 12101 et seq., is a civil rights law that prohibits discrimination against persons with disabilities in the areas of accessibility, employment, public services, public accommodations, transportation, and communications.

CONFLICT OF INTEREST

As the duly authorized representative of the sub recipient, I certify that the sub recipient will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.

DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS

(1)
As required by Executive Order 12549 and implemented at 34 CFR Part 85, the sub recipient certifies that it and its principals:

(a)  Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded by any Federal department or agency;

Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c)  Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph (b) of this certification; and

(d) Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

DRUG-FREE WORKPLACE REQUIREMENTS

1.
Subrecipients Other Than Individuals

The sub recipient certifies that it will or will continue to provide a drug-free workplace by: 

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition; 

(b) Establishing an ongoing drug-free awareness program to inform employees about -- 

(1) The dangers of drug abuse in the workplace; 

(2) The grantee's policy of maintaining a drug-free workplace; 

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and 

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace; 

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a); 

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will -- 

(1) Abide by the terms of the statement; and 

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction; 

(e) Notifying the agency in writing, within ten calendar days after receiving notice under paragraph (d)(2) from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to every grant officer or other designee on whose grant activity the convicted employee was working, unless the Federal agency has designated a central point for the receipt of such notices. Notice shall include the identification number(s) of each affected grant; 

(f) Taking one of the following actions, within 30 calendar days of receiving notice under paragraph (d)(2), with respect to any employee who is so convicted - 

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or 

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency; 

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e) and (f). 

The sub recipient may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant: 

Place of Performance (Street address, city, county, state, zip code) 
                                                                                                                                 
                                                                                                                                 
______    Check if there are workplaces on file that are not identified here. 

2.
Subrecipients Who Are Individuals

(a) The grantee certifies that, as a condition of the grant, he or she will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; 

(b) If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, he or she will report the conviction, in writing, within 10 calendar days of the conviction, to NDE. 

ENVIRONMENTAL TOBACCO SMOKE

The Pro Children Act requires that smoking not be permitted in any portion of any indoor routinely owned or leased or contracted for by an entity and used routinely or regularly for provision of health, day care, education, or library services to children under the age of 18, if the services are funded by Federal programs either directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The sub recipient certifies that it will comply with the requirements of the Act and that it will require this certification in any sub awards. 

HATCH ACT

As the duly authorized representative of the sub recipient, I certify that the sub recipient will comply with the provisions of the Hatch Act (5 U.S.C. §§ 1501-1508 and 7324-7328) which limit the political activities of employees whose principal employment activities are funded in whole or in part with Federal funds.

LOBBYING

The sub recipient certifies that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, ``Disclosure Form to Report Lobbying,'' in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award documents for all sub awards at all tiers (including subcontracts, sub grants, and contracts under grants, loans, and cooperative agreements) and that all sub recipients shall certify and disclose accordingly. 

In addition, all recipients of Corporation assistance under this application are required to assure that the recipient:


Will keep such records and provide such information to the Corporation with respect to the program as may be required for fiscal audits and program evaluation.


Will not use the assistance to replace State and local funding streams that had been used to support programs of the type eligible to receive Corporation support.  For any given program, this condition will be satisfied if the aggregate non-Federal expenditure for that program in the fiscal year that support is to be provided is not less than the previous fiscal year.


Will use the assistance only for a program the does not duplicate, and is in addition to, an activity otherwise available in the locality of the programs.


Will comply with the Notice, Hearing, and Grievance Procedures found in  176 of the Act.


Will comply with the nondisplacement rules found in  177(b) of the Act.  Specifically, an employer shall not displace an employee or position, including partial displacement such as reduction in hours, wages, or employment benefits, as a result of the employer using an AmeriCorps participant; a service opportunity shall not be created that will infringe on the promotional opportunity of an employed individual; an AmeriCorps participant shall not perform any services or duties or engage in activities that 

(1)
would otherwise be performed by an employee as part of the employee's assigned duties,

(2)
will supplant the hiring of employee workers,  

(3)
are services or duties with respect to which an individual has recall rights pursuant to a collective bargaining agreement or applicable personnel 

procedures; or

(4)
have been performed by or were assigned to any presently employed worker, an employee who recently resigned or was discharged, an employee who is on strike or is being locked out, or an employee who is subject to a reduction in force or has recall rights subject to a collective bargaining agreement or applicable personnel procedure.

APPENDIX B

SPECIAL PROVISIONS LEARN AND SERVE AMERICA:

SCHOOL-BASED PROGRAMS GRANTMAKING ENTITY

(Guidelines from the Corporation for National and Community Service)

LEARN AND SERVE AMERICA: SCHOOL-BASED PROGRAMS GRANTMAKING ENTITY:   PURPOSES OF GRANT

Learn and Serve America: School-Based Program Grants are to assist in developing high quality service-learning programs in elementary and secondary schools. Learn and Serve America supports school-based programs of Local Education Agencies (LEAs) and their community partners that provide youth with opportunities to learn and develop their own capabilities through service-learning.  Service-learning is an educational method which engages young people in service to their communities as a means of enriching their academic learning, promoting personal growth, and helping them to develop the skills needed for productive citizenship. The goals of these Grants are to fund programs that:


a. 
Encourage elementary and secondary school teachers to create, develop, and offer service-learning opportunities for all school-age youth;


b. 
Educate teachers about service-learning and incorporate service-learning opportunities into classrooms to enhance academic learning;


c. 
Coordinate the work of adult volunteers in school;


d. 
Introduce young people to a broad range of careers and expose them to further education and training;


e. 
Hire service-learning coordinators to assist with identifying community partners and implementing school-based service-learning programs;


f. 
Provide the technical assistance and information to facilitate the training of teachers who want to use service-learning in their classrooms; and 


g. 
Assist local partnerships in the planning, development, and execution of service-learning projects.

2. 
LOCAL PARTNERSHIPS

Implementing, Operating, or Expanding School-Based Service-learning Programs


i. 
Partnerships that include a Local Education Agency (LEA) and one or more community partners are the only entities eligible to apply to grant-making entities (GME) for sub-grants in order to implement, operate, or expand school-based, service-learning programs.

The partnership must include a public or private nonprofit organization that has demonstrated expertise in meeting educational, public safety, human, or environmental needs. In addition, the nonprofit organization must have been in existence for at least one year before applying for a sub-grant and must make projects available to student participants.

The partnership may include a for-profit business or private elementary or secondary school.

Implementing, operating or expanding school-based service-learning programs may include paying for the cost of the recruitment, training, supervision, placement, salaries and benefits of service-learning coordinators.

Implementing, operating, or expanding Adult Volunteer Programs

Partnerships that include a LEA and one or more public or private nonprofit organizations, other educational agencies, or for-profit businesses that coordinate and operate projects for student participants are the only entities eligible to apply to grant-making entities for sub-grants in order to implement, operate, or expand adult volunteer programs.

Assurances

For School-Based Programs, as required by 45 C.F.R. 2516.410(d), the Grantee must assure that the LEA in a Local Partnership will serve as the fiscal agent.

FUNDING GUIDELINES

Each Grantee shall provide for the remaining share of the cost of carrying out a funded program through payments in cash or in-kind, and may provide for such share through State, Local, or Federal sources other than funds made available under National Service Laws.  12/4/03 LSA GME Provisions 5

A Grant Making Entity and Sub-Grantees carrying out the service-learning program, combined, may spend no more than 5 percent of the total grant funds on administrative costs for any fiscal year.

Stipends, allowances, post-service benefits, or other financial support may not be paid to any program participant (student) except as reimbursement for transportation, meals, and other reasonable out-of-pocket expenses directly related to program participation. This applies to both the federal and non-federal share of the cost of the program. Minor expenses for identification of service learning participants or recognition of excellent or outstanding participant service, such as the President’s Volunteer Service Awards are allowable.


